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CHAPTER 1: INTRODUCTION TO SCAG

1.1 Welcome to SCAG:  “Resolving Regional Challenges” 
We wish to thank you for serving as a member of the Southern California 
Association of Governments (SCAG), a unique organization dedicated to its 
mission: “Leadership, Vision and Progress, which promote economic 
growth, personal well-being and livable communities for all Southern 
Californians.”   The core of SCAG’s mission is finding solutions to issues of 
common concern throughout the Southern California region. 

The fundamental question of why SCAG was created is best answered in the 
words of Ventura County Supervisor John Montgomery back in 1966, who said, 
“Regional planning is not a matter of if, but rather when and who.  Regional 
planning must come via cooperation and mutual assistance … regional planning 
will (either) be accomplished through local governments working together or by 
big brother mandates from state and national governments.” 

SCAG was formed on October 28, 1965, when elected officials from 56 cities and 
five counties met at the Biltmore Hotel in downtown Los Angeles.  SCAG, initially 
governed by a 20-member Executive Committee, was charged with conducting 
growth forecasts and regional planning.  To help accommodate new 
responsibilities mandated by the federal and state governments, as well as to 
provide more broad-based representation of Southern California’s many cities 
and counties, SCAG’s Bylaws were amended in 1992 to expand the Executive 
Committee to a 70-member Regional Council.  SCAG changed its regional 
representation to correspond to population size and established districts based in 
part upon population.  

During the past four decades, SCAG has become the largest of nearly 700 
councils of government in the United States, functioning as the Metropolitan 
Planning Organization (MPO) for Southern California.  SCAG is mandated by the 
federal and state governments to develop regional plans for transportation, 
growth management, housing development, air quality and other issues of 
regional significance.1  

In addition to the six counties and 187 cities that make up SCAG’s region, there 
are five County Transportation Commissions (CTCs), the Tribal Government 
Regional Planning Board and the Imperial Valley Association of Governments 
that have primary responsibility for programming and administering transportation 
projects, programs and services in their respective jurisdictions.   

Southern California’s individual communities are as diverse in their needs as 
their residents and businesses. But no matter how many differences Southern 
Californians have, those of us involved with the work of SCAG over the years 
recognize that we have many more goals in common. In the interest of future 

1 See Chapter 1.2 for further information on MPOs. 
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generations, we have started bringing change to the way that local planning 
decisions are made by providing regional perspectives to those decisions, by 
focusing on the “big picture” and by helping our region collectively define 
Southern California’s future. 

One thing is certain – our population will continue to grow.  Millions of new 
residents will call Southern California home by 2030, with the majority of that 
growth resulting from births within the region.  This tremendous growth will have 
impacts that transcend city and county borders, and we must work together 
regionally to address challenges associated with growth.  Decisions made by 
individual communities have increasingly important implications on other 
communities and the region as a whole.  

The issues facing Southern California today and in the future are complex and 
challenging.  We must continue to explore the interconnected nature of traffic, 
housing, air quality, and land use planning.  If we fail to take a comprehensive 
approach to planning our future, our future could be threatened in Southern 
California, our economic and social vitality could decline. We could face 
worsening traffic congestion. Housing could become more difficult to afford, with 
people moving farther away from work, thereby jeopardizing our ever-dwindling 
open space and other natural resources. The result will be longer commutes, 
further worsening traffic congestion and air quality.  

1.2 SCAG’s Evolution as a Regional Planning Organization 

1.2.a Early Developments 
In an effort to address the continual expansion of urban and suburban 
development during the last half of the 20th Century, the federal government took 
a series of steps to establish a regional planning framework throughout the 
United States.  Regional agencies were created with the understanding that 
issues such as transportation, housing, resource management and infrastructure 
development transcended traditional government structures.   

A series of federal actions established the important role that SCAG and other 
metropolitan planning organizations play in determining how to foster prosperity 
in the short and long-term for their regions and throughout the country. 

During the mid-1950s, Congress authorized federal aid for urban renewal, public 
housing and regional transportation development to cities.  It further authorized 
funding for councils of government and other regional planning agencies to 
promote cooperation in analyzing and addressing regional problems. 

In the 1960s, the federal government instituted more formal regional 
transportation planning measures, requiring the formation of regional agencies 
that would conduct a “3C” (continuous, coordinated and comprehensive) 
planning process as a condition for urban areas to receive federal funding.  The 
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Inter-Governmental Review and comment clearinghouse function was 
established as the federal mechanism to oversee the process.2  This was the first 
in a series of federal initiatives directing states to establish “sub-state” (regional) 
districts.     

While the initial intent was to have these regional
planning agencies be created and administered by the 
states, the League of California Cities intervened with a 
proposal to use joint powers authority to organize such 
regional agencies on a voluntary basis.   

Local leaders argued that a voluntary membership 
organization of local governments was better suited to 
address regional issues than anything the state might set 
up. As such, SCAG’s focus has always been on regional 
cooperation and collaboration, not regional government. 

In 1970, the U.S. Environmental Protection Agency (EPA) was established, in 
part, to ensure that the planning process integrated environmental issues.   That 
same year, Governor Reagan signed into law the California Environmental 
Quality Act (CEQA). 3  Subsequent measures, such as the Clean Air Act, 
expanded the role of SCAG and other regional planning agencies to ensure that 
planning efforts conformed to state and federal environmental standards.4

1.2.b Roles and Authorities: JPA, MPO, RTPA and COG
SCAG is a joint powers authority (JPA) established under California law. 5  Under 
federal and state law, SCAG is also designated as a Metropolitan Planning 
Organization (MPO), a Regional Transportation Planning Agency (RTPA) and a 
Council of Governments (COG).   

With the 1973 Federal Highway Act for urbanized areas (a population of more 
than 50,000), SCAG has been designated as a Metropolitan Planning 
Organization (MPO) for the purpose of maintaining a continuing, cooperative and 
comprehensive transportation planning process.6  As the designated Regional 
Transportation Planning Agency, SCAG is responsible for preparation of the 
Regional Transportation Plan and Regional Transportation Improvement Plan.7    

The act required that the Governor of each state designate regional agencies to 
serve as the MPO for various portions of the state.  The 701 Housing and Urban 

2 Inter-Governmental Review replaced the (A-95 Review) under Presidential Executive Order 12372, 
issued July 14, 1982, provides for the review of applications for specified federal and federally assisted 
programs as designated by each state. 
3 Pub Res C §§ 21000-21178.1 
4 42 U.S.C. §§  7504 7506 (c) and (d); 40 C.F.R. Parts 51 and 93
5 California Government Code § 6502 et seq. 
6 Title 23 U.S.C. § 134, 49 U.S.C. §§ 5301 et seq., 23 C.F.R. §450, and 49 C.F.R. §613
7 California Government Code §§ 65080 and 65082. 

“SCAG is a planning 
organization that is 
focused not only on 
different communities, 
but also on what is 
best for the region.”   
- Mayor Pro Tem, 
Toni Young, City of Port 
Hueneme, Former SCAG 
President
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Development (HUD) Process, enacted that same year, streamlined 
transportation planning and programming funding into MPOs.8   Even though 
SCAG became an MPO for the six-county Southern California region in 1973, it 
had been performing regional planning functions prior to this date.  As a COG, 
SCAG provides a network for local governments to identify and solve local 
community problems (See Section 1.2.h for more information about COGs). 

1.2.c Transportation Planning Requirements 
Federal and state laws require MPOs to prepare a long-range Regional 
Transportation Plan, or RTP, every four years.  Since SCAG is in a non-
attainment area (see Air Quality Requirements below), it is required by federal 
and state law to develop and adopt a revised RTP at least once every four years, 
and major transportation projects seeking either federal or state funding must be 
consistent with the provisions of this plan.  The RTP serves as a basis for 
transportation decision-making in the region. 

The RTP provides a projection of the overall growth and economic trends in the 
SCAG region to the year 2030 and also provides strategic direction for 
transportation investments during this time period.  The RTP is critical in that 
major transportation projects within the region seeking either federal or state 
funding must be consistent with provisions in the plan.  The RTP serves as a 
catalyst for linking various transportation agency investments within the SCAG 
region in order to provide a cohesive, balanced and multi-modal transportation 
system that addresses regional goals and is consistent with federal and state 
requirements.  SCAG is responsible for reviewing all Congestion Management 
Plans for consistency with regional transportation plans.9

Rules were established in the mid-1970s requiring MPOs to include the ‘principal 
elected officials’ of local governments in their regions.  MPOs were given the task 
of developing and approving a short-term component to the long-range RTPs, 
known as the Transportation Improvement Program (TIP).10  The TIP became a 
consolidated planning document developed by MPOs that would determine how 
much federal funding state and local agencies in their region would receive in a 
five-year time span.  Transportation projects that are federally or state funded 
must be included in the RTP. 

The RTIP, which is updated every two years, works much like a Capital 
Improvement Program in a city or county. 

1.2.d Air Quality Requirements 
A 1974 lawsuit filed against the EPA prompted amendments to the Clean Air Act 
to provide for more rigorous planning in non-attainment areas (areas not 
achieving federal air quality standards) like Southern California.  The Clean Air 

8 Housing & Urban Development Act of 1965 PL 89-117
9 California Government Code § 65089.2 and 65080. 
10 23 U.S.C. § 134(b)(2) 
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Act Amendments gave SCAG the authority to conduct the first South Coast Air 
Quality Management Plan (AQMP) in 1978 for the South Coast Air Basin.  SCAG 
is also designated as co-lead agency for air quality planning of the Central Coast 
and Southeast Air Basin District.11   

After the South Coast Air Quality Management District (SCAQMD) was created, 
primary responsibility for developing the AQMP shifted to the SCAQMD.12  
However, SCAG is still responsible for developing the demographic projections 
and integrated land use, housing, employment, transportation measures, and 
strategies sections of the plans. When the Clean Air Act was revised again in 
1989, it added more rigorous requirements for regional planning agencies to 
conduct transportation planning in a manner that conforms to federal air quality 
standards.13

1.2.e Conformity 
In addition to developing RTPs and RTIPs that prioritize and provide financing 
mechanisms for Southern California’s numerous transportation priorities, SCAG 
has another very important responsibility in the development of these plans.  
Specifically, the collection of projects included in these transportation plans must 
help the region maintain conformity to federal air quality standards as required by 
the federal Clean Air Act.14  As these plans are developed, SCAG conducts a 
conformity analysis to determine whether the compilation of projects results in 
enough air emission reductions to keep the region in compliance with federal air 
standards.  Upon SCAG’s adoption of these plans, they are then submitted to 
Caltrans, the Federal Highway Administration and the Federal Transit 
Administration for their respective review and certification.    

Conformity to federal air quality serves as one of the core factors in determining 
whether the plans will receive final approval by the federal agencies.  If the 
agencies reject the plans outright or determine that they do not keep the region in 
conformity to federal air requirements, then the agencies have the authority to 
withhold billions of federal dollars for Southern California’s critical transportation 
needs. 

1.2.f Housing Requirements 
At the same time that air quality policies were evolving, the state government 
was formulating new regional housing policies.  In the mid-1980s, State 
Assemblymember Mike Roos initiated passage of state legislation that created 
the Regional Housing Needs Assessment (RHNA) process to address housing 
needs from a regional “bottom-up” level.15   

11 42 U.S.C. § 7504(a). 
12 Cal. Health and Safety Code § 40420 et seq. 
13 42 USC 7506(c) (d) 
14 42 U.S.C. §§ 7401, 7506(c) and (d)
15 Cal. Gov. Code § 65584 et seq. 
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1.2.g Intermodal Surface Transportation Efficiency Act 
Prior to 1991, Congress handled the authorization of transportation projects 
through various legislative vehicles.  In 1991, the Intermodal Surface 
Transportation Efficiency Act (ISTEA) was enacted, creating a process for 
comprehensive transportation policy and program authorization at the federal 
level. The Act’s purpose was:   

"To develop a National Intermodal Transportation System that is 
economically efficient, environmentally sound, provides the foundation for 
the Nation to compete in the global economy and will move people and 
goods in an energy efficient manner.”16 

  
ISTEA recognized the challenge of addressing congestion and air quality issues 
in urbanized areas and, as such, provided MPOs with new responsibilities to 
address these issues on a regional basis. ISTEA doubled funding for MPO 
operations and required the agencies to review multiple solutions to 
transportation problems.  This enhanced planning role was defined in ISTEA 
as follows:  

"Metropolitan Planning Organizations, in cooperation with the State, shall 
develop transportation plans and programs for urbanized areas of the 
State. Such plans and programs shall provide for the development 
of transportation facilities that will function as an intermodal transportation 
system for the State, the metropolitan areas, and the Nation. The process 
for developing such plans and programs shall provide for consideration of 
all modes of transportation.”17  

ISTEA and subsequent versions of the transportation reauthorization measure 
require MPOs to have a proactive public involvement process and to represent 
all modes of transportation. For large urban areas (more than 200,000 
in population), Congress provided a greater role by having the Secretary of 
Transportation certify these as Transportation Management Areas (TMAs).18  
TMAs are MPOs that have greater requirements for congestion management, 
project selection and certification. In addition to receiving greater requirements, 
these types of MPOs were also provided a larger amount of federal 
transportation funding.  

1.2.h Subregional Partnerships and Councils of Government 
In 1992, when representation on the Regional Council was expanded from the 
original Executive Committee, SCAG adopted an inclusive approach to planning 
by fostering the development of subregional organizations.  Subregions play a 
vital role as a conduit between SCAG and the cities and counties of the region by 
participating and providing input in all of SCAG’s planning activities.  They are 

16 Public Law 102-240 
17 23 U.S.C. §§ 134 et seq.; 49 U.S.C. § 134 
18 49 U.S.C. § 5305 
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asked to participate in all Intergovernmental project reviews and are viewed as 
the preferred mechanism for resolving local conflicts within smaller subsections 
of the region. With the input and participation received from the subregions, the 
Regional Council and its committees make better-informed decisions.19

Prior to 1992, three subregional organizations had been established in the SCAG 
region: San Bernardino Associated Governments (SANBAG), Coachella Valley 
Association of Governments (CVAG) and Ventura Council of Governments 
(VCOG).  In 1997, the SCAG Bylaws were amended to provide additional seats 
on the Regional Council to the five (5) County Transportation Commissions 
(CTCs) and the Imperial Valley Association of Governments (IVAG).  There are 
three CTCs that have currently chosen to have active membership on the 
Regional Council: Orange County Transportation Authority, Riverside County 
Transportation Commission and Ventura County Transportation Commission.   

SCAG provides funding to a total of fourteen Councils of Government (COGs), 
representing portions of the Southern California region with shared interests, 
issues and geography.   A Council of Government is an organization that 
provides a network for local governments to identify and solve local community 
problems.  These COGs vary in their level of organizational development and 
governance.  SCAG provides funding and assistance to the COGs to facilitate 
planning activities as part of SCAG’s commitment to bottom-up planning. 

1.2.i Strategic Planning 
In 2002, the Regional Council established a Strategic Plan Task Force to develop 
a 10-year strategic plan that would guide SCAG in its ongoing regional planning 
efforts.  The Strategic Plan was adopted in November 2002.  The Strategic Plan 
was amended in February 2004.20  The Strategic Plan’s goals and strategies 
have been organized under six major categories: 

1. Regional Leadership – preeminence within Southern California in 
providing leadership and a vision of the region’s future; leadership in 
developing and articulating positions on critical regional issues in 
Sacramento and Washington D.C. 

2. Financial Stability and Independence – fiduciary stability and 
independence by continually improving management practices 

3. Regional Infrastructure Funding Mechanisms – development of a 
package of revenue mechanisms and strategies to finance major regional 
projects using both public and private funds. 

4. Regional Partnerships – enhancement of regional partnerships, 
including improving the effectiveness of subregional and interregional 
relationships; encouraging new partnerships; increasing public 
involvement in the planning process; and strengthening the role of Tribal 
Governments. 

19 See Chapter 6 for more information about subregional organizations. 
20 See Appendix B for more information about the Strategic Plan. 
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5.  Regional Planning – creation of a comprehensive plan to guide regional 
development, including enhancing the linkage between regional policies 
and incubator projects and developing a regional repository of data 

6. Strategic Planning as an Ongoing Process – continual development, 
implementation and evaluation of strategic planning concepts 

  
1.3 General Agency Roles & Responsibilities 

1.3.a SCAG Mission 
SCAG’s mission is to serve as a regional forum 
where local leaders can come together to identify 
planning challenges of common concern and 
develop regional approaches to addressing those 
challenges.  While much of its work involves 
transportation planning and policy matters, SCAG 
also spends considerable effort developing regional
solutions to a number of issues that transcend city and county borders, including 
air quality management; housing affordability/availability; jobs/housing balance; 
open space preservation; water, energy and natural resources management; 
goods movement; and economic development.  

Since SCAG is a planning agency, its primary focus is on Southern California’s 
future. Virtually all of its initiatives are geared toward forecasting issues that will 
emerge in the future and what efforts can be undertaken to address those issues 
today and in the coming years.    

A number of SCAG’s more specific responsibilities are derived from its various 
federal and state designations.  As described earlier, SCAG is designated by the 
Federal Government as the MPO for Southern California, requiring SCAG to 
develop and periodically update long-range (20+ years) Regional 
Transportation Plans (RTP) and Regional Transportation Improvement 
Programs (RTIP).21 SCAG is similarly designated by the State of California as a 
Regional Transportation Planning Agency (RTPA)22 responsible for preparing the 
RTP and RTIP for Southern California.23  Any individual transportation project 
seeking federal or state funding must be included in the RTP and RTIP 
adopted by SCAG in order to be eligible for such funding.   

21 23 U.S.C. § 134 et seq.; 49 U.S.C. § 5301 et seq.; and 23 C.F.R. § 450 et seq.
22 Cal. Gov. Code § 29532 et seq
23 Cal Gov. Code §§ 65080 et seq. and 65082

“The number one thing is a 
caring for your community 
and a sense that 
“community” isn’t just your 
city. You need to go outside 
your community 
boundaries…” 
- Mayor  Pro Tem, Lee Ann 
Garcia, City of Grand Terrace
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1.3.b South Coast Air Quality Management Plan
SCAG is responsible for developing the demographic projections and integrated 
land use, housing, employment, transportation, measures and strategies portions 
of the South Coast Air Quality Management Plan.24

1.3.c Environmental Impact Reports
SCAG reviews Environmental Impact Reports for projects of regional 
significance to ensure consistency with regional plans pursuant to the California 
Environmental Quality Act (CEQA).25

1.3.d Waste Management Plans 
SCAG is the authorized area-wide waste treatment management planning 
agency.26  In addition, SCAG is responsible (with the Association of Bay Area 
Governments, the Sacramento Area Council of Governments, and the 
Association of Monterey Bay Area Governments) for preparing the Southern 
California Hazardous Waste Management Plan.27

1.3.e Regional Housing Needs Assessment
SCAG conducts a regular Regional Housing Needs Assessment (RHNA) as 
mandated by state law.28  The RHNA is generally performed every five years and 
serves as the starting point for the local Housing Element update process.  
SCAG, along with its subregions, determines each jurisdiction’s fair share of the 
region’s future housing needs.   

1.3.f State of the Region Report
Since 1998, SCAG has prepared the annual State of the Region Report.  The 
report tracks the region’s progress in achieving measurable goals in such policy 
areas as transportation, air quality, housing, employment, income, safety and 
education.  It also compares Southern California’s performance with other large 
metropolitan regions in the nation. 

1.3.g Southern California Compass  
In an effort to provide local decision-makers with the tools they need to plan more 
effectively for the six million new residents projected to live in Southern California 
by 2030, SCAG undertook an unprecedented growth visioning initiative called 
Southern California Compass. The initial objective was to develop a 
comprehensive new vision for Southern California over the next 30 years by 
taking a more all-encompassing, inclusive approach to planning at both the local 
and regional levels.   The vision, called “The 2% Strategy,” offered mixed-use 
and infill development strategies for long-term growth that would only incorporate 
an additional 2% of the region’s available space.  Upon the receipt of a $1.2 

24 Cal. Health and Safety Code § 40460 (b)-(c)
25 CEQA Guidelines §§ 15206 and 15125(b)
26 33 U.S.C. § 1288(a)(2), Section 208 of the Federal Water Pollution Control Act. 
27 California Health and Safety Code § 25135.3 
28 Cal. Gov. Code § 65584 et seq.
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million statewide planning grant, SCAG has entered the Compass Blueprint
phase, now offering cities, counties and subregions a suite of services to plan for 
growth using Compass principles.   

The new growth vision resulting from Southern California Compass is 
unprecedented in both approach and scope, and it continues to provide a 
framework to guide all of SCAG’s land use, transportation, housing and other 
regional planning initiatives.

1.4 Planning Partnerships  

While SCAG’s primary focus is on the future of the Southern California region, a 
core objective behind virtually all of its planning and policy initiatives involves 
close collaboration with partner and stakeholder organizations at the federal, 
state, county and local levels. 

1.4.a Federal Partners 
SCAG has a number of federal planning partners, particularly since many of its 
authorities are derived from federal law.  SCAG has close relationships with the 
Federal Highway Administration (FHWA) and Federal Transit Administration 
(FTA).  The FHWA and FTA serve as the primary federal agencies responsible 
for approving RTPs and RTIPs adopted by SCAG and determining whether such 
plans keep the region in compliance with federal air quality standards.  Grants 
from these two agencies make up more than 80% of SCAG’s budget.29

SCAG must also work with the EPA to make sure the regional plans developed 
by SCAG meet strict environmental standards.  SCAG’s other federal partners 
include such agencies as the Federal Aviation Administration (FAA), the Federal 
Railroad Administration (FRA) and the U.S. Housing and Urban Development 
Department (HUD). 

1.4.b State Partners 
There are also several agencies at the state level with which SCAG coordinates 
its work.  SCAG regularly works with the California Department of Transportation 
(Caltrans), which along with the FHWA and FTA, certifies SCAG’s Overall Work 
Program (OWP) each year.30 Caltrans also has a voting seat on SCAG’s 
Transportation and Communications Committee.  SCAG also works with the 
California Council of Governments (CALCOG), the group representing all of the 
COGs throughout the state, on various planning and legislative issues of 
common concern to COGs throughout California.

29 See Chapter 1.5 for more information about SCAG’s funding sources. 
30 Each fiscal year, SCAG establishes an Overall Work Program detailing the agency’s planning and 
budgetary priorities for the next year.  SCAG’s federal and state funding partners (Federal Highway 
Administration, Federal Transit Administration and Caltrans) must approve SCAG’s OWP each year before 
it takes effect. 



SCAG Member Handbook 
August  2007  

11

In addition, SCAG works with the California Transportation Commission in the 
development of the Regional Transportation Improvement Program (RTIP)31 and 
the State Transportation Improvement Program (STIP).32  These critical 
programs set the short-term transportation investment priorities for the state and 
the region, respectively, programming transportation dollars to individual projects 
over the upcoming seven years.   

Finally, SCAG works on an ongoing basis with the California Housing and 
Community Development Department and the California Air Resources Board on 
various housing development, air quality conformity and emissions control 
programs. 

1.4.c Local Partners 
At the local level, SCAG interacts regularly with each of the County 
Transportation Commissions (CTC) on both an individual basis and collectively 
through the Regional Transportation Agencies Coalition (RTAC). Since the CTCs 
are the agencies primarily responsible for implementing their respective county’s 
transportation programs, projects and services, SCAG closely coordinates with 
each CTC to ensure that their priorities are consistent with regional plans.  This 
collaboration is particularly important during the development and adoption of the 
RTP and the RTIP.   

SCAG works with the various air quality management districts within Southern 
California.  State law requires SCAG to provide the South Coast Air Quality 
Management District with population, housing and job projections and develop 
local transportation control measures. SCAG provides inter-agency consultation 
to the Ventura County Air Pollution Control District, the Mojave Desert Air Quality 
Management District and the Imperial County Air Pollution Control District.

1.4.d County Transportation Commissions 
In developing its plans, SCAG is required to consult with the County 
Transportation Commissions (CTCs) and the Department of Transportation 
pursuant to the “AB 1246” process,33 and it has agreements in place outlining 
participation in the planning process by the CTCs.  Additionally, SCAG has an 
extensive outreach program to encourage broad public and stakeholder 
participation in the plan development process.   

1.4.e Affiliate Organizations  
SCAG’s efforts are also coordinated with a number of national and statewide 
“affiliate” organizations such as the National Association of Regional Councils 

31 The RTIP is a multi-year listing of proposed transportation projects to be funded through a variety of 
federal, state, and local sources. Federal and State law require that the RTIP be consistent with the RTP and 
meet air quality requirements. 
32 The STIP is the combination of all the RTIPs in the state plus projects that are added by Caltrans or the 
California Transportation Commission.  
33 Public Utilities Code § 130000 et seq.
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(NARC), the League of California Cities, and the County Supervisors Association 
of California (CSAC).   

Finally, nearly all of SCAG’s planning initiatives involve direct interaction with the 
14 subregional organizations in the SCAG region.34   

1.5 Funding Sources 

SCAG’s funding comes from a variety of federal and state transportation planning 
grants, contracts and membership dues.  The major portion of this funding (81%) 
is from the federal government. 

1. Federal and state funds become part of SCAG’s annual budget for 
planning programs, activities and studies.  These funds are not available 
for construction or the provision of transportation services.  SCAG also 
receives planning funds for housing, waste management and water 
issues. 

2. Many of SCAG’s individual studies and initiatives require local matching 
funds as well.  Depending upon the initiative, local funds can come from 
cities, counties, county transportation commissions, councils of 
government or other local agencies. 

3. Membership dues are also included in the budget. The dues go to the 
General Fund to pay for the activities of the Regional Council, the annual 
General Assembly, advocacy, some legal expenses and special events. 

Each fiscal year, SCAG adopts an Overall Work Program (OWP) that establishes 
the agency’s planning and budgetary priorities for the next year.  SCAG’s federal 
and state funding partners (FHWA, FTA and Caltrans) must approve SCAG’s 
OWP each year before it takes effect. 

SCAG Funding
 Sources

Federal 
Funding

81%

Local 
Matching 

Funds
10%

Membership 
Dues 
3%

Local Funding
4%

State Funding
2%

34 For more information about subregional organizations, please see Chapter 6. 
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1.6 General Assembly 
At least once every year (usually in April or May), SCAG convenes the General 
Assembly to bring together the official representatives of SCAG’s membership 
and help set the agency’s course for the coming year.  

The General Assembly is a forum where policy matters can be identified and 
addressed.  Any city or county representative may propose a subject for study by 
the Association, provided that the representative has notified the President of the 
proposal 45 days in advance of the General Assembly meeting.  Such a proposal 
should be submitted in the form of a resolution to the SCAG Regional Council.  
The President then appoints a Resolutions Committee to consider each 
resolution and make recommendations for action to the Regional Council, which 
is then forwarded to the General Assembly for consideration.  If a resolution is 
presented directly to the General Assembly, a two-thirds vote is required for its 
consideration. 

Amendments to SCAG's Bylaws may also be considered at the General 
Assembly.  A Bylaws Committee is appointed by the President to review 
amendments.  Recommendations are forwarded to the Regional Council for 
approval.  The Regional Council will then forward their recommendations to the 
General Assembly for consideration.  A quorum of the General Assembly 
consists of official representation from one-third of the member cities and one-
third of the member counties. 

Delegates and alternatives from each member city are selected by the mayor, 
except that one of the official representatives of the City of Los Angeles is always 
the mayor.  Counties are represented by either the chair or member of the county 
board of supervisors from each member county.  Any official representative may 
call for special meetings of the General Assembly upon written request of 15 
member cities and three member counties.  Each member county and each 
member city has one official representative and one alternate in the General 
Assembly, except the City of Los Angeles, which has three official 
representatives and three alternates due to its population size.  Member cities 
and counties must communicate the names of their official representatives and 
alternates to SCAG within 45 days before the annual meeting of the General 
Assembly. 

In addition, members of the General Assembly also consider for adoption 
SCAG's General Fund budget for the next fiscal year.   Finally SCAG's new 
President, Vice President and Second Vice President are announced for the 
coming year.     
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1.7 Regional Council 

SCAG’s policy direction is guided by the 77-member official governing board 
known as the Regional Council.  The Regional Council is composed of 65 
Districts that include an elected representative of one or more cities of 
approximately equal population levels that have a geographic community of 
interest (except the City of Long Beach, which has two representatives).   
Additionally, membership in SCAG’s Regional Council includes one 
representative from each county Board of Supervisors (except the County of Los 
Angeles, which has two representatives).   SCAG’s Regional Council also 
includes one representative of the Southern California Native American Tribal 
Governments.  Finally, all members of the Los Angeles City Council are each 
considered members of the SCAG Regional Council, and the Mayor of the City of 
Los Angeles, serves as the Los Angeles City At-Large Representative.  

Regional Councilmembers are required to pay dues by October 1 of each fiscal 
year (July 1-June 30 fiscal year).  If dues are not paid by this deadline, a 
Regional Councilmember representing a single city may serve in an Ex-Officio 
status, without the right to vote. A member representing a district with more than 
one city must relinquish his or her seat, if his or her city has not paid its dues by 
October 1, and the seat will be declared vacant by the President.  These 
vacancies will be filled through special elections.35

Regional Councilmembers are elected by a quorum of at least two-thirds of the 
SCAG city members in each district.  In the case of county Regional 
Councilmembers, representatives are elected by a majority of their respective 
county board of supervisors. Elections take place a minimum of one month prior 
to the annual General Assembly.  Voting is permissible via videoconferencing or 
telephone pursuant to the Bylaws adopted by the Regional Council.  Regional 
Councilmembers are elected for two-year terms. 

One-third of the Regional Councilmembers constitute a quorum.  A county may 
request a “division of the house” vote, dividing the county and city member votes, 
if two-thirds of the county representatives are present.  A District representative 
may also request a “division of the house” vote if one-third of the District 
representatives are present (See Chapter 2.6 Regional Councilmembers as 
District Representatives).

A vacancy occurs upon the resignation or death of a member holding such office, 
or upon that member ceasing to be the official representative of a member 
county or District.  In the event of a vacancy, the District is required to hold a 
special election to fill the seat, subject to procedures adopted by the Regional 
Council.36   

35 See Appendix A: SCAG Bylaws, Article III, for more details. 
36 For more information about Regional Council districts and biographical information about individual   
Regional Councilmembers, please refer to Chapter 3.  For more information about the decision-making 
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The SCAG Executive Assistant for the Regional Council is: Shelia Stewart (213) 
236-1868; e-mail: stewart@scag.ca.gov. 

1.8 Frequently Asked Questions 

1.8.a SCAG and Membership Issues 
As a Regional Councilmember, whom do I represent? 
A Regional Councilmember represents a district that consists of one or more 
cities that have a geographic community of interest and the population within the 
district is approximately the same as other districts.  You represent your city, the 
cities within your district, and the residents of those cities.37

Why is a local elected official on a governing board that makes regional 
decisions? 
As a local elected official, you have a unique understanding of what is happening 
in your city or a neighboring city.  You can take the experience and apply it to the 
development of the region.  If a highway is not working at the local level, it 
certainly will not work as part of the regional network.  It is through your local 
perspectives that SCAG can best plan for the region. 

How does a regional decision affect local government? 
Local governments are affected by regional decisions in SCAG’s mandated 
program areas.  These program areas are the development of transportation 
plans, air quality plans, regional housing needs and growth forecasts.  SCAG 
employs an inclusive planning process to ensure the greatest amount of local 
government participation in the decision-making process. 

Will regional goals be in conflict with the goals of my city? 
In some cases there will be conflicts between a city’s goals as set by a city 
council and the goals of the region set by the SCAG Regional Council.  Policy 
differences are inevitable.  An example of this might be a city policy towards 
moderate residential growth over the next 20 years as opposed to a SCAG 
Regional Council policy towards a more robust residential growth rate based on 
the capacity of the transportation system.  When conflicts do arise, SCAG works 
closely with individual cities, counties or subregions to arrive at a mutually 
acceptable resolution.  Although rare, in difficult cases, SCAG may utilize an 
alternative dispute resolution (ADR) program. 

How does my participation in SCAG benefit my city? 
Your participation in SCAG enables the Regional Council to make long-range 
planning decisions that, because of your participation and input, will have a 

process employed by SCAG’s Regional Council and its various policy committees and task forces, please 
refer to Chapter 2. 

37 For more information about the definition of Regional Council Districts, see the SCAG Bylaws in 
Appendix A. 



SCAG Member Handbook 
August  2007  

16

beneficial impact on your community.  You may hear from a fellow Regional 
Councilmember or SCAG staff of special projects or programs that you think may 
benefit your city.  By being at the table, you will have a head start on pursuing 
those ideas.38  

Who else participates in Policy Committees and Task Forces? 
Besides Regional Councilmembers, policy committee and task force 
memberships also include subregional appointments.  Subregions are entitled to 
a minimum of one appointment for each of the three policy committees.  
Subregions are further entitled to one additional representative for each District in 
excess of three Districts.  This is one more opportunity to improve local 
government participation in SCAG’s planning activities.  In addition to 
subregional representatives, committee and task force memberships are often 
supplemented with members representing federal and state planning partners as 
well as other public and private stakeholder organizations. 

How are policies developed and implemented? 
The Regional Council has the authority to appoint committees or task forces to 
study specific problems, programs and other matters.  The committees or task 
forces will make policy recommendations to the Regional Council, who, in turn, 
will take the formal policy action.  

In addition, any official representative at the General Assembly may propose a 
study or policy matter to the General Assembly.  When a general member of 
SCAG proposes a policy matter in advance of a General Assembly, the matter 
must be submitted to the President as a resolution at least 45 days prior to a 
General Assembly meeting.  Upon the President’s recommendation, the 
Regional Council will appoint a Resolutions Committee to consider each 
resolution and submit a recommendation for action.  If a member proposes a 
policy matter at the General Assembly, a two-thirds vote of the General 
Assembly is required for consideration. 

What is the potential for controversy in a Regional Council decision? 
Just like a city councilmember, a Regional Councilmember will occasionally cast 
votes on controversial issues.  At SCAG, it may be a vote on the RTP where 
some local transportation projects may not be included in the plan or the 
adoption of a growth forecast that does not reflect the optimism of the economy 
shared by your local elected officials in your Regional Council District.  You may 
also be called upon to make tough decisions on how SCAG will address regional 
issues such as water quality, solid waste, hazardous waste and air quality.  Your 
decision-making role as a Regional Councilmember is to balance regional 
policies with the priorities of your District. 

38 See Chapter 4 for more information about Member Benefits. 
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Who attends Regional Council and Committee meetings?
Individuals representing stakeholder groups such as the Building Industry 
Association, aviation groups, the Automobile Club and environmental interests 
typically attend SCAG meetings. Staff from county transportation commissions, 
subregional agencies and Caltrans also attends meetings on a regular basis. In 
some cases, cities and counties will send intergovernmental or transportation 
staff to Regional Council meetings.  When major decisions or action items are on 
the agenda, the news media often covers Regional Council meetings as well.  
Members of the public also regularly attend Regional Council and policy 
committee meetings. 

Are there additional rules we need to follow? 
Yes.  Various federal and state laws as well as SCAG policies apply.  For 
example, amongst the additional rules that must be followed, all Regional Council 
and committee members are subject to the open meeting requirements of the 
Brown Act39, SCAG’s sexual harassment and conflict of interest policies and 
procedures.40 In addition, all Regional Councilmembers must comply with the 
Fair Political Practices Act.41

How do I get compensated? 
Regional Councilmembers receive a $120 per meeting stipend with a cap of four 
meetings per month.42  Shelia Stewart, Regional Council Executive Assistant,43

will request from you the information necessary to process your stipends.  
Members are required to sign the attendance sheet for each meeting attended. 
Also, if you would like the check sent to your home or place of business, please 
provide that information as well.   

1.8.b Government and Planning Terms  
What is A-95 Review? 
A-95 Review is the federal requirement for intergovernmental review of proposed 
grant applications.  It was replaced in 1982 by Executive Order No. 12.372 and 
has since been known as the Intergovernmental Review Process. 

What is AB 1246? 
AB 1246 is state legislation enacted to establish meeting and consultation 
requirements between SCAG and the region’s County Transportation 
Commissions for the purpose of developing Regional Transportation Plans and 
Regional Transportation Improvement Programs process.44   

39 For more information about the Brown Act, see Appendix C. 
40 For more information about SCAG’s anti-harassment and conflict of interest policies, see Appendix F. 
41 Cal. Gov. Code § 87100 et seq. 
42 See Section 2.5 for information about stipends and meeting attendance. Stipend amount subject to change 
in 2005. 
43 To contact Shelia Stewart, call her at (213) 236-1869 or email at stewart@scag.ca.gov. 
44 Public Utilities Code § 130000 et seq. 
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What is SAFETEA-LU? 
Known as the Safe, Accountable, Flexible, Efficient Transportation Equity 
Act: A Legacy for Users, SAFETEA-LU is the primary federal transportation 
authorization measure enacted in 2005 that provides approximately $286.4 billion 
over a five-year period for transportation projects and programs. The President
signed SAFETEA-LU into law on August 10, 2005, reauthorizing the original 
Intermodal Surface Transportation Efficiency Act (ISTEA) of 1991 and its 
successor, the Transportation Equity Act for the 21st Century (TEA-21) enacted 
in 1998. 

What is TEA 21? 
Known as the Transportation Equity Act for the 21st Century, TEA 21 is the 
primary federal transportation authorization measure that has provided the nation 
with approximately $210 billion over a six-year period for transportation projects 
and programs.  Specifically, TEA 21 has provided money for SCAG’s 
transportation planning efforts and projects.  Congress approved TEA 21 on May 
21, 1998, reauthorizing the Intermodal Surface Transportation Efficiency Act 
(ISTEA) of 1991.  

What is a Joint Powers Authority? 
Joint powers authorities (JPAs) are formed by any two or more governmental 
entities (federal, state or local) to provide a common service. Many are financing 
tools that let governmental agencies pool their scarce resources. Some run 
programs jointly.

What is a Council of Government?  
A Council of Government (COG) is a JPA that provides a network for local 
governments to identify and solve local community problems.  A COG is 
comprised of a volunteer Board of Directors representing all areas of community, 
including elected leaders, educators, business, social services, water quality and 
many others. In addition to the authority that is created through their member 
cities and counties, Councils of Governments also carry out state and federal 
statutory duties. While the exact combination of duties varies from region to 
region, the two most prevalent are to serve as the regional transportation 
planning agency under state law and as the federal metropolitan (transportation) 
planning organization (MPO). 

What is the difference between a Regional Council and a COG? 
Regional Councils differ from COGs in that the former are primarily policy making 
and not service delivery organizations. In addition, the joint powers authorities 
creating Councils of Governments are multipurpose, enabling Councils to 
analyze the relationship between policies in one subject area and its impact upon 
other regional issues.45

45 See CALCOG, http://www.calcog.org/cogs.calcog.htm.  
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What is an MPO? 
A Metropolitan Planning Organization is an organization mandated by the 
federal government to develop plans for transportation, growth management, 
hazardous waste management and air quality.  An MPO must have a “continuing, 
cooperative and comprehensive” transportation planning process that results in 
plans and programs consistent with the comprehensively planned development 
of its corresponding urbanized area.  Only one MPO is designated for each 
urbanized area.46

What is an RTPA? 
A Regional Transportation Planning Agency (RTPA) is a state designation for 
agencies (e.g., a local transportation commission, a statutorily created RTPA or 
council of governments) required to develop RTPs for their respective area.47  As 
of July 2003, sixteen of California’s 43 RTPAs are also MPOs.   

What is the OWP? 
Each fiscal year, SCAG establishes an Overall Work Program that details the 
agency’s planning and budgetary priorities for the next fiscal year.  SCAG’s 
federal and state funding partners (Federal Highway Administration, Federal 
Transit Administration and Caltrans) must approve SCAG’s OWP each year 
before it takes effect. 

What is the RTP? 
Federal and state laws require SCAG to prepare a long range Regional 
Transportation Plan every three years. The RTP combines transportation
policies and projects to: 

� Address mobility and congestion throughout Southern California 
� Coordinate a balanced regional transportation system 
� Identify adequate funding for transportation projects 
� Meet federal air quality requirements 

The RTP is like a city’s General Plan that must be updated periodically and 
provides the planning vision for the city. 

What is the RTIP? 
The SCAG Regional Transportation Improvement Program is a seven-year 
listing of proposed transportation projects to be funded through a variety of 
federal, state and local sources. Lists of projects are received from county 
transportation commissions by SCAG.  SCAG assembles the project list and 
conducts air quality, financial and “highway gap” analysis. Federal and state laws 
require that the RTIP be consistent with the RTP and meet air quality 
requirements.  All transportation projects that are federally or state funded must 
be included in the RTIP.  The RTIP, which is updated every two years, works 
much like a Capital Improvement Program in a city or county. 

46 Title 23 U.S.C. § 134
47 SCAG is designated as an RTPA under California Government Code Section 29532 et seq.
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What is the STIP? 
The State Transportation Improvement Program is the combination of all the 
RTIPs in the state plus projects that are added by Caltrans or the California 
Transportation Commission. Since 1998, programming in the STIP is divided into 
the Regional Improvement Program (in which 75% of funds are to be allocated 
for projects nominated by each regional agency), and the Interregional 
Improvement Program (in which the remainder of available funds (25%) are to be 
allocated for projects nominated by Caltrans). 

What is Lewis-Presley?  
Lewis-Presley is the shorthand reference to the Lewis-Presley Air Quality 
Management Act, state legislation enacted in 1977 to establish the South Coast 
Air Quality Management District (AQMD) and its air quality planning 
responsibilities.48  It also includes provisions regarding SCAG’s continuing 
responsibilities for developing portions of the Air Quality Management Plan 
(AQMP). 

What is the AQMP? 
The Air Quality Management Plan is a combination of programs and policies 
designed to improve the air quality in a particular air basin.  For the South Coast 
Air Basin, the majority of the plan, specifically stationary sources (e.g. factories, 
auto body shops, dry cleaners, etc.) and mobile sources (e.g. cars, buses, light 
trucks) are prepared by the South Coast Air Quality Management District. State 
law gives SCAG a major role in developing the demographic data and 
transportation and land use measures for the South Coast AQMP. SCAG has a 
limited role with the development of AQMPs for the Ventura County Air Pollution 
Control District, the Mojave Desert Air Quality Management District, the Antelope 
Valley Air Pollution Control District and the Imperial County Air Pollution Control 
District.
  
What is the SIP? 
The State Implementation Plan is the statewide strategy for improving air 
quality and must be approved by the United States Environmental Protection 
Agency (EPA). The California Air Resources Board is responsible for approving 
AQMPs from the various Air Quality Management Districts and submitting them 
to EPA for inclusion in the SIP. 

What is a CTC? 
A CTC could be one of two things. First, there are the County Transportation 
Commissions that are responsible for building transportation projects. The 
CTCs in the SCAG region are the Los Angeles County Metropolitan 
Transportation Authority (LAMTA); the Orange County Transportation Authority 
(OCTA); the Riverside County Transportation Commission (RCTC); the San 
Bernardino Associated Governments (SANBAG); and the Ventura County 
Transportation Commission (VCTC). The Imperial Valley Association of 

48 Cal. Health and Safety Code Section 40400 et seq. 
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Governments provides the CTC functions for Imperial County.  The second CTC 
is the California Transportation Commission that is responsible for reviewing 
statewide transportation activities and approving the State Transportation 
Improvement Program. 

What is the RTAC? 
The RTAC is the Regional Transportation Agencies Coalition. The RTAC is a 
policy advisory group to the Regional Council consisting of the representatives 
from the five CTCs, the Imperial Valley Association of Governments, and SCAG. 
The air quality management districts and Caltrans have non-voting seats on the 
RTAC. Assembly Bill 1246 (Assemblyman Walter Ingalls, 1976) required SCAG 
to convene a meeting of the County Transportation Commissions and SCAG for 
the purpose of inter-agency consultation on transportation issues.49 It was this 
group that evolved into the RTAC. 

What is the RHNA?
The Regional Housing Needs Assessment is a state-mandated planning effort 
conducted by SCAG.50  It is performed every five years, and serves as the 
starting point for the local housing element update process.  SCAG, along with its 
subregions, determines each jurisdiction’s ‘fair share’ of the region’s housing 
need.  Local governments, in turn, plan to accommodate that need by preparing 
a Housing Element. 

1.9 Frequently Used Abbreviations and Acronyms 

Other Acronyms and Agency Abbreviations
AASHTO American Association of State Highway & Transportation Officials
ABAG  Association of Bay Area Governments 
ADR Alternative Dispute Resolution 
APCD Air Pollution Control District 
AMPO Association of Metropolitan Planning Organizations 
AQ Air quality 
AQMD Air Quality Management District 
AQMP Air Quality Management Plan 
ASPA American Society for Public Administration 
ATAC Aviation Technical Advisory Committee 
ATIS Advanced Traveler Information System  
ATMS/ATCS Automatic Transportation Management Control System
AVCCOG Arroyo Verdugo Cities Council of Governments 
AVO Average Vehicle Occupancy 
AVR Average Vehicle Ridership 
BA#1 Budget Amendment #1 
BIA Building Industry Association
BLM U.S. Bureau of Land Management 

49 Public Utilities Code §130000 et seq. 
50 Cal. Gov. Code § 65584 et seq. 
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BNSF  Burlington Northern Santa Fe
BT&H  Business, Transportation and Housing Agency 
Cal EPA  California Environmental Protection Agency
CAA  Clean Air Act (Federal)
CALCOG  California Council of Governments 
CALFED  California Federal partnership program 
Caltrans  California Department of Transportation 
CARB  California Air Resources Board 
CBD Central Business District 
CCAA  California Clean Air Act 
CEC   California Energy Commission
CEEP   Center for Economic and Environmental Partnership
CEHD  Community, Economic and Human Development Committee 

(SCAG) 
CEQA  California Environmental Quality Act 
CETAP  Community and Environmental Transportation Acceptability 

Process
CMAQ  Congestion Mitigation and Air Quality Funds (ISTEA)
CMP  Congestion Management Plan 
CMS  Case Management System 
CO  Carbon Monoxide
COG  Council of Governments
CPG  Consolidated Planning Grant
CR  Continuing Resolution
CSAC  County Supervisors Association of California 
CTA   California Truckers Association  
CTC  County Transportation Commission or California 

Transportation Commission 
CVAG  Coachella Valley Association of Governments  
CVO  Central Valley Operations 
CVP Central Valley Partnership
DBE Disadvantaged Business Enterprise
DBELO  Disadvantaged Business Enterprise Liaison Officer
DLAE  District Local Assistance Engineer 
DOE Department of Energy (Federal)
DOF Department of Finance (State) 
DOT Department of Transportation (Federal) 
EDD  Employment Development Department (State) 
EEC  Energy & Environment Committee (SCAG)
EIR Environmental Impact Report (State) 
EIS  Environmental Impact Statement (Federal)
ELMT  Electro-Mechanical Technology
EMFAC  Emission Factor
EPA U.S. Environmental Protection Agency 
FAA  Federal Aviation Administration 
FEMA  Federal Emergency Management Administration
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FFGA  Full Funding Grant Agreement 
FHWA  Federal Highway Administration 
FIP  Federal Implementation Plan 
FPPC  Fair Political Practices Committee
FRA  Federal Railroad Administration
FTA   Federal Transit Administration 
FTIP  Federal Transportation Improvement Program 
GA  General Aviation 
GAP  Ground Access Plan 
GCCOG   Gateway Cities Council of Governments
GIS   Geographic Information Systems 
GMAC  Goods Movement Advisory Committee (SCAG) 
Go21  Growth Options for the 21st Century 
HBRR  Highway Bridge Replacement Rehabilitation Program 
HCD  Housing and Community Development Department (State)
HOT  High Occupancy Toll 
HOV  High Occupancy Vehicle
HHS  Department of Health and Human Services (Federal)
HSST  High Speed Surface Transportation
HUD  Department of Housing and Urban Development (Federal) 
IEUA  Inland Empire Utilities Agency 
IGR   Intergovernmental Review (replaced A-95 Process)
IMPLAN  Impact Analysis for Planning
IOS  Initial Operating Segment 
IPG  Intermodal Planning Grant 
ISD  Information Services Department (SCAG) 
ISTEA  Intermodal Surface Transportation Efficiency Act 
ITIP  Interregional Transportation Improvement Program 
ITS  Intelligent Transportation Systems
IVAG  Imperial Valley Association of Governments
JPA  Joint Powers Authority 
LACMTA  Los Angeles County Metropolitan Transportation Authority 
LADOT  Los Angeles (city) Department of Transportation
LAFCO  Local Agency Formation Commission
LARTS  Los Angeles Regional Transportation Study
LAWA  Los Angeles World Airports 
LCC  League of California Cities 
LCV  League of Conservation Voters
League  League of California Cities  
LEED  Leadership in Energy and Environmental Design
LOSSAN  Los Angeles-San Diego Rail Corridor Agency
LSTP  Local Surface Transportation Project
LTF  Local Transportation Fund
LVMCOG  Las Virgenes/Malibu Council of Governments
Maglev  Magnetic Levitation
MAP  Million Annual Passengers
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MDAB  Methods Development and Application Branch 
MEA   Master Environmental Assessment
MECS  Manufacturing Energy Consumption Survey
MOE  Measures of Effectiveness 
MOU   Memorandum of Understanding
MTA    Metropolitan Transportation Authority (Los Angeles County)
MTC  Metropolitan Transportation Commission (S.F. Bay Area)
NAAQS  National Ambient Air Quality Standards
NAFTA   North American Free Trade Agreement
NARC   National Association of Regional Councils 
NEPA   National Environmental Policy Act
NHS   National Highway System
NIJC  National Indian Justice Center
NLC   National League of Cities 
NOP  Notice of Preparation
NPIAS  National Plan of Integrated Airport Systems
OCCOG  Orange County Council of Governments 
OCTA   Orange County Transportation Authority
OMB   Office of Management and Budget (Federal)
ONT  Ontario Airport
ONT GAP  Ontario Airport Ground Access Plan
OPR   Office of Planning and Research (State)
OWP  Overall Work Plan (SCAG) 
OWPA  Overall Work Plan Agreement
PEIR  Programmatic Environmental Impact Report 
PM10  Particulate Matter 10
PMT  Person Miles Traveled
POV  Privately Owned Vehicle 
PPM   Parts Per Million 
PRC  Peer Review Committee
PUC  Public Utilities Commission (State)
RABA  Revenue Aligned Budget Authority 
RC  Regional Council (SCAG) 
RCP  Regional Comprehensive Plan
RCTC  Riverside County Transportation Commission 
RFP   Request for Proposals 
RFQ  Request for Qualifications
RHNA  Regional Housing Needs Assessment (SCAG) 
RME   Regional Mobility Element (SCAG) 
ROD  Record of Decision
ROG  Reactive Organic Gases (air pollutants) 
ROW  Right of Way 
RPO  Regional Planning Organization 
RSPA  Research and Special Programs Administration 
RSTP  Regional Surface Transportation Program
RTA   Riverside Transit Agency 
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RTAC  Regional Transportation Agencies Coalition 
RTIP  Regional Transportation Improvement Plan (SCAG) 
RTP  Regional Transportation Plan (SCAG) 
RTPA  Regional Transportation Planning Agency 
RWQCB   Regional Water Quality Control Board 
SACOG  Sacramento Area Council of Governments 
SAFETEA-LU   Safe, Accountable, Flexible, Efficient Transportation Equity Act
SANBAG   San Bernardino Associated Governments 
SANDAG   San Diego Association of Governments 
SBCCOG   South Bay Cities Council of Governments 
SBIA  San Bernardino International Airport 
SCAB  South Coast Air Basin
SCAQMD   South Coast Air Quality Management District 
SCAQMP  South Coast Air Quality Management Plan 
SCCAB  South Central Coast Air Basin
SCHWMA   Southern California Hazardous Waste Management Authority
SCIA  Southern California International Airport
SCRRA   Southern California Regional Rail Authority
SEDAB   Southeast Desert Air Basin 
SEIR  Supplemental Environmental Impact Report
SGVCOG   San Gabriel Valley Association of Governments
SHOPP  State Highway Operations and Protection Program
SIB  State Infrastructure Bank 
SIP  State Implementation Plan 
SP&R  State Planning and Research
SPMRP  Service Planning Market Research Program  
SRTP   Short Range Transportation Plan
SSA  Salton Sea Authority
SSAB  Salton Sea Air Basin
STP   Surface Transportation Program (ISTEA)
STIP  State Transportation Improvement Plan 
STP  Surface Transportation Plan 
SGVCOG  San Gabriel Valley Council of Governments
SWP  State Water Project
SWRCB  State Water Resources Control Board
TAC  Technical Advisory Committee
TCA  Transportation Corridor Agency
TCC  Transportation and Communications Committee (SCAG)
TCM   Transportation Control Measure
TCRP  Traffic Congestion Relief Program  
TDA  Transportation Development Act
TDM  Transportation Demand Management
TE  Transportation Enhancement 
TEA 3  Transportation Equity Act 
TEA 21  Transportation Equity Act for the 21st Century
TEU  Twenty-foot Equivalent Unit
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TIFIA  Transportation Infrastructure Finance & Innovation Act
TIP  Transportation Improvement Program
TMA  Transportation Management Area
TMDL  Total Maximum Daily Load 
TMIP  Travel Model Improvement Program 
TOD  Transit Oriented Development 
TRIS  Transportation Research Information Services 
TTAP  Tribal Technical Assistance Program Center 
UPRR  Union Pacific Railroad
UPSP  Union Pacific/Southern Pacific
UPWP  Unified Planning Work Program 
US DOT  U.S. Department of Transportation
US EPA  U.S. Environmental Protection Agency
VC  Ventura County  
VCAPCD  Ventura County Air Pollution Control District
VCOG  Ventura Council of Governments 
VCTC  Ventura County Transportation Commission
VHT  Vehicle Hours Traveled
VIN  Vehicle Identification Number 
VMT  Vehicle Miles Traveled
VOC  Volatile Organic Compound 
WRCOG  Western Riverside Council of Governments 
ZEMIE  Zero Emission Mobile Industrial Equipment
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CHAPTER 2: LEADERSHIP & POLICY STRUCTURE

2.1  General Assembly 
At least once every year (usually in April or May), SCAG convenes the General 
Assembly to bring together the official representatives of SCAG’s membership and 
help set the agency’s course for the coming year.  

The General Assembly is a forum where policy matters can be identified and 
addressed.  Any city or county representative may propose a subject for study by the 
Association, provided that the representative has notified the President of the 
proposal 45 days in advance of the General Assembly meeting.  Such a proposal 
should be submitted in the form of a resolution to the SCAG Regional Council.  The 
President then appoints a Resolutions Committee to consider each resolution and 
make recommendations for action to the Regional Council, which is then forwarded 
to the General Assembly for consideration.  If a resolution is presented directly to the 
General Assembly, a two-thirds vote is required for its consideration. 

Amendments to SCAG's Bylaws may also be considered at the General Assembly.  
A Bylaws Committee is appointed by the President to review amendments.  
Recommendations are forwarded to the Regional Council for approval.  The 
Regional Council will then forward their recommendations to the General Assembly 
for consideration.  A quorum of the General Assembly consists of official 
representation from one-third of the member cities and one-third of the member 
counties. 

Delegates and alternatives from each member city are selected by the mayor, 
except that one of the official representatives of the City of Los Angeles is always 
the mayor.  Counties are represented by either the chair or member of the county 
board of supervisors from each member county.  Any official representative may call 
for special meetings of the General Assembly upon written request of 15 member 
cities and three member counties.  Each member county and each member city has 
one official representative and one alternate in the General Assembly, except the 
City of Los Angeles, which has three official representatives and three alternates 
due to its population size.  Member cities and counties must communicate the 
names of their official representatives and alternates to SCAG within 45 days before 
the annual meeting of the General Assembly. 

In addition, members of the General Assembly also consider for adoption SCAG's 
General Fund budget for the next fiscal year.   Finally SCAG's new President, Vice 
President and Second Vice President are announced for the coming year.     
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2.2  Regional Council 

SCAG’s policy direction is guided by the 77-member official governing board known 
as the Regional Council.  The Regional Council is composed of 65 Districts that 
include an elected representative of one or more cities of approximately equal 
population levels that have a geographic community of interest (except the City of 
Long Beach, which has two representatives).   Additionally, membership in SCAG’s 
Regional Council includes one representative from each county Board of 
Supervisors (except the County of Los Angeles, which has two representatives).   
SCAG’s Regional Council also includes one representative of the Southern 
California Native American Tribal Governments.  Finally, all members of the Los 
Angeles City Council are each considered members of the SCAG Regional Council, 
and the Mayor of the City of Los Angeles, serves as the Los Angeles City At-Large 
Representative.  

Regional Councilmembers are required to pay dues by October 1 of each fiscal year 
(July 1-June 30 fiscal year).  If dues are not paid by this deadline, a Regional 
Councilmember representing a single city may serve in an Ex-Officio status, without 
the right to vote. A member representing a district with more than one city must 
relinquish his or her seat, if his or her city has not paid its dues by October 1, and 
the seat will be declared vacant by the President.  These vacancies will be filled 
through special elections.1

Regional Councilmembers are elected by a quorum of at least two-thirds of the 
SCAG city members in each district.  In the case of county Regional 
Councilmembers, representatives are elected by a majority of their respective county 
board of supervisors. Elections take place a minimum of one month prior to the 
annual General Assembly.  Voting is permissible via videoconferencing or telephone 
pursuant to the bylaws adopted by the Regional Council.  Regional Councilmembers 
are elected for two-year terms. 

One-third of the Regional Councilmembers constitute a quorum.  A county may 
request a “division of the house” vote, dividing the county and city member votes, if 
two-thirds of the county representatives are present.  A District representative may 
also request a “division of the house” vote if one-third of the District representatives 
are present (See Chapter 2.6 Regional Councilmembers as District 
Representatives).

A vacancy occurs upon the resignation or death of a member holding such office, or 
upon that member ceasing to be the official representative of a member county or 
District.  In the event of a vacancy, the District is required to hold a special election 
to fill the seat, subject to procedures adopted by the Regional Council.2   

1 See Appendix A: SCAG Bylaws, Article III, for more details. 
2 For more information about Regional Council districts and biographical information about individual 
Regional Councilmembers, please refer to Chapter 3.  For more information about the decision-making process 
employed by SCAG’s Regional Council and its various policy committees and task forces, please refer to
Chapter 2. 
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The SCAG Executive Assistant for the Regional Council is: Shelia Stewart (213) 
236-1868; email: stewart@scag.ca.gov. 

2.3  Executive Committee 

The core of SCAG’s leadership team is represented by the Executive Committee, 
which consists of Regional Council Officers (President, First Vice President, Second 
Vice President, Immediate Past President) and Policy Committee Chairs.  In addition 
to their position in SCAG’s regional decision-making process, Executive Committee 
members play an important role as SCAG spokespeople throughout the region as 
well as at the state and federal levels.  Members of the Executive Committee also 
act as SCAG’s legislative committee, and its members are often called upon to 
represent SCAG in Washington D.C. and Sacramento during legislative trips.   

The Executive Committee meets at 8 a.m. on the first Thursday of each month to 
review the upcoming Regional Council and policy committee meeting agendas, 
prioritize the major issues of the day and strategize issues that might arise in the 
future.  At times, the Executive Committee and the Policy Committees hold special 
meetings to deal with items of urgent interest.  

The Executive Committee is also responsible for negotiating an annual performance 
agreement with the Association’s Executive Director, effective on July 1 of each 
calendar year.  The Executive Committee, subject to ratification by the Regional 
Council, must perform an annual evaluation of the Executive Director’s performance 
of the prior year’s agreement.  This evaluation must be completed no later than the 
regularly scheduled Regional Council meeting in June. 

Finally, subject to the policies established by the General Assembly and Regional 
Council, if the Executive Committee determines by majority vote that there is a need 
to take immediate action prior to the next meeting of the Regional Council, the 
Executive Committee is authorized to make decisions and take actions that are 
binding upon the Association.  For example, if special and timely action on pending 
legislation is needed prior to the next Regional Council meeting, the Executive 
Committee is authorized to convene a special meeting and take action on the 
Association’s behalf (Note: if the Executive Committee convenes a special meeting 
other than its regularly scheduled date, the President must submit a full written 
report of the Executive Committee’s activities and actions at the next regularly 
scheduled Regional Council meeting). 
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2.4  Policy Committees and Task Forces 

As a Regional Councilmember, you will have a voting seat on one of SCAG’s three 
major policy committees: 

-  Transportation and Communications Committee (TCC) 
- Community, Economic and Human Development Committee (CEHD) 
- Energy and Environment Committee (EEC) 

Members of the Regional Council are appointed to one of 
the policy committees for two-year terms.  Most of the 
discussion and debate on the “nuts and bolts” of a policy 
issue occurs in the committees. Issues to be considered 
by the Regional Council must come through one or more 
of the committees.  As opposed to Regional 
Councilmembers, members of policy committees do not
have to be elected officials.  In addition to the inclusion of 
a Tribal Government representative serving on the 
Regional Council, SCAG’s General Assembly changed 
its bylaws in May 2006 to include two additional 
representatives on each of the policy committees. 

2.4.a Transportation and Communications Committee (TCC)3

The role of the TCC is to study problems, programs and other matters that pertain to 
the regional issues of mobility, transportation control measures and communications, 
and to make recommendations on such matters to the Regional Council. Major 
programs that are under the purview of TCC are the RTP, RTIP, Aviation, Highway, 
Goods Movement, Transportation Finance and Transportation Conformity. 

2.4.b Community, Economic and Human Development Committee (CEHD)4

The role of the CEHD is to study problems, programs and other matters which 
pertain to the regional issues of community, economic and human development and 
growth.  This committee reviews projects, plans and programs of regional 
significance for consistency and conformity with applicable regional plans.  The 
CEHD oversees the Growth Visioning and Growth Forecasting processes as well as 
the RHNA, the Intergovernmental Review effort and the monitoring and analysis of 
the Regional Economy. 

2.4.c Energy and Environment Committee (EEC)5

The EEC considers environmental and energy issues of regional significance, 
including air and water quality, solid and hazardous waste, habitat preservation, 
environmental justice and environmental impact analysis. 

3 The TCC staff contact is Naresh Amatya (213) 236 -1885; e-mail: amatya@scag.ca.gov 
4 The CEHD staff contact is Joe Carreras (213) 236-1856; e-mail: carreras@scag.ca.gov 
5 The EEC staff contact is Jacob Lieb (213) 236-1921; e-mail: lieb@scag.ca.gov 

"SCAG's structure gives 
local electeds the 
opportunity to negotiate 
with other electeds from 
5 counties and reach 
consensus on win-win 
solutions for regional 
challenges." 
- Councilmember, 
Bonnie Flickinger,  
City of Moreno Valley 
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2.4.d Administration Committee6

The Regional Council has also established an Administration Committee to deal with 
matters pertaining to human resources, budgets, finance, operations, 
communications and any other matter referred by the Regional Council.  
Membership on the Administration Committee includes SCAG officers, policy 
committee chairs and vice chairs, and one Tribal Government representative if that 
person is not in a committee leadership role. Additional Regional Councilmembers 
are appointed by the President to make sure that every subregion has at least one 
member on the committee. 

The Administration Committee is responsible for developing policy recommendations 
to the Regional Council on administration, human resources, budgets, finance, 
operations, communications, or any other matter specifically referred to the 
Committee by the Regional Council. 

2.4.e Policy Task Forces 
In addition to the three policy committees, the Regional Council has established a 
number of task forces and subcommittees to provide more focused attention to 
specific policy or planning issues: 

1. Audit and Best Practices Subcommittee 
2. Aviation Task Force 
3. Benchmarks Task Force 
4. Bylaws & Resolutions Committee 
5. Communications & Membership Subcommittee 
6. Compass Partnership 
7. Data Force Task Force 
8. District Evaluations Subcommittee 
9. Finance Task Force 
10. Goods Movement Task Force 
11. Maglev Task Force 
12. Nominating & Council Development Committee 
13. Personnel Committee 
14. Regional Comprehensive Plan Task Force 
15. Regional/Subregional Relations Task Force 
16. Solid Waste Task Force 
17. Southwest Alliance Task Force 
18. Strategic Plan Implementation Task Force 
19. TCM Subcommittee  
20. Tribal Government Relations Task Force 
21. Water Policy Task Force 

6 The Administration Committee staff contact is Carmen Summers (213) 236-1984; e-mail: 
summers@scag.ca.gov 
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2.5 Regional Council Officer Responsibilities 

Regional Council officers hold important responsibilities as the 
core leadership team for SCAG’s governing board.  For example, 
officers are often called upon to represent SCAG’s interests 
during legislative advocacy trips to Washington, D.C. or 
Sacramento.  The officers meet monthly, either directly or through 
a conference call, to discuss upcoming issues and plan SCAG’s 
future direction. 

In addition to serving as the agency’s primary representatives in 
legislative advocacy efforts, SCAG’s officers are also often called 
upon to represent the agency at other appropriate convenings.  
For example, SCAG holds regular coordinating sessions with 
adjacent MPOs (i.e., San Diego Association of Governments, 
Kern Council of Governments, etc.), with the officers generally 
called upon to represent the agency.   The officers are also often 
requested to make outreach presentations on SCAG’s behalf 
(with assistance from staff) before other elected bodies, 
community based organizations and other appropriate forums. 

2.5.a President 
SCAG’s President presides over each monthly Regional Council meeting and is 
responsible for making all appointments to SCAG’s policy committees and task 
forces, taking into consideration experience and geographic balance.  In making 
such appointments, the President considers regional representation on each body.  
In addition to making appointments to the policy committees, SCAG’s President is 
authorized to appoint members of the Regional Council to ad hoc committees, 
subcommittees or task forces to study specific problems, programs or other matters 
which the Regional Council or General Assembly have approved for study.  The 
President is also authorized to appoint Regional Councilmembers to the governing 
boards of other agencies, districts, commissions and authorities as representatives 
of the Association. 

The President also appoints additional representatives from each subregional 
organization that has at least four districts.  Further, the President approves the 
Executive Director’s monthly expenses.  Finally, the President keeps in close contact 
with the other officers to ensure that they work as a team. 

2.5.b Other Officers 
The First, Second Vice President and Immediate Past President serve the President 
in an advisory role and provide the core leadership for SCAG’s Executive 
Committee.  The First Vice President serves in a “successor” role to the President, 
presiding over the Regional Council if the President is unable to attend, and in most 
cases, succeeding the president in subsequent years.  If either the President or First 
Vice President seat is vacated prior to the end of their term, the next ranking 
member moves up to fill the vacant seat(s), and a new election will be held by the 
Regional Council to fill the Second Vice President seat. 

“Above all else, a 
Regional 
Councilmember 
has to understand 
they represent 18 
million people in 
our region...  they 
also have to be 
active participants 
in our committees 
and attend 
Regional Council 
meetings on a 
regular basis.”  
- Councilmember 
Ron Roberts,  
City of Temecula, 
Former SCAG 
President 
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2.5.c Committee/Task Force Chair and Vice Chair Responsibilities 
Each policy committee elects a chair and vice chair for its committee to preside over 
their respective bodies for the coming year.  Elections for the policy committee 
chairs normally occur at the June meetings, following the President’s nominations to 
those committees.  The chair and vice chair of the Administration Committee are 
elected in the following month, since the Administration Committee includes the 
policy committee chairs and vice chairs as its members.   The chairs and vice chairs 
of these committees are elected to one-year terms, but they may serve up to two 
consecutive terms in their positions. 

Task Force chairs and vice chairs are also appointed by the President and approved 
by the Regional Council, although depending upon the scope of the particular task 
force, the length of their terms may vary.  Committee and task force chairs preside 
over their respective panels, and they provide overall policy direction by helping to 
shape upcoming agendas.  As with the officers, committee chairs and vice chairs 
also are often called upon to represent the agency on legislative trips and as primary 
spokespeople with the news media. 

2.6  Meeting Attendance Requirements/Stipends/Video Conferencing 

Regular attendance at Regional Council meetings is required to ensure ongoing 
communication with, and effective representation of, a Regional Councilmember’s 
county or cities within his/her district.  Unless otherwise noted, the Regional Council 
generally meets on the first Thursday of each month.  Meetings are held upon the 
call of the President or a majority of the members.  At least 24 hours written notice 
must be given for all special meetings.  For any member who fails to attend three 
consecutive meetings, the Regional Council will notify the member’s applicable 
county or District cities.   

Regional Councilmembers receive a $1207 per meeting day stipend with a maximum 
of four (4) meetings per month for meeting attendance.  The stipend includes 
monthly Policy Committee/Regional Council meetings or participation on Task 
Forces.  Subregional representatives appointed to Policy Committees and Task 
Forces also receive stipends.  Members of the Regional Council are required to 
attend the monthly meetings in person.  SCAG provides a stipend for each meeting 
day with a maximum of four (4) meetings per month.    

Except as allowed under SCAG’s Bylaws and provisions of the Brown Act,8

participation in Regional Council meetings via teleconference or videoconference is 
not allowed. 

Policy committee members (TCC, CEHD, EEC) have the option of participating in 
meetings via video conferencing at SCAG’s Inland office.  The office is located at 
3600 Lime Street, Suite 216, Riverside, CA 92501.  Members who wish to 
participate from SCAG’s Inland office must notify the designated Committee staff 

7 Stipend amount as of September 2006. 
8 For more information about voting, please see “Open Meeting Requirements: The Brown Act” in Appendix C. 
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person at least one week prior to the meeting so that the videoconference location 
may be posted accordingly. 

2.7  Regional Councilmembers as District  
Representatives 

2.7.a District Responsibilities 
In addition to their roles as policymakers, 
members of the Regional Council also have responsibilities associated with being 
District Representatives.  A district is established by the Regional Council and is 
comprised of a group of cities that have a geographic community of interest and 
have approximately equal population. A district may be comprised of cities within 
different counties.   

Since most Regional Councilmembers represent cities that extend beyond their own 
political boundaries, it is important that they regularly communicate SCAG’s various 
policy initiatives to each city in their district.  Regional Councilmembers should be 
aware of each city’s planning concerns within their districts, and be able to convey 
these concerns to SCAG.    

As District Representatives, Regional Councilmembers may also be called upon to 
assist in efforts to engage non-member cities within their districts for the purpose of 
encouraging their active participation in SCAG.  Staff works directly with individual 
Regional Councilmembers to set up city council briefings and other appropriate 
membership-related presentations. 

2.7.b Communications Tools 
Regional Councilmembers are provided with several communications tools designed 
to assist them in serving as effective District Representatives.  The "eVision" 
electronic newsletter, automatically sent to members, provides timely summaries of 
Regional Council activities, a calendar of upcoming events, legislative updates, 
highlights of subregional activities and other information pertinent to the mission of 
SCAG.   

Upon request, SCAG staff provides Regional Councilmembers with fact sheets, 
annual reports and other materials to help keep their Districts updated on SCAG's 
many initiatives.  Staff is also available to assist Regional Councilmembers in 
arranging for regular update briefings for individual city councils, councils of 
governments, community organizations and other key audiences within individual 
districts.  Finally, Regional Councilmembers are encouraged to invite other city 
councilmembers and other key audiences from their districts to the Regional 
Economic Forecast Conference, Regional Housing Summit and other SCAG-
sponsored events taking place throughout the year. 

"Your District will be a better 
place with a committed 
Regional Councilmember." 
- Councilmember, Glen T. Becerra,  

City of Simi Valley
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2.8 Regional Councilmembers as Legislative Advocates   

2.8.a Legislative Program  
As a regional planning and policy organization, SCAG undertakes a multi-faceted 
legislative program to help implement regional priorities, secure funding and 
undertake legislative advocacy in both Congress and the State Legislature.  Prior to 
the legislative sessions, the Regional Council adopts a new legislative program that 
details its overall legislative direction.  To support both the legislative program 
overall and the Regional Council’s advocacy of that program, SCAG has both an in-
house legislative affairs staff team as well as professional advocates in both 
Sacramento and Washington.  Regional Councilmembers may be called upon from 
time to time to participate in various legislative activities, including briefings and 
letters to individual legislators and participation in advocacy trips to Washington and 
Sacramento.  Personal meetings with members of the State Legislature or Congress 
and/or key staff help SCAG to establish a “presence” and build relationships 
between the association and members of the State Legislature or Congress.   When 
meeting with legislators or their staffs, reliable, useful, well-presented information is 
the most important key to getting SCAG’s voice heard.  Make sure to learn enough 
about an issue or legislation so you can be accurate and answer questions about the 
bill/issue and why the member of the legislature or Congress should support or 
oppose it.  SCAG’s legislative staff and federal and state advocates are available to 
assist Regional Councilmembers in terms of preparing talking points, fact sheets and 
other key messages and materials.  

2.8.b Southern California Consensus Program
In February 2006, SCAG and its Consensus partners met with congressional leaders 
in Washington, D.C. to advocate for its 2006 Consensus Program, a mutually agreed 
upon package of projects that prioritizes faster freight and cleaner air.  The program 
used consensus-based principles developed through the unified effort of California's 
public and private transportation interests and the Office of the Governor.    The 
Consensus Program represents a series of mutually agreed upon transportation 
investments vital to the region that Southern California’s leadership jointly advocates 
to Congress. 

Proponents of the Consensus Program principles include the Los Angeles County 
Metropolitan Transportation Authority; the Orange County Transportation Authority; 
the Ventura County Transportation Commission; Riverside County Transportation 
Commission; San Bernardino Associated Governments; Imperial Valley Association 
of Governments; Southern California Regional Rail Authority (also known as 
Metrolink) and the Automobile Club of Southern California.     

2.8.c Legislative Tips and Techniques  
The following are some general tips and techniques to assist you in preparing for 
your meetings with legislative representatives and their staffs:   

• Understand the issue and/or legislation.  Be able to articulate the one or two   
most cogent rationales behind why the issue or legislation should get prompt 
consideration, support or opposition from the legislator you are briefing.  SCAG 
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legislative staff and advocates will assist you with analyzing the bill and 
articulating SCAG’s position.   

• Find out which groups are supporting and opposing the issue and/or 
legislation. Be sure to mention other groups that you know who support your 
position.  Working with your allies only increases the chances of your success. 
Also, the more you know about the opponents’ arguments, the better you can 
counter their efforts.    

• Know who the key players are. Know what committee has jurisdiction over 
the issue and/or legislation and who is the chairman of that committee. These 
key players will have considerable influence over the legislation, its language 
and its prospects for passage. Knowing the sponsors and co-sponsors of the 
legislation is also important.    

• Understand with whom you will be speaking. Even if you only speak with 
the staff aide of a legislator or Congress member, make sure you know the 
general background of the member and whether they have a position on your 
subject of interest.    

 •  Don’t discount meetings with legislative staff.  With ever-increasing 
demands on their time, members are relying more than ever on their personal 
and/or committee staff to serve as their “agents” in dealings with constituents 
and stakeholder audiences.   Do not take holding a briefing with legislative staff 
as being a “slight.” In many cases, more in-depth briefings are possible with 
staff and such meetings can provide a very effective conduit to the members 
themselves.     

 •  Never overwhelm them with large groups of people. Large groups can 
change the dynamic of the meeting and may bog down the discussion while 
everyone tries to say something. Keep your group to five or six at the most, and 
plan ahead what each person is to say. If one of the participants actually knows 
the member or the staff member, then he or she should be the main speaker.  

  
 •  Speak on behalf of the Association as well as your constituents.   
 Remember you are wearing your “regional hat” as well as your “local hat” when 

advocating for a position supported by SCAG. State the number of District 
jurisdictions or constituents you are representing. Introduce yourself, your city 
or county and your role on the SCAG Regional Council.    

 • State your facts. Tell what you want and why your position is the best for the 
region and the member’s constituents. Reference personal examples and 
anecdotes to explain your position wherever possible.  

 •  Have a one-page information sheet ready. Have this ready at the beginning 
of the meeting to hand to the member or staff aide. This tactic will allow them to 
refresh their memory, particularly if the topic is not one they usually handle or 
are familiar with. Assume you have no more than 15 minutes of the member's 
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time.  SCAG’s legislative staff can work with you to ensure that you have the 
appropriate background materials to leave with the legislator.  

   
•  Ask for a commitment from the member to support your position - 

Follow up as appropriate by letter, fax or telephone.   

The Regional Council may authorize member business travel for purposes of 
officially representing SCAG in connection with an approved SCAG program, policy 
or plan, or as a legislative advocate on behalf of SCAG’s approved legislative 
program.  For SCAG's advocacy-related trips to Washington DC or Sacramento, 
Regional Councilmembers will generally make their own travel arrangements based 
on the dates of the scheduled events.  SCAG will reimburse for travel expenses 
based on federal per diem rates and reimbursement policies.  Note that SCAG uses 
General Funds to pay for lobbying-related expenses, as federal and state funds may 
not be used for lobbying purposes9.  

2.9   Regional Councilmembers as Media Representatives   

The news media is one of SCAG’s most important communications tools.  It reaches 
the widest public and targeted audiences, and to the majority of people, it is still the 
most reliable source of information.   

Regional Councilmembers play a crucial role as representatives of SCAG.  In 
conversations with the media, members have the potential to project a positive 
image for SCAG, generate understanding of regional issues, become ongoing 
sources of expert policy information, provide balanced commentary with regional 
perspective and advance legislative priorities.  SCAG’s staff and communications 
consultant are available to assist you in conducting effective media interviews. 

9.a Talking Points  
SCAG is uniquely positioned to discuss issues of regional importance to the press, 
including:  

•  Regional perspective to national, state, local issues  
•  Future impacts to today’s actions/issues  
•  Relationships between the communities that make up Southern California  
•  Regional impacts of local decisions  
•  Connections between transportation, housing, air quality, land use and other 

policy issues   

SCAG staff can provide you with talking points, fact sheets, presentations and other 
background information for use in media interviews.   

9  For more information about SCAG’s Travel Policy for Regional Councilmembers, see Appendix D. 



SCAG Member Handbook  
 August  2007 

 46

2.9.b Presentation and Interview Techniques      
The best interviewees have passion, poise and precision.  Ninety percent of your 
effectiveness is determined by how you deliver your message, not what you say.  
Good interviewees are good listeners and are not defensive, even when presented 
with negative or accusing questions.  When conversations with the media are 
effective, there is a chance that you may become a regular source for agency or 
related information.   

View each interview as an opportunity to deliver your message(s).  When the media 
calls, arrange to do the interview at a later time (even if only 5 minutes later) to 
prepare.  For radio, use sound bites and project energy.  For television, visual 
presentation is crucial.  Be sure to use good eye contact, keep your composure and 
sit forward.  Print media requires more in-depth background and details, but still 
favors sound bites where possible.   

2.9.c Preparation & Follow-up  
Please contact Jeff Lustgarten of Cerrell Associates or Cheryl Collier, SCAG 
Communications Supervisor, before and/or after interviews to help with background 
information and to keep track of your efforts on behalf of SCAG in the media.   

Jeff Lustgarten, Public Affairs Director, Cerrell Associates         (323) 466-3445
Cheryl Collier, Communications Supervisor, SCAG              (213) 236-1942
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SCAG OFFICERS 

PRESIDENT 
Hon. Gary C. Ovitt 

Elected Experience 
San Bernardino County 
Board of Supervisors 
(2004-Present) 
Ontario City Council 
(1992-2004) 
Mayor: Ontario  
(1998-2004) 

SCAG Experience 
President 
Executive Committee 
Administration Committee 
Transportation and Communications Committee  
Regional Comprehensive Plan Task Force 
Aviation Task Force
Personnel Committee 

Affiliation 
San Bernardino Associated Governments 
South Coast Air Quality Management District 
League of California Cities Inland Empire 
Division 
Ontario Redevelopment Agency 
OMNITRANS 

FIRST VICE PRESIDENT 
District #13: Hon. Richard Dixon 

Elected Experience 
Lake Forest City Council 
(1991-Present) 
Mayor: Lake Forest  
(1995, 1996, 2000, 2002, 
2003, 2007) 
Mayor Pro-Tem: Lake 
Forest (1994, 1998, 1999,    
2001) 

SCAG Experience 
1st Vice President 
Executive Committee 
Administration Committee 
Transportation and Communications Committee 
Finance Task Force, Chair 
Personnel Committee, Chair 
Communication and Membership Subcommittee 

Affiliation 
El Toro Reuse Planning Authority 
League of California Cities, Orange County 
Division 
Lake Forest Chamber of Commerce  
Orange County Council of Governments 
Orange County Transportation Authority 

District #13 Information 
Aliso Viejo, Laguna Hills, Laguna Woods, Lake 
Forest, Mission Viejo, Rancho Santa Margarita 
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SECOND VICE PRESIDENT 
District #35: Hon. Harry Baldwin 

Elected Experience 
San Gabriel City Council 
(1992-Present) 
Mayor: San Gabriel 
(1995-1996, 2000-2001, 
2004-Present) 

SCAG Experience 
2nd Vice President  
Executive Committee 
Administration Committee 
Transportation and Communications Committee, 
Chair 
Goods Movement Task Force 
Water Policy Task Force 
Communication and Membership Subcommittee 

Affiliation 
National League of Cities 
National Conference of Mayors 
League of California Cities  
San Gabriel Valley Council of Governments 
Los Angeles County Sanitation District 
Chairman, Alameda Corridor Ease Construction 
Authority 

District #35 Information 
Arcadia, Bradbury, Duarte, Monrovia, San 
Gabriel, San Marino, Sierra Madre, Temple City 

IMMEDIATE PAST PRESIDENT 
Supervisor Yvonne B.  Burke 

Elected Experience 
Los Angeles County 
Board of Supervisors 
(1979-1980, 1992-
Present) 
Chair, Board of 
Supervisors  
(1993, 1997, 2002) 
U.S. House of  

Representatives (1972-1978) 
California State Assembly (1966-1972) 

SCAG Experience 
Immediate Past President 
Executive Committee 
Administration Committee  
Transportation and Communications Committee

Affiliation 
Los Angeles County Metropolitan 
Transportation Authority  
Community Development Commission 
Museum of Natural History 
Los Angeles Coliseum Commission  
Local Agency Formation Commission  
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IMPERIAL COUNTY 

Supervisor Victor Carrillo 

Elected Experience 
Imperial County Board of Supervisors (2002-Present)
Calexico City Council (1996-2002) 

SCAG Experience 
Energy and Environment Committee 

Affiliation 
San Diego State University Foundation 

District #1: Hon. Jon A. Edney 

Elected Experience 
El Centro City Council (2003-Present) 

SCAG Experience 
Executive Committee 
Administration Committee 
Community, Economic and Human Development Committee, Chair 
Southwest Alliance Task Force, Chair 
Goods Movement Task Force 

Affiliation 
Imperial Valley Board of Realtors 
California Association of Realtors 
Imperial County Grand Jury 
El Centro Elementary School District 

District #1 Information 
Brawley, Calexico, Calipatria, El Centro, Holtville, Imperial, Westmorland 
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LOS ANGELES COUNTY  

Supervisor Yvonne B. Burke 

Elected Experience 
Los Angeles County Board of Supervisors (1979-1980, 1992-Present) 
Chair, Board of Supervisors (1993, 1997, 2002) 
U.S. House of Representatives (1972-1978) 
California State Assembly (1966-1972) 

SCAG Experience 
Immediate Past President 
Executive Committee 
Administration Committee  
Transportation and Communications Committee

Affiliation 
Los Angeles County Metropolitan Transportation Authority  
Community Development Commission 
Museum of Natural History 
Los Angeles Coliseum Commission  
Local Agency Formation Commission  

Supervisor Zev Yaroslavsky 

Elected Experience 
Los Angeles County Board of Supervisors (1994-Present) 
Los Angeles City Council (1975-1994) 

SCAG Experience 
President (2000-2001) 
MagLev/High Speed Rail Task Force 

Affiliation 
Los Angeles County Metropolitan Transportation Authority  
Los Angeles Coliseum Commission 
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LOS ANGELES COUNTY (continued) 

District #54: Hon. Richard Alarcon  

Elected Experience 
Los Angeles City Council (1993-1998, 2007-Present) 
California State Assembly (2006)  
California State Senate (1998-2006) 

Affiliation  
Young Senators  
The George & Ann Lopez-Richie Alarcon CARE Foundation 

District #54 Information 
City of Los Angeles District #7 

District #40: Hon. Jim Aldinger 

Elected Experience 
Manhattan Beach City Council (2001-Present) 
Mayor: Manhattan Beach (2003-2004) 

SCAG Experience 
Administration Committee 
Transportation & Communications Committee 
Finance Task Force 
Regional Comprehensive Plan Task Force 

Affiliation  
League of California Cities  
National League of Cities  
South Bay Cities Council of Governments 
Torrance Area Chamber of Commerce  
Manhattan Beach Chamber of Commerce 
Manhattan Beach Historical Society  
Manhattan Beach Sister City Association 
VOICE 
Ballona Wetlands Land Trust 

District #40 Information 
El Segundo, Hermosa Beach, Lawndale, Manhattan Beach, Palos Verdes Estates, Rancho Palos Verdes, 
Redondo Beach, Rolling Hills, Rolling Hills Estates
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LOS ANGELES COUNTY (continued) 

District #35: Hon. Harry Baldwin 
     

Elected Experience 
San Gabriel City Council (1992-Present) 
Mayor: San Gabriel (1995-1996, 2000-2001, 2004-Present) 

SCAG Experience 
2nd Vice President  
Executive Committee 
Administration Committee 
Transportation and Communications Committee, Chair 
Communication and Membership Subcommittee 
Goods Movement Task Force 
Water Policy Task Force 

Affiliation 
National League of Cities 
National Conference of Mayors 
League of California Cities  
San Gabriel Valley Council of Governments 
Los Angeles County Sanitation District 
Chairman, Alameda Corridor Ease Construction Authority 

District #35 Information 
Arcadia, Bradbury, Duarte, Monrovia, San Gabriel, San Marino, Sierra Madre, Temple City 
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LOS ANGELES COUNTY (continued) 

District #53: Hon. Tony Cardenas  

Elected Experience 
Los Angeles City Council (2003-Present) 
California State Assembly (1996-2002) 

Affiliation 
League of California Cities 

District #53 Information 
City of Los Angeles District #6 

District #31: Hon. Stan Carroll

Elected Experience 
   La Habra Heights City Council (2003-Present) 
   Mayor Pro Tem: La Habra Heights (2007-Present) 
   Mayor: La Habra Heights (2003-2004) 

SCAG Experience 
Transportation and Communications Committee 
Energy and Environment Committee 
Water Policy Task Force 

Affiliation  
Gateway Cities Council of Governments 
League of California Cities 

District #31 Information 
La Habra Heights, La Mirada, Santa Fe Springs, Pico Rivera, Whittier
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LOS ANGELES COUNTY (continued) 

District #32: Hon. Margaret Clark  

Elected Experience 
Rosemead City Council (1991-Present) 
Mayor: Rosemead (1992, 1996, 2000, 2004-2005) 

SCAG Experience 
Administration Committee  
Energy and Environment Committee, Vice Chair 
Water Policy Task Force 

Affiliation 
San Gabriel Valley Council of Governments   
San Gabriel Basin Water Quality Authority 
League of California Cities, Los Angeles County Division 
Association of California Water Agencies 
Contract Cities Association 
National League of Cities 

District #32 Information 
El Monte, Rosemead, South El Monte 

District #24: Hon. Gene Daniels 

Elected Experience 
Paramount City Council (1997-Present) 
Vice Mayor: Paramount (Present) 
Mayor: Paramount (1999, 2003) 

SCAG Experience 
Transportation and Communications Committee 
Communications and Membership Subcommittee 
Goods Movement Task Force 
MagLev/High Speed Rail Task Force 

Affiliation 
Gateway Cities Council of Governments 
Orange Line Development Authority 
League of California Cities 
California Contract Cities Association 

District #24 Information 
Bellflower, Lakewood, Paramount, Signal Hill 
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LOS ANGELES COUNTY (continued) 

District #28: Hon. Judy Dunlap  

Elected Experience 
Inglewood City Council (1993-Present) 

SCAG Experience 
Transportation & Communications Committee 
Aviation Task Force 

Affiliation  
Municipal Officials for Redevelopment Reform   
Californians United for Redevelopment Education  
National Women's Political Caucus   

District #28 Information 
Gardena, Hawthorne, Inglewood 

District #29: Hon. Rae Gabelich 

Elected Experience 
Long Beach City Council (2004-Present) 

SCAG Experience 
Transportation and Communications Committee 

Affiliation  
Long Beach HUSH2 
Foundation for Children's Health Care 

District #29 Information 
City of Long Beach District #8 
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LOS ANGELES COUNTY (continued) 

District #25: Hon. David Gafin  
    

Elected Experience 
Downey City Council (2004-Present) 
Mayor Pro Tem: Downey (2006-Present) 

SCAG Experience 
Energy and Environment Committee 

Affiliation  
Chamber of Commerce Board of Directors 
Columbia Memorial Space Science Learning Center Foundation  
Gangs Out of Downey  
Downey City Planning Commission  
Downey Los Amigos Kiwanis 

District #25 Information 
Downey, South Gate 

District #60: Hon. Eric Garcetti  

Elected Experience 
Los Angeles City Council (2001-Present) 
President: Los Angeles City Council (2005-Present) 

Affiliation  
Human Rights Watch 
Roth Family Foundation 
Democratic Leadership For The 21st Century 

District #60 Information 
City of Los Angeles District #13 
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LOS ANGELES COUNTY (continued) 

District #49: Hon. Wendy Greuel  

Elected Experience 
Los Angeles City Council (2002-Present) 
President Pro Tempore: Los Angeles City Council (2005-Present) 

Affiliation  
L.A.’s Best 
Tree People  
California Film Commission 

District #49 Information 
City of Los Angeles District #2 

District #27: Hon. Frank Gurule 

Elected Experience 
Cudahy City Council (1999-Present) 
Mayor: City of Cudahy (2001, 2002, 2004) 
Vice Mayor: City of Cudahy (2000, 2003) 

SCAG Experience 
Transportation and Communications Committee 
MagLev/High Speed Rail Task Force 

Affiliation 
City Selection Committee, League of California Cities 
South East Communities Development Corporation 
Gateway Cities Council of Governments 
Sanitation Districts of Los Angeles County 
California Office of Emergency Services  
California Homeowners Joint Powers Authority 
California Joint Powers Insurance Authority 

District #27 Information 
Bell, Bell Gardens, Commerce, Cudahy, Huntington Park, Maywood, Vernon 
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LOS ANGELES COUNTY (continued) 

District #62: Hon. Janice Hahn 

Elected Experience 
Los Angeles City Council (2001-Present) 
Charter Refo rm Commission Representative (1997-1999) 

Affiliation  
Alameda Corridor Transportation Authority 
Harbor Area Gang Alternative Program 
Hawthorne Chamber of Commerce 
South Bay School to Career Alliance 

District #62 Information 
City of Los Angeles District #15 

District #26: Hon. Isadore Hall, III 

Elected Experience 
Compton City Council (2003-Present) 
Compton Unified School District Board of Trustees 

SCAG Experience 
Transportation and Communications Committee 

Affiliation  
Gateway Cities Council of Governments 
I-710 Oversight Policy Board 
Water Replenishment District of Southern California

District #26 Information 
Compton, Lynwood 
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LOS ANGELES COUNTY (continued) 

District #33: Hon. Keith W. Hanks

Elected Experience 
Mayor Pro Tem: City of Azusa, (2005-Present) 

SCAG Experience 
Energy and Environment Committee 
Water Policy Task Force 

Affiliation 
Azusa Planning Commission 
North American Society for Trenchless Technology 
Water Environment Federation 

District #33 Information 
Azusa, Baldwin Park, Covina, Glendora, Irwindale, San Dimas 

  

District #60: Hon. Jose Huizar 

Elected Experience 
Los Angeles City Council (2005-Present) 
Los Angeles Unified School District, Board President (2003-2005) 

Affiliation 
Trustee of Princeton University 

District #60 Information 
City of Los Angeles District #14 
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LOS ANGELES COUNTY (continued) 

District #43: Hon. Jim Jeffra 

Elected Experience 
Lancaster City Council (1996-Present) 
Lancaster School District’s Board of Trustees (1991-1995) 

Affiliation  
Lancaster and Palmdale Parenting Program 

District #43 Information 
Lancaster, Palmdale, Santa Clarita 

District #51: Hon. Tom LaBonge 

Elected Experience 
Los Angeles City Council (2001-Present) 

SCAG Experience 
Maglev/High Speed Rail Task Force 

Affiliation  
Los Angeles County Metropolitan Transportation Authority  

District #51 Information 
City of Los Angeles District #4 
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LOS ANGELES COUNTY (continued) 

District #38: Hon. Paula Lantz 

Elected Experience 
Pomona City Council (1991-Present) 

SCAG Experience 
Community, Economic and Human Development Committee

Affiliation 
Inland Valley Economic Development Corporation 
Pomona-Walnut-Rowland Joint Water Line Commission 
Tri-City Mental Health 
Executive Board of Foothill Transit 

District #38 Information
Claremont, La Verne, Pomona 

District #34: Hon. Barbara Messina  

Elected Experience 
Alhambra City Council (1986-Present) 
Mayor: City of Alhambra (1989, 1993 & 1997) 

SCAG Experience 
Transportation and Communications Committee 

Affiliation  
Alhambra Redevelopment Agency  
San Gabriel Valley Transportation Committee 
President, Independent Cities Association 
Alhambra Unified School District 

District #34 Information 
Alhambra, Montebello, Monterey Park 
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LOS ANGELES COUNTY (continued) 

District #23: Larry Nelson  

Elected Experience 
Artesia City Council (1999-2001) 
Mayor: (2001-Present) 

SCAG Experience 
Energy and Environment Committee 

Affiliation 
People to People 
Artesia Chamber of Commerce 

District #23 Information 
Artesia, Norwalk, Lakewood and Hawaiian Gardens 

District #39: Hon. Paul Nowatka

Elected Experience 
Torrance City Council (2000-Present) 

SCAG Experience 
Administration Committee 
Community, Economic and Human Development Committee
Audit Subcommittee, Chair 
Regional Comprehensive Plan Task Force 
Benchmarks Task Force 

Affiliation  
Workforce Investment Network Policy Board 
Educational Council of Torrance 
Salvation Army Board 
Citizen Development & Enrichment Committee 

District #39 Information 
Carson, Lomita, Torrance 
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LOS ANGELES COUNTY (continued) 

District #41: Hon. Pam O’Connor 

Elected Experience 
Santa Monica City Council (1994-Present) 
Mayor: Santa Monica (1997, 1999) 

SCAG Experience 
Administration Committee 
Transportation and Communications Committee 
Contracts Committee, Chair 
Regional Comprehensive Plan Task Force, Chair  

Affiliation 
Regional Comprehensive Plan Task Force 
League of California Cities  
National League of Cities 
Board of Directors, Local Government Commission  
ICLEI Local Governments for Sustainability 
L.A. County Metropolitan Transportation Authority 

District #41 Information
Beverly Hills, Culver City, Santa Monica, West Hollywood 

District #55: Hon. Bernard Parks 

Elected Experience 
Los Angeles City Council (2003-Present) 

SCAG Experience 
Administration Committee 
Transportation and Communications Committee 

Affiliation  
Vice President, Coliseum Commission  
Challengers Boys & Girls Club 
Los Angeles Urban League  
Brotherhood Crusade 
  
District #55 Information 
City of Los Angeles District #8 
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LOS ANGELES COUNTY (continued) 

District #56: Hon. Jan Perry 

Elected Experience 
Los Angeles City Council (2001-Present) 

SCAG Experience 
Community, Economic and Human Development Committee

Affiliation  
South Coast Air Quality Management District   
California Film Commission 

District #56 Information 
City of Los Angeles District #9 

District #48: Hon. Ed Reyes 

Elected Experience 
Los Angeles City Council (2001-Present) 

SCAG Experience 
Community, Economic and Human Development Committee

Affiliation  
Metro Gold Line Transit Authority 
Ad Hoc Committee on the Los Angeles River 

District #48 Information 
City of Los Angeles District #1 
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LOS ANGELES COUNTY (continued) 

District #58: Hon. Bill Rosendahl 

Elected Experience 
Los Angeles City Council (2005-Present) 

Affiliation 
The American Legion, Post 283, Pacific Palisades 
Expositional Light Rail Construction Authority 
Santa Monica Bay Restoration Committee 
Southern California Regional Airport Authority, Chair 

District #58 Information 
City of Los Angeles District #11 

District# 59: Hon. Greig Smith   

Elected Experience 
Los Angeles City Council (2003-Present) 

SCAG Experience 
Administration Committee 
Transportation and Communications Committee 
Regional Comprehensive Plan Task Force 
MagLev/High Speed Rail Task Force 

Affiliation  
North Valley YMCA Board  

District #59 Information 
City of Los Angeles District #12 
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LOS ANGELES COUNTY (continued) 

District #37: Hon. Tom Sykes   

Elected Experience 
Walnut City Council (1988-1995, 2000-Present) 
Mayor Pro Tem: Walnut (Present) 

SCAG Experience 
Transportation and Communications Committee 
Water Policy Task Force 
Personnel Committee 

Affiliation  
Los Angeles County Water Commission Board 
League of California Cities 
Foothill Transit 
County Library Commission  

District #37 Information 
Diamond Bar, Industry, La Puente, Walnut, West Covina 

District #36: Hon. Mike Ten  

  Elected Experience 
  South Pasadena City Council (2003- Present) 
  Mayor Pro Tem: South Pasadena (2003-2004) 
  Mayor: South Pasadena (2004-2005) 

SCAG Experience 
Community, Economic and Human Development Committee

Affiliation  
Chinese American Museum 
Chinese American Citizen Alliance 
Chinese Historical Society of Southern California 
Gold Line Phase II Joint Powers Authority Board 
Metro Gold Line Joint Powers Authority 
Tournament of Roses Committee 
Foothill Workforce Investment Board 
San Gabriel Valley Council of Governments 

District #36 Information 
La Canada Flintridge, Pasadena, South Pasadena 
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LOS ANGELES COUNTY (continued) 

District #30: Hon. Tonia Reyes Uranga 

Elected Experience 
Long Beach City Council (2002-Present) 

SCAG Experience 
Energy and Environment Committee 
Goods Movement Task Force 

Affiliation  
South Coast Air Quality Management District 
I-710 Oversight Committee 
Chair, Transportation and Infrastructure Committee 
Spring Street Joint Powers Authority 
Housing Authority 
Independent Cities Association 
Long Beach Community Partnership 
Federal Legislation and Environmental Affairs Committee 

District #30 Information 
City of Long Beach District #7 

District #61: Hon. Antonio Villaraigosa  

Elected Experience 
Mayor: Los Angeles (2005-Present) 
Los Angeles City Council (2003-Present) 
California State Assembly (1994-2000) 
Speaker: California State Assembly (1998-2000) 

Affiliation  
L.A. County Metropolitan Transportation Authority  
L.A. City Education and Neighborhoods Committee 

District #61 Information 
City of Los Angeles District #14 
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LOS ANGELES COUNTY (continued) 

District #44: Hon. Dennis Washburn 

Elected Experience 
Calabasas City Council (1991- Present) 
Mayor: Calabasas (1991-1992, 1995-1996, 2000-2001, 2006-2007) 

SCAG Experience 
Executive Committee 
Administration Committee, Vice Chair 
Energy and Environment Committee, Chair 
Water Policy Task Force, Chair 

Affiliation 
Resource Conservation District of the Santa Monica Mountains  
League of California Cities, Los Angeles Division 
Los Angeles County City Selection Committee 
Las Virgenes-Malibu Council of Governments  
Resource Conservation District of Santa Monica Mountains 
Economic Alliance of the San Fernando Valley 
Malibu Creek Watershed Council 
Santa Monica Mountains Fund 
Santa Monica Bay Restoration Commission 

District #44 Information 
Agoura Hills, Calabasas, Hidden Hills, Malibu, Westlake Village 

District #52: Hon. Jack Weiss 

Elected Experience 
Los Angeles City Council (2001-Present) 

Affiliation 
Santa Monica Bay Watershed Council 
Santa Monica Bay Restoration Commission 
Southwest Regional Board, Anti-Defamation League 
Cesar E. Chavez Foundation, Founding member 
Westside Urban Forum 

District #52 Information 
City of Los Angeles District #5 
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LOS ANGELES COUNTY (continued) 

District #57: Hon. Herb J. Wesson, Jr. 

 Elected Experience 
  Los Angeles City Council (2005-Present) 
  California State Assembly (1998-2004) 
  Speaker: California State Assembly (2002-2004) 

Affiliation 
Exposition Metro Line Construction Authority

District #57 Information 
City of Los Angeles District #10 

District #50: Hon. Dennis Zine 

Elected Experience 
Los Angeles City Council (2001-Present) 

SCAG Experience 
Energy and Environment Committee  

Affiliation 
Independent Cities Association 
National League of Cities  
Haven Hills Home for Battered Women 
Jewish Home for the Aging 

District #50 Information 
City of Los Angeles District #3 



SCAG Member Handbook  
August 2007 
  

72

ORANGE COUNTY 

Supervisor Chris Norby 

Elected Experience 
Orange County Board of Supervisors (2003-Present) 
Fullerton City Council (1984-2002) 
Mayor:  Fullerton (1990-1991, 1995-1997) 

SCAG Experience 
Community, Economic and Human Development Committee  

Affiliation 
Orange County Transportation Authority 
Foothill-Eastern Transportation Corridor Agency  
Statewide Director, Municipal Officials for Redevelopment Reform 
Fullerton Chamber of Commerce 
LOSSAN Corridor Agency 

District #18: Hon. Christine Barnes 

Elected Experience 
La Palma City Council (2004-Present) 
Mayor: City of La Palma (2006)  

SCAG Experience 
Community, Economic and Human Development Committee
MAGLEV/High Speed Rail Task Force 

Affiliation 
Los Alamitos Chamber of Commerce 
Orange County Fire Authority 

District #18 Information 
Cypress, Garden Grove, La Palma 
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ORANGE COUNTY (continued) 

District #22: Hon. John Beaumann 

Elected Experience 
Brea City Council (2001-Present) 
Mayor: Brea (2004) 

SCAG Experience 
Transportation and Communications Committee 

Affiliation 
Four Corners Transportation Coalition and Policy Group 
League of California Cities 
National League of Cities 
Orange County Council of Governments  

District #22 Information 
Brea, La Habra, Placentia, Yorba Linda 

District #17: Hon. Lou Bone 

Elected Experience  
Tustin City Council (2000 – Present) 
Mayor:  Tustin (2005 – Present)
Mayor Pro-Tem:  Tustin (2004)

SCAG Experience 
Transportation and Communications Committee  
MAGLEV/High Speed Rail Task Force, Chair 
Water Policy Task Force 

Affiliation 
LOSSAN Joint Powers Authority 
Metrolink Board of Directors 
Newport Bay Watershed  
Orange County League of Cities, Executive Board  
Orange County Council of Governments (Chair, 2004) 
Santa Ana River Flood Protection Agency 
Water Advisory Committee of Orange County

District #17 Information 
Orange, Tustin, Villa Park 
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ORANGE COUNTY (continued)

District #64: Hon. Debbie Cook 

Elected Experience  
Huntington Beach City Council (2000 – Present) 
Mayor: Huntington Beach (2002) 
Mayor Pro-Tem: Huntington Beach (2001, Present) 

SCAG Experience
Energy and Environment Committee  
Energy Working Group, Chair 
Benchmarks Task Force 
Communication and Membership Subcommittee 
Regional Comprehensive Plan Task Force 
Water Policy Task Force 

Affiliation 
League of Cities, Orange County Division, President
O.C. Harbors, Beaches, and Parks Commission, Environmental Quality Committee 
Orange County Council of Governments, Commissioner 

District #64 Information 
Huntington Beach 

District #14: Hon. Leslie Daigle 

Elected Experience 
Newport Beach City Council (2004-Present)

SCAG Experience 
Community, Economic and Human Development Committee

Affiliation 
Newport Beach Planning Commission 
Finance Committee  

District #14 Information 
Irvine, Newport Beach 
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ORANGE COUNTY (continued) 

District #13: Hon. Richard Dixon 

Elected Experience 
Lake Forest City Council (1991-Present) 
Mayor: Lake Forest (1995,1996, 2000, 2002, 2003, 2007) 
Mayor Pro-Tem: Lake Forest (1994, 1998, 1999, 2001)

SCAG Experience 
1st Vice President 
Executive Committee 
Administration Committee 
Transportation and Communications Committee 
Finance Task Force, Chair 
Personnel Committee, Chair 
Communication and Membership Subcommittee 

Affiliation 
El Toro Reuse Planning Authority 
League of California Cities, Orange County Division
Lake Forest Chamber of Commerce  
Orange County Council of Governments 
Orange County Transportation Authority 

District #13 Information 
Aliso Viejo, Laguna Hills, Laguna Woods, Lake Forest, Mission Viejo, Rancho Santa Margarita 
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ORANGE COUNTY (continued) 

District #20: Hon. Troy Edgar 

Elected Experience 
Los Alamitos City Council (2006-Present) 

SCAG Experience 
Transportation and Communications Committee 

Affiliation 
Los Alamitos Chamber of Commerce 
Los Alamitos School PTA 

District #20 Information 
Los Alamitos, Seal Beach, Stanton, Westminster 

District #12: Hon. Paul Glaab 

Elected Experience 
Mayor Pro Tem: Laguna Niguel (2004-Present) 

SCAG Experience 
Transportation and Communications Committee 
Aviation Task Force, Co-Chair 

Affiliation 
Laguna Niguel Traffic Commission 
Beta Foster Care 
Saddleback College Foundation  

District #12 Information 
Dana Point, Laguna Beach, Laguna Niguel, San Clemente, San Juan Capistrano 
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ORANGE COUNTY (continued)

District #19: Hon. Robert Hernandez 

  
Elected Experience 
Mayor Pro Tem: Anaheim (2002-Present) 

SCAG Experience 
Transportation and Communications Committee 

Affiliation 
Anaheim Firefighters Association 
Anaheim Firefighters Political Action Committee 
Anaheim Chamber of Commerce 
Latino Peace Officers Association 

District #19 Information 
Anaheim 

District #21: Hon. Sharon Quirk 

Elected Experience 
Mayor Pro Tem: Fullerton (2004-Present) 

SCAG Experience 
Transportation and Communications Committee 

Affiliation 
Assistance League of Fullerton 
Fullerton Chamber of Commerce 
Fullerton Community Services Commission 
Fullerton Arboretum 

District #21 Information 
Buena Park, Fullerton 
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RIVERSIDE COUNTY 

Supervisor Jeff Stone 

Elected Experience 
Board of Supervisors (2005-Present) 
Temecula City Council (1992-2002) 
Mayor: Temecula (1995, 2000, 2003) 
Mayor Pro Tem: Temecula (1994, 1999, 2002) 

SCAG Experience 
Transportation and Communications Committee 
Compass Partnership, Chair 

Affiliation 
League of California Cities, Riverside Chapter 
Presidential Appointment to Selective Service Board
Temecula Valley Hospice 
Temecula Community Services District 
Kiwanis Club (Citizen of the Year) 

District #63: Hon. Thomas Buckley 

Elected Experience 
Lake Elsinore City Council (2001-Present) 
Mayor: Lake Elsinore (2003) 

SCAG Experience 
Transportation and Communications Committee  
Southwest Alliance Task Force 

Affiliation 
Western Riverside Council of Governments  
Highway 91 Inter-Regional Partnership Committee 
SANDAG Borders Committee 
Northwest Mosquito and Vector Control District 

District #63 Information 
Canyon Lake, Corona, Lake Elsinore, Norco, Perris  
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RIVERSIDE COUNTY (continued) 

District #3: Hon. Bonnie Flickinger 

Elected Experience 
Moreno Valley City Council (1992-Present) 
Mayor: Moreno Valley (1994, 2001) 
Mayor Pro-Tem: Moreno Valley (1996, 2000, 2004-2005) 

SCAG Experience 
Transportation and Communications Committee 
Communication and Membership Subcommittee 
Goods Movement Task Force 

Affiliation 
Riverside Transit Authority 

District #3 Information 
Banning, Beaumont, Calimesa, Moreno Valley 

District #4: Hon. Ron Loveridge 

Elected Experience 
Riverside City Council (1979-1993) 
Mayor: Riverside (1994-Present) 

SCAG Experience 
Administration Committee  
Community, Economic and Human Development Committee  
Benchmarks Task Force, Chair 
MagLev/High Speed Rail Task Force 
Goods Movement Task Force 

Affiliation 
League of California Cities, President 
Western Riverside Council of Governments 
South Coast Air Quality Management District  
California Air Resources Board 
National League of Cities

District #4 Information 
Riverside 
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RIVERSIDE COUNTY 

District #2: Hon. Greg Pettis 

Elected Experience 
Cathedral City Council (1994-2000) 
Mayor Pro Tem: Cathedral (1996-1998, 2000-Present) 

SCAG Experience 
Transportation and Communications Committee 
District Evaluations Subcommittee, Chair 
Goods Movement Task Force 
Southwest Alliance Task Force 

Affiliation 
Riverside County Transportation Commission 
Coachella Valley Mountains Conservancy 
Cathedral City Foundation for a More Livable Community 
League of California Cities  

District #2 Information 
Blythe, Cathedral City, Coachella, Desert Hot Springs, Indio, Indian Wells, La Quinta, Palm Desert, Palm 
Springs, Rancho Mirage 
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RIVERSIDE COUNTY (continued) 

District #5:  Hon. Ron Roberts 

Elected Experience 
Temecula City Council (1992-Present) 
Mayor: Temecula (1994, 1998, 2002, 2006) 
Mayor Pro-Tem: Temecula (1993, 1997, 2001, 2005) 

SCAG Experience 
President, 2004 
Executive Committee  
Administration Committee 
Transportation and Communications Committee 
Nominating and Council Development Committee, Chair
Tribal Government Relations Task Force, Chair 
Aviation Task Force 
MagLev Task Force 

Affiliation 
League of California Cities 
Southern California Regional Rail Authority 
South Coast Air Quality Management District, Mobile Source Air Pollution Reduction Review Committee 
Riverside County Transportation Commission  
National League of Cities, Transportation Infrastructure and Service Steering Committee 

District #5 Information 
Hemet, Murrieta, San Jacinto, Temecula 
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SAN BERNARDINO  

Supervisor Gary C. Ovitt 

Elected Experience 
San Bernardino County Board of Supervisors (2004-Present) 
Ontario City Council (1992-2004) 
Mayor: Ontario  
(1998-2004) 

SCAG Experience 
President 
Executive Committee 
Administration Committee 
Transportation and Communications Committee  
Regional Comprehensive Plan Task Force 
Aviation Task Force
Personnel Committee 

Affiliation 
San Bernardino Associated Governments 
South Coast Air Quality Management District 
League of California Cities Inland Empire Division 
Ontario Redevelopment Agency 
OMNITRANS 

District #11: Hon. Lawrence Dale 

Elected Experience 
Mayor: Barstow (2000-Present) 

SCAG Experience 
Transportation and Communications Committee 
Goods Movement Task Force 
MagLev/High Speed Rail Task Force 
  
Affiliation
Cal-Nevada Super Speed Rail Committee  
Barstow Area Governments 
Community Action Partnership  
Project Focus  
  
District #11 Information 
Barstow, Big Bear Lake, Needles, Twentynine Palms, Yucca Valley 
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SAN BERNARDINO (continued) 

District #9: Hon. Paul Eaton 

Elected Experience 
Montclair City Council (1988-Present) 
Mayor: Montclair (1995-Present) 

SCAG Experience 
Energy and Environment Committee 

Affiliation 
San Bernardino Associated Governments 
Southern California Regional Rail Authority 
League of California Cities 
National League of Cities 
Inland Empire Utilities Agency 
OMNITRANS 

District #9 Information 
Montclair, Rancho Cucamonga, Upland 

District #6: Hon. Lee Ann Garcia 

Elected Experience 
Grand Terrace City Council (1996-Present) 
Mayor: Grand Terrace (2003-2004) 
Mayor Pro-Tem: Grand Terrace (2002, Present) 

SCAG Experience 
Transportation and Communications Committee 
Communication and Membership Subcommittee 
MagLev/High Speed Rail Task Force 
Goods Movement Task Force 
Regional Comprehensive Plan Task Force 

Affiliation 
League of California Cities Inland Empire Division 
Institute For Local Self Government Board of Directors 
California Association of Local Economic Development
American Society for Public Administration  
World Future Society 
Habitat for Humanity, Riverside Affiliate 

District #6 Information 
Grand Terrace, Colton, Loma Linda, Redlands, Yucaipa   
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SAN BERNARDINO (continued) 

District #65:  Hon. Tim Jasper 

Elected Experience 
Apple Valley Town Council (1999-Present) 
Mayor Pro Tem 

SCAG Experience 
Community, Economic and Human Development Committee

Affiliation 
San Bernardino Associated Governments (alternate) 
League of California Cities/Desert-Mountain Division 
Apple Valley Road Ad Hoc Committee 
Victor Valley Economic Development Authority 

District #65 Information 
Adelanto, Apple Valley, Hesperia, Victorville 

District #7: Hon. Larry McCallon 

Elected Experience 
Highland City Council (2002-Present) 
Mayor Pro Tem, 2003-2004 

SCAG Experience 
Community, Economic and Human Development  
Administration Committee 
Regional Comprehensive Plan Task Force  
Benchmarks Task Force  
Aviation Task Force  
RHNA Policy Subcommittee and Appeals Board 

Affiliation 
Board of Directors of the San Bernardino Associated Governments (SANBAG) 
California Association of Councils of Government Board of Directors 
County Indian Gaming Local Community Benefit Committee 
Kiwanis club of Highland 
San Bernardino County LAFCO city Member 

District #7 Information 
Highland, San Bernardino 
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SAN BERNARDINO (continued) 

District #8: Hon. Deborah Robertson 

Elected Experience 
Rialto City Council (2000-Present) 

SCAG Experience 
Community, Economic and Human Development Committee

Affiliation 
San Bernardino Associated Governments  
League of California Cities’ Transportation, Communications and Public Works Committee  
National Council of Negro Women 
Rialto Historical Society 
Rialto Women’s Club 
East Rialto Kiwanis 
National Urban Fellows  

District #8 Information 
Fontana, Rialto 

District #10: Hon. Alan Wapner 

Elected Experience 
Ontario City Council (1994-Present) 

SCAG Experience 
Transportation and Communications Committee 
Aviation Task Force, Co-Chair 

Affiliation 
San Bernardino Associated Governments (SANBAG) 
Ontario Redevelopment Agency  
Ontario Industrial Development Authority  
Ontario Redevelopment Financing Authority  
Ontario Housing Authority 
Chino Valley Unified School District  
Omnitrans 
Recreation and Parks Commission  

District #10 Information 
Chino, Chino Hills, Ontario 
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VENTURA COUNTY 

Supervisor Linda Parks

Elected Experience 
Ventura County Board of Supervisors, Chair (2003-Present) 
Thousand Oaks City Council (1996-2002) 
Mayor: City of Thousand Oaks (1998-1999) 

SCAG Experience 
Energy and Environment Committee 

Affiliation 
Local Agency Formation Commission   
Santa Monica Mountains Conservancy  
Ventura Council of Governments  
Ventura County Air Pollution Control District   
Ventura County Transportation Commission  
Ventura County Wetlands Task Force  

District # 46: Hon. Glenn Becerra 

Elected Experience 
Simi Valley City Council (1998-Present) 
Mayor Pro-Tem: Simi Valley (2002, 2006) 

SCAG Experience 
Administration Committee 
Transportation and Communications Committee 
Communications and Membership Subcommittee, Chair 
Water Policy Task Force 

Affiliation 
Moorpark College Foundation 
League of California Cities Channel Counties Division 
Simi Valley Education Foundation  
Economic Development Collaborative of Ventura County  
Simi Valley Chamber of Commerce 
White House Commission on Presidential Scholars 

District #46 Information 
Moorpark, Simi Valley, Thousand Oaks 
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VENTURA COUNTY (continued)

District #47: Hon. Carl Morehouse

Elected Experience 
San Buenaventura City Council (1999-Present) 
Mayor: San Buenaventura (2006-Present) 
Deputy Mayor: San Buenaventura (2004-2005) 

SCAG Experience 
Community, Economic, and Human Development 
Transportation and Communications Committee 
Southwest Alliance Task force 

Affiliation 
Ventura Council of Governments 
California Chapter of the American Planning Association 

District #47 Information 
Fillmore, Ojai, San Buenaventura, Santa Paula 

District #45: Hon. Toni Young 
      

Elected Experience 
Port Hueneme City Council (1992-Present)
Mayor:  Port Hueneme (1994, 1999, 2004)
Mayor Pro Tem (Present)

SCAG Experience 
President,  2005 
Executive Committee 
Administration Committee 
Energy and Environment Committee  
Solid Waste Task Force, Chair 
Water Policy Task Force 
Audit Subcommittee 
Communication and Membership Subcommittee 
Benchmarks Task Force 

Affiliation 
League of California Cities, Channel Counties Division  
League of California Cities Public Safety and Environmental Quality Committees 
Ventura County Transportation Commission 
South Coast Area Transit  
Ventura County Association of Water Agencies 
Friends of the Ray D Prueter Library  

District #45 Information 
Camarillo, Oxnard, Port Hueneme 
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ORANGE COUNTY TRANSPORTATION AUTHORITY 

Hon. Art Brown 

Elected Experience  
Buena Park City Council (1990-Present) 
Mayor: Buena Park (1992-1993, 1996-1997, 2000-2001)
Mayor Pro Tem: Buena Park (1991-1992, 1994-1995, 1999-2000) 

SCAG Experience 
Transportation and Communications Committee 
Goods Movement Task Force, Chair 
Environment and Energy Committee  
Communication and Membership Subcommittee 
MagLev/High Speed Rail Task Force 
Water Policy Task Force 

Affiliation 
Orange County Transportation Authority Board of Directors  
Southern California Regional Rail Authority  
Los Angeles, San Diego, San Luis Obispo Rail Corridor Agency 
League of California Cities 
North Orange County Leadership Forum 
West Orange County Cities Association 

RIVERSIDE COUNTY TRANSPORTATION COMMISSION 

Hon. Robin Lowe 

Elected Experience 
Hemet City Council (1994-Present) 
Mayor: Hemet (1996, 1997, 2001, 2006) 

SCAG Experience 
Transportation and Communications Committee 
MagLev Task Force 
Personnel Committee 

Affiliation 
Regional Transportation Agencies Coalition 
Riverside County Transportation Commission 
Community and Environmental Transportation Acceptability Process 
League of California Cities 
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SAN BERNARDINO ASSOCIATED GOVERNMENTS 

Hon. Paul Leon 

Elected Experience 
Mayor: City of Ontario (2005-Present) 
Mayor Pro-Tem: City of Ontario (2002-2005) 
Ontario City Council (1999-2005) 

Affiliation 
Ontario Redevelopment Agency  
Ontario Industrial Development Authority  
Ontario Redevelopment Financing Authority  
Ontario Housing Authority  
San Bernardino Associated Governments (SANBAG) 
San Bernardino County Solid Waste Task Force  
Los Angeles World Airports Liaison 
Omnitrans 

VENTURA COUNTY TRANSPORTATION COMMISSION 

Hon. Keith Millhouse 

Elected Experience 
Moorpark City Council (2000-Present) 
Mayor Pro Tem (2006-Present) 

SCAG Experience 
Transportation and Communications Committee 
Goods Movement Task Force 

Affiliation 
Ventura County Transportation Commission 
Southern California Regional Rail Authority 
Channel Counties Committee 
League of California Cities 
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CHAPTER 4:  MEMBER BENEFITS

4.1 SCAG Membership Has Value 

As the largest regional planning organization in California, 
SCAG takes its role as liaison among city and county 
elected officials, urban planners and community 
organizations very seriously.  SCAG’s 77 Regional 
Councilmembers have the key responsibility for 
representing the Southern California region on issues 
such as transportation investments, growth strategies and 
the allocation of future housing needs.  As a Regional 
Councilmember, you have an important voice in short- 
and long-term planning.  You have a greater influence in legislation and access to 
the knowledge and insight provided on ongoing activities affecting your 
constituency throughout the state.  A rotating leadership structure allows access to 
prominent positions. 

An Important Voice - Through active participation, SCAG members get the 
satisfaction of knowing they’re providing a voice for their community and their 
region.  Since 1965, SCAG has conceptualized many regionally significant projects 
and programs, including the Alameda Corridor, Metrolink, Heal the Bay, the Salton 
Sea Authority and the Compass Growth Visioning Project.  SCAG is a place to 
introduce, test and nurture new ideas. 

Increased Clout – SCAG’s staff closely monitors legislation in the state legislature 
and Congress.  It is at the forefront of advocating for Southern California’s fair 
share of federal and state funding for plans and programs.   It aggressively 
advocates on behalf of the region’s interests to legislative delegations, other key 
legislators and members of the executive branch. Finally, SCAG coordinates 
regular Regional Councilmember visits with elected and appointed officials of the 
executive and legislative branches of the federal and state government. 

Knowledge & Insight - Members receive SCAG’s eVision newsletter.  Members 
also have free and/or discounted entry to SCAG-sponsored conferences and 
summits featuring the latest information and insights on issues of regional 
significance (e.g., Regional Economic Forecast Conference, Regional Housing 
Summit, etc.)  In addition, Members receive a password to access the resources of 
the National Association of Regional Councils (NARC) through SCAG’s primary 
membership.  Members can learn from each other’s policies and experiences 
through numerous networking opportunities. 

Value For Your Investment - Dues paid to SCAG are equivalent to eight cents 
per capita, far less than those assessed for other Councils of Government locally 
and statewide (regional COG dues in other metropolitan areas generally range 
from 12-21 cents per capita). 

"SCAG provides me with 
a peer network to share 
experiences and work 
collaboratively on solving 
common regional 
challenges." 
- Councilmember  
Debbie Cook, City of 
Huntington Beach 
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4.2 SCAG Provides The Resources You Need 

SCAG membership gives you the benefit of pooled funding, special access and 
priority service.  Some benefits that Regional Councilmembers include: 
1. SCAG helps members find and secure grant funding from federal and state 

agencies for local projects. SCAG supplements the planning activities of 
members through the financial support and funding of their subregion. An 
average of $1 million is distributed among the 14 subregions each year. 

2. SCAG provides the methodology, tools and training necessary to help 
members implement the strategies and principles of approved regional plans. 
SCAG can also perform site-specific performance analyses and 
transportation/land use benefits analyses. 

3. Members receive priority response on requests for data, publications or 
planning support.  

4. Members can request the creation of customized maps for use on their 
jurisdiction’s web site. 

5. Members receive a password to SCAG’s Members Only Web Site to access 
jurisdictional data analyses; city general plan and land use maps; complete set 
of SCAG forecast spreadsheets and maps focusing on smaller levels of 
geography; selected transportation modeling data and modeling linked to the 
GIS street network; easy-to-use census files, numerous publications and more. 
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CHAPTER 5: ORGANIZATIONAL BACKGROUND

5.1 SCAG Department Descriptions 

The Executive Director is the Chief Administrative Officer for the Association and also 
serves as its Secretary-Treasurer.  The Executive Director is responsible for the 
management of SCAG staff and its budget.  The Executive Director reports directly to 
the Regional Council on the Association's planning and policy initiatives and provides 
staff support to the Council and its various committees.  The Deputy Executive 
Director provides counsel to the Executive Director on all matters of policy 
development, member outreach and the agency's day-to-day operations.  The 
Executive Department also oversees the Human Resources Department. 

The Legal/Government and Public Affairs Department is responsible for legal 
services as well as SCAG’s legislative program, communications, media relations, 
member services, events and outreach.  This is accomplished by working with cities and 
counties, local government officials, community and business interest groups and the 
news media. 

The Finance Department oversees the Accounting and Budget and Contract Divisions.  
This department is responsible for the Association’s administrative support including the 
functions of finance, budgeting and contracts.  The Finance Department also oversees 
the internal audit. 

The Planning and Policy Department oversees the Environment Planning, 
Transportation Planning/Programming and Community Development Divisions. 
Regional planning elements include transportation, housing, growth, air quality and 
watershed management. Regional planning responsibilities include: developing specific 
regional plans; coordinating planning activities among regional stakeholders; providing a 
forum for public debate of regional issues; developing consensus on key regional 
issues; and serving as a main source of regional data/information. 

The Department is also responsible for transportation system planning and programs, 
and develops and updates regional plans mandated by federal and state statutes. In 
addition, the Department is responsible for all regulatory compliance activities, some of 
which include, preparing the RTP Program Environmental Impact Report (PEIR); the 
Transportation Conformity Analysis; and Environmental Justice Analysis.   

Finally, the Department is responsible for preparing and monitoring all technical studies 
and policy development, such as: Regional Socioeconomic Forecasts; Growth 
Visioning; Jobs-Housing Balance; SR-60 Truck Lanes Study; MAGLEV System 
Planning; Inter-Governmental Reviews and Relations; and Watershed 
Management/Planning. 
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The Information Services Department oversees the MIS, Data & Monitoring, 
Modeling & GIS, Operations and Information Systems Divisions.  The Data and 
Monitoring (D&M) Division performs five major functions.  First, it serves as the 
central point in the region for the acquisition, development and dissemination of 
socioeconomic and land use data.  Second, it conducts performance assessment 
and monitoring of the region relative to established regional goals.  Third, it provides 
the technical expertise on SCAG's web site (www.scag.ca.gov).  Fourth, it manages 
geographic information systems (GIS).  Finally, the Division manages the agency's 
internal management information system (SAP). 

The Modeling Division prepares travel demand forecasts, as required, for
development of the Regional Transportation Plan (RTP), the Regional 
Transportation Improvement Program (RTIP) and the associated conformity findings.  
To accommodate this mandate, modeling staff update transportation networks, 
conduct surveys and improve model processes as needed to satisfy federal travel 
demand modeling standards. 

The Operations Division supports the planning activities of SCAG.  It manages the 
agency’s Computer Service Center, the Reproduction Service Center, Central Files 
and Facilities.  A current initiative is the formation of an Information Resource Center 
to bring together all of the agency’s relevant information in one place. 
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5.2 Key Contacts 

Shelia Stewart, Executive Assistant to the Regional Council                                   (213) 236-1868 

Executive Department 
Mark Pisano, Executive Director                                                                       (213) 236-1808 
Jim Gosnell, Deputy Executive Director                  (213) 236-1889 

Human Resources Department 
Debbie Dillon, Manager of Human Resources      (213) 236-1870 

Government & Public Affairs & Legal Services 
Department 
Sylvia Patsaouras, Acting Director of Government & Public Affairs                     (213) 236-1816 
Joanna Africa, Acting Chief Counsel      (213) 236-1928  
Donald Rhodes, Manager of Legislative Affairs      (213) 236-1840 
Cheryl Collier, Supervisor of Communications     (213) 236-1821 
Bev Perry, Manager of Member Relations 

Finance Department 
Wayne Moore, Chief Financial Officer       (213) 236-1804 
Richard Howard, Internal Auditor                                                                             (213) 236-1905 
Basil Panas, Manager of Accounting                                                                       (213) 236-1817  
Jacqueline Bobo, Manager of Budgets & Grants                                                     (213) 236-1811 
Leyton Morgan, Manager of Contracts       (213) 236-1982 

Planning & Policy Department 
Hasan Ikhrata, Director of Planning & Planning     (213) 236-1944 
Rich Macias, Manager of Transportation Planning/Programming   (213) 236-1805 
Jacob Lieb, Acting Manager of Environmental Planning    (213) 236-1921 
Lynn Harris, Manager of Community Development    (213) 236-1875 

Information Services Department 
Keith Killough, Director of Information Services     (213) 236-1810 
Deng Bang Lee, Manager of Modeling      (213) 236-1855 
Huasha Liu, Manager of Data & Monitoring       (213) 236-1839 
Catherine Chavez, Manager of Information Technology    (213) 236-1973 
Bonnie Verdin, Supervisor of Business Operations     (213) 236-1852 
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5.3 Table of Staffing Fy 2007-08  

EXECUTIVE MANAGEMENT DEPARTMENT 
1 Executive Director Mark Pisano 
2 Deputy Executive Director Jim Gosnell 

LEGAL DEPARTMENT
3 Director of Legal Services/Chief Counsel (acting) Joanna Africa 
4 Deputy Legal Counsel Joanna Africa 
5 Deputy Legal Counsel Justine Block 

GOVERNMENT & PUBLIC AFFAIRS DEPARTMENT 
6 Director of Government & Public Affairs (acting) Sylvia Patsaouras 

Communications Division 
7 Communications Supervisor Cheryl Collier 
8 Senior Communications Officer  Marnie Tenden 
9 Communications Specialist Vacant in Recruitment 

10 Senior Graphics Designer Welma Fu 
11 Senior Graphics Designer Carolyn Hart 
12 Government Affairs Analyst Barbara Dove 
13 Web/Graphic Designer Ludlow Brown 

Legislative Affairs Division 
14 Manager of Legislative Affairs Donald Rhodes 
15 Government Affairs Analyst Leeor Alpern 
16 Government Affairs Analyst Jeffrey Dunn 

Member Relations Division 
17 Manager of Member Relations Bev Perry 
18 Senior Government Affairs Analyst (Sr. Member Relations Officer) Arnold San Miguel 
19 Government Affairs Analyst (Member Relations Officer) Darin Chidsey 
20 Government Affairs Analyst (Member Relations Officer) Christine Jerian 
21 Government Affairs Analyst (Member Relations Officer) Linda Jones 
22 Government Affairs Analyst (Member Relations Officer) Vacant in Recruitment 
23 Government Affairs Analyst (Member Relations Officer) Vacant in Recruitment 

HUMAN RESOURCES DEPARTMENT 
24 Human Resources Manager Debbie Dillon 
25 Senior Human Resources Analyst Rhonda Lawrence 
26 Senior Administrative Assistant Cheryl De Salvo 
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FINANCE DEPARTMENT 
27 Chief Financial Officer Wayne Moore 
28 Internal Auditor Richard Howard 

Accounting Division 
29 Manager of Accounting Basil Panas 
30 Lead Accountant Ricardo Olivarez 
31 Senior Accountant Andrew Lee 
32 Senior Accountant Joan Tsao 
33 Accounting Systems Analyst John Downs 
34 Accountant III Debbie Chen 
35 Accountant I/II/III Vacant in Recruitment 
36 Payroll Specialist Mari Munoz 

Business Operations Division 
37 Business Operations Supervisor Bonnie Verdin 
38 Executive Assistant to the Regional Council Shelia Stewart 
39 Senior Administrative Assistant Cathy Alvarado 
40 Senior Administrative Assistant Jane Embry 
41 Senior Administrative Assistant Adriana Madrigal-Munoz 
42 Senior Administrative Assistant Judy Owens 
43 Senior Administrative Assistant Mariana Pulido 
44 Senior Administrative Assistant Debra Salcido 
45 Senior Administrative Assistant Carmen Summers 
46 Senior Administrative Assistant Lisa Taylor 
47 Administrative Assistant - Riverside office Vacant in Recruitment 
48 Office Assistant Audrey Roa 
49 Office Services Specialist Patricia Camacho 
50 Office Services Specialist Catherine Rachal 
51 Office Services Technician David Milner 
52 Office Services Technician Chris Serrano 
53 Receptionist Corine Milner 

Budget & Grants Division 
54 Manager of Budget & Grants Jacqueline Bobo 
55 Senior Budget & Grants Analyst Susan Youngs 
56 Budget & Grants Analyst II Bernice Villanueva 

Contracts Divison 
57 Manager of Contracts Leyton Morgan 
58 Senior Contracts Administrator Vacant in Recruitment
59 Senior Contracts Administrator Sandee Scott 
60 Contracts Administrator I  Laura Aguilar 
61 Contracts Administrator II Lori Grebbien 
62 Contracts & Purchasing Assistant Ted Dorjee 

  



SCAG Member Handbook  
August 2007 

100

INFORMATION SERVICES DEPARTMENT
63 Director of Information Services Keith Killough 

 Data & Monitoring Division 
64 Manager of Data & Monitoring Huasha Liu 

Application Development 
65 Lead Programmer Analyst Alex Yu 
66 Senior Programmer Analyst Vacant 
67 Senior Programmer Analyst Jon Raymond 
68 Senior Programmer Analyst (Sr. Web Developer) Sam Liang 
69 Programmer Analyst (Database Administrator) Jianhong Sun 

Data/Information Management 
70 Program Manager I Dimitris Poulakidas 
71 Senior Regional Planner Javier Minjares 
72 Assistant/Associate/Senior Regional Planner Vacant in Recruitment 
73 Senior GIS Analyst Ping Wang 
74 Senior GIS Analyst Elizabeth Wojdak 

Monitoring & Assessment 
75 Program Manager II Ping Chang 

76
Regional Planner Specialist/Senior Regional Planner
Specialist Vacant in Recruitment 

77 Senior Regional Planner Wesley Hong 

Information Technology Division 
78 Manager of Information Technology Catherine Chavez 
79 Lead Systems Administrator Victor Ryden 
80 Senior Systems Administrator Michael Kahn 
81 Senior Systems Administrator Kurt Walker 

Modeling Division 
82 Manager of Modeling Deng Bang Lee 
83 Transportation Modeling Program Manager  Mike Ainsworth 
84 Transportation Modeling Program Manager Guoxiong Huang 
85 Transportation Modeling Program Manager Teresa Wang
86 Transportation Modeler III Hsi-hwa Hu 
87 Transportation Modeler III Julie Zhu 
88 Transportation Modeler II Sreedharan Nambisan 
89 Transportation Modeler I/II/III/IV Vacant in Recruitment 
90 Transportation Modeler I - Limited Term KiHong Kim 
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PLANNING AND POLICY DEPARTMENT 
91 Director of Planning & Policy Hasan Ikhrata 

Environmental Planning Division 
92 Manager of Environmental Planning (acting) Jacob Lieb 

RTP/EIR Streamlining 
93 Senior Regional Planner Jennifer Brost Sarnecki 
94 Associate Regional Planner Sheryll Del Rosario 
95 Assistant Regional Planner Justus Stewart 

Regional Comprehensive Plan 
96 Program Manager II Jacob Lieb 
97 Assistant Regional Planner - Limited Term Christine Fernandez 

IGR 
98 Associate Regional Planner  Jill Egerman 
99 Planning Technician Laverne Jones 

Air Quality/Conformity 
100 Program Manager II Jonathan Nadler 
101 Associate Regional Planner Jessica Kirchner 

Water Quality 
102 Program Manager I Dan Griset 

Transportation Planning/Programming Division 
103 Manager of Transportation Planning/Programming   Rich Macias 
104 Program Manager II - Aviation Mike Armstrong 
105 Program Manager II - Systems Planning Naresh Amatya
106 Program Manager II - Transportation Finance Annie Nam 
107 Program Manager I - Corridors Phillip Law 
108 Program Manager I - MAGLEV Richard Marcus 
109 Program Manager I - Transit/ITS Robert Huddy 
110 Program Manager II - RTIP Rosemary Ayala 
111 Regional Planner Specialist - Goods Movement Vacant in Recruitment 
112 Regional Planner Specialist - Transportation Finance Vacant in Recruitment 
113 Senior Regional Planner   John Asuncion 
114 Senior Regional Planner   Pablo Gutierrez 
115 Senior Regional Planner   Alan Thompson 
116 Associate Regional Planner  Ryan Kuo 
117 Associate Regional Planner  Joe Alcock 
118 Associate Regional Planner - Trans. Finance David Rubinow 
119 Assistant Regional Planner  Akiko Yamagami 
120 Assistant Regional Planner Mike Jones 
121 Assistant Regional Planner Shawn Kuk 
122 Assistant Regional Planner Jessica Meaney 
123 Assistant Regional Planner Andre Darmanin 
124 Assistant/Associate/Senior Regional Planner Vacant in Recruitment 
125 Planning Technician Betty Mann 
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PLANNING AND POLICY DEPARTMENT 
Community Development Division 

126 Manager of Community Development Lynn Harris 

Growth Forecasting 
127 Program Manager II Frank Wen 
128 Senior Regional Planner Specialist Simon Choi 
129 Regional Planner Specialist Rongsheng Luo 
130 Regional Planner Specialist Ying Zhou 
131 Associate Regional Planner Elizabeth Delgado 
132 Associate Regional Planner Ma'Ayn Johnson 
133 Assistant Regional Planner - Limited Term Lingqian Hu 
134 Assistant/Associate/Senior Regional Planner Vacant in Recruitment 

Housing/RHNA 
135 Program Manager II Joe Carreras 
136 Senior Regional Planner - Limited Term Joanne Ruddell 

Compass Implementation 
137 Program Manager II Mark Butala 
138 Senior Regional Planner Peter Brandenburg 
139 Associate Regional Planner - Limited Term Pria Hidisyan 

  
TEMPS 

 P&P - ENV Arnie Sherwood 
 FIN Denny Greer 
 P&P - CD Sung Ho Ryu 
 HR Sonya Sanders 
 FIN - Accounting Betty Araos 
 P&P - ENV James Tebbetts 

INTERNS 
 P&P - TRANS Ernest Mullenax 
 ISD - DM Stephanie Ramirez 
 P&P - CD Mohja Rhoads 
 P&P - TRANS Mikaela Randolph 
 ISD - DM Jorge Tovar 
 ISD - DM Ricardo Franco 
 P&P - CD Ning Chen 
 ISD - Modeling Zhou Cheng 
 P&P - ENV Eryn Rosenblum 

AGENCY TEMPS 
 FIN - Sapphire Niveen Ismail 
 FIN - Sapphire Robert Gargano 
 ISD - Data & Monitoring - Sapphire Nina Tozzi 
 ISD - IT - Sapphire Cathi Walker 
 FIN - Contracts - Act 1 Ranjini Zucker 
 P&P- PMC     Doug Kim   
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5.4  How to get to the SCAG Los Angles Office 
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SCAG Inland Empire Office 
3600 Lime St., Suite 216, Riverside, CA 92501 
(951) 784-1513 fax: (951) 784-3925

Directions from local airports: 

From Orange County Airport 
From Michelson Dr, left onto Jamboree Rd to CA-261 Freeway (North) to CA-241 (North) to CA-
91 (East), exit on University Ave/Downtown, stay straight to Mulberry St, turn left onto University 
Ave and right onto Lime St. 

From Los Angeles Airport 
I-105 Freeway (East) to I-605 Freeway (South) to CA-91 Freeway (East), exit on University 
Ave/Downtown, stay straight to Mulberry St, turn left onto University Ave. and right onto Lime St. 

From Burbank Airport 
I-5 Freeway (South) to CA-134 Freeway (East) becomes I-210 Freeway (East), to CA-57 
Freeway (South) to CA-71 Freeway (South) to CA-60 (East) to CA-91 (West).  Exit at Mission Inn 
Ave toward Downtown, turn right on Mission Inn Ave and right onto Lime St. 

From Ontario Airport 
From Tower St., turn left onto Jurupa St then right on South Archibald Ave, left onto East Mission 
Blvd, then right onto South Haven Ave.  Take CA-60 Freeway (East) to CA-91 (West).  Exit at 
Mission Inn Ave toward Downtown, turn right on Mission Inn Ave and right onto Lime St. 

Public Transit 
SCAG is accessible by all Metrolink Service to Riverside/Downtown.    
Call (800) 371-LINK for personalized commute planning. 

Transfer to the Bus/Metro Line (free transfer with Metrolink ticket)   
Contact (800)-COMMUTE for bus lines and Metro Line information. 
  
From LA - Union Station 
Take Orange Line to Santa Ana-Metrolink Station, then transfer Inland Empire Line/San Bernardino.
Transfer to RTA Bus #16/Northbound and Exit on University and Lemon 
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5.5   How to get to the SCAG Inland Empire Office 

From Los Angeles, San Bernardino or San Diego 
From the SR-60/I-215/SR-91 Interchange take SR-91 west 

Exit at Mission Inn Boulevard, turn right onto Mission Inn Avenue, and turn right onto Lime Street, 
turn right at the second driveway (Mission Lakes Centre) – then immediately turn left as you enter  
the complex. The SCAG office, Suite 216 will be on the right side. 

From Orange County
Traveling East on SR-91 

Exit at the University Avenue proceed to Mission Inn Avenue, turn left onto Mission Inn Avenue turn  
right onto Lime Street, turn right at the second driveway (Mission Lakes Centre) – then immediately 
turn left as you enter the complex.  The SCAG office, Suite 216 will be on the right side. 

The SCAG office is accessible by the Riverside Transit  Authority and Metrolink. 
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CHAPTER 6: SUBREGIONS

6.1 Role of Subregional Organizations 

Subregions play a vital role as a conduit between SCAG and the cities and 
counties of the region by participating and providing input in all of SCAG’s 
planning activities.  With the input and participation received from the subregions, 
the Regional Council and its committees make better-informed decisions. 

In 1992, when representation on the Regional Council was expanded from the 
original Executive Committee, SCAG adopted a “bottom-up” approach to 
planning by fostering the development of subregional organizations.  Fourteen 
subregions were created to represent portions of the Southern California region 
with shared interests, issues and geography. Some subregions are very active 
and organized to the point that they are their own Councils of Government. Other 
subregions, while involved in regional activities, may not have the same type of 
organizational structure. SCAG provides subregions funding and assistance 
through the OWP to facilitate planning activities as part of SCAG’s commitment 
to bottom-up planning. 
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6.2  SCAG’s 14 Subregions 

Imperial Valley Association of Governments (IVAG) 
940 W. Main Street, Suite 208 
El Centro, CA 92243 
www.imperialcounty.net/IVAG

Subregional Coordinator 
Bob Ham, Executive Director 
(760) 482-4290 

Alternate 
Rosa C. Lopez, Administrative Analyst 
(760) 482-4290 

IVAG is a joint powers authority consisting of the Cities of Brawley, Calexico, 
Calipatria, El Centro, Holtville, Imperial, Westmorland, the County of Imperial and 
the Imperial Irrigation District.  It is a voluntary advisory association representing 
member local governments and agencies throughout Imperial County seeking 
cooperative subregional and regional planning, coordination and technical 
assistance on issues of mutual concern.   

IVAG Member Agencies: 
City of Brawley*   City of Holtville* 
City of Calexico*   City of Imperial* 
City of Calipatria*   City of Westmorland* 
City of El Centro*    County of Imperial* 
Imperial Irrigation District 

*Also SCAG member cities.
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LOS ANGELES COUNTY 

Los Angeles County consists of a consortium of eight diverse subregions, which 
consist of geographic divisions within the County.  These are voluntary groups 
representing member local governments and agencies throughout Los Angeles 
County seeking cooperative subregional and regional planning, coordination and 
technical assistance on issues of mutual concern.  

Arroyo Verdugo Cities 

 Subregional Coordinator 
 Executive Director in Recruitment 

          Photo Not  (818) 548-4844
     Available             

Arroyo Verdugo Cities is an association of cities governed by a Steering 
Committee that provides a forum for discussion, study and development of 
recommendations on regional issues of mutual interest and concern.  AVC also 
facilitates interagency communication between the cities and SCAG.  AVC has 
focused on transportation, growth visioning and other issues of mutual concern. 
AVC is self-funded through member city fees. 

Arroyo Verdugo Cities: 
Burbank*   Pasadena* 
Glendale*   South Pasadena* 
La Canada Flintridge* 

*Also SCAG member cities.
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Gateway Cities Council of Governments 
www.gatewaycog.org

Subregional Coordinator
Richard Powers, Exec. Director 
(562) 634-8216 

The Gateway Cities Council of Governments is a joint powers authority whose 
members are the 27 cities of southeast Los Angeles County and the County of 
Los Angeles.  The Port of Long Beach is an ex-officio member.  The goal and 
intent of the Council is one of voluntary cooperation among the cities for the 
collective benefit of cities in southeast Los Angeles County. 

The Gateway Cities COG serves as an advocate in representing its members at 
the regional, state and federal levels on issues of importance to southeast Los 
Angeles County.  The COG serves as a forum for the review, consideration, 
study, development and recommendation of public policies and plans with 
regional significance, including but not limited to the following: transportation 
planning and funding; economic development; air quality; and sub-regional 
planning and data base oversight. 

Gateway Cities COG members: 
Artesia*   Lakewood* 
Avalon*   Long Beach* 
Bell*    Lynwood* 
Bell Gardens*  Maywood* 
Bellflower*   Montebello* 
Cerritos*   Norwalk* 
Commerce*   Paramount* 
Compton*   Pico Rivera* 
Cudahy*   Santa Fe Springs* 
Downey*   Signal Hill* 
Hawaiian Gardens*  South Gate 
Huntington Park  Vernon* 
La Habra Heights*  Whittier 
La Mirada*   County of Los Angeles* 

*Also SCAG member cities.
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Las Virgenes-Malibu Council of Governments (LVMCOG)
http://www.communityspeakup.com/101/lvmcog.html

Subregional Coordinator 
Terry Dipple, Exec. Director 
(818) 968-9088

Formed in 1997, the Las Virgenes-Malibu Council of Governments is a joint 
powers authority consisting of the Cities of Agoura Hills, Calabasas, Hidden Hills, 
Malibu and Westlake Village. The subregion is located in western Los Angeles 
County, adjacent to Ventura County. Los Angeles County is an ex-officio member 
as there is a large unincorporated area within the subregion. LVMCOG has 
focused on disaster preparedness, transportation, environmental and other 
issues of mutual concern. LVMCOG is self-funded through member dues. 

Las Virgenes-Malibu COG member cities: 
Agoura Hills* 
Calabasas* 
Hidden Hills* 
Malibu* 
Westlake Village* 

*Also SCAG member cities.
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City of Los Angeles 
www.ci.la.ca.us

Subregional Coordinator
Miles Mitchell  
(213) 972-8475 

Honorable Antonio Villaraigosa, Mayor 
Ms. Gloria Jeff, General Manager of Department of Transportation 
Ms. Gail Goldberg, Director of Department of City Planning 

As one of the most diverse and dynamic cities in the world, the City of Los 
Angeles recognizes the need for outstanding land use and transportation 
planning programs.  Recent initiatives have resulted in a revitalized Downtown 
and an expanded transit network.  The City receives funding from SCAG to assist 
with the City’s planning efforts, and supports SCAG in a number of programs, 
including the Compass Project, the Regional Transportation Plan, enhanced 
regional modeling, and goods movement.   

North Los Angeles County 

Subregional Coordinator
Lisa M. Hardy, AICP, Planning Manager
City of Santa Clarita            
(661) 255-4330

   
    

Subregional Coordinator
Mike Behen, Senior Transportation Planner 
City of Palmdale 
(661) 267-5337

SCAG  
North Los Angeles member cities: 
Lancaster* 
Palmdale* 
Santa Clarita* 
Los Angeles County* 

*Also SCAG member cities. 
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The North Los Angeles County Subregion (NLACO) includes representation from 
the cities of Lancaster, Palmdale, Santa Clarita, and the County of Los Angeles.
The goal of the NLACO is for participants to work together to develop the 
subregion cohesively through effective policies and strategic planning practices.
Transportation planning, economic development, public safety, and the growth 
and enhancement of all public services are primary focus areas.  The subregion 
is represented by the North County Transportation Coalition (NCTC), which is 
comprised of community leaders from the above-referenced organizations.  The 
primary goal of the NCTC is to improve the movement of people and goods 
within the subregion.  Efforts include the development of strategies that lead to 
the implementation of the projects and programs that address critical 
transportation issues, promote economic development, maximize transportation 
funding opportunities for member jurisdictions, and other projects as deemed 
appropriate and necessary. The NCTC provides oversight and input of many 
other issues affecting the NLACO subregion. 
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San Gabriel Valley Council of Governments (SGVCOG) 
www.svcog.org

Subregional Coordinator  
Nick Conway, Exec. Director 
(626) 564-9702 

The San Gabriel Valley Council of Governments (SGVCOG) is a joint powers 
authority of the 31 cities in the San Gabriel Valley, the eastern portion of Los 
Angeles County.  The San Gabriel Valley represents a fifth of the entire Los 
Angeles County population.  Its mission is “to ensure the San Gabriel Valley’s 
‘fair share’ of scarce Federal, State, and Local resources by fostering consensus 
among cities in the San Gabriel Valley regarding policies and programs that 
address issues relating to land use, air quality, transportation, solid waste and 
other matters deemed essential to our cities.”  As such, since its formation in 
1994, some of its accomplishments include working together to form the San 
Gabriel and Lower Los Angeles Rivers and Mountains Conservancy, complete 
the Gold Line from Downtown Los Angeles to Pasadena, and form the Alameda 
Corridor East Construction Authority.       

San Gabriel Valley COG member cities: 
Alhambra*   Monrovia* 
Arcadia*   Montebello* 
Azusa*   Monterey Park*  
Baldwin Park*  Pasadena* 
Bradbury*   Pomona* 
Claremont*   Rosemead* 
Covina*   San Dimas* 
Diamond Bar*  San Gabriel* 
Duarte*   San Marino* 
El Monte*   Sierra Madre* 
Glendora*   South El Monte* 
Industry*   South Pasadena* 
Irwindale   Temple City 
La Cañada Flintridge* Walnut* 
La Puente   West Covina* 
La Verne*    

SGVCOG Ex-officio Members: 
Altadena Town Council 
Hacienda Heights Improvement Association 
Rowland Heights CCC 
*Also SCAG member cities.
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South Bay Cities Council of Governments 
www.southbaycities.org

Subregional Coordinator 
Jacki Bacharach, Exec. Director 
(310) 377-8987 

The SBCCOG is a joint powers authority of 16 cities that share the goal of 
maximizing the quality of life and productivity of our area.   Within the SBCCOG 
structure, cities maintain the qualities and characteristics that make them unique 
and independent, while coming together collectively to address issues of 
common interest for a greater good.   

Overseen by a Board of Directors, the SBCCOG conducts business through 
committees and working groups made up of city elected officials, city staff, 
government partners, and members of the community.  These groups focus on 
transportation, livable communities, geographic information systems (GIS), 
legislation, energy, homeland security, transit, regional planning, and city 
infrastructure. 

The SBCCOG also operates the South Bay Energy Savings Center which is an 
innovative alliance with Southern California Edison and the Gas Company to 
deliver energy efficiency information and implementation programs to South Bay 
public agencies, residents and businesses.  This is done through workshops, 
training programs and a unique joint procurement program for public agencies to 
purchase energy efficiency equipment. 

South Bay COG member cities: 
Carson*   Los Angeles (Harbor City/San Pedro)* 
El Segundo*   Manhattan Beach*  
Gardena*   Palos Verdes Estates 
Hawthorne*   Rancho Palos Verdes* 
Hermosa Beach*  Redondo Beach* 
Inglewood*   Rolling Hills* 
Lawndale*   Rolling Hills Estates* 
Lomita*   Torrance*

*Also SCAG member cities.
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Westside Cities   
http://westsidecities.org/  

Peter Noonan 
Associate Planner 
City of Beverly Hills 
(310) 285-1123 

 

The Westside Cities Council of Governments (COG) is a voluntary, cooperative 
effort among the cities to forge consensus on policies and programs of regional 
significance.  The COG provides a forum for discussion and communication as 
well as formalized representation and advocacy on behalf of the Westside 
subregion with regional, state and federal agencies. The COG representatives 
include City Council members appointed by their respective jurisdictions.  

Some recently accomplished projects and activities in which the COG is involved 
include: COG Advocacy for Homeless Vets; the Westside Mobility Study; 
Multimodal Mobility:  Linking the Westside Cities to the Future Venice/Robertson 
Light Rail Station; and The Walkable Westside: Partnership for Pedestrian 
Safety.  Information on all of these initiatives is available at the COG website. 

Westside Cities members:  
Beverly Hills* 
Culver City* 
Los Angeles* 
Santa Monica* 
West Hollywood* 

*Also SCAG member cities. 
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ORANGE COUNTY 

Orange County Council of Governments (OCCOG) 
www.occities.org/occog

  
Dennis Wilberg 
City Manager, Mission Viejo 
(949) 470-3051 

The Orange County Council of Governments (OCCOG), the largest single-county 
council of governments in California, is a voluntary advisory association 
representing member local governments and agencies throughout Orange 
County seeking cooperative subregional and regional planning, coordination and 
technical assistance on issues of mutual concern. Its 54 member agencies 
include 34 cities, the County of Orange and representation from transportation 
agencies, sanitation and water districts as well as the local air district.  OCCOG's 
activities are coordinated by the members themselves through cooperative, 
shared staffing arrangements, which tap existing resources and private sector 
assistance. OCCOG operates solely on a project-need funding basis. No dues 
are assessed to OCCOG member agencies. 

OCCOG member cities and county: 
Aliso Viejo 
Brea* 
Buena Park* 
Costa Mesa 
Cypress* 
Dana Point 
Fountain Valley   
Fullerton* 
Garden Grove  
Huntington Beach* 
Irvine*  

La Habra 
La Palma* 
Laguna Beach* 
Laguna Niguel*  
Laguna Woods*  
Lake Forest* 
Los Alamitos* 
Mission Viejo 
Newport Beach*
Orange 
County of Orange* 

Placentia* 
Rancho Santa Margarita 
San Clemente* 
San Juan Capistrano 
Santa Ana 
Seal Beach* 
Stanton 
Tustin* 
Villa Park 
Westminster* 
Yorba Linda*

OCCOG member agencies:
Costa Mesa Sanitary District 
East Orange County Water District 
El Toro Water District 
Emerald Bay Service District 
Mesa Consolidated Water District 
Moulton Niguel Water District 
Orange County Fire Authority 
Orange County Sanitation District 
Orange County Transportation Authority 

Orange County Water District 
Placentia Library District 
Rossmoor/Los Alamitos Area Sewer District 
Serrano Water District 
Silverado-Modjeska Parks and Recreation 
District 
South Coast Water District 
Trabuco Canyon Water District 
Transportation Corridor Agencies

*Also SCAG member cities.
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RIVERSIDE COUNTY 

Western Riverside Council of Governments (WRCOG) 
www.wrcog.cog.ca.us

Subregional Coordinator  
Rick Bishop, Executive Director 
(951) 955-8303 

Western Riverside Council of Governments (WRCOG) is comprised of members 
representing 15 local jurisdictions in western Riverside County.  WRCOG is the 
administrator for the nation’s largest developer fee program for transportation 
improvements.  The Transportation Uniform Mitigation Fee (TUMF) Program will 
result in approximately $4.5 billion in future improvements to arterials, 
intersections, interchanges and railroad crossings in the next 25 years.  WRCOG 
undertakes a number of solid waste planning activities on behalf of member 
jurisdictions, assists in the development of demographic projections, engages 
with neighboring subregions to develop strategies to improve jobs/housing 
balance, reviews selected regional legislative proposals, and organizes 
alternative fuel and clean air efforts.  Each of these efforts requires liaison with 
state and regional agencies, jurisdictions, and the private sector. 

Western Riverside member cities: 
Banning*   Murrieta* 
Beaumont*   Norco* 
Calimesa*   Perris* 
Canyon Lake*  Riverside* 
Corona*   San Jacinto 
Hemet *   Temecula* 
Lake Elsinore*  County of Riverside* 
Moreno Valley* 

*Also SCAG member cities.
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Coachella Valley Association of Governments (CVAG) 
www.cvag.org

Subregional Coordinator 
John M. Wohlmuth, Executive Director 

Catherine McMillan, Governmental Services Director 
(760) 346-1127 

CVAG was formed in 1973 under California’s Joint Powers Law to address 
issues of Valley-wide significance and to represent the jurisdictions of the 
Coachella Valley and eastern Riverside County.   CVAG members include the 
nine Coachella Valley cities, along with the city of Blythe, Agua Caliente Band of 
Cahuilla Indians, Cabazon Band of Mission Indians, and the Torrez Martinez 
Desert Cahuilla Indians.   CVAG is the Transportation Authority for the Coachella 
Valley, managing TUMF and County of Riverside Measure A funding, used to 
develop transportation projects for the member cities. CVAG is charged with all 
transportation planning and administration of regional funding programs during 
the tremendous growth in the desert areas. The Coachella Valley contains one of 
the highest rates of biodiversity within the continental United States along with 
one of the fastest rates of population growth and urban development.  CVAG is 
the project manager for the Coachella Valley Multiple Species Habitat 
Conservation Plan (CVMSHCP), which is now being considered by all member 
jurisdictions of CVAG, after a ten-year planning process.  This will be one of the 
most comprehensive multi-species plans in the nation.  With 17 employees, 
CVAG is governed by a 70-member General Assembly, meeting once a year, 
and between sessions of the General Assembly, a 17-member Executive 
Committee meets monthly and governs on behalf of the General Assembly. 

CVAG member cities: 
Blythe*   La Quinta* 
Cathedral City*   Palm Desert* 
Coachella*   Palm Springs* 
Desert Hot Springs*  Rancho Mirage* 
Indian Wells*   County of Riverside* 
Indio* 
*Also SCAG member cities.
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SAN BERNARDINO COUNTY 

San Bernardino Associated Governments (SANBAG) 
www.sanbag.ca.gov

Subregional Coordinator 
Ty Schuiling, Director, Planning and Programming 
(909) 884-8276 

San Bernardino Associated Governments, known as SANBAG, is the council of 
governments and transportation planning agency for San Bernardino County. 
SANBAG is responsible for cooperative regional planning and furthering an 
efficient multi-modal transportation system countywide. SANBAG serves the 1.6 
million residents of San Bernardino County.   As the County Transportation 
Commission, SANBAG supports freeway construction projects, regional and local 
road improvements, train and bus transportation, railroad crossings, call boxes, 
ridesharing, congestion management efforts and long-term planning studies. 
SANBAG administers Measure I, the half-cent transportation sales tax approved 
by county voters in 1989. 

SANBAG member cities: 
Adelanto*   Needles* 
Apple Valley*   Ontario* 
Barstow*   Rancho Cucamonga* 
Big Bear Lake*  Redlands* 
Chino*   Rialto* 
Chino Hills*   San Bernardino* 
Colton*   Twentynine Palms 
Fontana*   Upland* 
Grand Terrace*  Victorville* 
Hesperia   Yucaipa* 
Highland*   Yucca Valley* 
Loma Linda*   County of San Bernardino* 
Montclair* 

*Also SCAG member cities.
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VENTURA COUNTY 

Ventura Council of Governments (VCOG) 
www.venturacog.org

Subregional Coordinator  
Wally Bobkiewicz, Interim Exec. Director 
(805) 933-4200 

The Ventura Council of Governments (VCOG) was originally formed in 1970 as 
the Ventura County Association of Governments (VCAG).   VCAG was dissolved 
in 1988 when the Ventura County Transportation Commission was established.  
VCOG was created as a joint powers authority in 1992.  The current joint powers 
agreement was adopted in 2002.  VCOG consists of each of Ventura County's 
ten cities and the County of Ventura.   

VCOG currently includes one voting member from each city and the Ventura 
County Board of Supervisors.  Each agency also selects an alternate member to 
serve in their absence.  Members attend meetings every other month, which 
serve as a forum for a cooperative exchange of ideas, advocacy on issues 
mutually beneficial to the region, enhancing city/county relations, addressing 
regional housing needs, solid waste issues, and other issues of regional 
importance.  

VCOG member cities: 
Camarillo*   San Buenaventura* 
Fillmore*   Santa Paula* 
Moorpark*   Simi Valley* 
Ojai*    Thousand Oaks* 
Oxnard*   County of Ventura* 
Port Hueneme* 

*Also SCAG member cities. 
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CHAPTER 7:  INTERACTION WITH NATIVE AMERICAN GOVERNMENTS 

7.1 Tribal Governments 

In the State of California, there are 109 federally-recognized Tribal Governments.  
There are 16 federally-recognized Tribal Governments in the SCAG region.  
Eleven of the Tribes are located in Riverside County, four are located in San 
Bernardino County and one is in Imperial County.  Some reservations cross 
county and state lines.  For example, Ventura County is home to a band of 
Quechan Indians, which have a federally-recognized band in Arizona and 
California. 

In recent years, both the federal and state governments have placed increasing 
importance on the involvement of Tribal Governments in the regional planning 
process.  In 1997, Caltrans established the Native American Advisory Committee 
to improve the government-to-government relationship between the Indian Tribes 
of California and the California Department of Transportation.  This Committee 
provides advice to the Director of the Department regarding matters of interest or 
concern to the Tribal Governments and their constituents.   

The Transportation Equity Act of the 21st Century (TEA-21) of 1998 and state 
transportation planning law emphasize the importance of involving Native 
American Tribal Governments in the regional transportation planning process.  
As a designated Metropolitan Planning Organization (MPO) under federal law 
and as a Regional Transportation Planning Agency (RTPA) under state law, 
SCAG must ensure that regional transportation plans and programs include a 
public participation process that involves Native Americans and a consultation 
with federally-recognized Tribal Governments.  As a federally defined ethnic 
minority, Native Americans must also be considered in the environmental justice 
analysis of the benefits and burdens of transportation plans, programs and 
policies.1

1 SCAG RFP No. 05-046. 
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7.2 Tribal Governments & SCAG 

SCAG is the nation’s largest metropolitan planning organization to take the step 
of providing the region’s federally-recognized Tribal Governments with formal 
representation.  In November 2002, the SCAG Regional Council adopted a 
Strategic Plan to set a course for the organization through the first decade of the 
21st Century.  One of the goals in the Strategic Plan called for establishing a 
formal role for Native Americans in the regional transportation planning process.  
SCAG began a series of summit meetings in 2003 with Tribal Government 
leaders and their representatives.  The summits were designed to explain 
SCAG’s roles and responsibilities for the region, to encourage Tribal 
Governments to provide their input regarding the region’s transportation plan, 
and to identify how the Tribal Governments may participate in the regional 
planning process.   In June 2005, SCAG established a Tribal Government 
Relations Task Force to facilitate negotiations regarding the formal participation 
of Tribal Governments in the SCAG planning process.   

In May 2006, SCAG’s General Assembly voted to establish a new Tribal 
Government Regional Planning Board, created by federally-recognized Tribal 
Governments within the SCAG region, with the purpose of selecting Tribal 
Government council members elected by the Tribes to participate as voting 
members on SCAG’s policy committees.  With this decision, a locally elected 
member from the Tribal Government Regional Planning Board will be elected to 
serve on the SCAG Regional Council and Administration Committee as a full 
voting member.  In addition, two voting seats will be added to each of SCAG’s 
policy committees and elected Tribal Council members would be permitted to 
participate as Advisory members of the General Assembly. 

The efforts by SCAG to encourage the participation of Tribal Governments in the 
regional planning process signal the intention to go beyond legal requirements of: 
(1) Public Participation; (2) Environmental Justice and (3) Consultation.  SCAG 
recognizes that it is good planning practice and good public policy to 
communicate and incorporate comments from all voices of the regional 
community.  There is no question that efforts of both SCAG and the Tribal 
Governments have become increasingly important as the interaction between 
urbanization and the economic activity on reservations grows. 
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7.3 Tribal Governments in the SCAG Region (federally-recognized) 

Imperial County:
Fort Yuma Reservation  
(Quechan Tribal Council) 

San Bernardino County:
Chemehuevi Reservation 
Fort Mojave Indian Tribe 
San Manuel Band of Mission Indians 
Twentynine Palms Band of Mission 
Indians  

Riverside County:
Agua Caliente Band of Cahuilla 
Indians 
Augustine Band of Mission Indians 
Cabazon Band of Mission Indians 
Cahuilla Band of Mission Indians 
Colorado River Reservation 
Morongo Band of Mission Indians 
Pechanga Band of Luiseno Indians 
Ramona Band of Mission Indians 
Santa Rosa Band of Mission Indians 
Soboba Band of Luiseno Indians 
Torres-Martinez Desert Cahuilla 
Indians
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CHAPTER 8:  MAJOR ANNUAL EVENTS

SCAG hosts several events each year, bringing together diverse elected, business, 
community and other key audiences to discuss common strategies for approaching 
various regional issues.   

These annual events include:  

� General Assembly – Annual policy forum for SCAG; Assembly delegates 
and Regional Councilmembers meet to determine SCAG’s policy actions and 
areas needing further involvement in the coming year.

� Regional Council Retreat – Regional Councilmembers annually convene to 
discuss current and upcoming policy issues for the Council as well as internal 
organizational matters.

� Regional Housing Summit – The Summit emphasizes the need to plan for 
long-term housing needs with cost-effective, sustainable strategies such as 
mixed-use development in urban areas and controlled development in open 
areas.

� Regional Economic Forecast Conference – Examines short-term trends in 
the Southern California economy and the impact of overarching issues on the 
economic welfare of the region.  Examples include goods movement, 
security, hi-tech developments and changes in the workforce. 

� Southwest Alliance – A conference bringing together leaders throughout 
Southern California, the southwestern United States and northern Mexico to 
facilitate the development of a new east-west trade corridor.

� Consensus Trips – Washington DC and Sacramento; A delegation of 
regional transportation leaders meet with federal and state representatives to 
advocate for Southern California’s fair share in funding and related legislative 
actions for Southern California infrastructure projects. 

  
SCAG has also held numerous events in recent years to explore more specific 
planning and policy proposals of importance to the Southern California region 
including: 

� Bond Implementation Workshop (2007) – This workshop included a panel 
of state agency representatives who provided information on how to access 
the new transportation, housing, water and open space Bond monies. 

� Southern California Energy Conference (2006) – This summit focused on a 
number of global energy trends and their long-term impact on Southern 
California and the nation. 

� Goods Movement (2005) – A panel of elected officials and industry leaders 
discussing the implications to the Southern California region regarding rapid 
growth of international trade and the rise of the logistics industry. 

� Transportation Summit (2002) – A summit in which Southern California’s 
transportation leadership had the opportunity to present the region’s 
transportation priorities to U.S. Transportation Secretary Norman Mineta. 
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BYLAWS

THE SOUTHERN CALIFORNIA ASSOCIATION OF GOVERNMENTS 

Preamble

The Southern California Association of Governments (Southern California Association of 
Local Governments) is an agency voluntarily established by its members pursuant to the 
Joint Exercise of Powers Act for the purpose of providing a forum for discussion, study 
and development of recommendations on regional problems of mutual interest and 
concern regarding the orderly physical development of the Southern California Region 
among units of local government. 

ARTICLE I-  FUNCTIONS

The functions of the Association are: 

A. Exchange of objective planning information. Making available to members, plans 
and planning studies, completed or proposed by local governments, Tribal 
Governments, or those of State or Federal agencies, which would affect local 
governments.  

B. Identification and study of problems requiring objective planning by jurisdictions 
in more than one county in the Southern California area, and the making of 
appropriate policy or action recommendations. 

C. Review and/or develop governmental proposals. Review and/or develop proposals 
creating agencies of regional scope, and the making of appropriate policy or 
action recommendations concerning the need for such units or agencies. 

D. Consider questions of common interest and concern to county and city members 
of the Association as well as those of the Tribal Governments in the region and 
may develop policy and action recommendations of an advisory nature only. 

E. Act upon any matter to the extent and in the manner required, permitted or 
authorized by the joint powers agreements, State or Federal law, or the regulations 
adopted pursuant to any such law. 

F. To assist local Agency members in the acquisition of real and personal property 
convenient or necessary for the operation of members by entering into such 
financing agreements as are necessary to accomplish the pooling and common 
marketing of such agreements or certificates of participation in order to reduce the 
cost to members of the acquisition of such real or personal property. 

ARTICLE II-  DEFINITIONS

A. Association: The Association, as used in these Bylaws, means the Southern 
California Association of Governments as established by these Bylaws. 
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B. General Assembly, as used in these Bylaws, means a meeting of the official 
representatives of the members of the Association. 

C. Official Representative, as used in these Bylaws, means either the mayor or a 
member of the legislative body of each member city, and either the chair of the 
Board of Supervisors or a member of the legislative body of the member county 
as their official representative. 

D. Alternate, as used in these Bylaws, means either the mayor or a member of the 
legislative body of each member city, and either the chair of the Board of 
Supervisors or a member of the legislative body of the member county as their 
alternate to serve in an official capacity only in the absence of the official 
representative of the member county.  

ARTICLE III-  MEMBERSHIP AND REPRESENTATION
FOR THE GENERAL ASSEMBLY 

A. Membership

(1) All cities and all counties within the area of the counties of Los Angeles, 
Orange, Riverside, San Bernardino, Ventura and Imperial are eligible for 
membership in the Association. 

(2) Each member county and each member city shall have one official 
representative and one alternate in the General Assembly, except that the 
City of Los Angeles, if and while it is a member city, shall have three 
official representatives and three alternates. 

(3) Membership shall be contingent upon the execution of the joint Powers 
Agreement and the payment by each county or city of each annual 
assessment. In the event a county or city has not paid the annual dues 
assessment by October 1 of the July 1-June 30 Fiscal Year, its General 
Assembly Representative(s) shall serve in an Ex-Officio status, without 
the right to vote. Failure to pay the annual dues assessment by January 30 
of the July 1-June 30 Fiscal Year shall be deemed to be an automatic 
withdrawal from membership.  

(4) Any federally recognized Indian Nation within the SCAG region and 
Special districts which are significantly involved in regional problems or 
the boundaries of which include territory in more than one county, shall be 
eligible for advisory membership in the Association. The representatives 
of any such advisory member may participate in the work of committees 
of the Association. 

B. Representation in the General Assembly

(1) Only the official representative or alternates present shall represent a 
member in the General Assembly, provided, however, that a member of 
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the Board of Supervisors of a member county may participate in the 
discussion of the General Assembly. 

(2) The official representative of each city shall be their respective Regional 
Council member, in the event that the City does not have a Regional 
Council member then the official representative or alternate for such city 
shall be designated by the city council, provided that if and while the City 
of Los Angeles is a member city, the mayor shall be one of its official 
representatives 

(3) Names of official representatives and alternates shall be communicated in 
writing to the Association by the appointing city or county 45 days before 
the annual meeting of the General Assembly.  

(4) Official representatives or alternates shall serve at the General Assembly 
until a successor is appointed, except if an official representative or 
alternate ceases to be a member of the legislative body or mayor of the 
city or county appointing then the seat shall be vacant until a successor is 
appointed.

ARTICLE IV-  GENERAL ASSEMBLY

A. Powers and Functions

Subject to Article I, the powers of the General Assembly, shall include: 

(1) The determination of policy matters for the Association. 

(2) Any official representative may, at any meeting of the General Assembly, 
propose a subject(s) for study by the Association provided that the 
representative has notified the President of the proposal forty-five days in 
advance of the meeting date of the General Assembly.  The General 
Assembly may determine whether a study will be made of the subject(s) 
proposed, or may refer such subject(s) to the Regional Council. 

(3) Any official representative may, at any meeting of the General Assembly, 
request review by the General Assembly of any action of the Regional 
Council, which has been taken between meetings of the General 
Assembly. 

(4) At its annual meeting, the General Assembly shall review the proposed 
budget and assessment schedule and shall adopt an annual budget and an 
assessment schedule. 

(5) Any official representative who desires to propose any policy matter for 
determination by the General Assembly shall submit the matter to the 
Regional Council in the form of a proposed resolution at least forty-five 
(45) days prior to any regular meeting of the General Assembly. The 
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President shall recommend and the Regional Council shall appoint a 
Resolutions Committee to consider each such resolution and submit its 
recommendation for action to the General Assembly. A copy of each such 
proposed resolution together with the Resolutions Committee’s 
recommendations thereon, shall be included in the agenda materials for 
each regular meeting of the General Assembly. If a resolution is presented 
directly to the General Assembly, a two-thirds vote of the General 
Assembly in compliance with the criteria of Government Code sections 
54950 et seq. shall be required for its consideration.

B. Meetings

(1) A regular meeting of the General Assembly shall be held once a year. 
Special meetings of the General Assembly may be called by the Regional 
Council upon written request of 15 member cities and 3 member counties. 
Ten days’ written notice of a special meeting shall be given to the official 
representatives and alternates of each member city and to each member of 
the Board of Supervisors of each member county. An agenda specifying 
the subject of the special meeting shall accompany the notice. 

(2) The time, date and location for meetings of the General Assembly shall be 
determined by the Regional Council. 

(3) Notice of the regular meeting of the General Assembly shall be given to 
the official representatives and alternates of each member city, and to each 
member of the Board of Supervisors of each member county at least 30 
days prior to each meeting. An agenda for the meeting shall accompany 
the notice. Notice of any changes to the agenda shall be given at least 10 
days prior to the meeting.  

(4) Association committees shall meet on the call of their Chair or as 
otherwise provided herein. 

(5) The General Assembly may adopt rules for its own procedure. 

C. Voting in the General Assembly shall be conducted in the following manner:

(1) A quorum of the General Assembly shall consist of official representation 
from one-third of the member cities and one-third of the member counties. 

(2) Each official county representative and each official city representative 
shall have one vote. Votes shall be tabulated separately for county 
representatives and for city representatives upon the request of one 
member or alternate of the county representatives only when one-half 
(1/2) of the county representatives are present or upon the request of one 
member or alternate of the city representatives only when one-third (1/3) 
of the city representatives are present. If the votes are tabulated separately, 
the affirmative votes of a majority of a quorum of both city and county 
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representatives are required. In the absence of the official representative, 
the alternate shall be entitled to vote. 

(3) Voting may be by voice, displaying voting cards or roll call vote. A roll 
call vote shall be conducted upon the demand of five official 
representatives present, or at the discretion of the presiding officer. 

ARTICLE V-  REGIONAL COUNCIL

Preamble: The Regional Council of the Association shall include members from cities 
and counties in the Association’s region. 

A. There shall be a Regional Council of the Association which shall be organized as 
set forth below and which shall be responsible for such functions as are 
hereinafter set forth: 

(1) Membership: The membership of the Regional Council shall be 
comprised of one (1) representative from each member county Board of 
Supervisors, except the County of Los Angeles which shall have two (2) 
representatives; one (1) representative from the Tribal Government 
Regional Planning Board, who shall be a locally elected Tribal Council 
member from a federally recognized Tribal Government within the SCAG 
region; one from each District (as defined below); the Mayor of the City 
of Los Angeles serving as the Los Angeles City At-Large Representative; 
one (1) general purpose local government elected official representative, 
defined as either an elected city council member or member of a County 
Board of Supervisors, from the governing boards of each of the five (5) 
County Transportation Commissions (“CTC”); and one (1) representative 
from the  Imperial Valley Association of Governments (“IVAG”).   

(a) Districts: For purposes of representation on the Regional 
 Council, Districts shall be organized and defined as follows:

(1) A District shall be established by the Regional Council and 
 be comprised of a group of cities that have a geographic 
 community of interest and have approximately equal 
 population. A District  may be comprised of cities within 
 different counties, but Districts established by subregions 
 under subsection (a)(5) or (a)(6) shall include only cities 
 within the boundaries of such subregions. Procedures for 
 District Representative elections shall be set forth under 
 the Regional Council Policy Manual (“Policy Manual”).    

(2) The Regional Council shall review and if it deems 
necessary, establish district boundaries every five (5) years, 
based upon city population data as most recently available 
from the State Department of Finance. The Regional 
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Council shall review the district boundaries in 2004 and 
thereafter in every year ending in 3 or 8.

(3) Notwithstanding any other provisions of these Bylaws, in 
the event that upon review of the Districts by the Regional 
Council in 2004, District representation is changed, then 
those impacted districts shall hold a special election no 
later than two months after final action by the Regional 
Council to elect their representative who shall serve for a 
term established by the Regional Council. Such elections 
shall be held in accordance with the procedures established 
in Article V(a)(1)(b)(l)-(4) and (6) and with regard to 
subregions in accordance with Article V (a)(c)(1)(5) and 
(7).

(4) If a new city within the Association’s region is 
incorporated after Districts have been established, the 
newly incorporated city shall be assigned by the Regional 
Council in consultation with the subregion, to a District 
with other cities with which it has contiguous borders until 
such time as Districts are again established by the Regional 
Council.

(5) In any area where a subregional organization has been 
formally established under a joint powers agreement 
pursuant to California Government Code Sections 6500 et. 
seq. for general planning purposes such as for the purpose 
of: conducting studies and projects designed to improve 
and coordinate the common governmental responsibilities 
and services on an area-wide and regional basis, exploring 
areas of intergovernmental cooperation and coordination of 
governmental programs and providing recommendations 
and solutions to problems of common and general concern 
through the establishment of an association of 
governments, and where such subregional organization 
serves as the subregional planning agency for the general 
purpose local governments and is not a single-purpose joint 
powers authority and or other such special district entity, 
the applicable subregional organization shall make 
recommendations to establish a District (or Districts) 
within the boundaries of such subregional area. For 
purposes of establishing Districts, the subregional 
organization shall use the definition of District as set forth 
in subsection (1) above. The subregional organization shall 
have authority to make recommendations to the Regional 
Council to establish Districts every five (5) years and shall 
use city populations as most recently determined by the 
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State Department of Finance. If a new city within the 
subregional area is incorporated after Districts have been 
established, the newly incorporated city shall be assigned to 
a District in accordance with Article V (A)(1)(a)(4) until 
such time as Districts are again established as provided for 
in this section.) 

(6) In any area where a subregional organization has been 
recognized by action of the Regional Council as a 
participant in the Regional Comprehensive Plan planning 
process and is organized for general planning purposes of 
such as for the purpose of: conducting studies and projects 
designed to improve and coordinate the common 
governmental responsibilities and services on an area-wide 
and regional basis, exploring areas of intergovernmental 
cooperation and coordination of governmental programs 
and providing recommendations and solutions to problems 
of common and general concern, the applicable subregional 
organization shall make recommendations to establish a 
District (or Districts) within the boundaries of such 
subregional area. The subregional organization shall use the 
definition of District as set forth in subsection (1) above. 
The subregional organization shall have authority to make 
recommendations to the Regional Council every five (5) 
years and shall use city populations as most recently 
determined by the State Department of Finance. If a new 
city within the subregional area is incorporated after 
Districts have been established, the newly incorporated city 
shall be assigned to a District in accordance with Article 
V(A)(1)(a)(3) until such time as Districts are again 
established as provided for in this section.

(7) The Regional Council shall establish a maximum of sixty-
seven (67) districts.

(b) Regional Council Representation

(1) There shall be a minimum of one (1) District representative 
for all of the cities within each county in the Association. 

(2) Any Regional Council member representing a member city 
in a single City District or county which has not yet paid its 
annual dues assessment by October 1 of the July 1 - June 
30 Fiscal Year shall be granted Ex-Officio member status, 
without the right to vote, on the Regional Council. 
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(3) Any Regional Council member from a member city which 
has not paid its annual dues assessment by October 1 of the 
July 1-June 30 Fiscal Year, and who represents a District 
comprised of more than one city, shall relinquish his/her 
position on the Regional Council and the seat shall be 
declared vacant by the President. Such vacancies shall be 
filled through the District representative special election 
procedures set forth by the Regional Council. 

(4) Any Regional Council member from a Native American 
Tribe which has not paid its annual dues assessment by 
October 1 of the July 1-June 30 Fiscal Year, and who 
represents the Tribal Government Regional Planning 
Board, shall relinquish his/her position on the Regional 
Council and the seat shall be declared vacant by the 
President.  Such vacancies shall be filled by the Tribal 
Government Regional Planning Board.  

 (5) CTC, IVAG and the Tribal Government Regional Planning 
Board representatives to the Regional Council shall be 
appointed by their respective governing boards, and the 
appointments shall be formally communicated in writing to 
the President. 

(6) Any Regional Council member representing a CTC or the 
IVAG which has not paid its annual dues assessment within 
three (3) months of the July 1-June 30 fiscal year shall be 
granted Ex-Officio status without the right to vote, on the 
Regional Council. 

(2) Terms of Office:

 (a) Membership on the Regional Council shall be for two (2) years 
 upon election. Terms shall commence on adjournment of the 
 annual meeting of the General Assembly, or in the case of those 
 representatives elected pursuant to special elections to fill 
 vacancies, for such time as will fill out the remainder of the 
 vacated term.  If a representative serving on the Regional Council 
 ceases to be an elected official from a member city, county or 
 ceases to be a locally elected tribal council member, his/her 
 Regional Council seat shall be declared vacant by the President as 
 of the time such representative ceases to be an elected official. 
 Vacancies on the Regional Council shall be filled through the 
 special election procedures as set forth by the Regional Council or 
 in the case of a locally elected tribal council member, shall be 
 filled by the Tribal Government Regional Planning Board. 
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(b) The terms of District representatives who represent even-numbered 
 Districts shall be two years and shall expire in even-numbered
 years. Terms of District representatives who represent odd-
 numbered Districts shall be two years and shall expire in odd-
 numbered years.  The term of the representative from the Tribal 
 Government Regional Planning Board shall be two years and shall 
 expire in even-numbered years.  

(c) The CTC and IVAG representatives to the Regional Council shall 
 be appointed to two (2) year terms.    

(3) Meetings: Unless otherwise determined by the Regional Council, it shall 
meet at least once a month.  The date, time and location of the Regional 
Council meetings shall be recommended by the President and ratified by 
the Regional Council. Meetings shall be held upon the call of the President 
or upon the call of a majority of the members of the Regional Council. 
The Regional Council may adopt any other meeting procedures as part of 
the Policy Manual.  

(4) Duties

(a) Subject to the policy established by the General Assembly, the 
Regional Council shall conduct the affairs of the Association. 

(b) The Regional Council shall review and may amend the proposed 
annual budget as prepared by the Executive Director. Each 
proposed budget and the assessment schedule as approved by the 
Regional Council, shall be submitted to members of the General 
Assembly at least thirty (30) days before the annual meeting. After 
adoption of the annual budget assessment schedule by the General 
Assembly, the Regional Council shall control all Association 
expenditures in accordance with such budget 

(1) The Regional Council shall have the power to transfer 
funds within the total budget amount in order to meet 
unanticipated needs or changed situations. Such action shall 
be reported to the General Assembly at its next regular 
meeting. 

(2) At each annual meeting of the General Assembly, the 
Regional Council shall report on all budget and financial 
transactions since the previous annual meeting. 

(c) The Regional Council shall submit a full report of its activities at 
each regular meeting of the General Assembly. 

(d) The Regional Council shall have the authority to appoint, fix the 
salary of, ratify the performance evaluation of and remove an 
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Executive Director of the Association, and shall have the authority 
to create and discontinue positions in the employ of the 
Association and fix salaries. 

(e) The Regional Council shall have the power to appoint committees 
to study specific problems, programs, and other matters which the 
Regional Council or General Assembly have approved for study. 

(f) Recommendations from committees for policy decisions shall be 
made to the Regional Council. The Regional Council shall have 
the authority to act upon policy recommendations including policy 
recommendations from the committees, or it may submit such 
recommendations, together with its comments, to the General 
Assembly for action. 

(g) The Regional Council shall be responsible for carrying out policy 
decisions made by the General Assembly. 

(h) All Regional Council members shall comply with the SCAG 
Conflict of Interest Policy as adopted and amended from time to 
time by the Regional Council. 

(5) Voting: In the Regional Council voting shall be conducted in the 
following manner: 

(a) Only representatives of the membership as defined in Article V (A) 
(1) shall have the right to vote as a member of the Regional 
Council.

(b) One-third (1/3) of the members of the Regional Council shall 
constitute a quorum of the Regional Council. 

(c) The affirmative votes of a majority of the Regional Council 
quorum are required for action by the Regional Council, except as 
set forth in subsections (d), (e) and (f) below. 

(d) A County representative may request a “division of the house” 
vote if two thirds (2/3) of the county representatives are present. A 
District representative may request a “division of the house” vote if 
one-third of the District representatives are present. A “division of 
the house” vote, shall be tabulated separately for county 
representatives and for District representatives and the affirmative 
votes of a majority of county representatives present and a majority 
of District representatives present shall be required for action by 
the Regional Council.  For purposes of the division of the house, 
the representative of the Tribal Government Regional Planning 
Board shall be considered to be a District representative. 
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Pursuant to any “division of the house” vote any city which has 
more than one District representative may have its District 
representative(s) vote on behalf of any District representative(s) 
not in attendance so long as that city’s city council has previously 
taken an official action authorizing the express voting of the city’s 
position on the specified matter. Notwithstanding the above, any 
votes to be exercised pursuant to this subsection shall not be 
exercised prior to the holding of the next Regional Council 
meeting subsequent to the meeting at which the applicable 
“division of the house” vote has been called for. All authorizations 
for voting pursuant to this subsection shall be in writing and shall 
be made available to the Regional Council at the time of the 
subject vote. 

(e) In order to recommend the annual budget to the General Assembly, 
the affirmative vote of not less than a majority of the Regional 
Council membership is required. 

(f) In order to appoint or remove the Executive Director, the 
affirmative vote of not less than a majority of the Regional Council 
membership is required. 

(g) Each official representative from the CTC, IVAG and the Tribal 
Government Regional Planning Board shall have the right to vote 
in the same manner as other members of the Regional Council. 

(h) Notwithstanding the provisions of (1) above, the representatives 
from the CTC and the IVAG shall not be entitled to request a 
“division of the house” vote, shall not be included in the tabulation 
of the number of county representatives required to request a 
“division of the house” vote and shall not be entitled to vote on a 
matter considered as a result of a “division of the house.”  

 (6) Expenses: Members of the Regional Council shall serve with 
compensation and shall be reimbursed for the actual necessary expenses 
incurred by them in the performance of their duties for the Association, to 
the extent that such compensation and reimbursement are not otherwise 
provided to them by another public agency, a Tribal Government or the 
Tribal Government Regional Planning Board. The Regional Council shall 
determine the amount of such compensation and set forth other procedures 
for expenses under the Policy Manual.  

(7) Administration  and Policy Commitees:

 (a) For the purpose of developing policy recommendations to the 
 Regional Council, the Regional Council shall establish as 
 permanent committees the “Administration Committee” in addition 
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 to three “Policy Committees” known as the “Policy Committee on 
 Transportation and Communications”, the “Policy Committee on 
 Energy and Environment”, and the Policy Committee on 
 “Community, Economic and Human Development,” in accordance 
 with the Policy Manual.    

 (b) The purpose of the Administration Committee is to develop policy 
 recommendations to the Regional Council on administration, 
 human resources, budgets, finance, operations, communications, or 
 any other matter specifically referred by the Regional Council. 

(c) Membership on the Administration Committee shall consist of all 
SCAG Officers, Policy Committee Chairs and Vice Chairs, and an 
additional six (6) Regional Council members appointed by the 
President.  In the event a subregional organization is not 
represented on the Committee, the President may appoint 
additional Regional Council members to ensure there is at least one 
(1) Regional Council member from each subregion.  The Tribal 
Government Regional Planning Board Regional Council 
representative shall be a member of the Committee.  

(d) The President shall appoint all members of the Administration 
Committee for a one (1) year term, which appointment shall expire 
upon the adjournment of the regular meeting of the General 
Assembly. 

 (e) The Policy Committees may include voting members which shall 
be Regional Council members: one (1) representative from the 
California Department of Transportation; and one (1) general 
purpose local government elected official representative from each 
of the subregional organizations recognized by action of the 
Regional Council as participants in the Regional Comprehensive 
Plan planning process and one (1) duly appointed board member, 
who is a general purpose local elected official, from an agency 
with which the Association has a statutory or Memorandum of 
Understanding relationship.

(f) The Policy Committees may include ex-officio (non-voting) 
members which shall be representatives from regional and 
subregional single purpose public agencies and other members as 
approved by the Regional Council. 

 (g) Regional Council members representing the CTC, IVAG and the 
Tribal Government Regional Planning Board shall have the right to 
vote as members of the Policy Committees and may, if they are 
also a locally elected official, or in the case of the Tribal 
Government Regional Planning Board representative, if they are 
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also a locally elected Tribal Council member from a federally 
recognized Tribal Government within the SCAG region, be 
appointed Chair or Vice Chair of a Policy Committee.   

(h) The President with regard to each Policy Committee shall:

(1) Appoint all Regional Council members to one of the Policy 
Committees for two (2) year terms.  In making such 
appointments, the President shall to the extent practicable 
appoint an equal number of members to each policy 
committee taking into consideration regional representation 
geographical balance, diversity of views and other factors 
deemed appropriate by the President. 

(2) Appoint to the Policy Committees members representing 
public agencies which have a statutory or Memorandum of 
Understanding relationship with SCAG.  The members 
shall be appointed for two-(2) year terms based on a written 
request from the agency’s governing board. Appointments 
shall be limited to one representative from each public 
agency. In making such appointments, the President shall 
consider regional representation. 

(3) Appoint ex-officio (non-voting) members upon the 
recommendation of the individual Policy Committee 
members to the Policy Committees representing the 
business sector, labor, community groups and other public 
interest groups. 

(4) In addition to the appointments to the Policy Committees of 
subregional organization elected representatives provided 
for above in subsection (e) of this section, the President 
shall appoint to the Policy Committees additional elected 
official representatives from each subregional organization 
which has at least four (4) Districts.

(5) The determination of the total number of additional 
representatives from each subregional organization to 
appoint to the Policy Committees shall be as follows: One 
(1) additional elected official representative for each 
District in excess of three (3) Districts shall be appointed 
by the President. The governing boards of each of the 
subregional organizations shall nominate the additional 
representatives provided for in this subsection (h)(5) to be 
appointed to the Policy Committees. In making the 
appointments, the President shall consider, among other 
things, regional representation. 
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(6) In addition to the representation provided for in Article V 
A(1), the President shall appoint with the consent of the 
Tribal Government Regional Planning Board additional 
members to each Policy Committee such that the Tribal 
Government Regional Planning Board shall have two 
members on each Policy Committee.  Such representative 
shall be locally elected Tribal Council members from the 
federally recognized Tribal Governments within the SCAG 
region.

(i) Policy Committee on Transportation and Communications:
This committee shall study problems, programs and other matters, 
which pertain to the regional issues of mobility, air, transportation 
control measures and communications. 

(j) Policy Committee on Energy and Environment: This committee 
shall study problems, programs and other matters, which pertain 
to the regional issues of energy and the environment. 

(k) Policy Committee on Community, Economic and Human 
Development: This committee shall study problems, programs and 
other matters which pertain to the regional issues of community, 
economic and human development, housing and growth. This 
committee shall review projects, plans and programs of regional 
significance for consistency and conformity with applicable 
regional plans. 

(8) Appointments: The President is authorized to appoint members of the 
Regional Council to SCAG committees, ad hoc committees, 
subcommittees, or task forces to study specific problems, programs, or 
other matters which the Regional Council or General Assembly have 
approved for study. The President is also authorized to appoint Regional 
Council members to governing boards of other agencies, districts, 
commissions, and authorities as representatives of the Association. If no 
Regional Council members are available for such appointment, the 
President may appoint an elected official not on the Regional Council to 
represent the Association. Elected officials appointed to represent the 
Association who are not then members of the Regional Council shall be 
Ex-Officio members of the Regional Council without the right to vote. 
Terms of appointment of Regional Council members and other elected 
officials to governing boards of other agencies, districts, commissions, and 
authorities shall be consistent with the term of office of the appointing 
President. 

 (9) Executive Committee
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(a) Membership: The membership of the Executive Committee shall 
be comprised of the President, Vice President, Second Vice 
President and Immediate Past-President. The Executive Committee 
shall also include the Chair of the Administration Committee and 
the three Policy Committee Chairs.  In the event that there is no 
County Representative, the President shall appoint one Regional 
Council member representing a county to serve on the committee. 

(b) Meetings: The Executive Committee shall meet in accordance 
with the Policy Manual.  

(c) Duties

(1) Subject to the policy established by the General Assembly 
and Regional Council, and in the event that the Executive 
Committee determines by majority vote that there is a need 
to take immediate action prior to the next regular meeting 
of the Regional Council, the Executive Committee shall be 
authorized to make decisions and take actions that are 
binding upon the Association. 

 (2) Subject to the policies of the Regional Council, the 
Executive Committee shall be responsible for negotiating 
an annual Performance Agreement with the Executive 
Director. The Executive Director’s Performance Agreement 
shall be effective the first day of July of the calendar year. 
The Executive Committee, subject to ratification of the 
Regional Council, shall be responsible for performing the 
annual evaluation of the Executive Director’s performance 
of the prior year’s agreed-upon Performance Agreement. 
The Executive Committee shall complete the Executive 
Director’s annual Performance Evaluation not later than the 
regularly scheduled meeting of the June Regional Council 
meeting.  

(3) The powers and duties of the Executive Committee shall 
include such other duties as the Regional Council may 
delegate.

(d) Voting: A quorum shall be five (5) members of the Executive 
Committee. In the event that a vacancy in the membership of the 
committee occurs, the quorum shall be reduced by one until such 
time as the vacancy is filled.  The affirmative vote of the majority 
of the Executive Committee quorum is required for an action by 
the Executive Committee. 
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ARTICLE VI-  OFFICERS, DUTIES, ELECTIONS AND VACANCIES

A. Officers of the Association shall consist of a President, a Vice President, a Second 
Vice President, and a Secretary-Treasurer. The Association’s President, Vice 
President, and Second Vice President shall be elected annually by the Regional 
Council at its annual General Assembly meeting, from among its membership as 
set forth below. The Executive Director of the Association shall serve as the 
Secretary-Treasurer of the Association, but shall have no vote in the Association. 

B. Officers of the Association, except the Secretary-Treasurer, shall be elected from 
a list of candidates for each office which shall be prepared by a Nominating 
Committee composed of three (3) County representatives and three (3) District 
representatives appointed by the President. The recommended candidates for each 
office shall be submitted to the Regional Council by the Nominating Committee 
at least one (1) month prior to the annual General Assembly meeting. New 
Officers shall take office on adjournment of that meeting. The office of the 
Second Vice- President shall alternate to have a county representative every 
fourth year. 

C. A vacancy shall immediately occur in the office of the President, Vice President, 
or Second Vice President upon the resignation or death of the person holding such 
office, or upon ceasing to be the official representative of a member county or of a 
District. Upon the occurrence of a vacancy in the office of President, Vice 
President, or Second Vice President, a vacancy shall be filled for the balance of an 
unexpired term in order of succession by elevating the next remaining officer to 
such position, and the President shall call for a Special Election to fill the 
unexpired term of the office of Second Vice President. Such second Vice 
President shall be selected from a list of candidates which shall be prepared by a 
Nominating Committee structured in accordance with the provisions of Section B. 
The nominee selected for the office of second Vice President shall be submitted to 
the Regional Council by the Nominating Committee. The new second Vice 
President shall take office upon adjournment of that meeting.  

D. Notwithstanding the provisions of Article V-(A)(4)(e)-(f), the representatives 
 from the CTCs, IVAG and the Tribal Government Regional Planning Board 
 shall not be eligible to be elected by the Regional Council as Officers of the 
 Association.   

E. The President of the Association shall be the presiding officer of the Regional 
 Council and of the General Assembly. The Vice President shall act as the 
 presiding officer in his/her absence. The Second Vice President shall act as the 
 presiding officer in the absence of both of the above officers. 

F. The Secretary-Treasurer shall maintain a record of all Association proceedings, 
maintain custody of all Association funds, and otherwise perform the usual duties 
of such office. 
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ARTICLE VII-  EXECUTIVE DIRECTOR

The Executive Director shall be the chief administrative officer of the Association.  The 
powers and duties of the Executive Director are: 

A. Subject to the authority of the General Assembly and the Regional Council, to 
administer the affairs of the Association. 

B. To appoint, direct and remove all employees of the Association. 

C. Annually to prepare and present a proposed budget to the Regional Council and to 
control the approved budget. 

D. To serve as Secretary-Treasurer of the Association. 

E. To attend the meetings of the General Assembly and the Regional Council. 

F. To perform such other duties as the General Assembly or the Regional Council 
may require.  

ARTICLE VIII-  FINANCES

A. Fiscal Year

The Fiscal year of the Association shall commence on July 1. 

B. Budget Submission and Adoption

The Association budget shall be submitted by the Executive Director to the 
Regional Council. The Regional Council shall adopt an Association budget at 
least 30 days prior the Annual Meeting. The Association budget and assessment 
schedule shall be adopted by the General Assembly at the Annual Meeting. 
Notwithstanding any provision of the agreement establishing the Association, any 
member that cannot pay its assessment therefore because of any applicable law or 
charter provision, or other lack of ability to appropriate or pay the same, may add 
such assessment to its assessment for the next full fiscal year. The budget for each 
year shall provide the necessary funds with which to obtain and maintain the 
requisite liability and worker’s compensation insurance to fully protect each of 
the signatory parties hereto, and such insurance shall be so obtained and 
maintained. 

C. Yearly Membership Assessment

Each year, upon adoption of the annual budget, the General Assembly shall fix 
membership assessment for all members of the Association in amounts sufficient 
to provide the funds required by the budget and shall advise the legislative body 
of each member thereof on or before the first regularly scheduled Regional 
Council meeting in May 1 of such year.  Absent any other decision regarding 
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membership assessments by the General Assembly, the annual membership 
assessment will be adjusted by the most recent year to date change in the 
Consumer Price Index, with a minimum of one per cent (1%), for the Los Angeles 
Anaheim-Riverside Counties area.  The Regional Council, for not more than one 
year at a time, may defer, waive, or reduce payment of the annual dues. In taking 
any of the actions above, the Regional Council shall adjust the General Fund 
Budget to provide a balanced General Fund Budget reflecting any of the above 
actions. Any action of the Regional Council deferring, waiving, or reducing the 
payment of the annual dues shall be reported at the following General Assembly 
meeting.  The amount of each member’s assessment shall be determined in 
accordance with the formula set out in Paragraph “D,” following.  

D. Methods of Assessment

Each member county and each member city, based on its total population, shall 
pay, as part of its total annual assessment, the following fixed basic assessment:  

COUNTIES 
Total Population Base 

CITIES
Population Base 

    
Up to 249,999 3,500 Up to 9,999 $    100 
250,000 - 1,099,999 10,000 10,000 – 24,999 250 
1,100,000 - 1,999,999 15,000 25,000 – 99,999 500 
2,000,000 - 3,999,999 25,000 100,000 – 499,000 750 
4,000,000 up 35,000 500,000 -–999,999 1,000 
  1,000,000 up 1,250 

For purposes of the annual assessment each federally recognized Tribal 
Government in the SCAG region shall be treated as a city.  The remainder of the 
total annual assessment to be borne by the member counties shall be charged to 
and paid by said member counties in proportion that the population of 
unincorporated portions of each bear to the total regional population. The 
remainder of the total annual assessment to be borne by the member cities shall be 
charged to and paid by said member cities in the proportion that the population of 
each bears to the total regional population. The computation of the shares of said 
total annual assessments as above provided shall be based upon the respective 
populations of the counties and cities as determined by the State Controller in 
making the most recent allocation to cities and counties pursuant to the Motor 
Vehicle License Fee Law. If any county or city was not a member at the time the 
latest assessment was fixed and shall become a member of the Association 
thereafter, an assessment shall be payable by such county or city to the 
Association upon becoming a member in a sum based upon the current county or 
city per capita rate, as the case may be, prorated from the date of establishing 
membership until the July 1 following the next annual meeting of the General 
Assembly after such date. Notwithstanding the previous provisions of this 
Section, no rebates or adjustments shall be made among the existing member 
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counties and/or cities if such additional assessments shall be received from new 
members. Notwithstanding the previous provisions of this Section, no regular 
dues assessment of any county or city shall exceed twenty percent (20%) of the 
total assessment for any annual assessment period. 

Regional Council Membership Assessment for CTC and, IVAG: Each CTC 
and IVAG shall pay a fixed annual Regional Council membership assessment 
based on total population, using the following assessment table: 

Total Population Annual Assessment

Up to 249,000 $   3,500 
250,000-1,099,999 $ 10,000 
1,100,000-1,999,000 $ 15,000 
2,000,000-3,999,999 $ 25,000 
More than 4,000,000 $ 35,000 

E. Annual Audit

The Regional Council shall cause an annual audit of the financial affairs of the 
Association to be made by a certified public accountant at the end of each fiscal 
year. The Regional Council shall employ a certified public account of its 
choosing. The audit report shall be made to Association member cities and 
counties.

F. Indemnification for Tort Liability

In contemplation of the provisions of Section 895.2 of the Government Code of 
the State of California imposing certain tort liability jointly upon public entities 
solely by reason of such entities being parties to an agreement as defined in 
Section 895 of said code, the parties hereto as between themselves, pursuant to 
the authorization contained in Sections 895.4 and 895.6 of said code, will each 
assume the full liability imposed upon it, or any of its officers, agents or 
employees by law for injury caused by a negligent or wrongful act or omission 
occurring in the performance of this agreement to the same extent that such 
liability would be imposed in the absence of Section 895.2 of said code. To 
achieve the above stated purpose each party indemnifies and holds harmless the 
other party for any loss, cost or expense that may be imposed upon such other 
party solely by virtue of said Section 895.2. The rules set forth in Civil Code 
Section 2778 are hereby made a part of these Bylaws. 

G. Notwithstanding the provisions of Section 7 of said Joint Powers Agreement by 
which this Association is formed, no contract, employment, debt, liability or 
obligation of the Association shall be binding upon or obligate any member of 
this Association without the express written request or consent of such member 
and only to the extent so requested or consented to; nor shall the Association have 
the authority or the power to bind any member by contract, employment, debt, 
liability, or obligation made or incurred by it without the written request or 
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consent of such member, and then only to such extent as so requested or 
consented to in writing. 

ARTICLE IX-  STATUTORY AUTHORITY

The Southern California Association of Governments shall be an agency established by a 
joint powers agreement among the members pursuant to Title 1, Division 7, Chapter 5, of 
the Government Code of the State of California and shall have the powers vested in the 
Association by State or Federal law, the joint powers agreement, or these bylaws. The 
Association shall not have the power of eminent domain, or the power to levy taxes. 

ARTICLE X-  VOLUNTARY WITHDRAWAL

Any member city or county may, at any time, withdraw from the Association providing, 
however, that the intent to withdraw must be stated in the form of a resolution enacted by 
the legislative body of the jurisdiction wishing to withdraw. Such resolution of intent to 
withdraw from the Association must be given to the Executive Director by the 
withdrawing jurisdiction at least 30 days prior to the effective date of withdrawal.

ARTICLE XI-  AMENDMENTS

Amendments to these Bylaws may be proposed by an official representative or by the 
Regional Council. If proposed by an official representative, the amendment shall be 
submitted to the Regional Council at least 45 days prior to a regular meeting of the 
General Assembly. Each proposed amendment shall be considered by the Regional 
Council and a copy thereof, with the recommendations of the Regional Council and its 
reasons therefore, forwarded to the official representative of each member jurisdiction at 
least 30 days prior to the meeting at which such proposed amendment will be voted upon. 

A majority vote of the county representatives present, and a majority vote of the city 
representatives present, are required to adopt an amendment to these Bylaws. If, within 
60 days after the adoption of any amendment, one-third or more of the official 
representative protest such amendment by filing a written protest with the Executive 
Director, it should automatically be suspended until the next meeting of the General 
Assembly when it shall be taken up for consideration and vote as in the first instance. 

Notwithstanding any provision of the agreement establishing the Association, Article V - 
A-4(b) and the Article VIII A, B, and E of said Bylaws shall not be changed except with 
the concurrence of the legislative body of each signatory party to said agreement which 
has not then withdrawn from the Association. 

ARTICLE XII-  EFFECTIVE DATE

These Bylaws shall go into effect immediately upon the effective date of the agreement. 

******
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INTRODUCTION 

At the direction of the Regional Council, SCAG’s Legal Department has 
gathered and reviewed past policies adopted by the Regional Council, and 
have incorporated such policies into this comprehensive Regional Council 
Policy Manual (“Policy Manual”). 
This Policy Manual includes certain procedural provisions originally included as 
part of SCAG’s Bylaws, which the Regional Council and General Assembly 
approved on May 3, 2007, to be moved from the Bylaws to this Policy Manual 
to provide the Regional Council with more flexibility to make future changes on 
operational procedures.  This Policy Manual also includes other Regional 
Council operational and administrative policies and procedures, as well as the 
Regional Council’s strategic plan and legislative protocol. 

SCAG staff believes that this Policy Manual will be a helpful tool for the 
Regional Council in its efforts to guide the SCAG organization in finding 
solutions for issues facing the Southern California region. 
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SCAG Mission Statement (Adopted November 7, 1996)

LEADERSHIP, VISION, PROGRESS 

Leadership, vision and progress which promote economic growth, personal  
well-being, and livable communities for all Southern Californians. 

The Association will accomplish this Mission by: 
  

• Developing long-range regional plans and strategies that provide for 
efficient movement of people, goods, and information; enhance economic 
growth and international trade; and improve the environment and  
quality of life. 

• Providing quality information services and analysis for the region. 
• Using an inclusive decision-making process that resolves conflicts and 

encourages trust. 
• Creating an educational and work environment that cultivates creativity, 

initiative, and opportunity. 
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ARTICLE I: REGIONAL COUNCIL PROCEDURES1   
(Effective May 3, 2007; Adopted March 1, 2007) 

Section 1 

1.1 District Representative Election Procedures: Upon establishment of 
Districts by the Regional Council, an election of a District representative for 
each District shall be held as set forth below. 

A. For purposes of this section 1.1, a quorum shall be recorded votes from 
at least two-thirds (2/3) of the SCAG Member Cities in each District.   

B. District representative elections shall take place not later than one (1) 
month prior to the annual General Assembly meeting for applicable 
District election years or as otherwise set forth by the Regional Council.  

C. District representatives for each District shall be elected by their peers 
from among locally elected city council members of cities who are 
members of SCAG within a District by a majority vote of a quorum.  The 
District shall conduct the election and tabulate the results of said election 
at regular meetings of formally or informally constituted local government 
associations, division meetings of the League of California Cities and/or 
special meetings requested by all SCAG Member Cities within a District. 
Notwithstanding the above, in the event one or more SCAG Member 
Cities in a District are located a substantial distance from the location 
where the election is to take place, the SCAG Member Cities in the 
District may permit one or more SCAG Member Cities to participate in 
such election by video teleconferencing or other telephonic means 
pursuant to procedures adopted by the Regional Council and the Ralph 
M. Brown Act (commencing with Section 54950 of the California 
Government Code) (“Brown Act”).  

Section 2 

2.1 Regional Council Meetings:  

A. Notice for Regional Council meetings shall be provided in accordance 
with the Brown Act. 

B. In the event a member of the Regional Council fails to attend (3) 
consecutive meetings of the Regional Council, the applicable county or 

                                                
1 These procedures were formerly SCAG Bylaws provisions, which were moved from the Bylaws into this 
separate Regional Council Policy Manual, pursuant to Regional Council action on March 1, 2007 and SCAG 
Bylaws Amendment #3 approved by the General Assembly on May 3, 2007. 
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cities comprising said member’s District or the Tribal Government 
Regional Planning Board shall be notified of such member’s failure to 
attend.  

C. Unless otherwise determined by the Regional Council, it shall consider 
recommendations from the Policy Committees at the Regional Council 
meeting in the following month. 

2.2 Administration Committee:   

A. The Committee shall elect by a majority of members present the Chair 
and Vice Chair of the Administration Committee for a one (1) year term, 
which shall expire upon the adjournment of the regular meeting of the 
General Assembly. A person may serve as Chair for two consecutive full 
terms. If a vacancy occurs in the office of the Chair, the Vice-Chair shall 
serve as Chair for the unexpired term and a Vice-Chair shall be elected 
by the Committee to serve the unexpired term. 

   
B. The Administration Committee shall meet unless otherwise scheduled by 

the Chair of the Committee on the same day the Regional Council 
meets.  

C. Unless otherwise required by law, all recommendations from the 
Administration Committee shall be placed on the Regional Council 
agenda for consideration on the same day as action items. 

D. A quorum of the Administration Committee shall be one-third (1/3) of its 
members.  

2.3 Policy Committees:  

A. The Policy Committees may elect by a majority of the Committee 
present the Chair and Vice Chair for each of the Policy Committees for 
one (1) year terms, which shall expire upon the adjournment of the 
regular meeting of the General Assembly.  No person may serve as 
Chair for more than two consecutive full terms. If a vacancy occurs in the 
office of Chair, the Vice Chair shall serve as Chair for the unexpired term 
and a new Vice Chair shall be elected by a majority vote of the 
Committee present to fill the unexpired term. 

B. A quorum for each committee shall be one-third (1/3) of its voting 
members. To take action shall require an affirmative vote of a majority of 
the members constituting a quorum. 

C. The Policy Committees shall meet on the same day that the Regional 
Council meets unless otherwise scheduled by the Chair of the 
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Committee with the concurrence of a majority of a quorum of the 
Committee.   

D. Only locally elected Tribal Council members and elected public official 
members of the Policy Committees shall be compensated for attendance 
at the Policy Committee meetings.  

2.4 Executive Committee Meetings:  

A. The Executive Committee may meet on a day other than the date of the 
regularly scheduled meeting of the Regional Council on a date and time 
determined by the Executive Committee.   

B. In the event that the Executive Committee meets on other than a 
regularly scheduled date, the President shall submit a full written report 
of the Executive Committee’s activities and actions at the next regularly 
scheduled meeting of the Regional Council.   

2.5 Meeting Day Schedule:

Administration Committee:              8:30-9:00 a.m. 

Transportation and Communications Committee (TCC):       9:00-11:30 a.m. 

Energy and Environment Committee (EEC):           9:00-11:30 a.m. 

Community, Economic and Human Development  

Committee (CEHD):               9:00-11:30 a.m. 

Regional Council:      11:45 a.m. -1:15 p.m.
          

2.6 Waiver of Policies and Procedures

By majority vote of a quorum, the Regional Council may waive any policies 
and procedures set forth in the Policy Manual except for requirements of a 
quorum, the Brown Act or other provisions of law, and SCAG personnel and 
administrative policies attached as Appendix B.  Additionally, with respect to 
the Meeting Day Schedule above, Section 2.5, the date and time of the 
meetings are subject to change at the discretion of the President or 
respective Committee Chairs.    
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ARTICLE II: GUIDELINES AND PRINCIPLES FOR THE CONDUCT OF SCAG 
REGIONAL COUNCIL AND COMMITTEE MEETINGS2

These Guidelines and Principles are intended to assist the Regional Council and 
the Committees of the Regional Council (“Committees”) in the efficient, effective 
and orderly management of meetings.  The Guidelines and Principles will further 
facilitate the active participation and consideration of the views of the members of 
the Regional Council at meetings.  In order to implement the Guidelines and 
Principles set forth below, the Rules of Procedure for Conduct of Meetings of the 
Regional Council and the Committees are attached as Appendix A to this Regional 
Council Policy Manual. Selected SCAG Administrative and Personnel policies that 
affect Regional Council and Committee members are attached as Appendix B to 
this Policy Manual. 

Section 1 

1.1 Time of Meetings: Unless otherwise determined by the President or the 
Regional Council, the Regional Council, the Standing Committees and the 
Policy Committees shall meet regularly on the first Thursday of each month.  
Additional meetings may be called in accordance with the Bylaws.   
(Art. V, Sec. A.3) 

1.2 Open Meetings:  All meetings of the Regional Council and Committees 
shall be conducted pursuant to the Ralph M. Brown Act and shall be open to 
the public; provided, however, that the Regional Council and Committees 
may hold closed session as otherwise permitted by law. 

1.3 Communications from the Public

A. Members of the public desiring to speak on an agenda item must notify 
the Secretary prior to speaking and submit a card indicating his or her 
name, organization and topic or agenda item. 

B. Public comments shall be made at the beginning of each meeting. 

C. Three minutes is the maximum time which is allotted to each speaker 
unless a majority vote extends the time. 

D. All remarks shall be addressed through the President (or Chair) to the 
Regional Council as a body and not to any member. 

                                                
2 The Guidelines and Principles for the Conduct of SCAG Regional Council and Committee Meetings were 
reviewed at the Regional Council Retreat, June 3-4, 1993; however, there is no record of their formal 
adoption by the Regional Council.     
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1.4 Agendas

A. All matters for the information of or action by the Regional Council shall 
be  submitted to the Regional Council on an agenda submitted by the 
Executive Director. 

B. Prior to a regular meeting of the Regional Council, the Regional Council 
agenda with supporting materials shall be delivered to each Regional 
Council member.  Prior to a regular meeting of  the Executive 
Committee, Administration Committee, and Policy Committees, each 
Committee member shall receive the agenda with supporting materials 
of the Committee to which he or she is appointed.  Each substantive 
item on an agenda shall contain a staff summary.  In addition, upon 
request, a Regional Council member shall receive an agenda for 
meetings of a committee to which he or she is not a member (without 
supporting materials, unless otherwise requested). 

C. The Regional Council agenda shall begin with a call to order, the pledge 
of allegiance, and a public comment period.  The remainder of the 
Regional Council agenda shall follow the order contained in Appendix A, 
unless otherwise determined by the Regional Council. 

1.5 Presiding Officer of Regional Council

The President shall be the presiding officer of the Regional Council.  The 
Vice President shall act as the presiding officer in his/her absence.  The 
Second Vice President shall act as the presiding officer in the absence of 
both of the above officers.  (See Bylaws, Art. VI, Sec. E.) 

1.6 Order of Business of Regional Council

When the Regional Council has been called to order, the business of the 
Regional Council shall be considered in the order prescribed in the agenda, 
unless otherwise determined by the Regional Council in accordance with 
law.  Each item shall be read by the President before it is considered.  

1.7 Reading of Minutes of Meetings of the Regional Council

The minutes of a meeting may be approved without reading if each member 
has previously received a copy unless a reading of the minutes is requested 
by a member. 
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1.8 Presentations to Regional Council

The Agenda shall identify the Committee Chair reporting on the item.  The 
Committee Chair or the Presiding Officer may call upon appropriate staff to 
report on the item.   

1.9 Rules of Order

Business in the Regional Council and in the Committees shall be conducted 
according to  the Rules of Order regarding Motions, Subsidiary Motions and 
Motions of Privilege, Order and Convenience.  The Rules of Order are 
contained in Appendix A. 

1.10 Voting

Generally, the affirmative votes of a majority of a quorum of members are 
required for an action.  In the case of nearly unanimous votes, names of 
members of the non-prevailing side may be recorded.  Voting procedures 
shall be conducted as provided in the Bylaws (Art. V, Sec. A.5.) and 
Appendix A. 

1.11 Motions

 All voting members may make motions, pursuant to the procedures in 
Appendix A.  For every motion the minutes should reflect by name the  
motion-maker and seconding member.  

1.12 Decorum

 The Regional Council and Committees shall not prohibit constitutionally 
protected speech from persons properly addressing the meetings.  The 
President (or Chair), however, need not permit conduct which shall 
improperly disrupt the Regional Council  meeting.  Members of the public 
may be ejected from the meeting if they violate this section. 

1.13 Disorderly Conduct

 In the event that any meeting is willfully interrupted so as to render the 
orderly conduct of such meeting impossible and order cannot be restored by 
the removal of individuals who are willfully interrupting the meeting, the 
President (or Chair) may order the meeting room cleared and continue in 
session in accordance with the provisions of Government Code Section 
54957.9 and any of its amendments. 
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1.14 Committees 

A.  Agenda items for the Regional Council may be initiated in the Executive 
Committee, Administration Committee, or other committees established 
by the Regional Council as appropriate.       

B. When reporting on committee action in the Regional Council, each 
Committee Chair may report the number of Committee members who 
were present and the vote count on the item.  

1.15 Ad Hoc Committees

The Regional Council may form ad hoc committees at the pleasure of the 
Regional Council.  Unless otherwise ordered by the Regional Council, 
members of ad hoc  committees shall be appointed by the President and the 
chair of each ad hoc committee shall be designated by the President.   

Section 2 

2.1 SCAG Personnel and Administrative Policies

Selected provisions of SCAG policies regarding discrimination, harassment, 
injury and illness prevention, alcohol and drug abuse, and workplace 
violence are applicable to the members of Regional Council and 
Committees as well as to SCAG employees.  Applicable sections of the 
Personnel Rules are attached as Appendix B. 
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ARTICLE III: CLOSED SESSIONS AND MEMBER AGENCIES  
(Adopted February 3, 2005) 

In accordance with §54956.96 of the California Government Code, SCAG hereby 
adopts a policy enabling Member Cities and Counties of SCAG the authority to 
conduct closed sessions of their respective legislative bodies to receive, discuss, 
and take action concerning information obtained in a closed session of the 
Regional Council of SCAG, if that information has direct financial or liability 
implications for that City or County Member of SCAG. 

Notwithstanding anything to the contrary, all information received by the City or 
County Member of SCAG in a closed session related to information presented to 
SCAG in a closed session, shall be confidential.  However, a member of a City 
Council or Board of Supervisors who are members of SCAG may disclose 
information that has a direct financial or liability implications for that Member City 
or County to the following individuals: (1) legal counsel for the City or County 
Member of SCAG; and (2) other members of the legislative body of the City or 
County Member of SCAG, all in accordance with the provisions of 
§54956.96(a)(1)(A) and (B). 
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ARTICLE IV: CONFLICT OF INTEREST POLICY (Approved July 6, 2000) 

 The Regional Council of the Southern California Association of Governments 
hereby adopts a conflict of interest policy in order to provide comprehensive and 
clear rules of conduct for its members, employees and consultants.3  The purpose 
of this policy is to further ensure that each Association member, employee and 
consultant is guided in the interest of the Association, rather than by personal 
interests.  This policy shall incorporate and supplement existing state and federal 
conflict of interest laws and regulations.4   

 In order to implement this policy, all persons or firms, including subcontractors, 
seeking contracts or purchase orders of $25,000 or more, are required to complete 
the “SCAG Conflict of Interest Form.”  

Section 1: Persons Covered and Definitions 

The following terms used in this policy shall have the meanings set forth below. 
Except as otherwise provided herein, the terms and provisions of this policy shall 
have the meanings and shall be interpreted in accordance with the applicable 
definitions and provisions of the Political Reform Act of 1974, as amended (Gov. 
Code Section 81000 et seq.) and the regulations of the California Fair Political 
Practices Commission (“FPPC regulations”), as amended. 

1.1 Persons covered under this conflict of interest policy (“policy”) shall include 
members, employees and consultants of the Southern California 
Association of Governments.     

1.2 The “Association” for purposes of this policy shall refer to the Southern 
California Association of Governments (“SCAG”).  The terms “Association” 
and “SCAG” shall be used interchangeably. 

1.3 “Members” for purposes of this policy, shall include voting and non-voting 
members of the SCAG Regional Council; Policy Committee on 
Transportation and Communications; Policy Committee on Energy and 
Environment; Policy Committee on Community, Economic and Human 
Development and any other committee formed by the Regional Council 
pursuant to its authority under the Bylaws of the Association and designated 
on the SCAG Conflict of Interest Code.   

                                                
3 This Conflict of Interest policy was intended to replace and supersede former conflict of interest policies 
adopted by the Regional Council. 
4 This policy shall not conflict with nor exempt any persons from state or federal conflict of interest laws. 
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1.4 For purposes of this policy, a “Subregional Consultant” shall mean any 
individual, including an executive director or coordinator who provides 
management, coordinating, consulting or similar services pursuant to a 
contract or other agreement with the Association, Subregional Council of 
Governments (“Subregion”), or any other subregional organization affiliated 
with SCAG.  A “Subregional Consultant” shall not include an executive 
director or coordinator of a Subregion with a fixed contract or salary from 
SCAG that is not dependent on a dollar amount of contracts  received.   

1.5 “Employees” shall mean temporary, probationary, regular, exempt, and non- 
exempt individuals employed by the Association. 

1.6 “Immediate Family” shall mean the spouse and dependent children. 

Section 2: Prohibitions 

2.1 Gifts: No Association employee or consultant shall accept any favors or 
gifts from persons, concerns or corporations who have, or seek to have, 
contracts with SCAG or have, or seek to have, plans, projects, or 
environmental impact reports reviewed by SCAG.5

2.2 Outside Employment:  

A. No Association employee may engage in any employment activity or 
enterprise for compensation which, as determined by the Executive 
Director, is inconsistent, incompatible, in conflict with, or inimical to his or 
her duties as an Association employee as stated in the employee’s 
Performance Agreement or with the duties, functions, or responsibilities 
of SCAG. 

B. No Association employee may offer, require or accept any goods or 
services of value from any person including any other Association 
employee in exchange for special treatment in or from SCAG. 

2.3 Political Activity:  Pursuant to provisions of the California Government 
Code Sections 3201-3209 and Federal Hatch Act relating to political 
activities of public employees, Association employees shall not: 

A. Use political authority or influence in personnel matters (Cal. Gov. Code 
Section 3204); 

                                                
5  Members may accept gifts up to the state limits. 
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B. Solicit political contributions from fellow employees or officers of SCAG, 
except as permitted by Cal. Gov. Code Section 3205; nor,  

C. Engage in political activity during working hours or at SCAG offices (Cal. 
Gov. Code Section 3207).  

2.4 Private Gain or Advantage: No Association employee shall use his or her 
position at SCAG or its facilities, equipment, supplies or information 
developed at public expense for private gain or advantage.  Violation of this 
section may result in immediate termination of any employee by the 
Executive Director. 

2.5 SCAG Policy Statements: Under the Bylaws of the Association, all policy 
statements regarding SCAG originate from the General Assembly or the 
Regional Council. No person in his or her official capacity as an Association 
employee shall represent SCAG in political debate or become involved in 
political issues or lobbying activities which are contrary to, or conflict with, 
stated SCAG policies.  Where a policy of SCAG is unclear or nonexistent, 
employees must use discretion and judgement in making representative 
statements that they are in keeping with current SCAG policy.  

Subsection 2.6: Participation in SCAG Contracts and Decisions 

2.6.1 Federal Contracts:  In accordance with 49 C.F.R. Section 18.36 (b)(3), an 
Association member, employee or consultant shall not participate in 
selection, or award or administration of a contract supported by Federal 
funds if a conflict of interest, real or apparent, would be involved.  Such a 
conflict of interest would arise when one or more of the following persons 
has a financial or other interest in the firm selected for award:  

a. A person covered under this policy or his or her agent;  

b. immediate family; 

c. partner; or,  

d. any organization, which employs, or is about to employ, any of the 
above persons. 

2.6.2 Subregional Consultants: Any Subregional Consultant who participates in 
any manner in the development, negotiation, allocation, award, selection, 
administration or expenditure of funds from SCAG to the Subregion, shall 
not contract or perform work for the receipt of any SCAG funds delegated or 
distributed to the Subregion by SCAG. Notwithstanding the foregoing, a 
Subregional Consultant shall be entitled to receive SCAG funds for 
managing or coordinating activities on behalf of the Subregion in 
accordance with SCAG’s guidelines as permitted by law.  
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2.6.3 Other Contracts:  In accordance with Cal. Gov. Code Section 1090 et seq., 
an Association member, employee or consultant shall not participate in 
making any contract or other agreement involving SCAG, if he or she is 
financially interested in the contract.  

A. For purposes of this section, to “participate in making a contract” 
includes decisions to modify, extend or renegotiate a contract. 

B. If a member is financially interested in a contract within the meaning of 
Section 1090, not only is that member disqualified but the entire body is 
disqualified from voting on that contract.  Members shall seek guidance 
from SCAG Legal Counsel to determine whether or not a member is 
financially interested in a contract. 

C. If SCAG Legal Counsel determines that a member has a financial 
interest in a bid or proposal for a contract in potential violation of Section 
1090, such bid or proposal will be disqualified from consideration by 
SCAG. 

2.6.4 Participation in SCAG Decisions:  In accordance with Cal. Gov. Code 
Section 87100 et seq., an Association member, employee or consultant 
shall not make, participate in making or attempt to use his or her official 
position to influence a decision affecting SCAG when a conflict of interest, 
real or apparent, would be involved. Such a conflict of interest would arise 
when a member, employee or consultant has a personal financial interest in 
a decision affecting SCAG.  Such a person is deemed to have a financial 
interest if it is reasonably foreseeable that the decision will have a material 
effect, distinguishable from its effect on the public generally, on himself or 
his immediate family.  The effect of a decision is material whenever a 
member, employee or consultant knows or has reason to know that a 
decision will significantly affect his or her economic interests. 6  

2.6.5 Disclosure: Association members, employees and consultants subject to 
the requirements of the Political Reform Act, Cal. Gov. Code Section 87100 
et seq., are required by the SCAG Conflict of Interest Code to file an annual 
Statement of Economic Interests.  Such disclosure statements shall be filed 
with the Executive Assistant to the Regional Council, pursuant to Cal. Gov. 
Code Sections 87200-87210.  Under the Conflict of Interest Code for 
SCAG, revised in 1996, Regional Council members, the Executive Director 
and other designated employees and consultants are required to disclose 
“all investments, interests in real property, income, and business positions.”  

                                                
6 Fair Political Practices Commission regulations, 2 C.C.R., Sections 18702.1, 18702.2-18702.6; 

“Conflicts of Interests,” prepared by the Office of the Attorney General, Civil Division, 1998, pp. 1-18. 
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SCAG Legal Counsel shall provide guidance in meeting disclosure 
requirements. 

2.6.6 Disqualification: If an Association member, employee or consultant has a 
financial interest in a decision affecting SCAG within the meaning of Cal. 
Gov. Code Section 87100 et seq., incorporated in part into section 2.6.5 of 
this policy, the member shall be required to disqualify himself or herself from 
making or participating in a decision involving SCAG, or using his or her 
position to influence or attempt to influence a decision involving SCAG.  
Members, employees and consultants shall seek guidance from SCAG 
Legal Counsel to determine whether recusal is required. 

2.6.7 Exception: Cal. Gov. Code Section 87100, incorporated into Section 2.6.5 
of this policy, does not prevent a person covered under this policy from 
making or participating in making a SCAG decision to the extent his 
participation is legally required for the action or decision to be made.  A 
member, employee or consultant is “legally required to make or to 
participate” only if there is no reasonable alternative manner of decision 
making, under C.C.R. tit.2, Section 18701(a).  The fact that an official’s vote 
is needed to break a tie does not make his participation legally required for 
purposes of this section.7

2.6.8 Procedures for Disqualification from Participation in a SCAG Decision: 

(a) Once a member determines that he or she has a financial interest in a 
SCAG decision in violation of Cal. Gov. Code Section 87100 et seq., 
incorporated in part into Section 2.6.5 of this policy, the member must 
publicly announce the economic interest which is the subject of the 
actual, potential, or apparent conflict of interest, and the fact that the 
person covered is disqualifying himself or herself from any participation 
in the decision, under 2 C.C.R. Section 18700(b)(5).   

(b) If the person covered is an employee rather than a member of the 
Association, the employee’s announcement is required to be in writing 
and given to the official’s supervisor or Executive Director, under 2 
C.C.R. Section 18700(b)(5). 

                                                
7 Cal. Gov. Code Section 87101; “Conflicts of Interests,” prepared by the Office of the Attorney General, 

1998, pp. 17-18.  
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Subsection 2.7: One (1) Year Bans 

2.7.1 One (1) Year Prohibition on Involvement with SCAG Contracts: No 
former Association member, employee, or consultant shall or attempt to 
influence any SCAG decision directly relating to any contract where the 
former member, employee or consultant knows or has reason to know 
terms not available to members of the public.  

A. Former, non-voting committee members are subject to this prohibition to 
the extent that the business of the committee on which the non-voting 
member served, was related to subject matter of the proposed contract 
or other agreement between the non-voting member and SCAG. 

B. This prohibition shall apply for one (1) year from the time the member’s 
term expires; one (1) year from the time the former SCAG employee is 
terminated; or  

C. one (1) year from the time a consultant’s contract or other agreement 
expires. 

2.7.2 One (1) Year Prohibition on Consulting and Bidding: No former 
Association member or employee shall for compensation participate in 
bidding on SCAG contracts, including providing consulting services to a 
bidder on a bidding process involving SCAG, and from participating in 
consultant work funded by SCAG or through SCAG.  

A. This prohibition shall apply for one (1) year from the time the member’s 
term expires or one (1) year from the time the employee is terminated. 

B.  This prohibition is limited only to Regional Council members, Policy 
Committee members, and SCAG employees.  

2.7.3 One (1) Year Prohibition on Lobbying: No former Association member, 
employee or consultant for one year from the time the member’s term 
expires, shall for compensation act as an agent or attorney for, or otherwise 
represent, any other person than SCAG in any formal or informal 
appearance before, or, with the intent to influence a decision, make any 
written or oral communication on behalf of any person other than SCAG to 
any court or any agency officer, employee, member, board or commission in 
connection with any proceeding, application, request for ruling or other 
determination, contract, claim, controversy, legislation,  or other particular 
matter pending before such court or before such officer, member, 
employee, board or commission if both of the following apply: 
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A. SCAG is a party or has a direct and substantial interest. 

B. The proceeding is one in which the member, employee or consultant 
participated. 

2.7.4 Exemptions: The prohibitions contained in Sections 2.7.1, 2.7.2, 2.7.3 
shall not apply: 

A. to prevent a former member, employee or consultant from making or 
providing a statement or contract which is based on the former 
employee’s own special knowledge in the particular area that is the 
subject of the statement or contract, provided that no compensation is 
thereby received other than that regularly provided for by law or 
regulation for witnesses or contractors; or  

B.  to communications and contracts made solely for the purpose of 
furnishing information by a former member, employee or consultant if a 
court or state, federal or local administrative agency to which the 
communication is directed or with or for which a contract is made, makes 
findings in writing that:  

1. the former member, employee or consultant has outstanding and 
otherwise unavailable qualifications; 

2. the former member, employee or consultant is acting with respect to 
a particular matter which requires such qualifications; and  

3. the public interest would be served by the participation of the former 
member, employee or consultant; or 

B. with respect to appearances or communications in a proceeding or 
contracts to which a court or the Regional Council gives its consent by 
determining that: 

 1. the public interest would not be harmed. 

Section 3: Penalties 

3.1 Gifts accepted in violation of Section 2.1 of this policy shall be returned.  
Additionally, members, consultants and employees subject to the Political 
Reform Act (Cal. Gov. Code Section 87100 et seq.) who violate state gift 
restrictions under Gov. Code Section 89521, may be subject to a civil action 
brought by the Fair Political Practices Commission for up to three times the 
amount of the unlawful gift.  Members shall seek guidance from the 
Association Legal Counsel to determine whether a gift or gratuity violates 
this policy, state or federal laws.   
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3.2 Contracts made in violation of this policy shall be void and unenforceable. 

3.3 Violation of this policy is grounds for termination of an Association 
employee. 

3.4 Willful violations: Any Association member, employee or consultant found 
guilty of willfully violating any provisions of Cal. Gov. Code Section 1090 et 
seq., incorporated in part into Section 2.6.4 of this policy, is punishable by a 
fine of not more than $1,000 or imprisonment in state prison.  Additionally, 
such an individual is forever disqualified from holding any office in this state. 
(Cal. Gov. Code Section 1097.)  When a state or local government agency 
is informed by affidavit that a member, employee or consultant has violated 
Section 1090, the agency may withhold payment of funds under the contract 
pending adjudication of the violation (Cal. Gov. Code Section 1096). 
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ARTICLE V: SCAG POLICY RELATED TO INDIVIDUAL STAFF MEMBERS 
COMMUNICATIONS WITH THE REGIONAL COUNCIL OR 
POLICY COMMITTEES (Adopted December 14, 2006) 

In the event any member of the SCAG Regional Council, Administrative 
Committee or Policy Committee receives a communication from a SCAG staff 
member (whether orally or in writing) setting forth a complaint about SCAG 
management or other staff member(s), or stating a concern regarding personnel or 
other policies, procedures, or actions taken by SCAG management, the member 
shall refer the matter in writing directly to the Executive Director and the Human 
Resources Manager for investigation and corrective action if necessary, with a 
copy to the President.  The Executive Director and the Human Resources 
Manager shall investigate the issue and report the results of the investigation and 
any proposed corrective action to the member and the President within 10 days of 
receipt of the referral. 

Notwithstanding the foregoing, if the concern raised by the staff member involves a 
matter relating to the Executive Director or the Human Resources Manager 
personally, the member may refer the issue directly to the President and the 
Executive Committee which shall investigate the matter and, after consulting with 
counsel, decide the corrective action to be taken, if any, and report the results of 
the investigation to the Regional Council. 

This policy is in no way intended to interfere with or prevent individual staff 
members from exercising their right to contact or communicate with individual 
members of the Regional Council or Policy Committees. 
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ARTICLE VI: STIPENDS, EXPENSE REIMBURSEMENTS, AND OTHER  
 GENERAL FUND EXPENDITURES 

Section 1: Regional Council Stipend and Meeting Expense Policy 
(Amended September 14, 2006, July 6, 2006, April 7, 2005, 
November 1, 2001, July 10, 1997, November 4, 1993; 
Adopted July 1, 1993)

   
1.1 Regional Council (RC) members shall receive a minimum $120 stipend for 

attendance and travel to SCAG sponsored meetings or other SCAG 
business as authorized by the Regional Council.  Regional Council 
members may also receive reimbursement for public transit expenses or a 
mileage reimbursement based on travel distance between the member’s 
seat of government and SCAG’s downtown Los Angeles offices  Parking at 
SCAG’s downtown Los Angeles office will be validated for RC Board 
members.   

1.2 For attending meetings on behalf of SCAG at locations other than the 
SCAG Headquarters, RC members are eligible to receive the minimum 
stipend and mileage reimbursement for actual miles traveled and actual 
parking expenses.  Mileage will be reimbursed at the prevailing federal 
reimbursement rate.  RC Members must complete an expense 
reimbursement form and attach the signed meeting attendance sheet and 
parking receipt. 

1.3 RC officers are eligible to receive up to eight (8) per diem stipends per 
month.   

1.4 RC members are eligible to receive up to six (6) per diem stipends per 
month.   

1.5 The President may authorize up to two (2) additional per diem stipends per 
month for RC members. 

1.6 Nine (9) or more per diem stipends per month for Regional Council officers 
and members require Regional Council approval. 

1.7 Regional Council members shall receive a stipend for attending a SCAG 
meeting pursuant to a signature on the meeting attendance form or other 
record of attendance provided pursuant to Sections 1.9 or 1.11 below.  
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1.8 Regional Council members will receive a stipend for attending the Regional 
Council meeting pursuant to signing both policy committee and Regional 
Council attendance  forms.  A Regional Council member may request from 
the President an excused absence from either meeting.  The President will 
inform the Executive Assistant to the Regional Council of the approved 
absence and authorize payment of the stipend. 

1.9 Regional Council members are eligible to receive a stipend to attend special 
meetings scheduled by the President via phone or videoconference.  Staff 
shall record the names of the Regional Council members in attendance for 
the record and submit a copy to the Executive Assistant to the Regional 
Council for payment of the stipend.  

1.10 Elected official representatives appointed by the President to SCAG policy 
committees or task forces shall serve with compensation.  Elected official 
representatives to SCAG policy committees or task forces are eligible to 
receive a $120.00 stipend for up to four (4) meetings per month pursuant to 
signing the meeting attendance form. 

1.11 Elected official representatives periodically attending SCAG task force
meetings by videoconference from the SCAG remote site are eligible to 
receive a stipend pursuant to signing the meeting attendance form and 
faxing a copy to the Executive Assistant to the Regional Council.  Elected 
officials shall not attend policy committee or Regional Council meetings by 
videoconference. 

1.12 Food will be provided for Regional Council, Subcommittee, and Task Force 
meetings, and other meetings that include elected officials, in accordance 
with SCAG administrative policies and procedures.  Except for Regional 
Council meetings, meetings should be scheduled if at all possible as to 
avoid the lunch hour.   
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Section 2: Regional Council Travel Policy 
(Amended April 7, 2005,September 2, 2004, November 1, 
2001; Adopted June 6, 1996) 

2.1 The Regional Council shall authorize in advance member business travel 
for purposes of officially representing SCAG in connection with an approved 
SCAG program, policy, plan, or as a legislative advocate on behalf of 
SCAG’s approved legislative program. The Regional Council may authorize 
payment of SCAG business travel in conjunction with  Regional Leadership 
Development Programs.  Prior approval is not required for travel to regular 
meetings of the Regional Council, General Assembly, Regional Council 
Retreat, NARC, CALCOG, Western COG, the MSRC, and RTAC.   

2.2  The President is authorized to approve Regional Council member travel that 
is urgent, necessary, and required for the orderly conduct of the affairs of  
SCAG between regularly scheduled meetings of the Regional Council. 

2.3  The Regional Council will authorize payment of SCAG business travel costs 
including, but not limited to, airfare, ground transportation, and meeting 
registration fees.  Meals, lodging, and mileage will be paid consistent with 
federal per diem rates and  reimbursement policies. Stipends will be paid for 
actual business days and will exclude travel days.   

2.4  Any Regional Council member or elected official representative to policy 
committees  that is required to travel 75 miles or more one way to attend a 
SCAG meeting at the main SCAG office in Los Angeles or are on the 
Executive Committee can be reimbursed for overnight lodging costs not to 
exceed $150.00 + taxes. This provision does not apply to attendance at the 
General Assembly or retreat. Attendance at those events will be reimbursed 
based on the venue.  Regional Council members and elected official 
representatives must make their own travel arrangements and submit 
receipts to the Executive Assistant for reimbursement.  The President is 
authorized to approve lodging costs above the $150.00 diem rate if the 
government rate is not available and the member or elected official 
representative has made the reservation two weeks in advance. 

2.5 Requests for travel reimbursement must be received by SCAG staff by July 
31st of the fiscal year in which the authorized travel costs were incurred.  
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Section 3: Travel Reimbursement Policy for Appointed Committee Members 
(Adopted November 6, 2003) 

SCAG will reimburse travel expenses for Appointed Committee Members in 
accordance with the following: 

3.1      Eligibility 

A. Members of SCAG committees and task forces, appointed by the 
President of the  Regional Council who are not working for public 
agencies and not being otherwise reimbursed.  

B. The meeting must be held at SCAG offices. 

C. Reimbursement is limited to members who are not working for or 
receiving a stipend from a public agency, and are not Regional Council 
members or subregional representatives. 

3.2 Reimbursement 

A. Costs associated with the following: 

1. Mileage (round-trip); 

2. Public Transit (round-trip); and 

3. Parking (validation) 

B. Reimbursement must be in accordance with Caltrans and SCAG travel 
policies, including requirement of submitting supporting documentation. 
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ARTICLE VII: REGIONAL COUNCIL POLICIES ON MEMBERSHIPS AND 
LEADERSHIP DEVELOPMENT  

Section 1: SCAG Membership in Advocacy Groups 
(Adopted October 5, 2000) 

SCAG membership in other organizations shall be limited to those Statewide and 
national groups and organizations that support and implement the Association’s 
council of governments and metropolitan planning organization institutional goals 
and policies. 

Section 2:  Policy for Regional Council Leadership Development 
(Adopted November 2, 2000) 

The following programs are recognized as formally organized leadership 
development programs for SCAG Regional Council members.  Current program 
and tuition information will be provided by SCAG staff upon request.  Additional 
programs will require Regional Council authorization.  
  

A. Southern California Leadership Network (SCLN)   

The SCLN provides the Leadership Southern California (LSC) Program 
for individuals who hold active leadership roles of regional signifance in 
their civic and/or professional lives.  The LSC Program has trained and 
developed a distinguished alumni network of exemplary community, 
business, and government leaders, including many Regional Council 
members.  All Regional Council members are invited to express their 
interest in participating in the LSC Program.    

B. UCLA Policy and Research Symposium  

 The UCLA Extension Public Policy Program sponsors an annual 
symposium at UCLA’s Conference Center at Lake Arrowhead. The 
symposium is part of a series entitled The Transportation, Land Use and 
Environment Connection.  This is an invitation-only symposium. SCAG 
makes an annual contribution to be a co-sponsor.  SCAG receives three 
(3) invitations. These invitations are offered to the Chairs of the Policy 
Committees.  

C. SCAG Regional Leadership Academy   

The Regional Leadership Academy is designed specifically for the 
elected officials who serve as members of the SCAG Regional Council 
and its policy committees.  The program offers new approaches aimed 
at enhancing leadership skills and expertise in regional planning.  
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ARTICLE VIII: REGIONAL COUNCIL APPROVALS FOR 
PROCUREMENTS; PROCUREMENT POLICIES; AND 
APPROVALS FOR  GRANT APPLICATIONS 

Section 1: SCAG Contract Approval Threshold 
  (Amended September 14, 2006, May 5, 2005 and July 6, 

2000; Effective May 2, 1996)8

1.1 Any SCAG contract valued at or above $250,000 must be approved in 
advance by the Administration Committee and Regional Council.  In order to 
ensure accurate reporting to the Administrative Committee and Regional 
Council, contracts under $250,000 will be reported (on the respective 
agendas) under “Receive and File.”    

1.2 The Regional Council delegates authority to the Executive Director or his 
designee to approve and sign purchase orders and contracts under 
$250,000. 

1.3 The threshold for Administration Committee and Regional Council approval 
of contract amendments is $75,000.   

Section 2: Procurement of Recycled Products  
(Adopted November 5, 1998) 

2.1 SCAG will take a leadership role not only in recycling its waste products but 
also in the purchase of reusable and recycled products for use in the 
delivery of SCAG’s services.

Section 3:   Grant Application Approval Process 
(Adopted February 1, 2001)

3.1 The Executive Director or his designated alternate is authorized to submit 
SCAG grant applications to the funding agencies prior to SCAG Regional 
Council approval, with the understanding that the applications are subject to 
review and approval at a subsequent meeting of the Regional Council.   

                                                
8 At the May 2, 1996 meeting, staff was directed to obtain Administration Committee and Regional Council 
approval of all SCAG contracts and purchases of goods and services more than $5,000.  At the July 6, 2000 
the Regional Council approved the Best Practices Task Force Recommendation relating to raising the 
threshold for approval of contracts (purchases) from $5,000 to $25,000.  At the May 5, 2005 meeting, the 
Regional Council approved raising the threshold for approval of contracts from $25,000 to $250,000.   
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ARTICLE IX: POLICY REGARDING PARTICIPATION IN COMPETITIVE 
PROCUREMENT (Adopted September 2, 1996) 

Section 1: Purpose of Policy 

From time to time the Association may be invited, or may wish to participate in a 
competitive procurement.  The purpose of this policy is to establish guidelines for 
such activities.   

Section 2: Guiding Principles 

The following guiding principles shall govern staff, committee, and Regional 
Council activities in this arena: 

2.1 The purpose of seeking additional funding is to broaden the funding base to 
enable the Association to effectively fulfill its basic mission, not to add staff. 

2.2 In seeking new funding, the Association should concentrate on areas of 
core competence. 

2.3 The Association should respond to opportunities to make services and 
expertise available to a wider audience, where the Association possesses 
special and/or unique competence. This can result in increased efficiency 
and overall cost reductions for the Association, its constituent members, 
and the private sector. 

Section 3: Definition of “Competitive Procurement” 

A competitive procurement is defined as a request for proposals, or solicitation for 
bids, issued by a public or private entity; is open to public and private 
organizations; is competitive, based on quality of the proposal, price, etc.; and will 
be executed through a contractual arrangement.  As used here, “competitive 
procurement” excludes such programs as AB 2766, Federal and state grants 
(whether or not selected through a competitive process), government agency ‘calls 
for projects”; or other procurement where government agencies are specifically 
invited or encouraged to participate. 

Section 4:  Benefits to the Association 

Selective participation in competitive procurement can benefit the Association in 
the following ways: 

4.1 Provide funding source to perform work which is consistent with the 
mission, but for which normal grant funds are not available. 
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4.2 Provide funding and professional challenge to attract and retain a highly 
qualified staff. 

4.3 Develop new products, improve/enhance existing products and better serve 
Association members and the Region. 

4.4 Upgrade skills and provide professional development opportunities for staff. 

4.5 Provide discretionary funding, free from grantor restrictions, to improve 
programs and services to members. 

Section 5:  Conflicts of Interest 

Staff, members of advisory and policy committees, and members of the Regional 
Council must be especially vigilant to conflicts of interest situations inherent in 
competitive procurement situations.  The following policies shall apply: 

5.1 No staff member, member of an advisory or policy committee, or member of 
the Regional Council shall participate in the review, discussion, or voting on 
a project or proposal in which they have a financial interest. 

5.2 No staff member, member of an advisory or policy committee, or member of 
the Regional Council shall participate in the review, discussion, or voting on 
a project or proposal if they are involved in the selection and/or scoring of 
projects by another agency. 

5.3 Rules 9.2 through 9.5 of the Association’s Personnel Rules (February 1996) 
apply to staff, members of policy and advisory committees, and Regional 
Council members involved in any competitive procurement. 

5.4 Article 4, Sections 1090 through 1098 of the Government Code apply to all 
members of advisory and policy committees, or members of the Regional 
Council involved in competitive procurement, whether or not they are 
elected officials. 
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Section 6:  General Policies 

6.1 It is the policy of the Association to aggressively pursue grant funds from all 
levels of government that are earmarked or available for any purpose 
consistent with the Association’s mission and directed from the Regional 
Council. 

6.2 It is the policy of the Association to aggressively compete for funds in 
programs such as AB 2766, which are open to both private and public 
sector competition. Proposed applications shall be approved by the 
Administration committee and the Regional Council prior to submittal. 

6.3 It is the policy of the Association to aggressively pursue mutually-beneficial, 
non-competitive intergovernmental agreements or contracts.  Such 
agreements or contracts must be approved by the Administration 
Committee and the Regional Council prior to execution. 

6.4 It is the policy of the Association to respond to “open” RFP’s, i.e., 
competitive procurement, that are consistent with the mission of the 
organization, only in accordance with the policies and procedures herein. 

Section 7: Procedural Requirements

7.1 Employees involved in work on any proposal in response to a competitive 
procurement  opportunity must do so on their own time, and/or must be 
compensated from funds designated for that purpose (i.e., from non-public 
funds).  

7.2 Prior to beginning work any proposal or bid, staff shall review the 
procurement, and SCAG’s proposed response, with the officers of the 
appropriate policy committee and the officers of the Administration 
Committee.  To facilitate the review, staff will complete a pre-proposal 
evaluation checklist included as part of SCAG’s administrative policies and 
procedures.  

7.2 Once staff begins work on a proposal, the appropriate policy committee and 
the Administration Committee will be briefed at the next scheduled meeting. 

7.3 If SCAG is selected to perform the work, Administration Committee approval 
is required prior to execution of the contract. 
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ARTICLE X: SCAG STATEMENT OF INVESTMENT POLICY  
(Adopted March 6, 1997) 

Section 1: Purpose 

This SCAG Statement of Investment Policy is intended to provide standards and 
guidelines for the prudent investment of funds by SCAG in conducting its 
investment and cash management responsibilities.  The goal is to strengthen the 
overall financial condition of SCAG, while earning a return on our investments with 
safety and liquidity. 

Section 2: Objective 

The Policy is designed to achieve and maintain adequate working capital to 
support our Planning, Rideshare and Support Operations and to grow our available 
resources and funds to the fullest extent possible.  SCAG attempts to obtain a 
market rate of interest without assuming undue risk to principal.  The objectives of 
such investments is: 1) the long term preservation of capital, 2) adequate cash 
resources to meet our short term financial needs for liquidity; and 3) to earn a 
competitive rate of return on capital. 

Section 3: Scope 

This investment policy applies to activities of SCAG with regard to investing the 
financial assets of all funds, including the following: General Fund, Special 
Revenue Funds, Enterprise Funds, Internal Service Funds, Trust and Agency 
Funds, and any other Funds that may be created from time to time. 

Section 4: Investment Responsibility 

Investments are the responsibility of the Chief Operating Officer and the Controller.  
This includes the authority to engage professional services, to open accounts with 
banks, brokers and dealers, to establish safekeeping accounts or other 
arrangements for the custody of securities, and to execute such documents as 
may be necessary.  Those persons authorized to execute transactions include: 1) 
Chief Operating Officer, 2) Controller, 3) Senior Accountant, and 4) those 
specifically approved and added by the Administration Committee (AC) of the 
Regional Council (RC).  The Chief Operating Officer and the Controller shall be 
available to execute transactions on a timely basis.  Brokers and dealers are to be 
provided with a list of specified names of those persons authorized to execute 
transactions. 
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Section 5: Internal Controls 

The Chief Operating Officer and the Controller shall establish the investment 
function so that specific responsibility for the performance of duties are assigned 
with a clear line of authority, accountability and reporting.  The functions of 
authorizing, executing and recording transactions, custody of investments and 
performing reconciliation'’ are to be handled by separate persons to reduce the risk 
that a person is in a position to conceal errors or fraud in the normal course of 
duty. 

While no internal control system, however elaborate, can guarantee absolute 
assurance that assets are safeguarded, it is the intent of the internal control 
system to provide reasonable assurance that management of the investment 
function meets our objectives.  These internal controls shall be reviewed annually 
by the independent auditor. 

Section 6: Reporting 

The AC shall be responsible for reporting the status of investments to the RC on a 
quarterly basis.  Reports are to be submitted by the Controller to the AC following 
the end of each quarterly period. These reports shall show the type of investment, 
institution, face amount, interest rate, date of maturity, compliance to the 
investment policy, a verification of adequacy of working capital to meet our 
operating needs and market value for all investments.  The reports shall appear in 
the consent calendar of all agendas. 

Section 7: Prudence 

The standard of prudence to be used by investment officials shall be the “prudent 
person” and shall be applied in the context of managing all aspects of the overall 
portfolio.  Investments shall be made with care, skill, prudence, and diligence 
under the circumstances then prevailing, that a prudent person acting in a like 
capacity and familiarity with those matters would use in the conduct of funds of a 
like character and with like aims, to safeguard the principal and maintain the 
liquidity needs. 
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Section 8: Authorized Investments 

Funds may be invested in any instrument allowable by the State of California 
Government Code Section 53600 et seq. so long as the investment is appropriate 
when SCAG’s investment objectives and policies are taken into consideration.  
Within the context of the limitations, the following are authorized: 

• US Treasury Obligations (Bills, Notes and Bonds) 
• US Government Agency Securities and Instrumentality’s of Government 

Sponsored Corporations 
• Banker’s Acceptances 
• Commercial Paper 
• Repurchase Agreements 
• Certificates of Deposit 
• Negotiable Certificates of Deposit 
• Passbook Savings Accounts 
• Interest Bearing Checking Accounts 
• Intermediate Term Corporate Notes 
• Bank Money Market Accounts 
• Local Agency Investment Fund (State Pool) 
• Los Angeles County Investment Fund (County Pool) 
• Other investments that are, or may become, legal investments through the 

State of California Government Code. 

Section 9: Prohibited Investments 

SCAG shall not invest any funds in derivatives, callable securities, reverse 
repurchase agreements, inverse floaters, range notes, or interest-only strips that 
are derived from a pool of mortgages.  SCAG shall not invest any funds in any 
security that could result in a zero interest accrual if held to maturity. 

Section 10: Investment Criteria 

Criteria for selecting investments and order of priority are: 

A. SAFETY

The safety and risk associated with an investment refers to the potential loss of 
principal, interest or a combination of these amounts.  SCAG shall only invest 
in those financial instruments that are considered very safe and prime quality. 
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B. LIQUIDITY

This refers to the ability to convert an investment into cash at any moment in 
time with a minimal chance of losing some portion of principal or interest.  
Since liquidity is an important investment quality, especially when the need for 
immediate access to funds may occur unexpectedly, potential fluctuations in 
market value are to be an important consideration when selecting an 
investment. 

C. YIELD

Yield is the potential dollar earnings an investment can provide and sometimes 
is described as the rate of return. 

Section 11: Diversification 

SCAG will diversify use of investment instruments to avoid incurring unreasonable 
risks inherent in over investing in specific instruments, individual financial 
institutions or maturities.  Diversification strategies shall be established within the 
guidelines of Government Code Section 53600 et seq., and periodically reviewed. 

Section 12: Investment Pools 

SCAG has determined that use of investment pools is a practical investment 
option.  SCAG will utilize guidelines established by the California Municipal 
Treasures Association and California Society of Municipal Finance Officers to 
ensure the safety of investment pools. 

Section 13: Maturity Limitations 

Every investment instrument purchased must have a term remaining to maturity of 
five years or less.  A minimum of 40% of the portfolio should be in maturities of one 
year or less. 

Section 14: Safeguarding of Assets and Records 

Securities purchased from broker/dealers shall be held in third-party safekeeping 
in SCAG’s name and control, whenever possible.  Monthly statements received 
from the financial institution are reconciled to the Investment reports by the Senior 
Accountant.  Review of safety, liquidity, and yields of investment instruments; and 
reputation and financial condition of investment brokers is to be done by the AC.  
The periodic review of the investment portfolio, including investment types, 
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purchase price, market values, maturity dates, and investment yields as well as 
conformance to the stated investment policy will also be performed by the AC. 

Section 15: Qualified Institutions 

SCAG shall prepare and maintain a listing of financial institutions which are 
approved for investment purposes.  In addition, a list will be maintained of 
approved broker/dealers selected by credit worthiness, who maintain an office in 
the State of California.  All financial institutions and broker/dealers who desire to 
become bidders for investment transactions must supply the following: audited 
financial statements, proof of National Association of Security Dealers’ certification, 
trading resolution, proof of California registration, and certification of having read 
this Investment Policy.  An annual review of the financial condition and 
registrations of qualified bidders will be conducted by the AC. 

Section 16: Monitoring and Adjusting the Portfolio 

SCAG, will monitor the contents of the portfolio, the available markets and the 
relative values of competing instruments and will adjust the portfolio accordingly 
based on our Investment Policy.  Investment counselors may be engaged to assist 
in the performance of this work with the approval of the AC.

Section 17: Modification and Legislative Changes 

The AC shall be responsible for modifying investment guidelines as conditions 
warrant and submit same for re-approval by the RC on an annual basis.  This 
annual approval may be on the consent agenda unless there are amendments to 
this Policy.  Any State of California legislative action, that further restricts allowable 
maturities, investment type or percentage allocations, will be incorporated into 
SCAG’s Statement of Investment Policy and supersede any and all previous 
applicable language. 
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Section 18: Segregation of Responsibilities 

A. FUNCTION B. RESPONSIBILITY 

Develop Statement of Investment Policy Chief Operating Officer 
Controller 

Recommend modifications to Statement of 
Investment Policy 

Chief Operating Officer 
Legal Counsel 
Controller 
Investment Committee 

Approve Statement of Investment Policy 
and appointment of Oversight Committee 

Administration Committee 

Adopt Statement of Investment Policy Regional Council 

Select Investments  Outside Investment Manager 

Approve transactions Chief Operating Officer or Controller 

Execute investment transactions and fax 
completed trade information to SCAG 

Outside Investment Manager 

Investment verification (match broker 
confirmation to trade information provided 
by outside Investment Manager to SCAG 
investment records) 

Senior Accountant 

Record investment transactions into 
SCAG’s accounting records 

Senior Accountant – General Ledger 

Reconcile investment records to 
accounting records and bank statements 

Senior Accountant – General Ledger 

Security Time Certificates of Deposit will be 
maintained in SCAG’s safe in the care of 
the Controller.  All other investment 
securities will be held in safekeeping in the 
trust department of SCAG’s Depository 
bank, or other third party custodian as 
designated by the Chief Operating Officer. 
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Section 19: Administration Committee and Investment Subcommittee 

The AC is empowered to review and make recommendations on the Investment 
Policy and Investment Strategy of SCAG to strengthen the internal controls of the 
management of funds. The AC may, in its discretion, establish an Investment 
Subcommittee to assist the AC to achieve the goals and objectives of this 
Investment Policy. 

19.1 Purpose of the Investment Subcommittee 

A. To review and make recommendations about this Investment Policy and 
Investment Strategy. 

B. To review investments on a periodic basis and to report any exceptions 
to this Investment Policy immediately to the RC. 

C. To be responsive to AC requests. 

19.2 Membership 

The total membership shall consist of five members: 1) AC Chairman and 2 
Members (selected by the AC members), 2) Chief Operating Officer, and 3) 
Controller. 

19.3 Functions and Duties 

A. Annually:  
To review and approve the Statement of Investment Policy; and 
Review the financial condition of broker/dealers and financial 
institutions. 

B. Quarterly:  
To review investments made during the pervious quarterly period; 
and Provide a status report to the AC 

C. Monthly:  
To develop and carry out the ongoing investment strategy in 
accordance with the Investment Policy; and Recommend 
amendments to the Statement of Investment Policy. 

D. The function of the AC and the Investment Committee is to provide 
policy guidance that gives the operating staff standards and 
guidelines to work within on a day-to-day basis.  By this, it is meant 
that each individual trade need not be approved by this Committee at 
the time it is transacted, provided that it falls within the scope of the 
Statement of Investment Strategy. 
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ARTICLE XI: REGIONAL COUNCIL STRATEGIC PLAN, GOALS AND 
STRATEGIES9 (Amended February 5, 2004 and November 7, 
2002; Adopted October 8, 1998) 

Section 1: Regional Leadership 

1.1 Goal One—Pre-Eminent Regional Agency 

The Regional Council shall strive to maintain SCAG’s position as the pre-
eminent regional institution by providing leadership and creating consensus 
on a vision of the region’s future.

A. Strategy 

The Regional Council, in collaboration with SCAG’s partners, shall 
provide the leadership needed to develop through consensus a vision of 
Southern California’s future. This process would involve identifying both 
short and long term objectives for addressing the region’s most pressing 
economic, social and environmental issues. As a part of this effort, 
SCAG should develop and foster a regional dialogue to further the 
formation of the consensus vision that is a critical component of the 
leadership process.

SCAG’s extensive database on demographic and economic trends; 
the conclusions from the Growth Visioning process; and its Regional 
Transportation Plan are vital organizational assets that should be used to 
support the consensus building process. 

1.2 Goal Two—A Voice for the Region 

The Regional Council shall provide leadership in developing and 
articulating positions on critical regional issues in Sacramento and 
Washington, D.C. 

A. Strategy 

The Regional Council shall, in collaboration with SCAG’s partners, take 
the lead in the development and management of a process that will 
allow the formation of a regional consensus on issues critical to the future 
development of Southern California. The advocates of SCAG and its 
partners will articulate the positions that emerge from this process in a 
coordinated manner in both Sacramento and Washington, D.C. 

                                                
9 Introductory and background information contained in the “SCAG Ten-year Strategic Plan” are omitted.   
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Section 2: Financial Stability and Independence 

2.1 Goal One—Ensure Fiscal Stability and Independence 

The Regional Council shall ensure SCAG’s fiscal stability and independence 
by continuing to improve its management practices. It will also seek 
discretionary funding to support its programmatic aspirations and the 
aspirations it shares with its partners in serving the citizens of the Southern 
California region. 

A. Strategy 

To ensure its fiscal independence and stability in the short and long 
term, the Regional Council shall require that SCAG prepare both a 
comprehensive short-term (one-year) Business Plan, and a 
comprehensive long-term (three-year) Fiscal Plan to be updated on an 
ongoing basis. The Business Plan shall have quarterly milestones, and 
the Fiscal Plan shall have semi-annual milestones. 

SCAG shall work with its federal funding partners to restructure its annual 
federal comprehensive planning grant, the primary source of funding for 
its federally mandated regional planning programs, to take advantage of 
the flexibility of the portion of the grant made available from the Federal 
Transit Administration. 

The Regional Council shall enter into negotiations with the county 
transportation commissions (CTCs) to develop an annual work 
program that furthers the objectives of both SCAG and the commissions. 
A negotiated work program might include the development of land use 
strategies conducive to supporting public transit services. The CTCs’ 
planning services could be supported by their Transportation 
Development Act (TDA) revenues, and SCAG may provide these regional 
planning services in collaboration with the subregional entities. 

Additionally, the Regional Council, in collaboration with the CTCs, may 
seek legislation to raise the statutory cap on TDA revenues available to 
SCAG to an amount consistent with the organization’s roles and 
responsibilities that support the development of regional mass 
transportation services.  

Should the local sales tax be increased in the future, the Regional 
Council in collaboration with its partners and the other regional planning 
agencies in California, shall seek to dedicate a portion of the additional 
revenue to carry out its statutorily defined mission. 



SCAG Member Handbook  
August 2007 
  

Regional Council Policy Manual 
Page 37 

Lastly, the Regional Council shall increase its members’ dues at least 
consistent with inflation.  This will ensure that SCAG’s general fund 
revenue will maintain its purchasing power consistent with economic 
trends. 

Section 3: Regional Infrastructure Financing Mechanisms 

3.1 Goal One—Develop Regional Infrastructure Finance Mechanisms 

The Regional Council shall oversee the development of a package of 
revenue mechanisms and strategies to finance major regional projects. It 
shall seek legislation enabling SCAG to employ these mechanisms to fund 
projects that are contained in the Regional Transportation Plan and other 
infrastructure plans. 

A. Strategy 

The Regional Council, acting through the Highways and Finance Task 
Force, shall convene an expert panel to assist in identifying new 
funding mechanisms that are appropriate for SCAG. The panel shall 
develop an inventory of potential revenue mechanisms to finance major 
regional projects. The panel should include representatives from the 
public finance community who are knowledgeable about innovative 
project financing strategies; engineering and construction firms that have 
participated in major infrastructure projects utilizing various project 
financing techniques; law firms familiar with the potential legal issues 
that might be encountered by the various financing strategies; and the 
academic community. 

The advice and findings developed by the expert panel should be 
incorporated into legislation and included in the 2004 Regional 
Transportation Plan for projects where specific project funding strategies 
are appropriate.  

Section 4:    Encourage and Foster Regional Partnerships

4.1 Goal One — Enhance the Effectiveness of  Subregional  Relationships 

The Regional Council shall provide the leadership necessary for SCAG 
to enhance its relationships with the county transportation commissions 
(CTCs); the subregional organizations and councils of governments; and 
relevant special districts. 
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A. Strategy 

The Regional Council has recognized that agency relationships require 
attention at the policy level. It has therefore established the 
Regional/Subregional Relations Task Force to facilitate the 
development and the effectiveness of the subregions. To achieve the 
goals of the Regional Council, the Regional/ Subregional Relations 
Task Force should therefore initiate, support, manage, and complete 
the following tasks with the full involvement and collaboration of all of 
SCAG’s subregions no later than six months after the adoption of these 
strategies: 

1. Identification of the roles, authorities, responsibilities of, and 
relationships between SCAG and the subregions in the 
collaborative planning and implementation process. 

2. Identification of the subregion-to-subregion roles, authorities, 
responsibilities and relationships within the SCAG region. 

3. Facilitate the effectiveness of those subregions which have not 
organized themselves into permanent institutions (such as a council 
of governments), with the objective of bringing about an effective 
equalization of the capacities of all the subregions. 

A dedicated staff person should be assigned by SCAG’s 
administration to manage interagency relations and programs. This 
position would serve under the direction of the Executive Director or 
the Deputy Executive Director, to coordinate, manage, and nurture 
the relationships, processes and programs in the SCAG- sub-region 
arena. This position should also serve as the point person in the 
relationships and programs of mutual interest with the CTCs and the 
subregional organizations and councils of governments. 

4.2 Goal Two—New Partnerships Need to be Encouraged

The Administration Committee of the Regional Council will initiate, 
support, manage, and complete an inclusive, collaborative effort to 
create new partnerships with the CTCs, Caltrans and the relevant special 
districts within the region. 
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A. Strategy 

1. The Administration Committee shall update the 1979 
Memorandum of Understanding (MOU) executed between SCAG, 
the CTCs and Caltrans in order to achieve consistency with the 
current legal framework and interagency requirements, while also 
reflecting a new and mutually supportive relationship. 

2. The Administration Committee shall develop a mechanism for 
inclusion of relevant special districts, including school districts, into 
the SCAG structure, including participation on SCAG committees 
and task forces. In addition, SCAG shall seek to engage in ongoing 
contractual agreements with special districts in order to provide 
demographic and economic information, as well as other planning 
support services that assist districts to address regional development 
issues. All costs associated with these services would be fully 
recovered. 

4.3 Goal Three—Enhance Interregional Cooperation 

The Regional Council shall work to enhance cooperation and 
collaboration among contiguous regional planning agencies, as well as 
relevant state agencies. 

A. Strategy 

The Regional Council shall initiate and pursue efforts to reach 
agreements that underscore the need for regular meetings between the 
Regional Council and its neighboring regional governing boards and 
relevant state agencies. The purpose of the regular meetings would be 
to identify common issues and prepare joint strategies for addressing 
those issues. While the process may commence with an MOU and an 
informal structure, it is ultimately desirable to organize these activities 
through a formalized process, perhaps legislatively mandated, with 
support from the state. 

4.4 Goal Four—Improve Public Involvement in the Regional Planning 
Process 

The Regional Council shall encourage and cultivate inclusive and 
meaningful public involvement in its planning processes and decision-making 
to support the implementation of the Regional Council’s policies and 
projects. 
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A. Strategy 

The Regional Council shall facilitate a consultative process with the 
larger regional community that will provide SCAG with advice on 
regional issues and trends. At the center of the consultative process 
shall be the ability of SCAG task forces to enlist members of the general 
public to advise them in the following way: 

1.  Members of the general public who are nominated by a SCAG task 
force and are appointed by the SCAG President may sit on a task 
force in an ex officio capacity for a specified term. 

4.5 Establish a Role for Native American Tribal Councils 

The Regional Council shall develop a means for achieving Native 
American Tribal Council representation within its regional planning 
process. 

A. Strategy 

To effectuate participation by federally recognized Tribal Councils, 
SCAG shall create a Native American Tribal Council Advisory Board, 
which shall include all federally recognized Tribal Councils within the 
SCAG region. The following options are proposed to organize their 
participation: 

1. The Advisory Board may serve as a standing Native American 
advisory body to the Regional Council. 

2. The Advisory Board could continue to serve as a Native American 
advisory body to the Regional Council, but it could also select a 
representative to serve as a voting member on the Regional Council, 
and thereby assist the Regional Council in making recommendations 
on the nature of Native American relations with the Council. 

Section 5: Regional Planning Needs to be Fostered 

5.1 Goal One —  Create a Regional Comprehensive Plan to  
                       Guide Regional Development 

The Regional Council shall oversee the preparation of a comprehensive 
overview of the region’s economic, social and environmental future with 
special attention being given to housing and transportation.
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A. Strategy 

SCAG’s Regional Comprehensive Plan and Guide will be renamed the 
Regional Comprehensive Plan and updated at regular intervals to reflect 
the most current information pertaining to all elements of the document. 
The Regional Comprehensive Plan will emphasize the 
interdependence and ramifications of the following components of 
regional development: 

1. Regional Mobility  

2. Affordable Housing 

3. Environment Quality 

4. Water Supply and Quality  

5. Land Use and Land Capacity 

6. Economic Development 

7. Air Quality 

8. Open Space and Conservation 

9. Public Finance 

The Regional Council will work to ensure that the findings of the 
Growth Visioning process are incorporated into the revised Regional 
Comprehensive Plan. Moreover, the Plan shall serve as a means to focus 
SCAG’s own decision-making. The Plan will allow regional programs and 
projects to be evaluated in terms of the Plan and its goals. Finally, the Plan 
should be widely disseminated among the local agencies, key private sector 
decision-makers and the media so that it is available in different venues to 
provide useable information regarding the growth and development of the 
region. 

5.2 Goal Two—Enhance the Linkage between Regional Policies  
                    and Incubator Projects 

The Regional Council shall take responsibility to ensure that SCAG will 
conceptualize and develop incubator projects and assist organizations to 
implement programs that are consistent with regional goals, policies and 
plans. 
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A. Strategy 

 The Regional Council shall create a framework capable of providing long-
term support to projects for which it has served as an incubator. These 
programs will be developed in accordance with the regional policies 
adopted by the Regional Council and ultimately be transferred to the 
implementing agencies. 

SCAG has successfully served as an incubator to a number of 
important infrastructure projects in the past, such as the Alameda 
Corridor Project and Metrolink, both of which are now independent 
operating agencies 

To strengthen the incubator concept, a management framework and 
process shall be developed and adopted by the Regional Council that 
allows the Council to monitor the evolution of an incubator project 
and its spin off to an implementing entity that will ensure that the 
project’s continued development is consistent with the regional policies 
adopted by the Regional Council. This framework shall include a set of 
processes and procedures, including evaluation and feedback 
mechanisms, to allow for Regional Council review and monitoring. 

5.3 Goal Three—Develop a Regional Repository of Data 

The Regional Council shall ensure that SCAG creates and operates a 
regional economic and demographic center, which shall contain accurate 
and timely information regarding demographic and economic trends 
occurring throughout the region. The center should be readily available to 
its partners, the media and the public. 

A. Strategy 

SCAG shall continue its efforts to collect, analyze and disseminate 
accurate information and data to its regional partners. Such information 
shall be provided to the regional partners at the beginning of each 
planning cycle, and continue as needed throughout the planning process. 
SCAG’s protocols shall emphasize a bottom-up process, reaching 
agreements with the subregions on a uniform methodology to be 
adhered to by SCAG and all its subregions in the data collection, 
analysis and management. 

SCAG shall additionally create the capacity to operate a regional 
economic and demographic center available to the public for the 
purpose of: 
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 Packaging and selling targeted information and data to specific 
customer groups or agencies. Efforts associated with data dissemination 
to the broad market shall be conducted in a manner that ensures full 
cost recovery. 

 SCAG shall ensure that membership in its technical advisory 
committees (The Forecasting Technical Task Force and the Data Task 
Force) continue to include experts who are highly engaged and 
demonstrate interest in the SCAG planning processes. 

In order to manage the cost of implementing this strategy, SCAG should 
proceed incrementally to achieve the technical mastery required to 
implement this strategy. Partnering with other agencies should be 
considered as a means of funding this program as well as providing 
information on the basis of full cost recovery. 

Section 6:   Strategic Planning is to be an Ongoing Organizational Process 

6.1 Goal One—Strategic Planning Is a Continuous Process 

The Regional Council shall ensure that SCAG’s management will 
practice strategic planning concepts on a continuing basis, including 
organizational analysis, review of management processes, developing 
feedback processes and the installation of fiscal control systems. 

Strategic planning will be conducted by the Regional Council and SCAG 
management as a dynamic process, requiring continuous evaluation and 
tactical modifications, depending upon changing environmental factors and 
conditions. 

A.  Strategy 

The Regional Council in collaboration with SCAG’s management shall 
annually review the status of the Strategic Plan’s implementation at 
the outset of the annual budget cycle. At the time of the first review 
of the Strategic Plan a schedule with benchmarks for implementing the 
plan shall be adopted by the Regional Council. A periodic review is 
necessary because the regional context for issues is ever changing 
depending on socio-economic trends, environmental concerns, the 
changing roles and responsibilities of local and regional institutions and 
other similar events. Consequently, SCAG must evolve with the 
environment in which it operates and this necessitates a continuous 
strategic assessment on the part of the Regional Council and SCAG’s 
management.  
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ARTICLE XII: REGIONAL COUNCIL LEGISLATIVE PROTOCOL 
(Amended December 1, 2005; Adopted December 4, 2003) 

Section 1 

1.1 SCAG employs the services of contract lobbyists in Washington, DC and 
Sacramento. 

1.2 Contacts with the federal and state lobbyists are coordinated through the 
Director of Government and Public Affairs. 

1.3 The lobbyists work with SCAG to implement the Legislative Program and to 
coordinate visits to Washington, DC and Sacramento by Regional Council 
Members for the purpose of meeting with elected and appointed officials of 
the executive and legislative branches of the federal and state government. 

1.4 The budget for Government Affairs advocacy activities is provided through 
General Fund revenues.  Federal law prohibits the use of federal funds for 
lobbying purposes. 

1.5 Retainers and expenses for both the federal and state legislative advocates 
are contained within the annual Overall Work Program adopted by the 
Regional Council. 

1.6 SCAG’s advocacy efforts are coordinated with the county transportation 
commissions, cities, counties and subregional organizations to ensure the 
maximum efficacy. 
   

1.7 The Regional Council establishes SCAG’s official policies on all legislative 
or regulatory matters. 

1.8 SCAG and its state and federal lobbyists operate according to the 
Legislative Program approved annually by the Regional Council. 

Section 2: Policy Review and Action 

2.1 SCAG legislative staff shall communicate to legislators, administrators and 
others SCAG’s positions on bills, constitutional amendments, and other 
matters when germane Regional Council policy exists. 

2.2 If no germane Regional Council policy exists or it is unclear whether an 
adopted policy is on-point, legislation and other matters shall be processed 
as follows: 
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A. If the legislation or other matter falls under the purview of a task force or 
sub committee and time permits, it shall be presented to the task force 
or sub committee first. 

B. Legislation or other matters first heard in a task force or sub committee 
shall be referred to the appropriate policy committee for consideration.  If 
no relevant task force exists, the legislation or other matter shall be 
submitted to the appropriate policy committee. 

C. Not less than one month after a policy committee has considered and 
recommended a position on legislation or other matters, the matter shall 
be brought to the Regional Council for adoption of a formal position. 

D. Legislation shall be referred to more than one task force or sub 
committee and one committee at the direction of the Executive 
Committee. 

E. Certain matters may be referred directly to the Regional Council due to 
their critical nature or the time constraints of the federal or state 
legislative calendars. 

F. Certain matters may be brought to the Regional Council the same day 
they are considered by a policy committee due to the constraints of the 
federal or state legislative calendars. 

G. Regional Council, policy committee, and task force members desiring 
Regional Council action on legislative or other matters not directly 
contained within the Legislative Program shall direct their requests to the 
Executive Committee. 

H. If the Executive Committee approves the request, SCAG legislative staff 
shall process the legislative or other matter in the manner outlined 
above. 

2.3 Upon the adoption of a position by the Regional Council, SCAG legislative 
staff shall consult members of the Executive Committee (the SCAG 
President and the policy committee chairs) and determine the appropriate 
course of action to be taken.   
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2.4 SCAG legislative staff shall present one of the following recommendations 
to Executive Committee members (a flow chart illustrating this protocol 
follows in Appendix C to this Policy Manual): 

A. For legislative or other matters contained within the Legislative 
Program or directly related to SCAG’s statutory responsibilities:  
In addition to position letters and legislative tracking and interaction as 
described below, SCAG legislative staff shall, at the direction of the 
Executive Committee, coordinate advocacy visits to Sacramento or 
Washington, DC, for Regional Council members and/or SCAG 
management to meet with key policy makers and/or interested 
stakeholders and/or relevant grass roots organizations.  

B. For legislative or other matters not contained within the Legislative 
Program, but considered traditional SCAG issues: In addition to a 
position letter to the author and legislative tracking by SCAG legislative 
staff and lobbyists, position letters shall be mailed to the appropriate 
legislative leadership, key legislators, legislative committees and 
executive branch agency officials.  SCAG legislative staff and lobbyists 
shall interact with these persons to offer amendments, present 
testimony, fill information requests, or participate in working groups. 

C. For legislative or other matters not contained in the Legislative 
Program, not traditionally considered SCAG issues, or not related 
to SCAG’s statutory responsibilities: A position letter shall be 
delivered to the author’s office to be filed on record.  SCAG legislative 
staff and lobbyists shall monitor the progress of the matter and alert the 
Regional Council to any changes detrimental to SCAG’s interest. 

D. Exceptions:  Upon the direction of the Regional Council or the 
Executive Director upon consultation with the President, or when a 
legislative or other matter is resolved and no further action is required, 
the above procedures may be waived, amended, or otherwise altered.  
SCAG legislative staff shall seek guidance and offer alternative 
recommendations in those cases. 
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2.5 For legislative or other matters contained within the Legislative 
Program or directly related to SCAG’s statutory responsibilities:   
In addition to position letters and legislative tracking and interaction as 
described below, SCAG legislative staff shall, at the direction of the 
Executive Committee, coordinate advocacy visits to Sacramento or 
Washington, DC, for Regional Council members and/or SCAG management 
to meet with  policy makers and/or interested stakeholders and/or relevant 
grass-roots organizations. 

2.6 To facilitate the implementation of the Legislative Program, SCAG 
legislative staff shall coordinate workshops with policy committees early in 
the legislative calendar to review introduced bills and constitutional 
amendments and narrow SCAG’s legislative focus.   

2.7 Throughout the remainder of the legislative session, SCAG legislative staff 
shall present  legislative matrices to the policy committees.  In preparing the 
matrices, the staff shall review measures being tracked by various 
organizations including those representing cities, counties, and councils of 
governments and transportation commissions.  Staff shall also seek the 
recommendations of its Sacramento and Washington lobbyists and other 
sources in preparing the matrices. 

2.8 SCAG legislative staff shall also present a matrix to the Regional Council 
tracking bills  and constitutional amendments upon which SCAG has taken 
a position or which SCAG sponsors. 

2.9 Legislative matrices shall be updated monthly when the Legislature is in 
session. 
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Appendix A 

RULES OF PROCEDURE FOR CONDUCT OF MEETINGS 

I. ORDER OF BUSINESS 

The business of the Regional Council shall be taken up for consideration in 
the following order, except as may otherwise be ordered by the Regional 
Council in accordance with law: 

• Call to order by Presiding Officer 
• Pledge of Allegiance 
• Public Comment Period 
• Approval of minutes of previous meeting 
• Consent Calendar 

(1) Approval Items 

a. Adopted if no objection 

b. Includes all recommendations of Standing Committees which 
receive a 2/3 majority vote 

(2)  Receive and file 

(3) Information 

• Action Items 

(1)  Includes recommendations of the Standing Committees which do 
not receive a 2/3 majority vote. 

• Information Items 
• Comment Period 
• Report from legal counsel 
• Adjournment 

II. RULES OF ORDER1

A. MOTIONS 

Any voting member of the Regional Council may call an action on any 
matter before the Regional Council by making a motion.  Any voting 
member of a Committee may call an action before that Committee by 
making a motion.  Before the motion can be considered or debated it 
must be seconded.  Once the motion has been properly made and 
seconded and the members making the motion and seconding the 
motion have been recognized by name by the President (or Chair), the 

                                                
1 These Rules of Order shall be supplemented by and interpreted consistently with “Robert’s Rules 
of Order Newly Revised,” 10th Ed. (2000) and subsequent revisions. 
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President (or Chair) shall open the matter for debate by offering the 
first opportunity to debate to the moving party and, thereafter, to any 
member properly recognized by the President (or Chair).  Once the 
motion has been fully debated, the President (or chair) shall restate the 
motion and call for a vote.  No further debate will be allowed, provided 
however, members may be allowed to explain their vote. 

B. SUBSIDIARY MOTIONS  

Once the main motion is properly placed on the floor, several related 
motions may be employed in addressing the main motion, and if 
properly made and seconded, must be disposed of before the main 
action can be acted upon.  The following motions are appropriate and 
may be made by any voting member at the appropriate time during the 
discussion of the main motion.  They are listed in order of precedence.  
The first three subsidiary motions are nondebatable; the last three are 
debatable. 

1.  Lay on the Table.  Any voting member may move to lay the matter 
under discussion on the table.  This motion temporarily suspends 
any further discussion of the pending motion without setting a time 
certain to resume debate.  In order to bring the matter back before 
the Regional Council (or Committee), a motion must be adopted 
that the matter be taken from the table.  A motion to take from the 
table must be made at the same meeting at which it was placed in 
the table or at the next meeting of the Regional Council (or 
Committee) held within five calendar days of the original meeting.  
Otherwise the motion that was tabled dies, although it can be 
raised later as a new motion. 

2. Move Previous Question.  Any voting member may move to 
immediately bring the question being debated by the Regional 
Council (or Committee) to a vote suspending any further debate.  
The motion must be made and seconded without interrupting one 
who already has the floor.  A majority vote of the quorum present is 
required for passage. 

3. Limit or Extends Limits of Debate.  Any voting member may vote 
to put limits on the length of debate.  The motion must be made and 
seconded and requires a majority vote of the quorum present to 
pass. 

4. Postpone to a Time Certain.  Any voting member may move to 
postpone debate and action on the motion to a date and time 
certain. 
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5. Commit or Refer.  Any voting member may move that the matter 
being discussed should be referred to staff, a committee or a 
commission for further study.  The motion may contain directions 
for the staff, committee or commission, as well as a date upon 
which the matter will be returned to the Regional Council’s (or 
Committee’s) agenda.  If no date is set for returning the item to the 
agenda, any voting member may move, at any time, to require that 
the item be returned to the agenda. 

6. Amend.  Any voting member may amend the main motion or any 
amendment made to the main motion.  Before the main motion may 
be acted upon, all amendments and amendments to the 
amendments must first be acted upon. An amendment must be 
related to the main motion or amendment to which it is directed.  
Any amendment which substitutes a new motion rather than 
amending the existing motion is out of order ad may be so declared 
by the President (or Chair). 

C. MOTIONS OF PRIVILEGE, ORDER AND CONVENIENCE 

The following actions by the Regional Council (and Committees) 
are to insure orderly conduct of meetings and for the convenience 
of the members.  These motions take precedence over any pending 
main or subsidiary motion and may be debated except as noted. 

1. Call for Orders of the Day.  Any voting member may demand 
that the agenda be followed in the order stated therein.  No 
second is required and the President (or Chair) must comply 
unless the Regional Council (or Committee), by majority vote, 
sets aside the agenda order of the day.  This motion is not 
debatable. 

2. Recess.  Any voting member may move for a recess.  No 
second is required and the president (or Chair) must comply 
unless the Regional Council (or Committee), by majority vote, 
sets aside the motion. 

3. Adjourn.  Any voting member may move to adjourn at any time, 
even if there is business pending.  The motion must be 
seconded and a majority vote is required for passage.  The 
motion is not debatable. 

4. Point of Order.  Any voting member may require the President 
(or Chair) to enforce the rules of the Regional Council or 
(Committee) by raising a point of order.  The point of order shall 
be ruled upon by the President (or Chair). 
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5. Appeal.  Should any voting member be dissatisfied with a ruling 
from the President (or Chair), he or she may move to appeal the 
ruling to the Regional Council (or Committee). The motion to 
appeal requires a second, and the ruling of the President (or 
Chair) may be overturned by a majority vote. 

6. Suspend the Rules.  Any voting member may move to 
suspend the rules if necessary to accomplish a matter that 
would otherwise violate the rules.  The motion requires a 
second and a majority vote is required for passage.

7. Division of Question.  Any voting member may move to divide 
the subject matter of a motion which is made up of several parts 
in order to vote separately on each part.  This motion may also 
be applied to complex resolutions. 

8. Reconsider.  Except for votes regarding matters which are 
quasi-judicial in nature or matters which require a noticed public 
hearing, the Regional Council (or Committee) may reconsider 
any vote taken at the same meeting, but no later that the same 
or next regular meeting, to correct inadvertent or precipitant 
errors, or consider new information not available at the time of 
the vote.  The motion to reconsider must be made by a member 
who voted on the prevailing side, must be seconded and 
requires a majority vote of the quorum for passage, regardless 
of the vote required to adopt the motion being reconsidered.  If 
the matter is to be reconsidered at the next regular meeting, a 
member on the prevailing side must ask the Clerk of the Council 
(or Clerk of the Committee) to place the matter on the agenda, 
or otherwise comply with Government Code Section 54956.5.  If 
the matter to reconsider is successful, the matter to be 
reconsidered takes no special preference over the pending 
matters and any special voting requirements related thereto still 
apply.  Except pursuant to a motion to reconsider, once a matter 
has been determined and voted upon, the same cannot be 
brought up again at the same meeting. 

9. Rescind, Repeal or Annul.  The Regional Council (or Committee) 
may rescind, repeal or annul any prior action taken with reference 
to any legislative matter so long as the action to rescind, repeal or 
annul complies with all the rules applicable to the initial adoption, 
including any special voting or notice requirements or unless 
otherwise specified by law. 
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III.  VOTING 

A. MAJORITY VOTING 

 Generally, the affirmative votes of a majority of a quorum of 
members are required for an action.  Voting procedures of the 
Regional Council shall be conducted as provided in the Bylaws, Art. 
V, Sec. A.5., including the following: 

1. Only each official county Board of Supervisors representative, 
District representative and Los Angeles City At-large 
representative shall have the right to vote as a member of the 
Regional Council. 

2. One-third of the voting members of the Regional Council shall 
constitute a quorum of the Regional Council. 

3. The affirmative votes of a majority of the regional Council 
quorum are required for action by the Regional Council, except 
as set forth in subsections (a), (b) and (c) below:

(a)  Members may request a “division of the house” vote in 
accordance with the Bylaws, Article V, Sec. A.5(d).

(b) In order to recommend the annual budget to the General 
Assembly, the affirmative vote of not less than a majority of 
the Regional Council membership is required.  

(c) In order to appoint or remove the Executive Director, the 
affirmative vote of not less than the majority of the 
Regional Council membership is required. 

B. RECORDING VOTES 

 When a vote on any matter is called for, the Clerk of the Council (or 
the Clerk of the Committee) shall record the vote.  On a tie vote, the 
motion is lost.  The President (or Chair) shall announce the result of 
the vote and then announce the next order of business. 

C. ABSTAINING FROM PARTICIPATION AND VOTING IN 
PROCEEDING 

 No member shall make, participate in making or in any way attempt 
to use the member’s official position to influence a decision of the 
Regional Council (or Committee) in which the member knows or  
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 has reason to know that he or she has a financial interest.  If the 
member knows or has reason to know that he or she has a financial 
interest, the he or she may only participate in the proceeding if such 
participation is legally required.  An example of legally required 
participation is to establish a quorum.  Where participation is legally 
required, the member must disclose the existence of the financial 
interest, the nature of the interest before participating, refrain from 
attempting to influence any other public official with respect to the 
matter and state the reason participation is required. 

D. EXPLANATION OF VOTE 

 A member shall be allowed to explain his or her vote. 

E. CHANGE OF VOTE 

 No member shall be allowed to change his or her vote after the 
result is announced by the President (or Chair); provided, that this 
rule may be suspended by a vote of two-thirds of the members 
present. 

F. ROLL CALL VOTE 

 Any member may request that a roll call vote be taken on a motion.  
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Appendix B 

Selected Sections Of SCAG Personnel Rules1

PERSONNEL RULE 12:  EQUAL EMPLOYMENT OPPORTUNITY 
ANTI-HARASSMENT AND REASONABLE ACCOMMODATION POLICIES  

12.1 Statement of Equal Employment Opportunity:

12.1.1 It is the policy of SCAG to administer personnel policies and 
programs regardless of race, color, religious creed, political 
belief, age, national origin, sex, physical disability, mental 
disability, medical condition, marital status, sexual orientation, or 
any other basis protected by law.  This policy applies to all 
aspects of employment including but not limited to recruitment, 
hiring, compensation, benefits, promotion, training, education, 
transfer, layoff, and discipline. 

12.1.2 It is the policy of SCAG to seek to remove artificial, arbitrary, or 
unnecessary barriers to employment.  Toward this end, SCAG 
will seek to achieve equality of employment opportunity for all 
qualified persons with or without disability. 

12.1.3 It is the policy of SCAG to employ on the basis of merit, 
qualification, competency, and experience.  Only appropriate job 
related standards will be utilized in employment selection 
procedures. 

12.1.4 It is the policy of SCAG to take disciplinary action where 
management and supervisory personnel fail to adhere to the 
provisions of the Policy Statement of Equal Employment 
Opportunity.  The performance of managers and supervisors, 
with respect to this Policy, will be considered in their 
performance evaluation. 

12.2 Anti-Harassment Policy: 

 12.2.1 Purpose:  SCAG is committed to providing a work environment 
free of discriminatory harassment.  This Policy defines 
discriminatory harassment, and sets forth a procedure for the 
investigation and resolution of complaints of such harassment 

                                                
1  According to SCAG records, the Personnel Rules were amended by the SCAG Executive Director (and 
formerly the Chief Operating Officer) on March 1, 2007, January 1, 2002, February 5, 1996, January 29, 
1996, November 30, 1995; and adopted March 9, 1993.  
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by or against any employee or applicant or from a person 
providing services pursuant to a contract. 

  
12.2.2  Policy:  Discriminatory harassment violates this Policy, and will 

not be tolerated.  Discriminatory harassment of an applicant, or 
employee, or person providing services pursuant to a contract, 
is harassment based on actual or perceived race, religious 
creed, sex, national origin, ancestry, disability, medical 
condition, marital status, age, sexual orientation, or other 
protected characteristics.  It is also improper to retaliate against 
any individual for making a complaint of discriminatory 
harassment or for participating in a harassment investigation.  
Retaliation constitutes a violation of this Policy.   

  This Policy applies to all terms and conditions of employment, 
including but not limited to hiring, placement, promotion, 
disciplinary action, layoff, transfer, recall, leave of absence, 
training opportunities, and compensation. 

  Employees who violate this Policy may be subject to disciplinary 
action up to and including termination. 

12.2.3  Definition:  Harassment can consist of virtually any form or 
combination of verbal, physical, visual, or environmental 
conduct.  It need not be explicit, nor even specifically directed at 
the victim.  Sexually harassing conduct can occur between 
people of the same or different genders. 

Harassment includes, but is not limited to the following 
misconduct: 

 Verbal:  Inappropriate or offensive remarks, slurs, jokes or 
innuendoes based on actual or perceived sex, religious creed, 
national origin, ancestry, disability, medical condition, marital 
status, age, or sexual orientation.  This may include, but is not 
limited to, inappropriate comments regarding an individual’s 
body, physical appearance, attire, sexual prowess, marital 
status, pregnancy or sexual orientation; unwelcome flirting or 
propositions; demands for sexual favors; verbal abuse, threats 
or intimidation of a sexual nature; or sexist, patronizing or 
ridiculing statements that convey derogatory attitudes about a 
particular gender. 

 Physical:  Inappropriate or offensive touching, assault, or 
physical interference with free movement when directed at an 
individual on the basis of actual or perceived sex, religious 
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creed, national origin, ancestry, disability, medical condition, 
marital status, age, or sexual orientation.  This may include, but 
is not limited to, kissing, patting, lingering, or intimate touches, 
grabbing, massaging, pinching, leering, staring, unnecessarily 
brushing against, or blocking another person, whistling, or 
sexual gestures. 

Visual or Written:  The display or circulation of offensive or 
derogatory visual or written material related to sex, religious 
creed, national origin, ancestry, disability, medical condition, 
marital status, age, or sexual orientation.  This may include, but 
is not limited to, posters, cartoons, drawings, graffiti, reading 
materials, computer graphics, or electronic media 
transmissions. 

Environmental:  A work environment that is permeated with 
sexually-oriented talk, innuendo, insults, or abuse not relevant 
to the subject matter of the job.  A hostile environment can arise 
from an unwarranted focus on topics or statements related to 
protected characteristics.  An environment may be hostile if 
unwelcome behavior is directed specifically at an individual 
based on the person's protected characteristics or if the 
individual merely witnesses unlawful harassment in his/her 
immediate surroundings.  The determination of whether an 
environment is hostile is based on the totality of the 
circumstances, including such factors as the frequency of the 
conduct, the severity of the conduct, whether the conduct is 
humiliating or physically threatening, and whether the conduct 
unreasonably interferes with an individual’s work. 

Romantic or sexual relationships between supervisors and 
subordinate employees are discouraged.  There is an inherent 
imbalance of power and potential for exploitation in such 
relationships.  The relationship may create an appearance of 
impropriety and lead to charges of favoritism by other 
employees.  A welcome sexual relationship may change, with 
the result that sexual conduct that was once welcome becomes 
unwelcome and harassing. 

By definition, sexual harassment is not within the course and 
scope of an individual’s employment with SCAG. 



SCAG Member Handbook 
August 2007 

 4

12.2.4  Prohibited Supervisory or Managerial Behavior: 

a. No supervisor, manager, or other authority figure may 
condition any employment, employee benefit, or continued 
employment at SCAG on an applicant’s or employee’s 
acquiescence to any of the behavior defined above. 

b. No supervisor, manager, or other authority figure may 
retaliate against any applicant, or employee, because that 
person has opposed a practice prohibited by this policy or 
has filed a complaint, testified, assisted, or participated in 
any manner in an investigation, proceeding, or hearing 
conducted by an authorized person related to a violation of 
this policy. 

c. No person shall destroy evidence relevant to an investigation 
of harassment discrimination. 

12.2.5 Behavior Prohibited by All Persons: 

a. No supervisor, manager, or any other person at SCAG shall 
create a hostile or offensive work environment for any other 
person by engaging in any discriminatory harassment or by 
tolerating it on the part of any employee. 

b. No supervisor, manager, or any other person at SCAG shall 
assist any individual in doing any act which constitutes 
discriminatory harassment against any employee of SCAG. 

c. No supervisor, manager, or any other person at SCAG may 
retaliate against any employee because that person has 
opposed a practice prohibited by this policy or has filed a 
complaint, testified, assisted, or participated in any manner 
in an investigation proceeding or hearing conducted by an 
authorized investigator. 

12.2.6 Obligations of SCAG Supervisory and Management 
Employees: 

a. A copy of this policy shall be provided to all employees of 
SCAG, as well as displayed in prominent locations 
throughout SCAG. 
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b. A copy of the information sheet on sexual harassment 
prepared by the Department of Fair Employment and 
Housing is available to all SCAG employees upon request. 

c. SCAG will periodically notify employees of the procedures 
for registering a complaint as well as available redress.  
Such notification shall occur through the normal channels of 
communication. 

d. The office of Human Resources will make available, upon 
request, information from the Department of Fair 
Employment and Housing and the Equal Employment 
Opportunity Commission about filing claims of harassment 
with these entities. 

e.   A copy of this policy shall appear in any publication which 
sets forth the comprehensive rules, regulations, procedures, 
and standards of conduct for employees. 

f. Employees of SCAG shall receive periodic training on the 
policy as required by law. 

12.3 Reasonable Accommodation Policy:  SCAG will comply with the 
employment-related reasonable accommodation requirements of the 
California Fair Employment and Housing Act and the Americans with 
Disabilities Act. 

An employee or applicant who alleges a denial of a reasonable 
accommodation may file a complaint pursuant to SCAG's Complaint 
Procedure in Section 12.4 of these personnel rules.

12.4 Complaint Procedure for Discrimination or Harassment:  A complaint 
procedure that accompanies SCAG's equal employment opportunity, 
harassment, and reasonable accommodation policies is critical to SCAG's 
ability to prevent, address, and manage these issues in the manner 
required by law 

12.4.1  Obligations of All Employees: 

a. Comments, gestures, or actions that are perceived as 
harassing should be immediately communicated and 
discussed with the person who is harassing.  That person 
should be told such actions/words are not welcome. 

b. All employees should immediately report any conduct they 
believe violates SCAG's Equal Employment Opportunity, 
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Anti-Harassment, or Reasonable Accommodation Policy.  
This includes conduct they personally experience or directly 
observe, whether or not reported by the employee who is the 
object of the conduct.  This also includes conduct by non-
employees, such as sales representatives or service 
vendors, or conduct aimed at such contractors.  

c. Employees should immediately report the conduct to their 
supervisor, manager, any department head, or the Human 
Resources Manager.  Under no circumstances shall SCAG 
employees who believe they have been the victim of 
discrimination or harassment be required to first report that 
harassment to a supervisor or other authority figure if that 
person or authority figure is the individual who has 
discriminated against or harassed them.  These employees 
should instead report the conduct to any manager, 
department head, or the Human Resources Manager.  

   
d. All employees must cooperate with any investigation of any 

alleged act of discriminatory harassment conducted by 
SCAG or its agents. 

12.4.2 Responsibilities of Supervisors or Management: 

a. Any supervisor or manager who receives a complaint 
regarding discrimination or discriminatory harassment shall 
immediately report it to the Human Resources Manager.  If it 
is not possible to report it to the Human Resources Manager, 
then the supervisor or manager must instead report the 
complaint to the Executive Director.  

b. Under no circumstances shall a supervisor, manager, or 
other authority figure retaliate in any way against an 
employee who has made a complaint or who has provided 
information as a witness to an incident of alleged 
discrimination or harassment. 

c. All supervisors and managers are required to maintain 
confidentiality to the extent possible in communicating or 
investigating any claims of alleged discrimination or 
harassment.  

12.4.3 Investigative/Corrective Action: 

a. The Human Resources Manager will authorize an 
investigation or conduct an investigation of the complaint.  
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The investigation will be conducted in a manner that 
ensures, to the extent feasible, the privacy of the parties 
involved.   

b. If the complaint of harassment involves the office of Human 
Resources, the complaint shall be reported to the Chief 
Legal Counsel who will either conduct or authorize the 
investigation of the complaint. 

c. The person designated to investigate shall immediately 
report in writing the findings of fact to the Human Resources 
Manager or if the office of Human Resources is being 
investigated, to the Chief Legal Counsel.  The Human 
Resources Manager or the Chief Legal Counsel will 
determine whether the Policy has been violated and 
communicate the conclusion to the complainant and the 
alleged perpetrator. 

d. Disciplinary action shall be decided in accordance with 
SCAG policy and after consultation with the Human 
Resources Manager or Chief Legal Counsel. 

12.4.4  Option to Report to Outside Administrative Agencies:   

Applicants, employees, officers, and contractors have the option 
to report harassment, discrimination, or retaliation to the U.S. 
Equal Employment Opportunity Commission (EEOC) or the 
California Department of Fair Employment and Housing 
(DFEH).  These government agencies offer a complaint process 
and legal remedies.  Both the EEOC and the DFEH have offices 
in Los Angeles.  

PERSONNEL RULE 14:  GENERAL POLICIES (APPLICABLE EXCERPTS) 

14.4 Injury and Illness Prevention Program (IIPP): 

14.4.1  IIPP Policy:  Accident prevention is of primary importance in all 
phases of operations and administration at SCAG.  It is the 
policy of SCAG to provide safe and healthy working conditions 
and to establish and insist upon safe practices at all times by all 
employees.  Accordingly, all unsafe and unhealthy working 
conditions will be eliminated. 

14.4.2  Code of Safe Practices:  All equipment and facility problems, 
including lighting, plumbing, rain damage, ceiling tiles, etc. shall 
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be reported immediately to the Business Operations Supervisor 
or designee. 

14.4.3  Safety Communication:  SCAG encourages open 
communication among staff on matters pertaining to safety.  
Employees active participation in SCAG’s IIPP is important to 
establishing a safe working environment.  Therefore, all safety 
concerns or suggestions should be directed to the Executive 
Director or his/her designee.  Suggestions may be made 
anonymously by utilizing the employee suggestion boxes 
located in the SCAG lunch rooms at the main building.  All 
safety suggestions will be investigated and each will receive a 
response. 

14.4.4  Job Safety Training:  SCAG strives to provide adequate 
training to employees.  However, if an employee is ever in doubt 
as to how to perform a job safely, it is his/her duty to ask a 
qualified person for assistance. 

14.4.5 Accident:  In case of an accident involving SCAG personnel or 
property, names of witnesses and all other available facts 
should be obtained and reported to the Human Resources 
Manager or designee. 

14.7 Smoking Policy:  SCAG maintains a smoke-free workplace. 

14.8 Alcohol and Drug Abuse Policy:  

14.8.1 Purpose:  SCAG is committed to a drug and alcohol-free work 
environment.  It is the intention of this policy to eliminate 
substance abuse and its effects in the workplace.  The goal of 
SCAG is for employees to perform their duties safely and 
efficiently, in the interest of their fellow workers and the public 
as well as themselves.  The presence of drugs and alcohol on 
the job, and the effect of those substances on employees during 
working hours, are inconsistent with this objective. 

14.8.2 Prohibited Activities:  Employees shall not be impaired by or 
have in their biological system, or be in possession, of alcohol 
or drugs while on SCAG property, at work locations, or while on 
duty or subject to being called to duty.  Employees shall not sell 
or provide drugs or alcohol to any other employee or person 
while on duty or subject to being called to duty.  Employees 
shall not manufacture, distribute, dispense, possess, or use 
controlled substances in the workplace.  
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14.8.3 Reporting Drug Convictions:  SCAG employees must notify 
the Human Resources Manager of any criminal drug conviction 
or violation occurring in the workplace.  Notification must be 
given within five (5) calendar days of such conviction or 
violation.  For the purposes of this policy, workplace is defined 
as any place at which an employee performs work for SCAG or 
any site where SCAG business is conducted.   

14.8.4 Use of Prescription Drugs:  While use of validly prescribed 
medications and drugs does not violate this policy per se, failure 
by an employee to notify his/her supervisor, before beginning 
work, when taking medications or drugs which could in the 
foreseeable future interfere with the safe and effective 
performance of duties, or the operation of SCAG equipment, 
can result in discipline up to and including termination.  In the 
event there is a question regarding an employee’s ability to 
safely and effectively perform assigned duties while using 
medications or drugs, clearance from a qualified physician may 
be required. 

14.8.5  Searches:  SCAG reserves the right to search, without 
employee consent, all areas, and property in which SCAG 
maintains control or joint control or with the employee.  
Otherwise, SCAG may notify appropriate law enforcement 
agencies that an employee may have illegal drugs in her or her 
possession when an area not jointly or fully controlled by SCAG. 

14.8.6  Pre-Employment Drug and/or Alcohol Analysis:  SCAG shall 
have the authority, post offer of employment, to send any 
applicant for any position for a pre-employment drug and/or 
alcohol analysis.  The drug and/or alcohol test may test for any 
substance which could impair an employee’s ability to effectively 
and safely perform the functions of his/her job, including but not 
limited to, prescription medications, alcohol, heroin, cocaine, 
morphine and its derivatives, P.C.P., methadone, barbiturates, 
amphetamines, marijuana, and other cannabinoids. 

  A positive result from a drug and/or alcohol analysis may result 
in an applicant not being hired where the applicant’s use of 
drugs and/or alcohol could affect requisite job standards, duties, 
or responsibilities.  If a drug screen is positive at the 
pre-employment physical, the applicant must provide, within 24 
hours of request, bona fide verification of a valid current 
prescription for the drug identified in the drug screen.  If the 
prescription is not in the applicant’s name or the applicant does 
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not provide acceptable verification or if the drug is one that is 
likely to impair the applicant’s ability to perform the job duties, 
the applicant may not be hired. 

14.8.7 Post-Employment Drug and/or Alcohol Analysis:  SCAG 
shall have the right to send employees for a drug and/or alcohol 
analysis when a manager or supervisor has a reasonable 
suspicion that an employee is intoxicated or under the influence 
of drugs or alcohol while on the job or subject to being called to 
work or after an accident where an employee is driving. 

14.8.7.1  Reasonable suspicion is a belief based on objective 
facts sufficient to lead a reasonably prudent 
supervisor to suspect that an employee is under the 
influence of drugs or alcohol so that the employee’s 
ability to perform the functions of the job is impaired 
or so that the employee’s ability to form his/her job 
safely is reduced. 

14.8.7.2 Any manager or supervisor directing an employee to 
submit to a drug and/or alcohol test should document 
in writing the facts constituting reasonable suspicion 
that the employee in question is intoxicated or under 
the influence of drugs. 

14.8.7.3 Any manager or supervisor encountering an 
employee who refuses an order to submit to a drug 
and/or alcohol analysis upon direction shall remind 
the employee of the requirement to do so and of 
disciplinary consequences of failing to do so.  Where 
there is a reasonable suspicion that the employee is 
under the influence of alcohol or drugs, the manager 
or supervisor should arrange for the employee to be 
safely transported home. 

14.8.7.4  Managers and supervisors shall notify their 
department heads and the Human Resources 
Manager when they have reasonable suspicion to 
believe an employee may have illegal drugs in his/her 
possession or in an area not jointly or fully controlled 
by SCAG.  If the department head or Human 
Resources Manager concurs that there is a 
reasonable suspicion of illegal drug possession, the 
department head or Human Resources Manager may 
notify the appropriate law enforcement agency. 
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14.8.7.5 A positive result from a drug and/or alcohol analysis 
may result in disciplinary action, up to and including 
discharge.  If the drug screen is positive, the 
employee must provide within 24 hours of request 
bona fide verification of a valid prescription of the drug 
identified in a drug screen.  The prescription must be 
in the employee’s name.  If the employee does not 
provide acceptable verification of a valid prescription, 
or if the prescription is not in the employee’s name, or 
if the employee has not previously notified his/her
supervisor, the employee will be subject to 
disciplinary action up to and including discharge. 

   If an alcohol or drug test is positive for alcohol or 
drugs, SCAG shall conduct an investigation to gather 
all facts.  The decision to discipline or discharge shall 
be carried out in conformance with the disciplinary 
procedures of SCAG. 

14.8.8 Refusal of any employee to immediately submit to an alcohol 
and/or drug analysis when directed by SCAG management or 
law enforcement personnel, or refusal to submit to a search of 
personal property if requested by law enforcement personnel, 
may constitute insubordination and be grounds for discipline up 
to and including termination. 

14.8.9 Employees who think they have an alcohol or drug usage 
problem are urged to voluntarily seek confidential assistance 
through the SCAG Employee Assistance Program or the office 
of Human Resources.  While SCAG will be supportive of those 
who seek help voluntarily, they will be equally firm in identifying 
and disciplining those who continue to be substance abusers 
and do not seek help or continue substance abuse even while 
enrolled in counseling or rehabilitation programs.  Alcohol or 
drug abuse will not be tolerated, and disciplinary action, up to 
and including termination will be used as necessary to achieve 
this goal. 

 SCAG encourages employees who think they have a problem 
with drugs to seek rehabilitation.  Employees may check with 
their individual insurance plans to determine what type of 
coverage is available for drug and alcohol rehabilitation 
programs.  Employees should seek the assistance of the SCAG 
Employee Assistance Program or the office of Human 
Resources.  
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  If necessary, the employee may be granted a leave of absence 
without pay for a reasonable period of time in order to 
accommodate treatment and rehabilitation.  If an employee has 
accrued sick leave, the employee may use it until exhausted for 
purposes of rehabilitation or treatment. 

14.8.10 Laboratory results and test results shall not appear in an 
employee’s personnel file.  Information of this nature will be 
contained in a separate confidential medical folder that will be 
securely kept under the control of the Human Resources 
Manager.  The test results will be disclosed to SCAG 
management on a strictly need-to-know basis and the tested 
employee upon request. 

14.14 Workplace Violence Policy

 14.14.1 Purpose:  The safety and security of our employees, visitors, 
guests and others on the premises are of the utmost importance 
to SCAG.  Threats, threatening behavior, or acts of violence by 
anyone on SCAG property will not be tolerated.  Violations of 
this policy shall lead to disciplinary action which my include 
dismissal, arrest, and prosecution. 

 14.14.2 Consequences of Violence:  Any person who makes threats, 
exhibits threatening behavior, or engages in violent acts on 
SCAG property shall be removed from the premises 
immediately, and shall remain off SCAG premises pending the 
outcome of an investigation.  SCAG’s response may include 
termination of any business relationship, reassignment of job 
duties, suspension, or termination of employment, and/or 
criminal prosecution. 

14.14.3 Reporting Requirement:  All SCAG employees are responsible 
for notifying their manager, department head, or the Human 
Resources Manager immediately of any threats which they have 
witnessed, received, or have been told about.  Even without an 
actual threat, employees should also report any behavior which 
they regard as threatening or violent, when that behavior is 
job-related or might be carried out on SCAG premises.  
Employees are responsible for making this report regardless of 
the relationship between the person who initiated the threat or 
threatening behavior and the person threatened.  If the 
management representative is not available, employees should 
report the threat to their supervisor or another member of 
management.  No existing SCAG policy or procedure should be 
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interpreted as prohibiting action by any employee to prevent a 
threat from being carried out or a violent act from occurring. 

14.14.4 Restraining Orders:  All individuals who apply for or obtain a 
protective or restraining order which lists SCAG property as 
being a protected area, must provide to the management 
representative a copy of the petition and declarations used to 
seek the order, a copy of any temporary protective or restraining 
order which is granted, and a copy of any protective or 
restraining order which is made permanent. 
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Introduction 

Forty years ago cities and counties in the six-county Southern California region 
joined together to form the Southern California Association of Governments 
(SCAG) for the purpose of fulfilling federal intergovernmental planning mandates, 
including managing a “continuing, cooperative and comprehensive” regional 
transportation planning process. The six-county SCAG region includes Imperial, 
Los Angeles, Orange, Riverside, San Bernardino and Ventura counties. While the 
geographical boundaries of the region have remained the same, the social and 
institutional landscape has changed substantially. Fueling these dramatic regional 
changes has been a doubling of the population from 8.4 million to 16.5 million 
people since SCAG’s formation.

At SCAG’s inception, the governmental setting was relatively simple with cities, 
counties and single purpose special districts providing the needed local and 
regional services. Today, the region has grown to include five county 
transportation commissions, five regional air quality management districts, 
subregional councils of governments, many new cities and several more transit 
operators. As a consequence, the state and federal governments over the years 
have expanded SCAG’s original mission by assigning additional regional policy 
setting responsibilities in the areas of transportation, air quality, housing, water 
quality, and solid waste disposal planning, among others. 

In 1990, SCAG’s governing board responded to the expansion of its role and 
responsibilities by preparing a strategic plan, its first, which recommended 
several important institutional changes focusing on regional governance issues. 
These recommendations, which were subsequently adopted, included the 
creation of the Regional Council (Council) as SCAG’s policy board, development of 
the subregions, and adoption of a regional advisory process. 

An important outcome of the first strategic plan was the emergence of the 
Regional Council as a significant venue for intergovernmental decision-making 
at the regional level. A noteworthy feature of the Regional Council’s 
organizational dynamic is that its by-laws endeavor to ensure that the distribution 
of Council members closely adheres to the one-person, one-vote principle. Use of 
this representational form is unique among regional planning agencies. 
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Recognizing the success of the previous strategic plan in assisting the Regional 
Council to set a course for the organization, the Council recently decided to embark 
upon the preparation of a new strategic plan to guide its actions through the first 
decade of the Twenty-First Century. To this end, the Strategic Plan Task Force 
composed of Regional Council representatives was appointed to develop the new 
plan for the organization. The Task Force retained consultants for assistance in 
its endeavors. Under the direction of the Task Force, the consultants were able 
to develop and analyze alternatives for consideration by the Task Force from 
which choices and recommendations could be made to the Regional Council 
regarding the organization’s future goals and objectives. 

The Strategic Plan Development Process

The alternative organizational choices presented to the Task Force were 
developed using the results of focus groups conducted with Regional Council 
members and SCAG’s directors and managers; Task Force member discussions 
held at their monthly public meetings; interviews with the executives of 
managing agencies who act as partners with SCAG in setting and 
implementing regional polices; and a review of various internal and official 
documents, including the statutes governing the agency’s activities. 

Ideas and comments contributed by Task Force members, focus group 
participants, stakeholder interviews, and a document review, have resulted in the 
identification of the following goals and complementary strategies. These 
recommendations have emerged as being critical for guiding SCAG’s continuing 
evolution as an effective regional organization during the next decade. The 
strategies ensure that SCAG (in partnership with its member cities and counties, 
the county transportation commissions and the subregions) will effectively meet its 
future challenges. SCAG’s objectives are ambitious, including enhancing the 
regional transportation system; providing for a strong regional economy; 
improving the quality of the region’s environment; and supporting the 
establishment of livable communities throughout the region. 

The final organizational goals that were selected represent a synopsis of 
many comments and observations received during the course of the 
strategic planning process. In order to synthesize this information into a 
useful format, the following screening procedures were employed: 

• A careful review of the notes from the focus groups and workshops;  

• A review of the information derived from the interviews; and 

• A detailed review of SCAG’s legal roles and responsibilities, interagency 
agreements, work programs and other documents describing its 
mission and aspirations. 
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As a result of the efforts outlined above, the Task Force has prepared the 
following recommended goals and implementation strategies to guide the 
Regional Council when setting policies for SCAG over the next decade. 

The goals and strategies have been organized under six major thematic 
categories: 

• Regional Leadership 

• Financial Stability and Independence 

• Regional Infrastructure Funding Mechanisms 

• Regional Partnerships 

• Regional Planning 

• Strategic Planning as an Ongoing Process
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I. Regional Leadership 

Goal One—Pre-Eminent Regional Agency 

The Regional Council shall strive to maintain SCAG’s position as the pre-eminent 
regional institution by providing leadership and creating consensus on a vision of 
the region’s future. 

Strategy 

The Regional Council, in collaboration with SCAG’s partners, shall provide the 
leadership needed to develop through consensus a vision of Southern 
California’s future. This process would involve identifying both short and long-
term objectives for addressing the region’s most pressing economic, social and 
environmental issues. As a part of this effort, SCAG should develop and foster a 
regional dialogue to further the formation of the consensus vision that is a critical 
component of the leadership process. 

SCAG’s extensive database on demographic and economic trends; the 
conclusions from the Growth Visioning process; and its Regional Transportation 
Plan are vital organizational assets that should be used to support the consensus 
building process. 

Goal Two—A Voice for the Region 

The Regional Council shall provide leadership in developing and articulating 
positions on critical regional issues in Sacramento and Washington, D.C. 

Strategy 

The Regional Council shall, in collaboration with SCAG’s partners, take the lead 
in the development and management of a process that will allow the formation of 
a regional consensus on issues critical to the future development of Southern 
California. The advocates of SCAG and its partners will articulate the positions 
that emerge from this process in a coordinated manner in both Sacramento and 
Washington, D.C. 
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II. Financial Stability and Independence 

Goal One—Ensure Fiscal Stability and Independence 

The Regional Council shall ensure SCAG’s fiscal stability and independence by 
continuing to improve its management practices. It will also seek discretionary 
funding to support its programmatic aspirations and the aspirations it shares with 
its partners in serving the citizens of the Southern California region. 

Strategy 

To ensure its fiscal independence and stability in the short and long term, the 
Regional Council shall require that SCAG prepare both a comprehensive 
short-term (one-year) Business Plan, and a comprehensive long-term 
(three-year) Fiscal Plan to be updated on an ongoing basis. The Business Plan 
shall have quarterly milestones, and the Fiscal Plan shall have semi-annual 
milestones. 

SCAG shall work with its federal funding partners to restructure its annual federal 
comprehensive planning grant, the primary source of funding for its federally 
mandated regional planning programs, to take advantage of the flexibility of the 
portion of the grant made available from the Federal Transit Administration. 

The Regional Council shall enter into negotiations with the county transportation 
commissions (CTCs) to develop an annual work program that furthers the 
objectives of both SCAG and the commissions. A negotiated work program might 
include the development of land use strategies conducive to supporting public 
transit services. The CTCs’ planning services could be supported by their 
Transportation Development Act (TDA) revenues, and SCAG may provide these 
regional planning services in collaboration with the subregional entities. 

Additionally, the Regional Council, in collaboration with the CTCs, may seek 
legislation to raise the statutory cap on TDA revenues available to SCAG to an 
amount consistent with the organization’s roles and responsibilities that support 
the development of regional mass transportation services. 

Should the local sales tax be increased in the future, the Regional Council in 
collaboration with its partners and the other regional planning agencies in 
California, shall seek to dedicate a portion of the additional revenue to carry out 
its statutorily defined mission. 

Lastly, the Regional Council shall increase its members’ dues at least consistent 
with inflation. This will ensure that SCAG’s general fund revenue will maintain its 
purchasing power consistent with economic trends. 
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III. Regional Infrastructure Financing Mechanisms 

Goal One—Develop Regional Infrastructure Finance Mechanisms 

The Regional Council shall oversee the development of a package of revenue 
mechanisms and strategies to finance major regional projects. It shall seek 
legislation enabling SCAG to employ these mechanisms to fund projects that are 
contained in the Regional Transportation Plan and other infrastructure plans. 

Strategy 

The Regional Council, acting through the Highways and Finance Task Force, 
shall convene an expert panel to assist in identifying new funding mechanisms 
that are appropriate for SCAG. The panel shall develop an inventory of potential 
revenue mechanisms to finance major regional projects. The panel should 
include representatives from the public finance community who are 
knowledgeable about innovative project financing strategies; engineering and 
construction firms that have participated in major infrastructure projects utilizing 
various project financing techniques; law firms familiar with the potential legal 
issues that might be encountered by the various financing strategies; and the 
academic community. 

The advice and findings developed by the expert panel should be incorporated 
into legislation and included in the 2004 Regional Transportation Plan for projects 
where specific project funding strategies are appropriate.
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IV. Encourage and Foster Regional Partnerships 

Goal One—Enhance the Effectiveness of Subregional Relationships 

The Regional Council shall provide the leadership necessary for SCAG to 
enhance its relationships with the county transportation commissions (CTCs); the 
subregional organizations and councils of governments; and relevant special 
districts. 

Strategy 

The Regional Council has recognized that agency relationships require attention 
at the policy level. It has therefore established the Regional/Subregional 
Relations Task Force to facilitate the development and the effectiveness of the 
subregions. To achieve the goals of the Regional Council, the Regional/ 
Subregional Relations Task Force should therefore initiate, support, manage, 
and complete the following tasks with the full involvement and collaboration of all 
of SCAG’s subregions no later than six months after the adoption of these 
strategies: 

1. Identification of the roles, authorities, responsibilities of, and relationships 
between SCAG and the subregions in the collaborative planning and 
implementation process. 

2. Identification of the subregion-to-subregion roles, authorities, responsibilities 
and relationships within the SCAG region. 

3.  Facilitate the effectiveness of those subregions which have not organized 
themselves into permanent institutions (such as a council of governments), 
with the objective of bringing about an effective equalization of the capacities 
of all the subregions. 

A dedicated staff person should be assigned by SCAG’s administration to 
manage interagency relations and programs. This position would serve under the 
direction of the Executive Director or the Deputy Executive Director, to 
coordinate, manage, and nurture the relationships, processes and programs in 
the SCAG- sub-region arena. This position should also serve as the point person 
in the relationships and programs of mutual interest with the CTCs and the 
subregional organizations and councils of governments.
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Goal Two—New Partnerships Need to be Encouraged 

The Administration Committee of the Regional Council will initiate, support, 
manage, and complete an inclusive, collaborative effort to create new 
partnerships with the CTCs, Caltrans and the relevant special districts within the 
region. 

Strategy 

1. The Administration Committee shall update the 1979 Memorandum of 
Understanding (MOU) executed between SCAG, the CTCs and Caltrans in 
order to achieve consistency with the current legal framework and 
interagency requirements, while also reflecting a new and mutually supportive 
relationship. 

2. The Administration Committee shall develop a mechanism for inclusion of 
relevant special districts, including school districts, into the SCAG structure, 
including participation on SCAG committees and task forces. In addition, 
SCAG shall seek to engage in ongoing contractual agreements with special 
districts in order to provide demographic and economic information, as well 
as other planning support services that assist districts to address regional 
development issues. All costs associated with these services would be fully 
recovered. 

Goal Three—Enhance Interregional Cooperation 

The Regional Council shall work to enhance cooperation and collaboration 
among contiguous regional planning agencies, as well as relevant state 
agencies. 

Strategy 
The Regional Council shall initiate and pursue efforts to reach agreements that 
underscore the need for regular meetings between the Regional Council and its 
neighboring regional governing boards and relevant state agencies. The 
purpose of the regular meetings would be to identify common issues and prepare 
joint strategies for addressing those issues. While the process may commence 
with an MOU and an informal structure, it is ultimately desirable to organize these 
activities through a formalized process, perhaps legislatively mandated, with 
support from the state. 
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Goal Four—Improve Public Involvement in the Regional Planning 
Process 

The Regional Council shall encourage and cultivate inclusive and meaningful 
public involvement in its planning processes and decision-making to support the 
implementation of the Regional Council’s policies and projects. 

Strategy 

The Regional Council shall facilitate a consultative process with the larger 
regional community that will provide SCAG with advice on regional issues and 
trends. At the center of the consultative process shall be the ability of SCAG task 
forces to enlist members of the general public to advise them in the following 
way: 

1.  Members of the general public who are nominated by a SCAG task force 
and are appointed by the SCAG President may sit on a task force in an ex 
officio capacity for a specified term. 

Goal Five—Establish a Role for Native American Tribal Councils 

The Regional Council shall develop a means for achieving Native American 
Tribal Council representation within its regional planning process. 

Strategy 

To effectuate participation by federally recognized Tribal Councils, SCAG shall 
create a Native American Tribal Council Advisory Board, which shall include all 
federally recognized Tribal Councils within the SCAG region. The following 
options are proposed to organize their participation: 

1. The Advisory Board may serve as a standing Native American advisory body 
to the Regional Council. 

2. The Advisory Board could continue to serve as a Native American advisory 
body to the Regional Council, but it could also select a representative to 
serve as a voting member on the Regional Council, and thereby assist the 
Regional Council in making recommendations on the nature of Native 
American relations with the Council. 
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V. Regional Planning Needs to be Fostered 

Goal One—Create A Regional Comprehensive Plan to Guide Regional 
Development 

The Regional Council shall oversee the preparation of a comprehensive overview 
of the region’s economic, social and environmental future with special attention 
being given to housing and transportation. 

Strategy 

SCAG’s Regional Comprehensive Plan and Guide will be renamed the Regional 
Comprehensive Plan and updated at regular intervals to reflect the most current 
information pertaining to all elements of the document. The Regional 
Comprehensive Plan will emphasize the interdependence and ramifications of 
the following components of regional development: 

• Regional Mobility • Water Supply and Quality 

• Affordable Housing • Land Use and Land Capacity 

• Environment Quality • Economic Development 

• Air Quality • Open Space and Conservation 

  • Public Finance 

The Regional Council will work to ensure that the findings of the Growth 
Visioning process are incorporated into the revised Regional Comprehensive 
Plan. Moreover, the Plan shall serve as a means to focus SCAG’s own 
decision-making. The Plan will allow regional programs and projects to be 
evaluated in terms of the Plan and its goals. Finally, the Plan should be widely 
disseminated among the local agencies, key private sector decision-makers and 
the media so that it is available in different venues to provide useable information 
regarding the growth and development of the region.
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Goal Two—Enhance the Linkage between Regional Policies and Incubator 
Projects 

The Regional Council shall take responsibility to ensure that SCAG will 
conceptualize and develop incubator projects and assist organizations to 
implement programs that are consistent with regional goals, policies and plans. 

Strategy 

The Regional Council shall create a framework capable of providing long-term 
support to projects for which it has served as an incubator. These programs will 
be developed in accordance with the regional policies adopted by the Regional 
Council and ultimately be transferred to the implementing agencies. 

SCAG has successfully served as an incubator to a number of important 
infrastructure projects in the past, such as the Alameda Corridor Project and 
Metrolink, both of which are now independent operating agencies 

To strengthen the incubator concept, a management framework and process 
shall be developed and adopted by the Regional Council that allows the Council 
to monitor the evolution of an incubator project and its spin off to an 
implementing entity that will ensure that the project’s continued development is 
consistent with the regional policies adopted by the Regional Council. This 
framework shall include a set of processes and procedures, including evaluation 
and feedback mechanisms, to allow for Regional Council review and monitoring. 

Goal Three—Develop a Regional Repository of Data 

The Regional Council shall ensure that SCAG creates and operates a regional 
economic and demographic center, which shall contain accurate and timely 
information regarding demographic and economic trends occurring throughout 
the region. The center should be readily available to its partners, the media and 
the public. 

Strategy 

SCAG shall continue its efforts to collect, analyze and disseminate accurate 
information and data to its regional partners. Such information shall be provided 
to the regional partners at the beginning of each planning cycle, and continue as 
needed throughout the planning process. SCAG’s protocols shall emphasize a 
bottom-up process, reaching agreements with the subregions on a uniform 
methodology to be adhered to by SCAG and all its subregions in the data 
collection, analysis and management. 
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SCAG shall additionally create the capacity to operate a regional economic and 
demographic center available to the public for the purpose of: 

1. Packaging and selling targeted information and data to specific customer 
groups or agencies. Efforts associated with data dissemination to the broad 
market shall be conducted in a manner that ensures full cost recovery. 

2. SCAG shall ensure that membership in its technical advisory committees 
(The Forecasting Technical Task Force and the Data Task Force) continue to 
include experts who are highly engaged and demonstrate interest in the 
SCAG planning processes. 

In order to manage the cost of implementing this strategy, SCAG should proceed 
incrementally to achieve the technical mastery required to implement this 
strategy. Partnering with other agencies should be considered as a means of 
funding this program as well as providing information on the basis of full cost 
recovery. 
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VI. Strategic Planning Is to be an Ongoing Organizational Process 

Goal One—Strategic Planning Is a Continuous Process

The Regional Council shall ensure that SCAG’s management will practice 
strategic planning concepts on a continuing basis, including organizational 
analysis, review of management processes, developing feedback processes and 
the installation of fiscal control systems. 

Strategic planning will be conducted by the Regional Council and SCAG 
management as a dynamic process, requiring continuous evaluation and tactical 
modifications, depending upon changing environmental factors and conditions. 

Strategy 

The Regional Council in collaboration with SCAG’s management shall annually 
review the status of the Strategic Plan’s implementation at the outset of the 
annual budget cycle. At the time of the first review of the Strategic Plan a 
schedule with benchmarks for implementing the plan shall be adopted by the 
Regional Council. A periodic review is necessary because the regional context for 
issues is ever changing depending on socio-economic trends, environmental 
concerns, the changing roles and responsibilities of local and regional institutions 
and other similar events. Consequently, SCAG must evolve with the environment 
in which it operates and this necessitates a continuous strategic assessment on 
the part of the Regional Council and SCAG’s management. 





Open Meeting Procedures:  The Brown Act 

SCAG Regional Council, Administration Committee and policy committee meetings are 

subject to the provisions of the Brown Act, as generally described below: 

Background:

The Ralph M. Brown Act is a state law enacted in 1953, last amended in 1997. It is meant

to protect the public right of access to decision-making processes of local agencies. The

law applies to legislative bodies of local agencies, including those local agencies created 

by state statute, i.e., Joint Powers Agencies.

Provisions:

Meetings

As used in this chapter, a “meeting” includes any congregation of a majority of the 

members of a legislative body at the same time and place to hear, discuss, or deliberate 

upon any item that is within the subject matter jurisdiction of the legislative body or the 

local agency to which it pertains (Cal. Gov. Code Section 54952.2(a)).

Serial meetings are prohibited under the Brown Act: “…any use of direct 

communication, personal intermediaries, or technological devices that is employed by a 

majority of the members of the legislative body to develop a collective concurrence as to 

action to be taken on an item by the members of the legislative body is prohibited.”  (Cal.

Gov. Code Section 54952.2(b)). 

1

There are three types of meetings. Regular meetings are held at a time and location 

established by ordinance, resolution or bylaws, special meetings are called by the 

presiding officer or a majority of the body regarding a specific topic, and emergency

meetings are called by a majority of the body on their determination that an emergency

exists (e.g. work stoppage).  Regular and special meetings must take place within the 



boundaries of the local jurisdiction. In this case, the local jurisdiction is the region 

covered by SCAG. Meetings cannot be held in any facility which is inaccessible to the 

disabled, discriminates on the basis of race, religion, color, national origin, ancestry or 

sex, or required that the public make payment or purchase in order to be present.

Posting Meetings

Meeting agendas must be posted in a location that is freely accessible to the public.

Regular meeting agendas must be posted at least 72 hours in advance.  Special meeting

agendas must be posted at least 24 hours in advance.

Agenda Requirements

The agenda must include a brief description of each item to be transacted or discussed at 

the regular meeting, and action can only be taken on items that are on the agenda. Such 

action includes: a collective decision made by a majority of body, a collective 

commitment or promise made by a majority to make a positive or negative decision, or an 

actual vote by a majority, upon a motion, proposal, or resolution.

Exceptions to Agenda Requirements

Members may briefly respond to public comments.  A member of the legislative body 

may ask a question for clarification, make a brief announcement, or make a brief report 

on his or her own activities.  In addition, a member may also request that staff report back 

to the body at a subsequent meeting.  Further, the legislative body may take action on 

items of business not appearing on the posted agenda in one of the following 3 situations: 

• Need to Take Immediate Action - Requires a 2/3 Vote of the members of the 

body present, that there is a need to take immediate action, and the need for action 

came to the attention of the local agency after the agenda was posted.
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• Emergency Situation - Requires a majority vote of the legislative body 

(Defined as: Work stoppage or other activity that severely impairs public health 

safety or both; or crippling disaster that severely impairs public health, safety, or

both).



• Items Posted on Agenda Prior To Meeting - Prior meeting must have occurred 

not more than 5 calendar days prior to the date action is taken, and at the prior 

meeting the item was continued to the meeting at which action is being taken.

Teleconferencing

Agendas and notices must comply with the procedures applicable to the type of meeting.

Each teleconference location must be identified in the Notice and Agenda of the meeting

or proceeding, and each teleconference location must be accessible to the public. Roll call 

votes are required.

Public Comment 

The public has the right to address legislative bodies at each meeting. Although 

comments must be relevant to the jurisdiction of the body, the content cannot be 

otherwise restricted. The body has considerable discretion as to the time and manner of 

the address, but all rules must be equitably applied.

Closed Sessions 

The Agenda must list all items to be considered in the closed session. Before the closed 

session, the legislative body must first meet in open session, and prior to recessing to 

closed session, a representative of the body must orally announce the items to be 

discussed in closed session. After closed session, the body must reconvene in open 

session and announce the actions taken, but confidential matters discussed in closed 

session may not be discussed.

Violations of the Brown Act
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Violations of the Brown Act may be addressed through civil remedy, through which the 

interested party may seek to have the action voided. The interested party must submit a 

written request that the body correct the action within 30-90 days. A meeting known to be 

in violation of the Brown Act with intention to deprive public of information is a 

misdemeanor, and can be addressed through criminal penalty. 





Amended 9/14/06 

Regional Council Stipend and Meeting Expense Policy 

1. Regional Council members shall receive a minimum $120 stipend for attendance and 
travel to SCAG sponsored meetings or other SCAG business as authorized by the 
Regional Council.  Regional Council members may also receive reimbursement for 
public transit expenses or a mileage reimbursement based on travel distance between 
the member’s seat of government and SCAG’s downtown Los Angeles offices per 
Attachment A; that lists the travel miles from member’s seat of government to the 
downtown Los Angeles offices. Parking at SCAG’s downtown Los Angeles office 
will be validated for RC Board members.   

2. For attending meetings on behalf of SCAG at locations other than the SCAG 
Headquarters, RC members are eligible to receive the minimum stipend and mileage 
reimbursement for actual miles traveled and actual parking expenses.  Mileage will 
be reimbursed at the federal reimbursement rate of $0.485 per mile.  RC Members 
must complete an expense reimbursement form and attach the signed meeting 
attendance sheet and parking receipt.

3. Regional Council Officers are eligible to receive up to eight (8) per diem stipends 
per month.   

4. Regional Council members are eligible to receive up to six (6) per diem stipends for 
service per month.

5. The President may authorize up to two (2) additional per diem stipends per month 
for members. 

6. Nine (9) or more per diem stipends per month require Regional Council approval. 

7. Regional Council members shall receive a stipend for attending a SCAG meeting 
pursuant to a signature on the meeting attendance form. 

8. Regional Council members will receive a stipend for attending the Regional Council 
meeting pursuant to signing both policy committee and Regional Council attendance 
forms.  A Regional Council member may request from the President an excused 
absence from either meeting.  The President will inform the Executive Assistant to 
the Regional Council of the approved absence and authorize payment of the stipend.  

9. Regional Council members are eligible to receive a stipend to attend special 
meetings scheduled by the President via phone or videoconference.  Staff shall 
record the names of the Regional Council members in attendance for the record and 
submit a copy to the Executive Assistant to the Regional Council for payment of the 
stipend.



Amended 9/14/06 

10. Elected official representatives appointed by the President to SCAG policy 
committees or task forces shall serve with compensation.  Elected official 
representatives to SCAG policy committees or task forces are eligible to receive a 
$70.00 stipend for up to four (4) meetings per month pursuant to signing the meeting 
attendance form. 

11. Elected official representatives periodically attending SCAG task force meetings by 
videoconference from the SCAG remote site are eligible to receive a stipend 
pursuant to signing the meeting attendance form and faxing a copy to the Executive 
Assistant to the Regional Council.  Elected officials cannot attend policy committee 
or Regional Council meetings by videoconference pursuant to Regional Council 
policy.



2003/2004

FORM 700
Statement of Economic Interests 

a public document

Fair Political Practices Commission 
428 J Street, Suite 620 • Sacramento, CA  95814 
Toll-Free Advice Line:  866-ASK-FPPC • (866) 275-3772 
Telephone:  (916) 322-5660 
www.fppc.ca.gov

Please be advised that all Regional Council Members and Policy Committee Members are
required to submit a Form 700-Statement of Economic Interests.

Please contact Sheila Stewart to get your form.
Phone: (213) 236-1868

E-mail: stewart@scag.ca.gov





QUICK TIPS FOR EASIER FILING 

1.  Know your jurisdiction.
You only have to report investments and business 
positions in business entities, real property, and 
income from sources that are located or doing 
business in your agency’s jurisdiction.  Gifts are 
reportable regardless of the jurisdiction.  (See 
Appendix-9 for an explanation of jurisdiction.) 

2.  Determine your type of disclosure.

Two types of public officials complete the Form 700. 

If you file this form because you hold a position 
listed under Gov. Code section 87200, or you are 
filing as a board/commission member of a newly 
created agency not yet covered under a conflict-of-
interest code, disclose all of your economic 
interests in your agency’s jurisdiction.  (See 
Appendix-1 for a complete list of 87200 filers and 
information on newly created agencies.) 

If you file because your position is listed in a state or 
local agency’s conflict-of-interest code, review your 
disclosure categories because they will describe the 
specific interests you must report. Obtain your

disclosure categories from your agency – they

are not contained in the Form 700.

3.  Reporting timeframes. 

Report your economic interests based on the type of 
statement you are filing.  If you are completing a 2003 
Annual Statement, do not change the pre-printed 
dates to reflect 2004.  Your annual statement is used 
for reporting the previous year’s economic interests.
Economic interests for your annual filing covering 
January 1, 2004, through December 31, 2004, will be 
disclosed on your statement filed in 2005. 

4.  Check your calendar. 

File this form by the due date.  Statements that are 
mailed are considered filed on the date of the 
postmark.  The law does not provide for filing 
deadline extensions.

5.  Use the provided schedules. 

Do not attach brokerage statements or other financial 
documents.  For further guidance, the instructions for 
each schedule contain a detailed list of reportable 
interests.

6.  Use your computer.

An interactive version of Form 700 is available on our 
website (www.fppc.ca.gov).

7.  Review your statement.

Your Form 700 is a public record.  Take a second 
look at your statement for accuracy and 
completeness before it is filed. 

8.  Sign your statement.
File your originally signed statement with your filing 
official.  Keep a copy of your statement for your files.
Remember that when you sign your statement, you 
are stating under penalty of perjury that it is true and 
correct.

9.  Amendments. 

You may amend your statement at any time.
Amendment schedules are available from your filing 
official, the FPPC, or on our website 
(www.fppc.ca.gov).

10.  Call us.

Call toll-free at 866-ASK-FPPC or locally at (916) 
322-5660 if you need assistance. 

Form 700 Public Access 

Statements of Economic Interests are public 
documents.  The filing officer must permit any 
member of the public to inspect and copy any 
statement.

Forms are available for public inspection during the 
agency’s regular business hours. 

No conditions may be placed on persons seeking 
access to the forms. 

No information or identification may be requested 
from persons seeking access. 

Reproduction fees of no more than 10 cents per 
page may be charged. 

Where to Find… 

Types of Statements

See Appendix-2. 

When to File

See Appendix-3. 

Where to File

See Appendix-3. 

Terms and Definitions

See Appendix-5.



INTRODUCTION

The Political Reform Act (Gov. Code sections 81000-
91015) requires most state and local government 
officials and employees to publicly disclose their 
personal assets and income.  They also must 
disqualify themselves from participating in decisions 
which may affect their personal economic interests.
The Fair Political Practices Commission (FPPC) is 
the state agency responsible for issuing the attached 
Statement of Economic Interests, Form 700, and for 
interpreting the law’s provisions. 

Gift Prohibition 

Most state and local officials, employees, and 
candidates are prohibited from accepting gifts totaling 
more than $340 in a calendar year from a single 
source.

In addition, state officials, state candidates, and 
certain state employees are subject to a $10 limit per 
calendar month on gifts from lobbyists and lobbying 
firms registered with the Secretary of State.  (See 
Appendix-7 for more detailed information.) 

State and local officials and employees also should 
check with their agency to determine if any other 
restrictions apply. 

Honorarium Ban 

Most state and local officials, employees, and 
candidates are prohibited from accepting an honorarium 
for any speech given, article published, or attendance at 
a conference, convention, meeting, or like gathering.
(See Appendix-7 for more detailed information.) 

Loan Prohibitions 

State and local public officials may not receive any 
personal loan totaling more than $250 from an official, 
employee, or consultant of, or from anyone who 
contracts with, their governmental agencies.  In 
addition, elected officials may not receive any personal 
loan totaling more than $500 from a single lender 
unless certain terms of the loan are specified in writing. 
Under certain circumstances, a personal loan that is 
not being repaid or is being repaid below certain 
amounts may become a gift to the official who received 
it. (See Appendix-9 for more detailed information.) 

Disqualification

Public officials are, under certain circumstances, 
required to disqualify themselves from making, 
participating in, or attempting to influence governmental 
decisions that will affect their economic interests. This 
may include interests they are not required to disclose 
(for example, certain sources of income of $500 or 
more are not reportable, but may be disqualifying). 
Specific disqualification requirements apply to 87200 
filers such as city councilmembers, members of boards 
of supervisors and planning commissioners.  These 
officials must orally identify the economic interest that 
creates a conflict of interest and leave the room before 
a discussion or vote takes place at a public meeting.

For more information, consult Government Code 
section 87105 and regulation 18702.5, which are 
available on the FPPC website (www.fppc.ca.gov, click 
on the Library & Publications icon). 

Post-Governmental Employment 

Members of the State Legislature and certain state 
agency officials and employees who leave office are 
subject to restrictions on representing clients or 
employers before their former agencies. 

New Legislation Affecting Prospective 

Employment for Local Officials 
(Effective January 1, 2004) 
Pursuant to this new legislation, local (as well as 
state) public officials may not make, participate in 
making, or use their official positions to influence, any 
governmental decision directly relating to any person 
with whom they are negotiating, or have any 
arrangement concerning, prospective employment.
(AB 1678, Negrete-McLeod) 

Enforcement

The filing officer who retains originally signed 
statements of economic interests may impose a fine for 
any statement that is filed late.  The fine is $10 per day 
up to a maximum of $100.  Late filing penalties can be 
reduced or waived under certain circumstances. 

Persons who fail to timely file their Form 700 may be 
referred to the FPPC’s enforcement division (and in 
some cases to the Attorney General or district 
attorney) for investigation and possible prosecution 
for violations of the Act.  In addition to the late filing 
penalties, a fine of up to $5,000 per violation may be 
imposed.  The FPPC has instituted an expedited 
enforcement program to handle Form 700 nonfilers.
To report a suspected violation, or to find out more 
about the expedited enforcement program, call the 
FPPC’s enforcement staff at 1-800-561-1861. 

For assistance concerning reporting, prohibitions, 
and restrictions under the Act: 

 Call the FPPC toll-free at (866) ASK-FPPC. 

 Obtain the following FPPC publications from the 
FPPC website (www.fppc.ca.gov):
-- Fact Sheet entitled “Can I Vote?  Conflicts of 

Interest Overview” 
-- Fact Sheet entitled “Limitations and Restrictions on 

Gifts, Honoraria, Travel, and Loans” 
 -- Fact Sheet entitled “Leaving Your State Job?  

Post-Employment Restrictions May Affect You” 
 -- Pamphlet entitled “Your Duty to File: A Basic 

Overview of State Economic Disclosure Law 
and Reporting Requirements for Public Officials” 



FPPC Form 700 (2003/2004) 

FPPC Toll-Free Helpline: 866/ASK-FPPC

Instructions-1

INSTRUCTIONS — COVER PAGE 

Enter your name, mailing address, and daytime 
telephone number in the spaces provided.  The Form 
700 is a document available for public review so you 
may list your business/office address instead of your 
home address. 

Part 1.  Office, Agency, or Court 

Enter the name of the office sought or held, or the 
agency or court.  (Examples: State Assembly; 
Board of Supervisors; Office of the Mayor; 
Department of Finance; Hope County Superior 
Court.)

Indicate the name of your division, board, or 
district, if applicable.  (Examples: Division of 
Waste Management; Board of Accountancy; 
District 45.) 

Enter your position title.  (Examples: Director; 
Chief Counsel; City Council Member; Staff 
Services Analyst.) 

If you hold multiple positions (for example, a city 
council member who also is a member of a county 
board or commission), you may be required to file 
statements with each agency.
To simplify your filing obligations, you may 
complete an expanded statement. 
To do this, enter the name of the other agency(ies) 
with which you are required to file and your 
position title(s) in the space provided.  Attach an 
additional sheet if necessary.  Complete one 
statement covering the disclosure requirements for 
all positions and file a copy with each agency. 
Each copy must contain an original signature.
Remember that if you assume or leave a position 
after a filing deadline, you must complete a separate 
statement.  For example, a city council member who 
assumes a position with a county special district after 
the April 1 annual filing deadline must file a separate 
assuming office statement.  In subsequent years, the 
city council member may expand his or her annual 
filing to include both positions. 

Example:

This filer is a member 
of the Sacramento 
City Council.

Part 2.  Office Jurisdiction 

Check the box indicating the jurisdiction of your 
agency and, if applicable, identify the jurisdiction. 
Judges, judicial candidates, and court 
commissioners have statewide jurisdiction (In re
Baty (1979) 5 FPPC Ops. 10). All other filers should 
review Appendix-9 to determine their jurisdiction. 

If your agency is a multi-county office, list each 
county in which your agency has jurisdiction. 

If your agency is other than a state office, court, 
county office, city office, or multi-county office (for 
example, school districts and special districts), 
check the “other” box and enter the county or city 
in which the agency has jurisdiction. 

Part 3.  Type of Statement

Check at least one box.  The period covered by a 
statement is determined by the type of statement you 
are filing.  If you are completing a 2003 Annual 
Statement, do not change the pre-printed dates to 
reflect 2004.  Your annual statement is used for 
reporting the previous year’s economic interests.
Economic interests for your annual filing covering 
January 1, 2004, through December 31, 2004, will be 
disclosed on your statement filed in 2005.  (See 
Appendix-2 for detailed information about types of 
statements.)

Combining Statements: Certain types of statements 
may be combined.  For example, if you leave office 
after January 1 but before the deadline for filing your
annual statement, you may combine your annual and 
leaving office statements.  Consult your filing officer 
or the FPPC. 

Part 4.  Schedule Summary

Check the “Yes” box for each schedule you use to 
disclose interests. 

- or - 

If you have nothing to disclose on any schedules, 
check the “No reportable interests” box. (Please 
do not attach any blank schedules.) 

Enter the total number of completed pages 
(including the cover page). 

Part 5.  Verification 

Complete the verification by signing the statement 
and entering the date signed.  When you sign your 
statement, you are stating, under penalty of perjury, 
that it is true and correct. An unsigned statement is 

not considered filed and you may be subject to 

late filing penalties.



STATEMENT OF ECONOMIC INTERESTS

COVER PAGE

NAME (LAST) (FIRST) (MIDDLE)

MAILING ADDRESS STREET CITY STATE ZIP CODE
(         )

DAYTIME TELEPHONE NUMBER

FPPC Form 700 (2003/2004)

FPPC Toll-Free Helpline: 866/ASK-FPPC

4. Schedule Summary
(Check applicable schedules or "No reportable interests.")

During the reporting period, did you have any reportable
interests to disclose on:

Schedule A-1 Yes – schedule attached
Investments (Less than 10% Ownership)

Schedule A-2 Yes – schedule attached
Investments (10% or greater Ownership)

Schedule B Yes – schedule attached
Real Property

Schedule C Yes – schedule attached
Income & Business Positions (Income Other than Loans, Gifts, and Travel)

Schedule D Yes – schedule attached
Income – Loans

Schedule E Yes – schedule attached
Income – Gifts

Schedule F Yes – schedule attached
Income – Travel Payments

5. Verification

I have used all reasonable diligence in preparing this
statement. I have reviewed this statement and to the best of
my knowledge the information contained herein and in any
attached schedules is true and complete.

I certify under penalty of perjury under the laws of the State

of California that the foregoing is true and correct.

Date Signed 
(month, day, year)

Signature

Annual:  The period covered is January 1, 2003,
through December 31, 2003.

The period covered is / / , through
December 31, 2003.

Leaving Office   Date Left: / /
(Check one)

The period covered is January 1, 2003, through
the date of leaving office.

The period covered is / / , through
the date of leaving office.

3. Type of Statement  (Check at least one box)

State

County of 

City of 

Multi-County

Other

2. Jurisdiction of Office (Check at least one box)

Candidate

No reportable interests on any schedule

Total number of pages

completed including this cover page:

A Public Document

Assuming Office/Initial Date: / /

OPTIONAL: FAX / E-MAIL ADDRESS
(May be business address)

Date Received
Official Use Only

(File the originally signed statement with your filing official.)

Please type or print in ink

-or-

-or-

-or-

700
FAIR POLITICAL PRACTICES COMMISSION

CALIFORNIA FORM

Name of Office, Agency or Court:

Division, Board, District, if applicable:

Your Position:

If filing for multiple positions, list additional agency(ies)/
position(s):  (Attach a separate sheet if necessary.)

Agency:

Position:

1. Office, Agency or Court



FPPC Form 700 (2003/2004) 

FPPC Toll-Free Helpline: 866/ASK-FPPC 

Instructions-2

WHAT SCHEDULE DO I USE TO REPORT? 

Business positions ..........................................................................................................Schedule A-2 or Schedule C 

Commission income............................................................................Schedule A-2 or Schedule C (see Appendix-5)

Gifts received by family members ................................................... Disclosure may not be required, see Schedule E 

Gifts received from family members............................................................. Disclosure not required, see Schedule E 

Income to my business ...........................................................................................................................Schedule A-2 

Individual Retirement Account ..........................................................Schedule A-1 or Schedule B (see Appendix-10)

Investments..................................................................................................................Schedule A-1 or Schedule A-2 

Loans made to others ................................................Disclosure not required, but report repayments on Schedule C

Loans received.........................................................................................Schedule B for real property or Schedule D 

Loans to my business .............................................................................................................................Schedule A-2 

Owning a business or partnership 

     If I own less than 10% ........................................................................................................................Schedule A-1 
     If I own 10% or more ..........................................................................................................................Schedule A-2 

Real estate holdings.......................................................Schedule B (Schedule A-2 if held by a business entity/trust) 

Rental income .................................................................................................................... Schedule B or Schedule C 

Rental property...............................................................Schedule B (Schedule A-2 if held by a business entity/trust) 

Sale of my home/automobile/boat..............................................................................................................Schedule C 

Sole proprietorship ..................................................................................................................................Schedule A-2 

Spouse’s income.............................................................................................................Schedule A-2 or Schedule C 

Stock holdings

     If I own less than 10% of a company’s stock .....................................................................................Schedule A-1 
     If I own 10% or more of a company’s stock .......................................................................................Schedule A-2 

Tickets and passes ....................................................................................................................................Schedule E 

Travel reimbursements or payments.......................................................................................................... Schedule F 

Trusts ....................................................................................................................... Schedule A-2 (see Appendix-11) 



FPPC Form 700 (2003/2004) 

FPPC Toll-Free Helpline: 866/ASK-FPPC 

Instructions-3

ANSWERING YOUR QUESTIONS 

Q. I hold two other board positions in addition to my 
position with the county.  Must I file three 
statements of economic interests? 

A. Yes.  However, you may complete only one 
statement by listing the county and the two boards 
on the cover page of the Form 700 as the 
agencies for which you will be filing.  Report your 
economic interests using the broadest jurisdiction 
and disclosure requirements assigned to you by 
the three agencies.  Make two copies of the entire 
statement before signing it, sign each copy with an 
original signature, and distribute one original to the 
county and to each of the two boards.  Remember 
to complete separate statements for positions that 
you leave or assume during the year. 

Q. I left one state agency to work for another state 
agency.  Must I file leaving office and assuming 
office statements? 

A. Yes. 

Q. I have an investment interest in shares of stock in 
a company that does not have an office in my 
jurisdiction.  Must I still disclose my investment 
interest in this company? 

A. Possibly.  The definition of “doing business in the 
jurisdiction” is not limited to whether the business 
has an office in your jurisdiction.  See Appendix-9 
for guidance. 

Q. My economic interests are the same as those that 
I reported last year.  May I file a copy of last year’s 
statement?

A. No.  You must file a new statement for the current 
reporting period. 

Q. My spouse and I have a living trust.  The trust 
holds rental property in my jurisdiction, our primary 
residence, and investments in diversified mutual 
funds.  I have full disclosure.  How is this trust 
disclosed?

A. Disclose the name of the trust, the rental property 
and its income on Schedule A-2.  Your primary 
residence and investments in diversified mutual 
funds registered with the SEC are not reportable. 

Q. On Schedule B-Interests in Real Property, I have 
disclosed my interest in a rental property.  Must I 
also disclose the names of my tenants? 

A. Only disclose the names of those tenants from 
whom your pro rata share of the income received 
was $10,000 or more in the reporting period.
Otherwise, leave the space blank. 

Q. I believe I am not required to disclose the names 
of clients from whom my pro rata share of income 
is $10,000 or more on Schedule A-2 because of 
their right to privacy.  Is there an exception for 
reporting clients’ names? 

A. Regulation 18740 provides a procedure in which a 
client’s name may not be disclosed if disclosure of 
the name would violate a legally recognized 
privilege under California law.  This regulation may 
be obtained from our website at www.fppc.ca.gov.

Q. I am the sole owner of my business.  Where do I 
disclose my income - on Schedule A-2 or C? 

A. Sources of income to a business in which you 
have an ownership interest of 10% or greater are 
disclosed on Schedule A-2.  See Appendix-5 
which defines “business entity” for more 
information.

Q. How do I disclose my spouse’s income from an 
employer?

A. Report the name of your spouse’s employer as a 
source of income, and all other required 
information, on Schedule C. 

Q. I hold many stocks through an account managed 
by a brokerage firm and I am required to report all 
investments.  Must I disclose these stocks since I 
did not decide which stocks to purchase? 

A. Yes, any stock in a business entity located or 
doing business in your jurisdiction worth $2,000 or 
more must be disclosed on Schedule A-1 or A-2.

Q. If I receive a gift of two tickets to a concert valued 
at $100 each, but gave the tickets to a friend 
because I could not attend the concert, do I have 
any reporting obligations? 

A. Yes.  Since you accepted the gift and exercised 
direction and control of the use of the tickets, you 
must disclose the gift on Schedule E. 
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INSTRUCTIONS – SCHEDULES A-1 AND A-2 

INVESTMENTS

“Investment” means any financial interest in any business 
entity which is located in, doing business in, planning to do 
business in, or which has done business during the previous 
two years in your agency’s jurisdiction (see Appendix-9) in 
which you, your spouse, or your dependent children had a 
direct, indirect, or beneficial interest totaling $2,000 or more 
at any time during the reporting period. 

Reportable investments include:

Stocks, bonds, warrants, and options, including those 
held in margin or brokerage accounts. 

 Sole proprietorships.

Your own business or your spouse’s business (see 
Appendix-5 for the definition of business entity). 

Your spouse’s investments that are held separately. 

Partnerships, such as a law firm, family farm, etc. 

Investments in reportable business entities held in a 
retirement account (see Appendix-10). 

If you, your spouse, or dependent children had a 10% 
or greater ownership interest in a business entity or 
trust (including a living trust), you must disclose 
investments held by the business entity or trust.  (See 
Appendix-11 for more information on disclosing trusts.) 

 Business trusts.

You are not required to disclose:

Diversified mutual funds registered with the Securities 
and Exchange Commission (SEC) under the 
Investment Company Act of 1940. 
Bank accounts, savings accounts, and money market 
accounts.

 Insurance policies.
 Annuities. 

Shares in a credit union. 
Government bonds (including municipal bonds). 
Retirement accounts invested in non-reportable 
interests such as insurance policies, diversified mutual 
funds, or government bonds (see Appendix-9). 
Defined benefit pension plans and profit sharing plans 
qualified under Internal Revenue Code section 401(a). 
Interests held in a blind trust (see Appendix-10). 

Use Schedule A-1 to report investments if your ownership 
interest in the entity was less than 10%, such as stock.
You also may be required to complete Schedule C to 
indicate gross income received.  (See second example 
below.)

Use Schedule A-2 to report investments in which your 
ownership interest in the entity was 10% or greater, such
as a sole proprietorship.

TO COMPLETE SCHEDULE A-1:

Do not attach brokerage or financial statements. 

Disclose the name of the business entity. 

Provide a general description of the business activity 
of the entity, such as pharmaceuticals, computers, 
automobile manufacturing, communications, etc. 

Check the box indicating the fair market value of your 
investment.  The fair market value is how much your 
investment was worth on the open market at its 
highest value during the reporting period. 

Identify the nature of your investment, such as stocks,
warrants, options, bonds. 

If you acquired or disposed of your investment interest 
during the reporting period, enter the date acquired or 
disposed.

Examples:

John Smith is a manager for a state agency.  His conflict-
of-interest code requires full disclosure of investments.
John must disclose his stock holdings of $2,000 or more 
in any company that does business in California as well 
as those stocks held by his spouse and dependent 
children.

Susan Jones is a city council member.  She has a 4% 
interest, worth $5,000, in a limited partnership located in 
the city.  Susan must disclose the partnership on 
Schedule A-1 and income of $500 or more received from 
the partnership on Schedule C. 

Alice Howard supervises the purchasing department of a 
governmental agency.  She owns stock in a utility
company that only does business in New York.  Alice is a 
code filer and her disclosure category requires reporting 
of investments of the type that provide services or 
supplies to the agency.  She is not required to report the 
utility company stock because the company does not do 
business in her jurisdiction. 

REMINDERS

Do you know your agency’s jurisdiction? 
Did you hold investments at any time during the 
period covered by this statement? 
Code filers – Your disclosure categories may 
require disclosure only of specific investments. 



Name

NAME OF BUSINESS ENTITY

GENERAL DESCRIPTION OF BUSINESS ACTIVITY

NATURE OF INVESTMENT

Stock

Other
(Describe)

IF APPLICABLE, LIST DATE:

/ / / /
ACQUIRED DISPOSED

03 03

NAME OF BUSINESS ENTITY

GENERAL DESCRIPTION OF BUSINESS ACTIVITY

NATURE OF INVESTMENT

Stock

Other
(Describe)

IF APPLICABLE, LIST DATE:

/ / / /
ACQUIRED DISPOSED

03 03

NAME OF BUSINESS ENTITY

GENERAL DESCRIPTION OF BUSINESS ACTIVITY

NATURE OF INVESTMENT

Stock

Other
(Describe)

IF APPLICABLE, LIST DATE:

/ / / /
ACQUIRED DISPOSED

03 03

NAME OF BUSINESS ENTITY

GENERAL DESCRIPTION OF BUSINESS ACTIVITY

NATURE OF INVESTMENT

Stock

Other
(Describe)

IF APPLICABLE, LIST DATE:

/ / / /
ACQUIRED DISPOSED

03 03

NAME OF BUSINESS ENTITY

GENERAL DESCRIPTION OF BUSINESS ACTIVITY

NATURE OF INVESTMENT

Stock

Other
(Describe)

IF APPLICABLE, LIST DATE:

/ / / /
ACQUIRED DISPOSED

03 03

NAME OF BUSINESS ENTITY

GENERAL DESCRIPTION OF BUSINESS ACTIVITY

NATURE OF INVESTMENT

Stock

Other
(Describe)

IF APPLICABLE, LIST DATE:

/ / / /
ACQUIRED DISPOSED

03 03

Comments:

SCHEDULE A-1

Investments

Stocks, Bonds, and Other Interests
(Ownership Interest is Less Than 10%)

Do not attach brokerage or financial statements.
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FAIR MARKET VALUE

$2,000 - $10,000 $10,001 - $100,000

$100,001 - $1,000,000 Over $1,000,000

FAIR MARKET VALUE

$2,000 - $10,000 $10,001 - $100,000

$100,001 - $1,000,000 Over $1,000,000

FAIR MARKET VALUE

$2,000 - $10,000 $10,001 - $100,000

$100,001 - $1,000,000 Over $1,000,000

FAIR MARKET VALUE

$2,000 - $10,000 $10,001 - $100,000

$100,001 - $1,000,000 Over $1,000,000

FAIR MARKET VALUE

$2,000 - $10,000 $10,001 - $100,000

$100,001 - $1,000,000 Over $1,000,000

FAIR MARKET VALUE

$2,000 - $10,000 $10,001 - $100,000

$100,001 - $1,000,000 Over $1,000,000
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INSTRUCTIONS – SCHEDULE A-2 

INVESTMENTS

Use Schedule A-2 to report investments in a business entity 
or trust (including a living trust), in which you, your spouse, 
or your dependent children had a 10% or greater interest, 
valued at $2,000 or more, during the reporting period and 
which is located in, doing business in, planning to do 
business in, or which has done business during the previous 
two years in your agency’s jurisdiction (see Appendix-9).  A 
trust located outside your agency’s jurisdiction is reportable 
if it holds assets that are located in or doing business in the 
jurisdiction.  You are not required to report a trust that 
contains no reportable interests. 

Also report on Schedule A-2 investments and real property 
held by that entity or trust if your pro rata share of the 
interest was $2,000 or more during the reporting period.
For example, if you had a 20% partnership interest in a 
business entity and the entity owns real property, you 
would report that real property if your pro rata share of the 
value of the property was $2,000 or more (for example, if 
the property’s value was at least $10,000). 

TO COMPLETE SCHEDULE A-2: 

Part 1.  Disclose the name and address of the business 
entity or trust.  If you are reporting an interest in a business 
entity, complete the box as follows: 

 Provide a general description of the business activity of 
the entity. 

 Check the box indicating the fair market value of your 
investment.

 If you acquired or disposed of this interest during the 
reporting period, enter the date acquired or disposed. 

 Identify the nature of your investment. 

 Disclose the job title or business position you held with 
the entity, if any (for example, if you were a director, 
officer, partner, trustee, employee, or held any position 
of management). 

Part 2.  Check the box indicating your gross income.  (This 
includes your pro rata share of the gross income received 
by the business entity or trust, as well as your community 
property interest in your spouse’s income.) 

Part 3.  Disclose the name of each source of income 
which is located in, doing business in, planning to do 
business in, or which has done business during the 
previous two years in your agency’s jurisdiction, as follows: 

 Disclose each source of income and outstanding loan 
to the business entity or trust identified in part 1 if 
your pro rata share of the gross income (including your 
community property interest in your spouse’s income) 
to the business entity or trust from that source was 

$10,000 or more during the reporting period.  Loans 
from commercial lending institutions made in the 
lender’s regular course of business on terms available 
to members of the public without regard to your 
official status are not reportable.

 Disclose each individual or entity that was a source of 
commission income of $10,000 or more during the 
reporting period through the business entity identified 
in part 1.  (See Appendix-5 for an explanation of 
commission income.)

You may be required to disclose sources of income 
located outside your jurisdiction.  For example, you 
may have a client who resides outside your 
jurisdiction but who does business on a regular basis 
with you.  Such a client, if a reportable source of 
$10,000 or more, must be disclosed. 

Leave this section blank if you do not have any 
reportable $10,000 sources of income to disclose.
Adding phrases such as “various clients” or “not 
disclosing sources pursuant to attorney-client privilege” 
may trigger a request for an amendment to your 
statement.  (See Appendix-10 for details about privileged 
information.)

You may be required to disqualify yourself from 

decisions affecting sources of $500 or more in income, 

even though you are not required to report them. 

Income, business positions, and real property reported 

on Schedule A-2 are not required to be disclosed on 

Schedules B or C.

Part 4.  Report any investments or interests in real 
property held by the entity or trust identified in part 1 if 
your pro rata share of the interest held was $2,000 or 
more during the reporting period. 

 Check the applicable box indicating if the interest held 
is real property or an investment. 

 If an investment, provide the name and description of 
the business entity. 

 If real property, report the address or other precise 
location, such as an assessor’s parcel number, of the 
real property. 

 Check the box indicating the fair market value of your 
interest in the real property or investment. 

 Identify the nature of your interest. 

 If you acquired or disposed of your interest in the 
property or investment during the reporting period, 
enter the date acquired or disposed. 



SCHEDULE A-2

Investments, Income, and Assets

of Business Entities/Trusts
(Ownership Interest is 10% or Greater)

NATURE OF INTEREST

Property Ownership/Deed of Trust Stock Partnership

Leasehold Other
Yrs. remaining

Check box if additional schedules reporting investments or real property
are attached

IF APPLICABLE, LIST DATE:

/ / / /
ACQUIRED DISPOSED

03 03

Comments:

1. BUSINESS ENTITY OR TRUST

Name

Address

FAIR MARKET VALUE

$2,000 - $10,000

$10,001 - $100,000
$100,001 - $1,000,000

Over $1,000,000

GENERAL DESCRIPTION OF BUSINESS ACTIVITY

NATURE OF INVESTMENT

Sole Proprietorship Partnership
Other

INVESTMENT REAL PROPERTY

Name of Business Entity or
Street Address or Assessor's Parcel Number of Real Property

Description of Business Activity or
City or Other Precise Location of Real Property

4. INVESTMENTS AND INTERESTS IN REAL PROPERTY HELD BY THE

BUSINESS ENTITY OR TRUST

Check one
Trust, go to 2 Business Entity, complete the box, then go to 2

3. LIST THE NAME OF EACH REPORTABLE SINGLE SOURCE OF

INCOME OF $10,000 OR MORE (attach a separate sheet if necessary)

2. IDENTIFY THE GROSS INCOME RECEIVED (INCLUDE YOUR PRO RATA

SHARE OF THE GROSS INCOME TO THE ENTITY/TRUST)

Name

700

IF APPLICABLE, LIST DATE:

/ / / /
ACQUIRED DISPOSED

Check one box:

0303

YOUR BUSINESS POSITION 
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FAIR MARKET VALUE

$2,000 - $10,000

$10,001 - $100,000
$100,001 - $1,000,000

Over $1,000,000

$0 - $499

$500 - $1,000
$1,001 - $10,000

$10,001 - $100,000

OVER $100,000

NATURE OF INTEREST

Property Ownership/Deed of Trust Stock Partnership

Leasehold Other
Yrs. remaining

Check box if additional schedules reporting investments or real property
are attached

IF APPLICABLE, LIST DATE:

/ / / /
ACQUIRED DISPOSED

03 03

1. BUSINESS ENTITY OR TRUST

Name

Address

FAIR MARKET VALUE

$2,000 - $10,000

$10,001 - $100,000
$100,001 - $1,000,000

Over $1,000,000

GENERAL DESCRIPTION OF BUSINESS ACTIVITY

NATURE OF INVESTMENT

Sole Proprietorship Partnership
Other

INVESTMENT REAL PROPERTY

Name of Business Entity or
Street Address or Assessor's Parcel Number of Real Property

Description of Business Activity or
City or Other Precise Location of Real Property

4. INVESTMENTS AND INTERESTS IN REAL PROPERTY HELD BY THE

BUSINESS ENTITY OR TRUST

3. LIST THE NAME OF EACH REPORTABLE SINGLE SOURCE OF

INCOME OF $10,000 OR MORE (attach a separate sheet if necessary)

2. IDENTIFY THE GROSS INCOME RECEIVED (INCLUDE YOUR PRO RATA

SHARE OF THE GROSS INCOME TO THE ENTITY/TRUST)

IF APPLICABLE, LIST DATE:

/ / / /
ACQUIRED DISPOSED

Check one box:

03

YOUR BUSINESS POSITION 

FAIR MARKET VALUE

$2,000 - $10,000

$10,001 - $100,000
$100,001 - $1,000,000

Over $1,000,000

$0 - $499

$500 - $1,000
$1,001 - $10,000

$10,001 - $100,000

OVER $100,000

Check one
Trust, go to 2 Business Entity, complete the box, then go to 2
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INSTRUCTIONS – SCHEDULE B 

INTERESTS IN REAL PROPERTY

Reportable interests in real property are those properties 
located in your agency’s jurisdiction (see Appendix-9), in 
which you, your spouse, or your dependent children had a 
direct, indirect, or beneficial interest totaling $2,000 or 
more any time during the reporting period.

Interests in real property include:

An ownership interest (including a beneficial ownership 
interest).
A deed of trust, easement, or option to acquire 
property.
A leasehold interest (see Appendix-9). 
A mining lease, such as oil, gas, gold. 
An interest in real property held in a retirement account 
(see Appendix-10). 
An interest in real property held by a business entity or 
trust in which you, your spouse, or your dependent 
children had a 10% or greater ownership interest 
(report on Schedule A-2). 
Your spouse’s interests in real property that are legally 
held separately by him or her. 

You may not be required to report:

A residence, such as a home or vacation cabin, used 
exclusively as a personal residence.  However, a 
residence for which you claim a business deduction 
may be reportable.  In this situation, you may report the 
portion of the residence claimed as the tax deduction 
as the fair market value. 
Interests in real property held through a blind trust (see 
Appendix-11 for exceptions). 

TO COMPLETE SCHEDULE B:

Report the address or other precise location, such as 
an assessor’s parcel number, of the real property. 
Check the box indicating the fair market value of your 
interest in the property (regardless of what you owe on 
the property). 
If you acquired or disposed of your interest in the 
property during the reporting period, enter the date 
acquired or disposed. 
Identify the nature of your interest.  If it is a leasehold, 
also disclose the number of years remaining on the 
lease.

If you are reporting rental property, check the box 
indicating the gross rental income you received. 

If you had a 10% or greater interest in a rental 
property, and your pro rata share of the gross rental 
income from a single tenant was $10,000 or more 
during the reporting period, list the name of the 
tenant.  Leave this section blank if you do not have 
any single tenant who paid at least $10,000.  Adding 
phrases such as “various tenants” or “tenants” may 
trigger a request for an amendment to your statement. 

Loans from a private lender that total $500 or more 
and are secured by real property may be reportable.
Reportable loans may be disclosed on Schedule B or 
Schedule D.  Loans from commercial lending 
institutions made in the lender’s regular course of 
business on terms available to members of the public 
without regard to your official status are not

reportable.
-- Provide the name and address of the lender. 
-- Describe the lender’s business activity. 
-- Disclose the interest rate and term of the loan.

The term of a loan is the total number of months or 
years given for repayment of the loan at the time 
the loan was entered into.  For variable interest 
rate loans, disclose the conditions of the loan, such 
as Prime + 2, or the average interest rate paid 
during the reporting period. 

-- Check the box indicating the highest balance of the 
loan during the reporting period. 

-- Identify a guarantor, if applicable. 

If you have more than one reportable loan on a single 
piece of real property, report the additional loan(s) on 
Schedule D.

Example:
Joe Nelson is a city 
planning
commissioner. Joe 
received rental 
income of $12,000 
during the reporting 
period from a single 
tenant who rented 
property Joe owned 
in the city’s
jurisdiction.
If Joe had received 
the $12,000 from two 
or more tenants, the 
tenants’ names would 
not be required as 
long as no single 
tenant paid $10,000 
or more. 

REMINDERS

Income and loans already reported on Schedule B are 
not also required to be reported on Schedule C or D. 
Code filers – Do your disclosure categories require 
disclosure of real property? 



SCHEDULE B

Interests in Real Property Name

STREET ADDRESS OR PRECISE LOCATION

CITY

INTEREST RATE TERM (Months/Years)

% None

HIGHEST BALANCE DURING REPORTING PERIOD

SOURCES OF RENTAL INCOME: If you own a 10% or greater
interest, list the name of each tenant that is a single source of
income of $10,000 or more.

IF RENTAL PROPERTY, GROSS INCOME RECEIVED

NATURE OF INTEREST

Rental Property Ownership/Deed of Trust Easement

Leasehold
                   Yrs. remaining Other

Guarantor, if applicable

Comments:

IF APPLICABLE, LIST DATE:

/ / / /
ACQUIRED DISPOSED

03 03

FAIR MARKET VALUE

$2,000 - $10,000

$10,001 - $100,000

$100,001 - $1,000,000

Over $1,000,000

OVER $100,000

$500 - $1,000$0 - $499 $1,001 - $10,000

$10,001 - $100,000

OVER $100,000

$500 - $1,000 $1,001 - $10,000

$10,001 - $100,000
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NAME OF LENDER

ADDRESS

BUSINESS ACTIVITY OF LENDER

STREET ADDRESS OR PRECISE LOCATION

CITY

INTEREST RATE TERM (Months/Years)

% None

HIGHEST BALANCE DURING REPORTING PERIOD

SOURCES OF RENTAL INCOME: If you own a 10% or greater
interest, list the name of each tenant that is a single source of
income of $10,000 or more.

IF RENTAL PROPERTY, GROSS INCOME RECEIVED

NATURE OF INTEREST

Rental Property Ownership/Deed of Trust Easement

Leasehold
                   Yrs. remaining Other

Guarantor, if applicable

IF APPLICABLE, LIST DATE:

/ / / /
ACQUIRED DISPOSED

03 03

FAIR MARKET VALUE

$2,000 - $10,000

$10,001 - $100,000

$100,001 - $1,000,000

Over $1,000,000

OVER $100,000

$500 - $1,000$0 - $499 $1,001 - $10,000

$10,001 - $100,000

OVER $100,000

$500 - $1,000 $1,001 - $10,000

$10,001 - $100,000

NAME OF LENDER

ADDRESS

BUSINESS ACTIVITY OF LENDER
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INSTRUCTIONS – SCHEDULE C 
INCOME & BUSINESS POSITIONS 

(Income Other than Loans, Gifts, and Travel Payments)

Report the source and amount of gross income received if 
the amount totals $500 or more and was received from 
any source which is located in, doing business in, planning 
to do business in, or which has done business during the 
previous two years in your agency’s jurisdiction (see 
Appendix-7). Gross income is the total amount of income 
before deducting expenses, losses, or taxes.

Do not use this schedule to report income from or to a 
business entity in which you have a 10% or greater 
ownership interest.  Use Schedule A-2 instead.

Also use Schedule C to report the job title or business 
position you held with a business entity (for example, if you 
were a director, officer, partner, trustee, employee, or held 
any position of management) during the period covered by 
the report unless you have already reported this position 
on Schedule A-2. This requirement applies even if you
received no income from the business entity during 
the period.

Commonly reportable income includes:

Salary/wages, per diem, reimbursement for expenses. 
Community property interest (50%) in your spouse’s 
income - report the employer’s name and all other 

required information.
Income received from investment interests, such as 
partnerships, reported on Schedule A-1. 
Commission income not required to be reported on 
Schedule A-2. (See Appendix-5). 
Gross income from any sale, including the sale of a 
house or car.  The total sale price is reportable. 
Rental income not required to be reported on Schedule B. 
Prizes or awards not disclosed as gifts. 
Payments received on loans you made to others, 
including loan repayments from a campaign committee. 
An honorarium received prior to becoming a public 
official. (See Appendix-7 concerning your ability to 
receive future honoraria.) 
Incentive compensation (See Appendix-8). 

You are not required to report:

Salary, reimbursement for expenses and per diem 
received by you or your spouse from a federal, state, or 
local government agency. 

 Campaign contributions.

A cash bequest or cash inheritance. 
Returns on a security registered with the Securities 
and Exchange Commission, including dividends, 
interest, or proceeds from a sale of stocks or bonds. 
Payments received under an insurance policy. 
Interest, dividends, or premiums on a time or demand 
deposit in a financial institution, shares in a credit 
union, an insurance policy, or a bond or other debt 
instrument issued by a government agency. 
Your spouse’s income which is legally “separate” 
income.
Income of dependent children.
Automobile trade-in allowances from dealers. 
Loan repayments received from your spouse, child, 
parent, grandparent, grandchild, brother, sister, parent-
in-law, brother-in-law, sister-in-law, nephew, niece, 
aunt, uncle, or first cousin unless he or she was acting 
as an intermediary or agent for any person not covered 
by this provision. 
Alimony or child support payments. 
Payments received under a defined benefit pension 
plan qualified under IRS Code section 401(a). 

TO COMPLETE SCHEDULE C: 

Disclose the name and address of each source of 
income or each business entity with which you held a 
business position. 
Provide a general description of the business activity of 
the source or business entity (for example, law firm). 
Disclose the job title or business position, if any, you 
held with the business entity. 
If you received $500 or more during the reporting 
period from a source or business entity, check the box 
indicating the amount of gross income. 
Identify the consideration for which the income was 
received.
For income from commission sales, check the box 
indicating the gross income received and list the name 
of each source of commission income of $10,000 or 
more (see Appendix-5).  For income from rental 
property that is not required to be listed on Schedule B, 
enter “Rental Income” under “Name,” check the box 
indicating the gross income received, and, if you had a 
10% or greater interest in the rental property, list the 
name of each tenant if your pro rata share of the gross 
income from that tenant was $10,000 or more during 
the reporting period. 

REMINDERS

If you or your spouse is self-employed, report the 
business entity on Schedule A-2. 

Do not disclose on Schedule C income already 
reported on Schedules A-2 or B or business positions 
reported on Schedule A-2. 



NAME OF SOURCE

ADDRESS

BUSINESS ACTIVITY, IF ANY, OF SOURCE

YOUR BUSINESS POSITION

SCHEDULE C

Income & Business Positions
(Income Other than Loans, Gifts, and

Travel Payments)

Comments:

CONSIDERATION FOR WHICH INCOME WAS RECEIVED

Salary Spouse's income Loan repayment

Sale of
(Property, car, boat, etc.)

Commission or Rental Income, list each source of $10,000 or more

Other
(Describe)

CONSIDERATION FOR WHICH INCOME WAS RECEIVED

Salary Spouse's income Loan repayment

Sale of
(Property, car, boat, etc.)

Commission or Rental Income, list each source of $10,000 or more

Other
(Describe)

CONSIDERATION FOR WHICH INCOME WAS RECEIVED

Salary Spouse's income Loan repayment

Sale of
(Property, car, boat, etc.)

Commission or Rental Income, list each source of $10,000 or more

Other
(Describe)

CONSIDERATION FOR WHICH INCOME WAS RECEIVED

Salary Spouse's income Loan repayment

Sale of
(Property, car, boat, etc.)

Commission or Rental Income, list each source of $10,000 or more

Other
(Describe)

GROSS INCOME RECEIVED

Name

NAME OF SOURCE

ADDRESS

BUSINESS ACTIVITY, IF ANY, OF SOURCE

YOUR BUSINESS POSITION

NAME OF SOURCE

ADDRESS

BUSINESS ACTIVITY, IF ANY, OF SOURCE

YOUR BUSINESS POSITION

NAME OF SOURCE

ADDRESS

BUSINESS ACTIVITY, IF ANY, OF SOURCE

YOUR BUSINESS POSITION
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OVER $100,000

$500 - $1,000 $1,001 - $10,000

$10,001 - $100,000

GROSS INCOME RECEIVED

OVER $100,000

$500 - $1,000 $1,001 - $10,000

$10,001 - $100,000

GROSS INCOME RECEIVED

OVER $100,000

$500 - $1,000 $1,001 - $10,000

$10,001 - $100,000

GROSS INCOME RECEIVED

OVER $100,000

$500 - $1,000 $1,001 - $10,000

$10,001 - $100,000

700
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CALIFORNIA FORM
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INSTRUCTIONS – SCHEDULE D 

INCOME – LOANS 

(Received or Outstanding)

Loans received or outstanding during the reporting period, 
which total $500 or more from a single source located in or 
doing business in your jurisdiction, are reportable (see 
Appendix-9).  Your community property interest in loans 
received by your spouse also must be reported. 

See Appendix-9 for important information about loan 
prohibitions.

Commonly reportable loans include: 

Real estate loans from private lenders. 

 Margin accounts.

Campaign loans secured by your personal assets or for 
which you are personally liable. 

You are not required to report:

Any loan from a commercial lending institution made in 
the lender’s regular course of business on terms 
available to the public without regard to your official 
status.

Any retail installment or credit card debts incurred in the 
creditor’s regular course of business on terms available 
to the public without regard to your official status. 

Any loan from your spouse, child, parent, grandparent, 
grandchild, brother, sister, parent-in-law, brother-in-law, 
sister-in-law, nephew, niece, aunt, uncle, or first cousin 
or the spouse of any such person, unless the lender was 
acting as an intermediary or agent for any person not 
covered by this provision. 

Loans made to others.  However, repayments may be 
reportable on Schedule C. 

A loan you co-signed for another person unless you made 
payments on the loan during the reporting period. 

TO COMPLETE SCHEDULE D:

Provide the name and address of the lender. 

Describe the lender’s business activity. 

Disclose the interest rate and the term of the loan. 
-- The term of the loan is the total number of months or 

years given for repayment of the loan at the time the 
loan was entered into. 

-- For variable interest rate loans, disclose the conditions 
of the loan, such as Prime + 2, or the average interest 
rate paid during the reporting period.

Check the box indicating the highest balance of the 
loan during the reporting period. 

Identify the security, if any, for the loan. 

You are not required to disclose on Schedule D 

loans already reported on Schedules A-2 or B. 

Example: Colleen Jones is a city council member.  She 
received a $15,000 loan from a friend to make a down 
payment on her principal residence.  Because the loan is 
not from a commercial lending institution, it is a 
reportable loan. 

REMINDERS

Do you know your agency’s jurisdiction? 
Did you receive any loans or have loans 
outstanding during the period covered by this 
statement?
Code filers – Income includes any loan.  Did you 
receive a loan from an entity or individual required 
to be reported as a source of income under your 
disclosure categories? 
For loan restrictions, see Appendix-9. 



SCHEDULE D

Income – Loans
(Received or Outstanding)

NAME OF LENDER

ADDRESS

BUSINESS ACTIVITY OF LENDER

SECURITY FOR LOAN

None Personal residence

Real Property 
Street address

City

Guarantor

Other
(Describe)

Comments:

Name

INTEREST RATE TERM (Months/Years)

% None

FPPC Form 700 (2003/2004) Sch. D
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HIGHEST BALANCE DURING REPORTING PERIOD

OVER $100,000

$500 - $1,000 $1,001 - $10,000

$10,001 - $100,000
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• You are not required to report loans from commercial lending institutions made in

the lender’s regular course of business on terms available to members of the

public without regard to your official status.

• You are not required to report any indebtedness created as part of a retail

installment or credit card transaction if made in the lender’s regular course of

business on terms available to members of the public without regard to your

official status.

NAME OF LENDER

ADDRESS

BUSINESS ACTIVITY OF LENDER

SECURITY FOR LOAN

None Personal residence

Real Property 
Street address

City

Guarantor

Other
(Describe)

INTEREST RATE TERM (Months/Years)

% None

HIGHEST BALANCE DURING REPORTING PERIOD

OVER $100,000

$500 - $1,000 $1,001 - $10,000

$10,001 - $100,000
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INSTRUCTIONS – SCHEDULE E 

INCOME – GIFTS

“Gift” means anything of value, for which you have not 
provided equal or greater consideration to the donor.  A 
gift is reportable if its fair market value is $50 or more.  In 
addition, multiple gifts totaling $50 or more received during 
the reporting period from a single source must be reported. 
Gifts are reportable regardless of where the donor is 

located.

It is the acceptance of a gift, not the ultimate use to which 
it is put, that imposes your reporting obligation.  Therefore, 
except as noted below, you must report a gift even if you 
never used it or if you gave it away to another person. 

If the exact amount of a gift is not known, you must make a 
good faith estimate of the item’s fair market value.  Listing 
the value of a gift as “over $50" or “value unknown” is not 
adequate disclosure.  In addition, if you received a gift 
through an intermediary, you must disclose the name, 
address, and business activity of both the donor and the 
intermediary.

Commonly reportable gifts include: 

Tickets/passes to sporting or entertainment events. 
Tickets/passes to amusement parks. 

 Parking passes.
Food, beverages, and accommodations, including those 
provided in direct connection with your attendance at a 
convention, conference, meeting, social event, meal, or 
like gathering, where you did not give a speech, 
participate in a panel or seminar, or provide a similar 
service.
Rebates/discounts not made in the regular course of 
business to members of the public without regard to 
official status. 
Wedding gifts (see Appendix-11 to determine how to 
value).
An honorarium.  You may report an honorarium as 
income on Schedule C, rather than as a gift on Schedule 
E, if you provided services of equal or greater value than 
the payment received.  (See Appendix-7 regarding your 
ability to receive future honoraria.) 
Transportation and lodging (see Schedule F). 
Forgiveness of a loan received by you. 

You are not required to disclose:

Gifts that were not used and which, within 30 days after 
receipt, were returned to the donor or delivered to a 

charitable organization without being claimed by you 
as a charitable contribution for tax purposes. 
Gifts from your spouse, child, parent, grandparent, 
grandchild, brother, sister, parent-in-law, brother-in-
law, sister-in-law, aunt, uncle, niece, nephew, or first 
cousin or the spouse of any such person, unless the 
donor was acting as an agent or intermediary for a 
reportable source who was the true donor. 
Gifts of hospitality involving food, drink, or occasional 
lodging provided in an individual’s home when the 
individual or a member of the individual’s family was 
present.
Gifts equal in value exchanged between you and an 
individual, other than a lobbyist, on holidays, birthdays, 
or similar occasions. 
Gifts of informational material provided to assist you in 
the performance of your official duties, such as books, 
pamphlets, reports, calendars, periodicals, or 
educational seminars. 
A cash bequest or cash inheritance. 
Personalized plaques and trophies with an individual 
value of less than $250. 

 Campaign contributions.
Tickets to a fundraising event for an IRS Code section 
501(c)(3) organization. 
Tickets to political fundraisers. 
Gifts given directly to members of your immediate 
family unless you received direct benefit from the gift 
or you exercised direction and control over the use or 
disposition of the gift. 
A pass or ticket that provided a one-time admission to 
an event (theater performance, sporting event) that 
was not used and was not transferred to another 
person.  Commission regulation 18946.1 provides a 
method for determining the value of a ticket or pass 
that was used or transferred to another person and for 
determining the value of passes or tickets which 
provide repeated admission to facilities or services. 
Food, beverages, and necessary accommodations 
provided directly in connection with an event at which 
you gave a speech, participated in a panel or seminar, 
or provided a similar service.

TO COMPLETE SCHEDULE E: 

Disclose the name, address and business activity, if 
any, of the source. 

REMINDERS

Gifts are limited by law to a value of $340 from any 
one source in a calendar year. 
See Appendix-7 for additional gift and honoraria 
prohibitions.
Code filers – You only need to report gifts from 
reportable sources. 

Provide the date (month, day, and year) of receipt, and 
disclose the fair market value and description of the 
gift.



SCHEDULE E

Income – Gifts

Comments:

Name
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NAME OF SOURCE

ADDRESS

BUSINESS ACTIVITY, IF ANY, OF SOURCE

DATE (mm/dd/yy) VALUE DESCRIPTION OF GIFT(S)

/ / $

/ / $

/ / $

NAME OF SOURCE

ADDRESS

BUSINESS ACTIVITY, IF ANY, OF SOURCE

DATE (mm/dd/yy) VALUE DESCRIPTION OF GIFT(S)

/ / $

/ / $

/ / $

NAME OF SOURCE

ADDRESS

BUSINESS ACTIVITY, IF ANY, OF SOURCE

DATE (mm/dd/yy) VALUE DESCRIPTION OF GIFT(S)

/ / $

/ / $

/ / $

NAME OF SOURCE

ADDRESS

BUSINESS ACTIVITY, IF ANY, OF SOURCE

DATE (mm/dd/yy) VALUE DESCRIPTION OF GIFT(S)

/ / $

/ / $

/ / $

NAME OF SOURCE

ADDRESS

BUSINESS ACTIVITY, IF ANY, OF SOURCE

DATE (mm/dd/yy) VALUE DESCRIPTION OF GIFT(S)

/ / $

/ / $

/ / $

NAME OF SOURCE

ADDRESS

BUSINESS ACTIVITY, IF ANY, OF SOURCE

DATE (mm/dd/yy) VALUE DESCRIPTION OF GIFT(S)

/ / $

/ / $

/ / $
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INSTRUCTIONS — SCHEDULE F 

TRAVEL PAYMENTS, ADVANCES 

AND REIMBURSEMENTS

Travel payments reportable on Schedule F include 
advances and reimbursements for travel and related 
expenses, including lodging and meals. 

Gifts of travel may be subject to a $340 gift limit.  In 
addition, certain travel payments are reportable gifts, but 
are not subject to the gift limit.  To avoid possible 
misinterpretation or the perception that you may have 
received a gift in excess of the gift limit, you may wish to 
provide a specific description of the purpose of your travel. 
See the FPPC fact sheet entitled “Limitations and 
Restrictions on Gifts, Honoraria, Travel, and Loans,” which 
can be obtained from your filing officer or the FPPC at 
www.fppc.ca.gov.

You are not required to disclose:

 Travel payments received from any state, local, or 
federal government agency for which you provided 
services equal or greater in value than the payments 
received.

 Travel payments received from your employer in the 
normal course of your employment. 

 Payments or reimbursements for transportation within 
California in connection with an event at which you 
gave a speech, participated in a panel or seminar, or 
performed a similar service. 

 Food, beverages, and necessary accommodations 
received directly in connection with an event held inside 
or outside California at which you gave a speech, 
participated in a panel, or provided a similar service.
Note that payments for transportation outside of 
California are reportable. 

 A travel payment that was received from a nonprofit 
entity exempt from taxation under IRS Code section 
501(c)(3) for which you provided equal or greater 
consideration.

TO COMPLETE SCHEDULE F:

 Disclose the name and address of the source of the 
travel payment. 

 Identify the business activity, if any, of the source. 

 Check the box to indicate if the payment was a gift or 
income, report the amount, and disclose the date(s) 
if applicable. 

-- Travel payments are gifts if you did not provide 
services that were equal to or greater in value 
than the payments received.  You must disclose 
gifts totaling $50 or more from a single source 
during the period covered by the statement.
Gifts of travel are reportable without regard to 
where the donor is located. 

 When reporting travel payments that are gifts, 
you must provide a description of the gift and the 
date(s) received. 

-- Travel payments are income if you provided 
services that were equal to or greater in value 
than the payments received.  You must disclose 
income totaling $500 or more from a single 
source during the period covered by the 
statement.  The filer has the burden of proving 
the payments are income rather than gifts. 

 When reporting travel payments as income, you 
must describe the services you provided in 
exchange for the payment.  You are not required 
to disclose the date(s) for travel payments that 
are income. 

Example:

City council member Rick Chandler is a board member of 
the League of California Cities.  The League reimburses 
its board members for travel and lodging, as well as 
meals and other expenses associated with board 
meetings.  If Mr. Chandler provides equal or greater 
consideration for the travel and lodging when he 
participates in the meeting, the reimbursements are 
reported as income. 



SCHEDULE F

Income – Gifts

Travel Payments, Advances,

and Reimbursements

Name

NAME OF SOURCE

ADDRESS

CITY AND STATE

BUSINESS ACTIVITY, IF ANY, OF SOURCE

DESCRIPTION:

NAME OF SOURCE

ADDRESS

CITY AND STATE

BUSINESS ACTIVITY, IF ANY, OF SOURCE

DESCRIPTION:

Comments:

FPPC Form 700 (2003/2004) Sch. F

FPPC Toll-Free Helpline: 866/ASK-FPPC

TYPE OF PAYMENT: (must check one) Gift Income TYPE OF PAYMENT: (must check one) Gift Income

700
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CALIFORNIA FORM

• Reminder – you must mark the gift or income box.

• You are not required to report “income” from government agencies.

NAME OF SOURCE

ADDRESS

CITY AND STATE

BUSINESS ACTIVITY, IF ANY, OF SOURCE

DESCRIPTION:

NAME OF SOURCE

ADDRESS

CITY AND STATE

BUSINESS ACTIVITY, IF ANY, OF SOURCE

DESCRIPTION:

DATE(S): / / - / / AMT: $
(If applicable)

DATE(S): / / - / / AMT: $
(If applicable)

TYPE OF PAYMENT: (must check one) Gift Income TYPE OF PAYMENT: (must check one) Gift Income

DATE(S): / / - / / AMT: $
(If applicable)

DATE(S): / / - / / AMT: $
(If applicable)



FPPC Form 700 (2003/2004) 

FPPC Toll-Free Helpline: 866/ASK-FPPC 

Appendix-1

APPENDIX

TWO CATEGORIES OF FILERS 

1.  Officials and Candidates Specified in Gov. 

Code Section 87200 and Members of 

Boards/Commissions of Newly Created Agencies 

The Act requires the following individuals to fully 
disclose their personal assets and income described 
in the attached Form 700:

State Offices
 Governor 
 Lieutenant Governor 
 Attorney General 
 Controller 
 Insurance Commissioner 
 Secretary of State 
 Treasurer 
 Members of the State Legislature 
 Superintendent of Public Instruction 
 State Board of Equalization Members 
 Public Utilities Commissioners 
 State Energy Resources Conservation and 

 Development Commissioners 
 State Coastal Commissioners 
 Fair Political Practices Commissioners 
 State Public Officials (including employees 

and consultants) Who Manage Public 
Investments

 Elected members of and candidates for the Board 
of Administration of the California Public
Employees’ Retirement System 

Other officials and employees of state boards, 
commissions, agencies, and departments file Form 
700 as described in part 2 on this page. 

Judicial Offices
 Supreme, Appellate, and Superior Court 

Judges
 Court Commissioners 
 Retired Judges, Pro-Tem Judges, and part- 

time Court Commissioners who serve or expect 
to serve 30 days or more in a calendar year 

County and City Offices
 Members of Boards of Supervisors 
 Mayors and Members of City Councils 
 Chief Administrative Officers 
 District Attorneys 
 County Counsels 

 City Attorneys 
 City Managers 
 Planning Commissioners 
 County and City Treasurers 
 County and City Public Officials (including 

employees and consultants) Who Manage Public 
Investments

Members of Boards/Commissions of Newly created
Agencies
Members must fully disclose their personal assets 
and income until the positions are covered under a 
conflict-of-interest code. 

2.  State and Local Officials and Employees 

Designated in a Conflict-of-Interest Code 

The Act requires every state and local government 
agency to adopt a unique conflict-of-interest code.
The code lists each position within the agency filled by 
individuals who make or participate in making 
governmental decisions that could affect their personal 
economic interests.  The code also requires 
individuals holding those positions to periodically file 
Form 700 disclosing certain personal economic 
interests as determined by the code’s “disclosure 
categories.” These individuals are called “designated 
employees” or “code filers.” 

Obtain your disclosure categories from your agency– 
they are not contained in the Form 700. Persons with 
broad decisionmaking authority must disclose more 
interests than those in positions with limited 
discretion.  For example, you may be required to 
disclose only investments and business positions in 
or income from businesses of the type that contract 
with your agency, or you may not be required to 
disclose real property interests.

In addition, certain consultants to public agencies 
may qualify as public officials because they make, 
participate in making, or act in a staff capacity for 
governmental decisions. 

Note:
 An official who holds a position specified in Gov. 

Code section 87200 is not required to file 
statements under the conflict-of-interest code of 
any agency that has the same or a smaller 
jurisdiction (for example, a state legislator who also 
sits on a state or local board or commission). 
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TYPES OF STATEMENTS 

Assuming Office Statement:

If you are a newly elected or newly appointed official 
or are newly employed in a position designated in a 
state or local agency’s conflict-of-interest code, your 
assuming office date is the date you were sworn in, 
employed, or otherwise authorized to serve in the 
position.

For positions subject to confirmation by the State 
Senate or the Commission on Judicial Performance, 
your assuming office date is the date you were 
appointed or nominated to the position.

Example:

Maria Lopez was appointed by the Governor to serve 
on a state agency board that is subject to State 
Senate confirmation.  The assuming office date is 
the date Maria accepts the position.

 Investments, interests in real property, and 
business positions held on the date you assumed 
the office or position must be reported.  In 
addition, income (including loans, gifts, and travel 
payments) received during the 12 months prior to
the date you assumed the office or position is 
reportable.

Initial Statement:

If your office or position has been added to a newly 
adopted or newly amended conflict-of-interest code, 
use the effective date of the code or amendment, 
whichever is applicable. 

 Investments, interests in real property, and 
business positions held on the effective date of 
the code or amendment must be reported.  In 
addition, income (including loans, gifts, and travel 
payments) received during the 12 months prior to
the effective date of the code or amendment is 
reportable.

Annual Statement:

Generally, the period covered is January 1, 2003, 
through December 31, 2003.  If the period covered 
by the statement is different than January 1, 2003, 
through December 31, 2003 (for example, you 
assumed office between October 1, 2002 and
December 31, 2003, or you are combining 
statements), the period covered must be specified. 

 Investments, interests in real property, business 
positions held and income (including loans, gifts, 

and travel payments) received during the period 
covered by the statement must be reported. 

Leaving Office Statement:  

Generally, the period covered is January 1, 2003, 
through the date you left office.  If the period covered 
is different than January 1, 2003, through the date 
you left office (for example, you assumed office 
between October 1, 2002 and December 31, 2002, 
or you are combining statements), the period 
covered must be specified. 

 Investments, interests in real property, business 
positions held and income (including loans, gifts, 
and travel payments) received during the period 
covered by the statement must be reported. 

Candidate Statement:

If you are filing a statement in connection with your 
candidacy for state or local office, investments, 
interests in real property, and business positions 
held on the date of filing your declaration of 
candidacy must be reported.  In addition, income 
(including loans, gifts, and travel payments) received 
during the 12 months prior to the date of filing your 
declaration of candidacy is reportable.  Candidates 
running for special district offices, such as school 
board trustees and water district board members, 
should consult the agency’s conflict-of-interest code 
to determine if candidate statements are required 
and what economic interests to disclose. 

Amendments:

If you discover errors or omissions on any statement, 
an amendment should be filed as soon as possible.
To obtain amendment schedules, contact the FPPC, 
your filing official, or the FPPC website at 
www.fppc.ca.gov.
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WHERE TO FILE WHEN TO FILE 

1.  Officials Specified in Gov. Code Section 87200 
(listed in Appendix-1): 

In most cases, the filing officials listed below will 
retain a copy of your statement and forward the 
original to the FPPC. 

87200 Filers Where to File

State offices Your agency 
Judicial offices The clerk of your court 
Retired Judges Directly with FPPC 
County offices Your county clerk 
City offices Your city clerk 
Multi-County offices Your agency 

2.  Members of Boards/Commissions of Newly
Created Agencies: 

File with your newly created agency or with your 
agency’s code reviewing body as provided by your 
code reviewing body. 

3.  Code Filers — State and Local Officials and 
Employees Designated in a Conflict-of-Interest 
Code:

File with your agency, board, or commission unless it 
is otherwise specified in your agency’s conflict-of-
interest code.  In most cases, the agency, board, or 
commission will retain the statements. 

State Senate and Assembly staff members file 
statements directly with the FPPC. 

Exceptions:

Elected state officers are not required to file 
statements under any agency’s conflict-of-interest 
code.

87200 filers are not required to file statements 
under any agency’s conflict-of-interest code in the 
same jurisdiction.  For example, a county 
supervisor who is appointed to serve for an agency 
with jurisdiction in the same county has no 
additional filing obligations.

Assuming Office and Initial Statements: 

Filer

Elected officials 

Appointed positions 
specified in Gov. 
Code section 87200 
(listed in Appendix-1) 

or

Newly created board 
and commission 
members not covered 
by a conflict-of-
interest code 

Other appointed 
positions (including 
newly-hired employ- 
ees) designated in a 
conflict-of-interest code

Positions newly-
added to a new or 
amended conflict-of-
interest code

Deadline

30 days after assuming office 

30 days after assuming office 

or

10 days after appointment or 
nomination if subject to Senate 
or judicial confirmation 

30 days after assuming office 
(30 days after appointment or 
nomination if subject to Senate 
confirmation)

30 days after the effective 
date of the code or 
amendment

County election official 
with whom you file your 
declaration of candidacy
County Clerk 
City Clerk 
CalPERS

Exceptions:

Elected state officers who assume office in 
December or January are not required to file an 
assuming office statement, but will file the next 
annual statement due. 

If you complete a term of office and, within 30 days, 
begin a new term of the same office (for example, 
you are reelected or reappointed), you are not 
required to file an assuming office statement.
Instead, you may file the next annual statement due. 

If you leave an office specified in Gov. Code section 
87200 and, within 30 days, you assume another 
office or position specified in section 87200 that has 
the same jurisdiction (for example, a city planning 
commissioner elected mayor), you are not required 
to file an assuming office statement.  Instead, you 
may file the next annual statement due. 

If you transfer from one designated position to 
another designated position within the same 
agency, contact your filing officer or the FPPC to 
determine your filing obligations. 

87200 Candidates

State offices 
Judicial offices 
Multi-County offices 
County offices 
City offices 
Public Employees’ 
Retirement System 
(CalPERS)
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WHEN TO FILE 

Continued

Annual Statements: 

1. Elected state officers (including members of the 
State Legislature and Members elected to the 
Board of Administration of the California Public 
Employees’ Retirement System); 

Judges and court commissioners; and 

Members of state boards and commissions 
specified in Gov. Code section 87200 (listed in 
Appendix-1):

 File no later than Monday, March 1, 2004

2. County and city officials specified in Gov. Code 
section 87200: 

 File no later than Thursday, April 1, 2004.

3. Multi-County officials: 

 File no later than Thursday, April 1, 2004.

4. State and local officials and employees 
designated in a conflict-of-interest code: 

 File on the date prescribed in the code (April 1 for 
most filers). 

Exception:

 If you assumed office between October 1, 2003, 
and December 31, 2003, and filed an assuming 
office statement, you are not required to file an 
annual statement until March 1, 2005, or April 1, 
2005, whichever is applicable.  The annual 
statement will cover the day after you assumed 
office through December 31, 2004. 

Incumbent officeholders who file candidate 
statements also must file annual statements by the 
specified deadlines. 

Leaving Office Statements: 

Leaving office statements must be filed no later than 
30 days after leaving the office or position. 

Exceptions:

 If you complete a term of office and, within 30 
days, begin a new term of the same office (for 
example, you are reelected or reappointed), you 
are not required to file a leaving office statement. 

Instead, you may file the next annual statement 
due.

 If you leave an office specified in Gov. Code 
section 87200 and, within 30 days, you assume 
another office or position specified in section 
87200 that has the same jurisdiction (for 
example, a city planning commissioner elected 
mayor), you are not required to file a leaving 
office statement.  Instead, you may file the next 
annual statement due. 

 If you transfer from one designated position to 
another designated position within the same 
agency, contact your filing officer or the FPPC to 
determine your filing obligations. 

Candidate Statements: 

All candidates (including incumbents) for offices 
specified in Gov. Code section 87200 must file 
statements no later than the final filing date for their 
declaration of candidacy. 

Exceptions:
 If you have filed an assuming office or annual 

statement for the same jurisdiction within 60 

days before filing a declaration of candidacy, you 
are not required to file a candidate statement. 

 For elective offices designated in an agency’s 
conflict-of-interest code, you must file a 
candidate statement only if the code specifically 
requires one to be filed.  You should obtain a 
copy of the disclosure categories from the code 
to verify what interests are reportable.  Contact 
the agency to verify whether you are required to 
file and to obtain a copy of your disclosure 
categories.
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TERMS & DEFINITIONS 

The instructions located on the back of each 
schedule describe the types of interests that must be 
reported.  The purpose of this section is to explain 
other terms used in this form that are not defined in 
the instructions to the schedules or elsewhere.

Blind Trust: See Trusts, Appendix-11. 

Business Entity: Any organization or enterprise 
operated for profit, including a proprietorship, 
partnership, firm, business trust, joint venture, 
syndicate, corporation, or association.  This would 
include a business for which you take business 
deductions for tax purposes, such as a small 
business operated in your home. 

Code Filer: An individual who has been designated 
in a state or local agency’s conflict-of-interest code to 
file statements of economic interests. 

Commission Income: “Commission income” means 
gross payments of $500 or more received during the 
period covered by the statement as a broker, agent, 
or salesperson, including insurance brokers or 
agents, real estate brokers or agents, travel agents 
or salespersons, stockbrokers, and retail or 
wholesale salespersons, among others. 

In addition, you may be required to disclose the 
names of sources of commission income if your pro 
rata share of the gross income was $10,000 or more 
from a single source during the reporting period.  If 
your spouse received commission income, you 
would disclose your community property share (50%) 
of that income (for example, the names of sources of 
$20,000 or more in gross commission income 
received by your spouse). 

Report commission income as follows: 

If the income was received through a business entity 
in which you or your spouse had a 10% or greater 
ownership interest (or if you receive commission 
income on a regular basis as an independent 
contractor or agent), use Schedule A-2. 

If the income was received through a business 
entity in which you or your spouse did not receive

commission income on a regular basis or you 
had a less than a 10% ownership interest, use 
Schedule C. 

The “source” of commission income generally 
includes all parties to a transaction, and each is 
attributed the full value of the commission. 

Examples:

You are a partner in Smith and Jones Insurance 
Company and have a 50% ownership interest in 
the company.  You sold two Businessmen’s 
Insurance Company policies to XYZ Company 
during the reporting period.  You received 
commission income of $5,000 from the first 
transaction and $6,000 from the second.  On 
Schedule A-2, report your partnership interest in 
and income received from Smith and Jones 
Insurance Company in parts 1 and 2.  In part 3, 
list both Businessmen’s Insurance Company and 
XYZ Company as sources of $10,000 or more in 
commission income. 

You are a stock broker for Prime Investments, but 
you have no ownership interest in the firm.  You 
receive commission income on a regular basis 
through the sale of stock to clients.  Your total 
gross income from your employment with Prime 
Investments was over $100,000 during the 
reporting period.  On Schedule A-2, report your 
name as the name of the business entity in part 1 
and the gross income you have received in part 2. 
(You do not need to complete the information in 
the box in part 1 indicating the general description 
of business activity, fair market value, or nature of 
investment.)  In part 3, list Prime Investments and 
the names of any clients who were sources of 
$10,000 or more in commission income to you. 

You sell real estate on a part-time basis for Super 
Realty and you have no ownership interest in the 
company.  Since you are not receiving 
commission income on a regular basis, you are 
not considered to be a business entity.  On 
Schedule C, if you received gross commission 
income of $500 or more, identify Super Realty as 
a source of income to you.  If you received 
commission income of $10,000 or more from a 
real estate transaction, you must report the 
name(s) of the source(s) on Schedule C. 

Note: If your pro rata share of commission income 
from a single source is $500 or more, you may be 
required to disqualify yourself from decisions 
affecting that source of income, even though you are 
not required to report the income. For information 
regarding disclosure of “incentive compensation,”
see Appendix-8.

Conflict of Interest: A public official or employee 
has a conflict of interest under the Act when all of the 
following occur: 
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 The official makes, participates in making, or uses 
his or her official position to influence a 
governmental decision; 

 It is reasonably foreseeable that the decision will 
affect the official’s economic interest; 

 The effect of the decision on the official’s economic 
interest will be material; and 

 The effect of the decision on the official’s economic 
interest will be different than its effect on the public 
generally.  Check the Commission’s website 
(www.fppc.ca.gov) for a fact sheet entitled, “Can I 
Vote? Conflict of Interest Overview” 

Conflict-of-Interest Code: The Act requires every 
state and local government agency to adopt a 
conflict-of-interest code.  The code may be contained 
in a regulation, policy statement, or a city or county 
ordinance, resolution, or other document. 

An agency’s conflict-of-interest code must designate 
all officials and employees of, and consultants to, the 
agency who make or participate in making 
governmental decisions that could cause conflicts of 
interest.  These individuals are required by the code 
to file statements of economic interests and to 
disqualify themselves when conflicts of interest 
occur.

The disclosure required under a conflict-of-interest 
code for a particular designated official or employee 
should include only the kinds of personal economic 
interests he or she could significantly affect through 
the exercise of his or her official duties.  For example, 
an employee whose duties are limited to reviewing 
contracts for supplies, equipment, materials, or 
services provided to the agency should be required to 
report only those interests he or she holds that are 
likely to be affected by the agency’s contracts for 
supplies, equipment, materials, or services. 

Consultant: An individual who contracts with or 
whose employer contracts with state or local 
government agencies and who makes, participates 
in making, or acts in a staff capacity for making 
governmental decisions.  Consultants may be 
required to file Form 700.  The obligation to file Form 
700 is always imposed on the individual who is 
providing services to the agency, not on the business 
or firm that employs the individual. 

FPPC Regulation 18701 defines “consultants” as 
including the following individuals who make a 
governmental decision whether to: 

 Approve a rate, rule, or regulation; 

 Adopt or enforce a law; 

 Issue, deny, suspend, or revoke any permit, 
license, application, certificate, approval, order or 
similar authorization or entitlement; 

 Authorize the agency to enter into, modify, or 
renew a contract provided it is the type of contract 
that requires agency approval; 

 Grant agency approval to a contract that requires 
agency approval and to which the agency is a 
party, or to the specifications for such a contract; 

 Grant agency approval to a plan, design, report, 
study or similar item; 

 Adopt, or grant agency approval of, policies, 
standards, or guidelines for the agency, or for any 
of its subdivisions; 

A consultant also is an individual who: 

 Serves in a staff capacity with the agency and in 
that capacity participates in making a 
governmental decision; or

 Performs the same or substantially all the same 
duties for the agency that would otherwise be 
performed by an individual holding a position 
specified in the agency’s conflict-of-interest code. 

Designated Employee: An official or employee of a 
state or local government agency whose position has 
been designated in the agency’s conflict-of-interest 
code to file statements of economic interests.
Individuals who contract with government agencies 
(consultants) also may be designated in a conflict-of-
interest code. 

Disclosure Categories: The section of an agency’s 
conflict-of-interest code that specifies the types of 
personal economic interests officials and employees 
of the agency must disclose on their statements of 
economic interests.  Disclosure categories are 
usually contained in an appendix or attachment to 
the conflict-of-interest code.  Contact your agency to 
obtain a copy of your disclosure categories. 

Diversified Mutual Fund: Diversified portfolios of 
stocks, bonds, or money market instruments that are 
managed by investment companies whose business 
is pooling the money of many individuals and 
investing it to seek a common investment goal.
Mutual funds are managed by trained professionals 
who buy and sell securities.  A typical mutual fund 
will own between 75 to 100 separate securities at 
any given time so they also provide instant 
diversification. Only diversified mutual funds 
registered with the Securities and Exchange 
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Commission under the Investment Company Act of 
1940 are exempt from disclosure. 

Elected State Officer: Elected state officers include 
the Governor, Lieutenant Governor, Attorney 
General, Insurance Commissioner, State Controller, 
Secretary of State, State Treasurer, Superintendent 
of Public Instruction, members of the State 
Legislature, members of the State Board of 
Equalization, and elected members of the Board of 
Administration of the California Public Employees’ 
Retirement System. 

Enforcement: The FPPC investigates suspected 
violations of the Act.  Other law enforcement agencies 
(the Attorney General or district attorney) also may 
initiate investigations under certain circumstances.  If 
violations are found, the Commission may initiate 
administrative enforcement proceedings that could 
result in the imposition of monetary penalties of up to 
$5,000 per violation.

Instead of administrative prosecution, a civil action 
may be brought for negligent or intentional violations 
by the appropriate civil prosecutor (the Commission, 
Attorney General, or district attorney), or a private 
party residing within the jurisdiction.  In civil actions, 
the measure of damages is up to the amount or 
value not properly reported. 

Persons who violate the conflict of interest disclosure 
provisions of the Act also may be subject to 
discipline by their agency, including dismissal. 

Finally, a knowing or willful violation of any provision 
of the Act is a misdemeanor.  Persons convicted of a 
misdemeanor may be disqualified for four years from 
the date of the conviction from serving as a lobbyist 
or running for elective office, in addition to other 
penalties that may be imposed.  The Act also 
provides for numerous civil penalties, including 
monetary penalties and damages, and injunctive 
relief from the courts. 

Expanded Statement: Some officials or employees 
may have multiple filing obligations (for example, a city 
council member who also holds a designated position 
with a county agency, board, or commission).  Such 
officials or employees may complete one “expanded” 
statement, Form 700, covering the disclosure 
requirements for all positions and file a complete, 
originally signed copy with each agency. 

Fair Market Value: When reporting the value of an 
investment, interest in real property, or gift, you must 
disclose the fair market value – the price at which the 
item would sell for on the open market.  This is 

particularly important when valuing gifts, because the 
fair market value of a gift may be different from the 
amount it cost the donor to provide the gift.  For 
example, the wholesale cost of a bouquet of flowers 
may be $10, but the fair market value may be $25 or 
more.  In addition, there are special rules for valuing 
free tickets and passes.  Call the FPPC for 
assistance.

Gift and Honoraria Prohibitions: 

Gifts:
State and local officials who are listed in Gov. Code 
section 87200, (except judges, see below), 
candidates for these elective offices (including 
judicial candidates), and officials and employees of 
state and local government agencies who are 
designated in a conflict-of-interest code are 
prohibited from accepting a gift or gifts totaling more 
than $340 in a calendar year from a single source. 

In addition, elected state officers, candidates for 
elective state offices, and officials and employees of 
state agencies are subject to a $10 per calendar 
month limit on gifts from lobbyists and lobbying firms 
registered with the Secretary of State. 

Honoraria:
State and local officials who are listed in Gov. Code 
section 87200, (except judges, see below), 
candidates for these elective offices (including 
judicial candidates), and employees of state and 
local government agencies who are designated in a 
conflict-of-interest code are prohibited from 
accepting honoraria for any speech given, article 
published, or attendance at any public or private 
conference, convention, meeting, social event, meal, 
or like gathering. 

Exceptions:

 Some gifts are not reportable or subject to the gift 
and honoraria prohibitions, and other gifts may not 
be subject to the prohibitions but are reportable. 
For detailed information, see the FPPC fact sheet 
entitled “Limitations and Restrictions on Gifts, 
Honoraria, Travel, and Loans,” which can be 
obtained from your filing officer or the FPPC’s 
website (www.fppc.ca.gov).

 The $340 gift limit and the honorarium prohibition 
do not apply to a part-time member of the 
governing board of a public institution of higher 
education, unless the member is also an elected 
official.

 If you are designated in a state or local government 
agency’s conflict-of-interest code, the $340 gift limit 
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and honorarium prohibition are applicable only to 
sources you would otherwise be required to report 
on your statement of economic interests.  However, 
this exception is not applicable if you also hold a 
position listed in Gov. Code section 87200 (see 
Appendix-1).

 For state agency officials and employees, the $10 
lobbyist/lobbying firm gift limit is applicable only to 
lobbyists and lobbying firms registered to lobby 
your agency.  This exception is not applicable if 
you are an elected state officer or a member or 
employee of the State Legislature. 

Judges:
Section 170.9 of the Code of Civil Procedure 
imposes gift limits on judges and prohibits judges 
from accepting any honorarium.  Section 170.9 is 
enforced by the Commission on Judicial 
Performance.  The FPPC has no authority to 
interpret or enforce the Code of Civil Procedure.
Court commissioners are subject to the gift limit 
under the Political Reform Act. 

Income Reporting: Reporting income under the Act 
is different than reporting income for tax purposes.
The Act requires gross income (the amount received 
before deducting losses, expenses, or taxes) to be 
reported.

Pro Rata Share:  The instructions for reporting certain 
types of income, such as business entity income and 
rental income, refer to your pro rata share of the 
income received.  Your pro rata share is normally 
based on your ownership interest in the entity or 
property.  For example, if you are a sole proprietor, 
you must disclose 100% of the gross income received 
by your business entity on Schedule A-2.  If you own 
25% of a piece of rental property, you must report 
25% of the gross rental income received. 

When you are required to report sources of income 
to a business entity, sources of rental income, or 
sources of commission income, you are only 
required to disclose individual sources of income of 
$10,000 or more.  However, you may be required to 
disqualify yourself from decisions affecting sources 
of $500 or more in income, even though you are not 
required to report them.

Incentive Compensation: “Incentive compensation” 
means income received by an official who is an 
employee, over and above salary, which is either 
ongoing or cumulative, or both, as sales or 
purchases of goods or services accumulate.
Incentive compensation is calculated by a 
predetermined formula set by the official’s employer 

which correlates to the conduct of the purchaser in 
direct response to the effort of the official. 

Incentive compensation does not include: 

 Salary; 

 Commission income (For information regarding 
disclosure of “commission income” see Appendix-
5);

 Bonuses for activity not related to sales or 
marketing, the amount of which is based solely on 
merit or hours worked over and above a 
predetermined minimum; and 

 Such executive incentive plans as may be based 
on company performance, provided that the 
formula for determining the amount of the 
executive’s incentive income does not include a 
correlation between that amount and increased 
profits derived from increased business with 
specific and identifiable clients or customers of 
the company.

 Payments for personal services which are not 
marketing or sales. 

The purchaser is a source of income to the official if 
all three of the following apply: 

 The official’s employment responsibilities include 
directing sales or marketing activity toward the 
purchaser; and

 There is direct personal contact between the 
official and the purchaser intended by the official 
to generate sales or business; and 

 There is a direct relationship between the 
purchasing activity of the purchaser and the 
amount of the incentive compensation received 
by the official. 

Report incentive compensation as follows: 

 In addition to salary, reimbursement of expenses, 
and other income received from your employer, 
separately report on Schedule C the name of 
each person who purchased products or services 
sold, marketed or represented by you if you 
received incentive compensation of $500 or more 
attributable to the purchaser during the period 
covered by the statement. 

 If incentive compensation is paid by your 
employer in a lump sum, without allocation of 
amounts to specific customers, you must 
determine the amount the incentive compensation 
attributable to each of your customers.  This may 
be based on the volume of sales to or purchases 
made by those customers and the amount of 
incentive compensation attributable to each 
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customer according to the formula utilized by your 
employer.

(See Regulations 18703.3 and 18728.5 for more 
information.)

Jurisdiction: As a public official or employee 
required to file statements of economic interests, you 
must disclose investments and sources of income 
that are located in or; doing business in your 
jurisdiction, are planning to do business in your 
jurisdiction, or which have done business during the 
previous two years in your jurisdiction, and interests 
in real property located in your jurisdiction. 

A business entity is located in or doing business in 
your jurisdiction if the entity has business contacts 
on a regular or substantial basis with a person who 
maintains a physical presence in your jurisdiction. 

Business contacts include, but are not limited to, 
manufacturing, distributing, selling, purchasing, or 
providing services or goods.  Business contacts do 
not include marketing via the internet, telephone, 
television, radio, or printed media. 

The same criteria are used to determine whether an 
individual, organization, or other entity is located in 
or doing business in your jurisdiction. 

Exception:

 Gifts are reportable regardless of the location of 
the donor.  For example, a state agency official 
with full disclosure must report gifts from sources 
located outside of California.  (Designated 
employees should consult their disclosure
categories to determine if the donor of a gift is of 
the type that must be disclosed.) 

For reporting interests in real property, if your 
jurisdiction is the state, you must disclose real 
property located anywhere within the state of 
California.

For local agencies, an interest in real property is 
located in your jurisdiction if any part of the property 
is located in, or within two miles of, the region, city, 
county, district, or other geographical area in which 
the agency has jurisdiction, or if the property is 
located within two miles of any land owned or used 
by the agency.

See the following explanations to determine what 
your jurisdiction is: 

State Offices and All Courts: Your jurisdiction is the 
state if you are an elected state officer, a state 

legislator, a judge, a court commissioner, or a 
candidate for one of these offices.  If you are an 
official or employee of, or a consultant to, a state 
board, commission, or agency, or of any court or the 
State Legislature, your jurisdiction is also the state. 

County Offices:  Your jurisdiction is the county if you 
are an elected county officer, a candidate for county 
office, or if you are an official or employee of, or a 
consultant to, a county agency or any agency with 
jurisdiction solely within a single county. 

City Offices:  Your jurisdiction is the city if you are an 
elected city officer, a candidate for city office, or you 
are an official or employee of, or a consultant to, a 
city agency or any agency with jurisdiction solely 
within a single city. 

Multi-County Offices:  If you are an elected officer, 
candidate, official or employee of, or a consultant to, 
a multi-county agency, your jurisdiction is the region, 
district, or other geographical area in which the 
agency has jurisdiction. (Example: A water district 
has jurisdiction in a portion of two counties.
Members of the board are only required to report 
interests located or doing business in that portion of 
each county in which the agency has jurisdiction.) 

Other (for example, school districts and special 
districts): If you are an elected officer, candidate, 
official or employee of, or a consultant to, an agency 
not covered above, your jurisdiction is the region, 
district, or other geographical area in which the 
agency has jurisdiction.  See the multi-county 
example above. 

Leasehold Interest: The term “interest in real 
property” includes leasehold interests.  An interest in 
a lease on real property is reportable if the value of 
the leasehold interest is $2,000 or more.  The value 
of the interest is the total amount of rent owed by you 
during the reporting period or for a candidate, 
assuming office, or initial statement, during the prior 
12 months. 

You are not required to disclose a leasehold interest 
with a value of less than $2,000 or a month-to-month 
tenancy.

Loans: State and local elected and appointed officials 
and employees are prohibited from receiving any 
personal loan totaling more than $250 from an official, 
employee, or consultant of their governmental 
agencies or any governmental agency over which the 
official or the official’s agency has direction or control.
In addition, loans of more than $250 from any person 
who has a contract with the official’s agency or an 
agency under the official’s control are prohibited 
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unless the loan is from a commercial lending 
institution or part of a retail installment or credit card 
transaction made in the regular course of business on 
terms available to members of the public. 

State and local elected officials also are prohibited 
from receiving any personal loan of $500 or more 
unless the loan is in writing and clearly states the 
terms of the loan, including the parties to the loan 
agreement, the date, amount, and term of the loan, 
the date or dates when payments are due, the 
amount of the payments, and the interest rate on the 
loan.

Campaign loans and loans from family members are 
not subject to the $250 and $500 loan prohibitions. 

A personal loan made to a public official that is not 
being repaid or is being repaid below certain 
amounts will become a gift to the official under 
certain circumstances.  Contact the FPPC for further 
information.

You are not required to report loans from commercial 
lending institutions, or any indebtedness created as 
part of retail installment or credit card transactions 
that are made in the lender’s regular course of 
business, without regard to official status, on terms 
available to members of the public.

Privileged Information: You are not required to 
disclose on Schedule A-2, Part 3, the name of a 
person who paid fees or made payments to a 
business entity if disclosure of the name would 
violate a legally recognized privilege under California 
law.  For example, a name is protected by attorney-
client privilege when facts concerning an attorney’s 
representation of an anonymous client are publicly 
known and those facts, when coupled with disclosure 
of the client’s identity, might expose the client to an 
official investigation or to civil or criminal liability. 

A patient’s name is protected by physician-patient 
privilege when disclosure of the patient’s name 
would also reveal the nature of the treatment 
received by the patient because, for example, the 
physician is recognized as a specialist. 

FPPC Regulation 18740 sets out specific procedures 
that must be followed in order to withhold the name 
of a source of income.

Public Officials Who Manage Public Investments: 

Individuals who invest public funds in revenue-
producing programs must file Form 700.  This 
includes individuals who direct or approve 
investment transactions, formulate or approve 
investment policies, and establish guidelines for 

asset allocations.  FPPC Regulation 18701 defines 
“public officials who manage public investments” to 
include the following: 

 Members of boards and commissions, including 
pension and retirement boards or commissions, 
and committees thereof, who exercise 
responsibility for the management of public 
investments;

 High-level officers and employees of public 
agencies who exercise primary responsibility for 
the management of public investments, such as 
chief or principal investment officers or chief 
financial managers; and 

 Individuals who, pursuant to a contract with a state 
or local government agency, perform the same or 
substantially all the same functions described 
above.

Retirement Accounts (for example, deferred 

compensation and individual retirement 

accounts (IRAs)): Assets held in retirement 
accounts must be disclosed if the assets are 
reportable items, such as common stock 
(investments) or real estate (interests in real 
property).  The most common reportable and non-
reportable investments are listed on the instructions 
for Schedules A-1 and A-2.  The most common 
reportable and non-reportable interests in real 
property are listed on the instructions for Schedule B. 

If your retirement account holds reportable assets, 
only disclose the assets held in the account, not the 
account itself. 

Schedule A-1: Report any business entity in which 
the value of your investment interest was $2,000 or 
more during the reporting period.  (Use Schedule A-2 
if you have a 10% or greater ownership interest in 
the business entity.) 

Schedule B: Report any piece of real property in 
which the value of your interest was $2,000 or more 
during the reporting period. 

Examples:

 Alice McSherry deposits $500 per month into her 
employer’s deferred compensation program.  She 
has chosen to purchase shares in two diversified 
mutual funds registered with the Securities and 
Exchange Commission.  Because her funds are 
invested solely in non-reportable mutual funds 
(see Schedule A-1 instructions), Alice has no 
disclosure requirements with regard to the 
deferred compensation program. 
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 Bob Allison has $6,000 in an individual retirement 
account with an investment firm.  He has chosen 
to purchase common stock in several companies 
doing business in his jurisdiction.  One of his stock 
holdings, Gala Computers, reached a value of 
$2,500 during the reporting period.  The value of 
his investment in each of the other companies was 
less than $2,000.  Bob must report Gala 
Computers as an investment on Schedule A-1 
because the value of his stock in that company 
was $2,000 or more. 

 Adriane Fisher has $5,000 in a retirement fund that 
invests in real property located in her jurisdiction.
The value of her interest in each piece of real 
property held in the fund was less than $2,000 
during the reporting period.  Although her retirement 
fund holds reportable assets, she has no disclosure 
requirement because she did not have a $2,000 or 
greater interest in any single piece of real property.
If, in the future, the value of her interest in a single 
piece of real property reaches or exceeds $2,000, 
she will be required to disclose the real property on 
Schedule B for that reporting period. 

Trusts: Investments and interests in real property held 
by a trust (including a living trust) are reported on 
Schedule A-2 if you, your spouse, or your dependent 
children had a 10% or greater interest in the trust and 
your pro rata share of a single investment or interest in 
real property was $2,000 or more. 

You have an interest in a trust if you are a trustor
and:

 Can revoke or terminate the trust; 

 Have retained or reserved any rights to the income 
or principal of the trust or retained any reversionary 
or remainder interest; or 

 Have retained any power of appointment, including 
the power to change the trustee, or the 
beneficiaries.

Or you are a beneficiary and: 

 Presently receive income; or 

 Have an irrevocable future right to receive income 
or principal.  (See FPPC Regulation 18234 for 
more information.)

Examples:

 Sarah Murphy has set up a living trust which 
holds her principal residence, common stock in 
several companies that do business in her 
jurisdiction, and a rental home in her agency’s 
jurisdiction.  Since Sarah is the trustor and she 

can revoke or terminate the trust, she must 
disclose any common stock worth $2,000 or more 
and the rental home on Schedule A-2. Sarah’s 
residence is not reportable. 

 Ben Yee is listed as a beneficiary in his 
grandparents’ trust.  However, Ben does not 
presently receive income from the trust, nor does 
he have an irrevocable future right to receive 
income or principal.  Therefore, Ben is not 
required to disclose any assets contained in his 
grandparents’ trust. 

Blind Trusts: 
A blind trust is a trust managed by a disinterested 
trustee who has complete discretion to purchase and 
sell assets held by the trust.  If you have a direct, 
indirect, or beneficial interest in a blind trust, you 
may not be required to disclose your pro rata share 
of the trust’s assets or income.  However, the trust 
must meet certain standards which are set out in 
FPPC Regulation 18235, and you must disclose 
reportable assets originally transferred into the blind 
trust and income from those original assets until they 
have been disposed of by the trustee. 

Trustees:
If you are only a trustee, you do not have a 
reportable interest in the trust.  However, you may be 
required to report the income you received from the 
trust for performing trustee services. 

Wedding Gifts: Wedding gifts must be disclosed if 
they were received from a reportable source during 
the period covered by the statement.  Gifts valued at 
$50 or more are reportable; however, a wedding gift 
is considered a gift to both spouses equally.
Therefore, you would count one-half of the value of a 
wedding gift to determine if it is reportable and need 
only report individual gifts with a total value of $100 
or more unless a particular gift can only be used by 
you or is intended only for your use. 

For example, you receive a placesetting of china 
valued at $150 from a reportable source as a 
wedding gift.  Because the value to you is $50 or 
more, you must report the gift on Schedule E but 
may state its value as $75. 

Wedding gifts are not subject to the $340 gift limit, 
but they are subject to the $10 lobbyist/lobbying firm 
gift limit for state officials. 





SCAG Conflict of Interest Policy
Southern California Association of Governments

(Approved by the Regional Council, 7/6/00) 

The Regional Council of the Southern California Association of 
Governments hereby adopts a conflict of interest policy in order to provide 
comprehensive and clear rules of conduct for its members, employees and 
consultants.  The purpose of this policy is to further ensure that each Association 
member, employee and consultant is guided in the interest of the Association, 
rather than by personal interests.  This policy shall incorporate and supplement
existing state and federal conflict of interest laws and regulations.1

In order to implement this policy, all persons or firms, including 
subcontractors, seeking contracts or purchase orders of $25,000 or more, are 
required to complete the “SCAG Conflict of Interest Form.”

Section 1: Persons Covered and Definitions

The following terms used in this policy shall have the meanings set forth
below. Except as otherwise provided herein, the terms and provisions of this 
policy shall have the meanings and shall be interpreted in accordance with the 
applicable definitions and provisions of the Political Reform Act of 1974, as 
amended (Gov. Code Section 81000 et seq.) and the regulations of the California 
Fair Political Practices Commission, as amended.

1.1 Persons covered under this conflict of interest policy (“policy”) shall include 
members, employees and consultants of the Southern California Association of 
Governments.

1.2 The “Association” for purposes of this policy shall refer to the Southern 
California Association of Governments (“SCAG”).  The terms “Association” and 
“SCAG” shall be used interchangeably. 

1.3 “Members” for purposes of this policy, shall include voting and non-voting 
members of the SCAG Regional Council; Policy Committee on Transportation 
and Communications; Policy Committee on Energy and Environment; Policy 
Committee on Community, Economic and Human Development; Implementation
Advisory Committee; Regional Advisory Council; and any other Policy 
Committee or Advisory Committee formed by the Regional Council pursuant to 
its authority under the Bylaws of the Association.

1 This policy shall not conflict with nor exempt any persons from state or federal conflict of interest laws.
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1.4 For purposes of this policy, a “consultant” shall mean any individual, including an 
executive director or coordinator who provides management, coordinating, 
consulting or similar services pursuant to a contract or other agreement with the 
Association, Subregional Council of Governments (“SUB-COG”), or any other 
subregional organization affiliated with SCAG. A “consultant” shall not include 
an executive director or coordinator of a SUB-COG with a fixed contract or salary 
from SCAG that is not dependent on a dollar amount of contracts received. 

1.4 “Employees” shall mean temporary, probationary, regular, exempt, and non- 
exempt individuals employed by the Association. 

1.5 “Immediate Family” shall mean the spouse and dependent children. 

Section 2: Prohibitions

2.1 Gifts: No Association employee or consultant shall accept any favors or gifts
from persons, concerns or corporations who have, or seek to have, contracts with 
SCAG or have, or seek to have, plans, projects, or environmental impact reports 
reviewed by SCAG. 

2.2 Outside Employment:

(a) No Association employee may engage in any employment activity or 
enterprise for compensation which, as determined by the Executive Director, is 
inconsistent, incompatible, in conflict with, or inimical to his or her duties as an 
Association employee as stated in the employee’s Performance Agreement or 
with the duties, functions, or responsibilities of SCAG. 

(b) No Association employee may offer, require or accept any goods or 
services of value from any person including any other Association employee in 
exchange for special treatment in or from SCAG. 

2.3 Political Activity: Pursuant to provisions of the California Government Code 
Sections 3201-3209 and Federal Hatch Act relating to political activities of public 
employees, Association employees shall not:

(a) Use political authority or influence in personnel matters (Cal. Gov. Code 
Section 3204); 

(b) Solicit political contributions from fellow employees or officers of SCAG, 
except as permitted by Cal. Gov. Code Section 3205; nor,

(c) Engage in political activity during working hours or at SCAG offices (Cal. 
Gov. Code Section 3207). 

2.4 Private Gain or Advantage: No Association employee shall use his or her 
position at SCAG or its facilities, equipment, supplies or information developed at 
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public expense for private gain or advantage.  Violation of this section may result 
in immediate termination of any employee by the Executive Director.

2.5 SCAG Policy Statements: Under the bylaws of the Association, all policy 
statements regarding SCAG originate from the General Assembly or the Regional 
Council. No person in his or her official capacity as an Association employee
shall represent SCAG in political debate or become involved in political issues or 
lobbying activities which are contrary to, or conflict with, stated SCAG policies.
Where a policy of SCAG is unclear or nonexistent, employees must use discretion 
and judgement in making representative statements that they are in keeping with 
current SCAG policy.

Subsection 2.6: Participation in SCAG Contracts and Decisions 

2.6.1 Federal Contracts: Pursuant to 49 C.F.R. Section 18.36 (b)(3), an Association 
member, employee or consultant shall not participate in selection, or award or 
administration of a contract supported by Federal funds if a conflict of interest, 
real or apparent, would be involved.  Such a conflict of interest would arise when 
one or more of the following persons has a financial or other interest in the firm
selected for award:

a. A person covered under this policy or his or her agent;
b. immediate family;
c. partner; or,
d. any organization, which employs, or is about to employ, any of the above 

persons.

2.6.2 Subregional Consultants: Any consultant who participates in any manner in the 
development, negotiation, allocation, award, selection, administration or 
expenditure of funds from SCAG to the SUB-COG, shall not contract or perform
work for the receipt of any SCAG funds delegated or distributed to the SUB-COG
by SCAG. Notwithstanding the foregoing, a consultant shall be entitled to receive 
SCAG funds for managing or coordinating activities on behalf of the SUB-COG 
in accordance with SCAG’s guidelines as permitted by law.

2.6.3 SCAG Advisory Committee members may bid on SCAG contracts consistent 
with applicable state and federal laws.  However, an Advisory Committee
member shall resign from positions at SCAG in the event his or her bid is 
successful.

2.6.4 Other Contracts: Pursuant to Cal. Gov. Code Section 1090 et seq., an 
Association member, employee or consultant shall not participate in making any 
contract or other agreement involving SCAG, if he or she is financially interested
in the contract.
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(a) For purposes of this section, to “participate in making a contract” includes 
decisions to modify, extend or renegotiate a contract. 

(b) If a member is financially interested in a contract within the meaning of 
Section 1090, not only is that member disqualified but the entire body is 
disqualified from voting on that contract.  Members shall seek guidance 
from SCAG Legal Counsel to determine whether or not a member is 
financially interested in a contract. 

(c) If SCAG Legal Counsel determines that a member has a financial interest 
in a bid or proposal for a contract in potential violation of Section 1090, 
such bid or proposal will be disqualified from consideration by SCAG. 

2.6.5 Participation in SCAG Decisions: Pursuant to Cal. Gov. Code Section 87100 et
seq., an Association member, employee or consultant shall not make, participate 
in making or attempt to use his or her official position to influence a decision 
affecting SCAG when a conflict of interest, real or apparent, would be involved. 
Such a conflict of interest would arise when a member, employee or consultant 
has a personal financial interest in a decision affecting SCAG.  Such a person is 
deemed to have a financial interest if it is reasonably foreseeable that the decision 
will have a material effect, distinguishable from its effect on the public generally,
on himself or his immediate family.  The effect of a decision is material whenever 
a member, employee or consultant knows or has reason to know that a decision 
will significantly affect his or her economic interests. 2

2.6.6 Disclosure: Association members, employees and consultants subject to the 
requirements of the Political Reform Act, Cal. Gov. Code Section 87100 et seq.,
are required by the SCAG Conflict of Interest Code to file an annual Statement of 
Economic Interests.  Such disclosure statements shall be filed with the Executive
Assistant to the Regional Council, pursuant to Cal. Gov. Code Sections 87200-
87210.  Under the Conflict of Interest Code for SCAG, revised in 1996, Regional 
Council members, the Executive Director and other designated employees and 
consultants are required to disclose “all investments, interests in real property, 
income, and business positions.”  SCAG Legal Counsel shall provide guidance in 
meeting disclosure requirements.

2.6.7 Disqualification: If an Association member, employee or consultant has a 
financial interest in a decision affecting SCAG within the meaning of Cal. Gov. 
Code Section 87100 et seq., incorporated in part into section 2.6.5 of this policy, 
the member shall be required to disqualify himself or herself from making or 
participating in a decision involving SCAG, or using his or her position to 
influence or attempt to influence a decision involving SCAG.  Members,

2 Fair Political Practices Commission regulations, C.C.R., tit. 2 Sections 18702.1, 18702.2-
18702.6; “Conflicts of Interests,” prepared by the Office of the Attorney General, Civil 
Division, 1998, pp. 1-18.
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employees and consultants shall seek guidance from SCAG Legal Counsel to 
determine whether recusal is required. 

2.6.8 Exception: Cal. Gov. Code Section 87100, incorporated into Section 2.6.5 of this 
policy, does not prevent a person covered under this policy from making or 
participating in making a SCAG decision to the extent his participation is legally 
required for the action or decision to be made.  A member, employee or 
consultant is “legally required to make or to participate” only if there is no 
reasonable alternative manner of decision making, under C.C.R. tit.2, Section 
18701(a).  The fact that an official’s vote is needed to break a tie does not make
his participation legally required for purposes of this section.3

2.6.9 Procedures for Disqualification from Participation in a SCAG Decision:

(a) Once a member determines that he or she has a financial interest in a SCAG 
decision in violation of Cal. Gov. Code Section 87100 et seq., incorporated in 
part into Section 2.6.5 of this policy, the member must publicly announce the 
economic interest which is the subject of the actual, potential, or apparent 
conflict of interest, and the fact that the person covered is disqualifying 
himself or herself from any participation in the decision, under C.C.R. tit, 2, 
Section 18700(b)(5).

(b) If the person covered is an employee rather than a member of the Association, 
the employee’s announcement is required to be in writing and given to the
official’s supervisor or Executive Director, under C.C.R., tit.2 Section 
18700(b)(5).

Subsection 2.7: One (1) Year Bans 

2.7.1 One (1) Year Prohibition on Involvement with SCAG Contracts: No former
Association member, employee, or consultant shall or attempt to influence any 
SCAG decision directly relating to any contract where the former member,
employee or consultant knows or has reason to know terms not available to 
members of the public.

(a) Former, non-voting committee members are subject to this prohibition to 
the extent that the business of the committee on which the non-voting member
served, was related to subject matter of the proposed contract or other agreement
between the non-voting member and SCAG.

(b) This prohibition shall apply for one (1) year from the time the member’s
term expires; one (1) year from the time the former SCAG employee is 

3 Cal. Gov. Code Section 87101; “Conflicts of Interests,” prepared by the Office of the 
Attorney General, Civil Division, 1998, pp., 17-18.
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terminated; or one (1) year from the time a consultant’s contract or other 
agreement expires.

2.7.2 One (1) Year Prohibition on Consulting and Bidding: No former Association 
member or employee shall for compensation participate in bidding on SCAG 
contracts, including providing consulting services to a bidder on a bidding process 
involving SCAG, and from participating in consultant work funded by SCAG or 
through SCAG.

(a) This prohibition shall apply for one (1) year from the time the member’s
term expires or one (1) year from the time the employee is terminated.
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(b)  This prohibition is limited only to Regional Council members, Policy 
Committee members, and SCAG employees.  

2.7.3 One (1) Year Prohibition on Lobbying: No former Association member, 
employee or consultant for one year from the time the member’s term expires, 
shall for compensation act as an agent or attorney for, or otherwise represent, any 
other person than SCAG in any formal or informal appearance before, or, with the 
intent to influence a decision, make any written or oral communication on behalf 
of any person other than SCAG to any court or any agency officer, employee, 
member, board or commission in connection with any proceeding, application,
request for ruling or other determination, contract, claim, controversy, legislation,  
or other particular matter pending before such court or before such officer, 
member, employee, board or commission if both of the following apply: 

a. SCAG is a party or has a direct and substantial interest. 

b. The proceeding is one in which the member, employee or consultant 
participated. 

2.7.4 Exemptions: The prohibitions contained in Sections 2.7.1, 2.7.2, 2.7.3 shall 
not apply: 

a. to prevent a former member, employee or consultant from making or 
providing a statement or contract which is based on the former employee’s 
own special knowledge in the particular area that is the subject of the 
statement or contract, provided that no compensation is thereby received other 
than that regularly provided for by law or regulation for witnesses or 
contractors; or

b. to communications and contracts made solely for the purpose of furnishing 
information by a former member, employee or consultant if a court or state, 
federal or local administrative agency to which the communication is directed 
or with or for which a contract is made, makes findings in writing that:  

1. the former member, employee or consultant has outstanding and otherwise 
unavailable qualifications; 



2. the former member, employee or consultant is acting with respect to a 
particular matter which requires such qualifications; and

3. the public interest would be served by the participation of the former
member, employee or consultant; or 

c. with respect to appearances or communications in a proceeding or contracts to 
which a court or the Regional Council gives its consent by determining that: 

1. the public interest would not be harmed.

Section 3: Penalties 

3.1 Gifts accepted in violation of Section 2.1 of this policy shall be returned.
Additionally, members, consultants and employees subject to the Political Reform
Act (Cal. Gov. Code Section 87100 et seq.) who violate state gift restrictions 
under Gov. Code Section 89521, may be subject to a civil action brought by the 
Fair Political Practices Commission for up to three times the amount of the 
unlawful gift.  Members shall seek guidance from the Association Legal Counsel 
to determine whether a gift or gratuity violates this policy, state or federal laws.

3.2 Contracts made in violation of this policy shall be void and unenforceable.

3.3 Violation of this policy is grounds for termination of an Association employee.

3.4 Willful violations: Any Association member, employee or consultant found 
guilty of willfully violating any provisions of Cal. Gov. Code Section 1090 et
seq., incorporated in part into Section 2.6.4 of this policy, is punishable by a fine 
of not more than $1,000 or imprisonment in state prison.  Additionally, such an 
individual is forever disqualified from holding any office in this state. (Cal. Gov. 
Code Section 1097.)  When a state or local government agency is informed by 
affidavit that a member, employee or consultant has violated Section 1090, the 
agency may withhold payment of funds under the contract pending adjudication 
of the violation (Cal. Gov. Code Section 1096).
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PERSONNEL RULE 12:  EQUAL EMPLOYMENT OPPORTUNITY
AND ANTI-HARASSMENT POLICIES

Personnel Rule 12 applies to all employees.

12.1 Statement of Equal Employment Opportunity:

12.1.1 It is the policy of SCAG to administer personnel policies and programs regardless
of race, color, religious creed, political belief, age, national origin, sex, physical
disability, mental disability, medical condition, marital status or sexual
orientation.  This policy applies to all aspects of employment including but not
limited to recruitment, hiring, compensation, benefits, promotion, training,
education, transfer, layoff and discipline.

12.1.2 It is the policy of SCAG to seek to remove artificial, arbitrary, or unnecessary
barriers to employment.  Toward this end, SCAG will seek to achieve equality of
employment opportunity for all qualified persons with or without disability.

12.1.3 It is the policy of SCAG to employ on the basis of merit, qualification,
competency and experience.  Only appropriate job related standards will be
utilized in employment selection procedures.

12.1.4 It is the policy of SCAG to take disciplinary action where management and
Supervisory personnel fail to adhere to the provisions of the Policy Statement of
Equal Employment Opportunity.  The performance of managers and Supervisors,
with respect to this Policy, will be considered in their performance evaluation.

12.2 Anti-Harassment Policy:

12.2.1 Purpose:

SCAG is committed to providing a work environment free of discriminatory
harassment.  This Policy defines discriminatory harassment, and sets forth a
procedure for the investigation and resolution of complaints of such harassment
by or against any employee or applicant or from a person providing services
pursuant to a contract.

12.2.2 Policy:

Discriminatory harassment violates this Policy, and will not be tolerated.
Discriminatory harassment of an applicant or employee or person providing
services pursuant to a contract, is harassment based on actual or perceived race,
religious creed, sex, national origin, ancestry, disability, medical condition,
marital status, age, or sexual orientation.  It is also improper to retaliate against
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any individual for making a complaint of discriminatory harassment or for
participating in a harassment investigation.  Retaliation constitutes a violation of
this Policy.

This Policy applies to all terms and conditions of employment, including but not
limited to hiring, placement, promotion, disciplinary action, layoff, transfer,
training opportunities and compensation.

Employees who violate this Policy may be subject to disciplinary action up to and
including termination.

12.2.3 Definition:

Harassment can consist of virtually any form or combination of verbal, physical,
visual or environmental conduct.  It need not be explicit, nor even specifically
directed at the victim.  Sexually harassing conduct can occur between people of
the same or different genders.

Harassment includes, but is not limited to the following misconduct:

Verbal: Inappropriate or offensive remarks, slurs, jokes or
innuendoes based on actual or perceived sex, religious
creed, national origin, ancestry, disability, medical
condition, marital status, age or sexual orientation. This
may include, but is not limited to, inappropriate comments
regarding an individual’s body, physical appearance, attire,
sexual prowess, marital status, pregnancy or sexual
orientation; unwelcome flirting or propositions; demands
for sexual favors; verbal abuse, threats or intimidation of a
sexual nature; or sexist, patronizing or ridiculing statements
that convey derogatory attitudes about a particular gender.

Physical: Inappropriate or offensive touching, assault, or physical
interference with free movement when directed at an
individual on the basis of actual or perceived sex, religious
creed, national origin, ancestry, disability, medical
condition, marital status, age or sexual orientation.  This
may include, but is not limited to, kissing, patting, lingering
or intimate touches, grabbing, massaging, pinching, leering,
staring, unnecessarily brushing against or blocking another
person, whistling or sexual gestures.
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Visual or Written: The display or circulation of offensive or derogatory visual
or written material related to sex, religious creed, national
origin, ancestry, disability, medical condition, marital
status, age or sexual orientation.  This may include, but is
not limited to, posters, cartoons, drawings, graffiti, reading
materials, computer graphics or electronic media
transmissions.

Environmental: A work environment that is permeated with
sexually-oriented talk, innuendo, insults or abuse not
relevant to the subject matter of the job.  A hostile
environment can arise from an unwarranted focus on sexual
topics or sexually suggestive statements.  An environment
may be hostile if unwelcome sexual behavior is directed
specifically at an individual or if the individual merely
witnesses unlawful harassment in his or her immediate
surroundings.  The determination of whether an
environment is hostile is based on the totality of the
circumstances, including such factors as the frequency of
the conduct, the severity of the conduct, whether the
conduct is humiliating or physically threatening, and
whether the conduct unreasonably interferes with an
individual’s work.

Romantic or sexual relationships between Supervisors and subordinate employees
are discouraged.  There is an inherent imbalance of power and potential for
exploitation in such relationships.  The relationship may create an appearance of
impropriety and lead to charges of favoritism by other employees.  A welcome
sexual relationship may change, with the result that sexual conduct that was once
welcome becomes unwelcome and harassing.

By definition, sexual harassment is not within the course and scope of an
individual’s employment with SCAG.

12.2.4 Prohibited Supervisory or Managerial Behavior:

a. No Supervisor, manager, or other authority figure may condition any
employment, employee benefit or continued employment at SCAG on an
applicant’s or employee’s acquiescence to any of the behavior defined above.
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b. No Supervisor, manager, or other authority figure may retaliate against any
applicant, or employee, because that person has opposed a practice prohibited
by this policy or has filed a complaint, testified, assisted or participated in any
manner in an investigation, proceeding or hearing conducted by an authorized
investigator

c. No person shall destroy evidence relevant to an investigation of harassment
discrimination.

12.2.5 Behavior Prohibited by All Persons :

a. No Supervisor, manager, or any other person at SCAG shall create a hostile or
offensive work environment for any other person by engaging in any
discriminatory harassment or by tolerating it on the part of any employee.

b. No Supervisor, manager, or any other person at SCAG shall assist any
individual in doing any act which constitutes discriminatory harassment
against any employee of SCAG.

12.2.6 Obligations of SCAG Supervisory and Management Employees:

a. A copy of this policy shall be provided to all employees of SCAG.

b. A copy of the information sheet on sexual harassment prepared by the
Department of Fair Employment and Housing is available to all SCAG
employees upon request.

c. The Human Resources office will make available upon request information
from the Department of Fair Employment and Housing and the Equal
Employment Opportunity Commission about filing claims of harassment with
these entities.

d. A copy of this policy shall appear in any publication which sets forth the
comprehensive rules, regulations, procedures and standards of conduct for
employees.

e. Employees of SCAG shall receive periodic training on the policy.

12.2.7 Obligations of All Employees:

a. All employees shall report any conduct, which fits the definition of
discriminatory harassment, to their immediate Supervisor or appropriate
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manager.  This includes conduct of non-employees, such as sales
representatives or independent contractors or harassing conduct toward such
contractors.

b. All persons shall report to their Supervisor, manager or the Human Resources
Manager any instances of discriminatory harassment which they have directly
observed, whether or not reported by the employee who is the object of the
harassment.

c. All employees shall cooperate with any investigation of any alleged act of
discriminatory harassment conducted by SCAG or its agents.

12.2.8 Investigative/Corrective Action:

a. All persons shall immediately report any evidence of discriminatory
harassment or complaints regarding discriminatory harassment made to them
to their Supervisor, manager, or to the Human Resources Manager.  Any
Supervisor, or manager who receives a complaint regarding discriminatory
harassment shall immediately report it to the Human Resources Manager.

b. The Human Resources Manager shall authorize the investigation or conduct
the investigation of any incident of alleged discriminatory harassment
reported to him/her.  The investigation shall be conducted in a way which
ensures, to the extent feasible, the privacy of the parties involved.

c. If the complaint of harassment involves the Human Resources office, the
complaint shall be reported to the Chief Legal Counsel who will either
conduct or authorize the investigation of the complaint.

d. The person designated to investigate shall immediately report in writing the
findings of fact to the Human Resources Manager or if the Human Resources
office is being investigated, to the Chief Legal Counsel.  The Human
Resources Manager or the Chief Legal Counsel will determine whether the
Policy has been violated and communicate the conclusion to the complainant.

e. Disciplinary action shall be decided in accordance with SCAG policy and
after consultation with the Human Resources Manager or Chief Legal
Counsel.

f. Under no circumstances shall an employee of SCAG who believes that he or
she has been the victim of discriminatory harassment be required to first
report that harassment to a Supervisor or manager if that person is the
individual who has done the harassing.
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g. Under no circumstances shall a Supervisor, manager, or other authority figure
retaliate in any way against an employee who has made a complaint or who
has provided information as a witness to an incident of alleged harassment.

h. All Supervisors and managers are required to maintain confidentiality to the
extent possible in communicating or investigating any claims of alleged
harassment.
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